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Chapter 1—About This Manual

CHAPTER 1

About This Manual

Welcome

This manual has been designed to guide you through the use of Cyborg’s Quarterly
Processor to perform your quarterly unemployment insurance reporting.

This manual has been designed as a reference document. It is also used as a manual for
classroom training. You will find sufficient detail in this manual for self-study, both before
and after classroom training.

Who should use this manual?
The primary users of this document are both business and technical experts involved in
quarterly reporting.

Additional documentation and training courses
The latest regulatory bulletins (RBs) are available on the Cyborg Users’ Bulletin Board

(CUBBS).

Training courses
Related Course Description
Payroll HED and Tax A class in which students acquire valuable
Workshop hands-on experience working with hours,

earnings and deduction (HEDs) codes, and
setups as well as taxes.

Year-end Processing This comprehensive course guides you through
the operations and functions of preparing the
Employee Database (FILE02) for year-end
payroll processing and subsequent running of
W-2/1099s.
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Web-based training

MMREF A Webinar in which the Magnetic Media Reporting
and Electronic Filing (MMREF) specifications and
instructions are discussed with Cyborg experts.

Quarter End Processing A Webinar that details Cyborg’s newly updated
quarterly processing method.

If you wish to attend any of these courses, contact your local Cyborg Customer Service
Manager or visit our website, www.Cyborg.com, for details of course dates and
availability.

How this manual is organized

This manual has been organized to make it as easy to use as possible. The sections are
grouped accordingly into the following parts:

Part Sections Description

1. Introduction 12 Provides an overview of the manual

2. Setting up 3-6 Organization-level and employee

Quarterly setup for quarterly processing

Information

3. Processing 7 Detailed procedures for processing
every quarter

4. Appendices A-D and Additional reference materials related

Glossary to quarterly processing and the

glossary

Following are descriptions of the sections within the parts.

Part 1: Introduction
Section 1 provides an overview of this manual and Section 2 describes the concepts used in

Quarterly Reporting.

Read this section To learn about

1 About This Manual How the manual is organized
Where to find what you are looking for
Who should use the manual
Where to get help

2 Overview of Quarterly | Terms and definitions

Reporting Why quarterly reports are submitted

The relationship between data preparation and
government reporting requirements

Reporting formats
A general overview of the quarterly process
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Part 2: Preparation

The sections in Part 2 describes how to prepare for quarterly processing.

Read this section To learn about
3 Creating File Header Entering Submitter/Transmitter, Contact, Tape
Records Return and Computer information.
4 Setting Up and Using Establishing and maintaining Organization to
Control Numbers Rules Cross-Reference Control Numbers and
specifying employer, state controlling and
output media information.
5 Entering State- Entering state specific magnetic media header
Specific Information information, completing state-specific
information, and entering employee level
quarterly reporting information.
6 Entering Employee- Entering employee specific information
Specific Information required by some states.

Part 3: Processing
Part 3 describes the process of producing quarterly reporting files.

Read this section

To learn about

7

Creating Quarterly
Reporting Output

Generating the quarterly reports

Part 4: Appendices

The appendices in Part 4 contain the following quick references.

Read this appendix To learn about

A Review Answers Answers to Review questions

B Report Quick Report samples and descriptions
Reference

C Error Messages List of quarterly-processing-related error

messages and explanations

D State Specific Lists, by state, the data required for each state
Information before processing can begin

E Additional Quarterly Other quarterly activities
Considerations

How to use this manual

This manual has been designed as a reference manual as well as a training manual. It has
been written to facilitate self-study before and after classroom training.

Table of contents
The manual has been carefully designed for ease of use. All our manuals are written to be
task oriented to help you complete your business tasks using our software.
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Note:

The table of contents lists all the tasks and their respective chapters.

Glossary of Terms
A Glossary of Terms section is provided to explain terms used in the documentation.

Index
An index is provided to help you locate specific information.

This document was designed to reduce your need for an index. You should find the table of
contents sufficient.

Introductory chapters

It is important that you read the introductory chapters first. Chapter 1 ensures you get the
most out of the information we have provided. Chapter 2 provides a high level overview.
Read it to get the big picture before reading the detailed instructional chapters.

Instructional chapters

All chapters, other than the introductory chapters, are instructional chapters. They contain
detailed instructions on how to complete the business tasks. Each instructional chapter has
the following distinct sections:

Key Concepts

Always read the conceptual information first. This will help you understand why you have
to perform certain tasks. It will also help you make decisions about your options and help
you understand the importance of performing certain tasks. Exercises to help you apply the
concept to a business task are included at the end of most concepts.

Apply the Concept

To be certain that you have understood the key concepts in a chapter, complete the Apply
the Concept exercises provided. The answers to these exercises can be found in the
appendices.

Detailed Directions
When you are ready to perform a task, review the Detailed Directions, which provide
guidance, as well as the specific steps, to complete a task.

Guided Practice

The Guided Practice within the Detailed Directions offers you an opportunity to practice a
task with step-by-step instructions. It takes you through the various steps, providing
detailed examples so you can gain a comfort level with the task. Guided Practice is easy to
locate.

For practice, type '"ABC Solutions'.

To successfully follow the Guided Practice, you must have completed all the previous
Guided Practice exercises in the manual. The Guided Practice uses the test data installed
with our software. For the Guided Practice exercises to work, this test data must not have
been altered.

All users who complete the Guided Practice must either have their own copies of the test
data or have the test data restored for them.
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Note:

Conventions used

Note:

Extended Practice

To be certain that you have understood the tasks in a chapter, complete the Extended
Practice provided. The Extended Practice gives you the opportunity to complete one or
more tasks without step-by-step guidance. The answers to these exercises can be found in
the appendices.

To be able to complete the Extended Practice exercises in the manual, you must have
completed all the previous exercises. You must also be using the test data delivered with the
software. This test data must not have been altered.

Review of Questions Answered

To be certain that you have understood all of the information in a chapter, complete the
review questions provided at the end of a chapter. The answers to these questions can be
found in the appendices.

in this manual

The underlying page layout and design of this manual are meant to be as intuitive as
possible for you. Our intent is to make it easy to navigate through the manual and
concentrate on learning and doing.

Cross-references
Wherever appropriate, we provide cross-references to help you find additional information
or further discussion of a specific topic.

Refer to a cross-reference to find more detail or more discussion on a given topic.

Notes
Whenever there is important information you should be aware of, we provide a note.

You will find tips or quick techniques covered in notes.

How to get additional help

If you can not find the answers to your questions in this manual, contact Customer Support,
who will be able to answer specific questions and give you general advice on training.

Please visit our web site www. Cyborg.com (see "Cyborg Home - http://www.Cyborg.com")
for the latest schedule of available courses and course descriptions.

Suggestions and feedback

We value your feedback on our performance support materials. Please forward any
comments on this manual to Customer Support.



http://www.cyborg.com/
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CHAPTER 2

Overview of Quarterly Processing
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Introduction

This section will provide a definition of quarterly reporting and a high level perspective of
how Cyborg System's enhanced Quarterly Processing functions.

Those who have used Cyborg's Quarterly Processing in the past will find that the new
processing method is much less labor intensive by allowing all reporting for all filing
entities in all states to be completed in one execution of the Quarterly Processor.

Questions answered

1. What is Quarterly Reporting?
2. What are the reporting formats used?
3. Which quarterly processor-related activities must be performed each reporting period?

10
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What is Quarterly Reporting?

Each state requires employers to submit quarterly contribution and state unemployment
insurance (SUI) wage reports containing information such as:

B total SUI wages paid

SUI taxable wages paid

nontaxable wages paid

SUI excess wages paid

gross wages for each employee

number of employees each month

number of weeks worked by each employee

Reports must be sent to the filing entities in all states in which a company has employees.

11
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What are the reporting formats used?

There are several quarterly reporting formats:

MMREF

ICESA

TIB-4

standard paper format (plain paper or preprinted form)
custom formats

The data to be reported is defined by the filing entity and, therefore, may vary from state to
state.

The field labels on the reports and the form/report labels are also defined by the filing
entity. Cyborg Systems software is based on each state's requirements to ensure that all the
required data is captured and formatted correctly.

The reporting media may vary. Quarterly reports may be submitted on magnetic tape,
diskette, or paper forms. Most states are currently using magnetic tape media if a company
has 250 or more employees in a state.

Magnetic media record types

The reporting formats (MMREF, ICESA, and TIB-4) for magnetic media are further broken
down into the following record types.

Tape Record Types

ICESA/TIB—4 MMREF

A/B File header RA
E Employer headers RE
S Employee records RS
T Employer totals RT
F File totals RF

Each tape has only one file header record or pairs of file headers (if ICESA or TIB-4). The
content of these headers can differ by state.

Within these file record types there will be sets of employer records. These sets consist of
the employer headers (E or RE) and employer totals (T or RT).

Within the sets of employer records are the employee records (S or RS) for that state.

The content of the employer and employee records can vary from state-to-state.

Refer to State Specific Information to learn how states to which you report may require
variations from the standard ICESA, MMREF, or TIB-4 records.

12
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How is Quarterly Reporting done?

Create basic information

Build tables

Note:

The first information that is needed is that used by the system to set up the header records
that identify to the filing entities basic information about your company name, who your
contact person is, who to return reports to if a problem or question arises, and computer-
specific data.

This is information that, generally speaking, will be entered once and only modified when
changes occur. It is done through a series of forms accessed through the Payroll Processing
menu, US Quarterly Setup process.

These forms are not organization-related; they are date-driven. If any information changes,
a new record with a new effective date should be created in order to perserve a history of
previous entries.

Refer to Creating File Header Records (on page 21) for details on completing these
forms.

Secondly,Once you create basic information, you will build tables that can be shared with
your various organizations. Tables are setup on FILEO1 with control numbers which can be
assigned to specific organizations.

Control numbers are entered on a form to assign the tables to the Organizations on FILE02.
This is also an activity which, generally, is only done once.

Organizations that have the same state unemployment insurance number (SUI) must all use
the same control numbers. If your organization comprises a single legal entity (has only
one state unemployment insurance number), the same control number can be used for all
tables.

So, even if you have multiple organizations (Control 1-2s), you must setup one
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) for all of
them if they use the same SUI number.

Refer to Setting Up and Using Quarterly Table Control Numbers (on page 37) for
naming strategies for creating control numbers.

Example 1: All organizations use the same tables
For each organization (Control 1-2), you can enter the same control numbers you have
created for the following types of information:

Employer

State controlling

Output media

Additional

State specific information

13
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Note:

For example, if you have two organizations, 881234 and 883333, and the tables are
assigned control numbers as follows:

Employer, A1A1

State controlling, A1A1

Output media, A1A1

Additional, ATA1

State specific information, A1A1

You would enter two Organization-To-Rules Cross Reference for Quarterly Process forms
(AQ-SCR); one for organization 881234 and one for organization 883333 using the same
control numbers (A1A1, B2B2, C3C3, and so forth) and just one set of the information
tables.

Example 2: Each organization uses its own tables and shares a table
For each organization (Control 1-2), you can enter different control numbers which you
have created for the following types of information, for example:

Employer

State controlling
Additional

State specific information

In this case, the organizations will share or use the same table for the Output Media.
Organizations may share any one or more of the tables.

For example, if you have organizations, 987651 and 982313, which will use different
tables, the tables are assigned control numbers as follows:

Organization 987651

B Employer, EEEE

B State controlling, FFFF

B Additional., HHHH

B State specific information, III1

Organization 982313

B Employer, M234

B State controlling, JO00

B Additional, P869

B State specific information, 1657

Organization 987651 and Organization 982313's shared table:

B Output media, GGGG

In this example, you would create:

1. two Organization-To-Rules Cross Reference for Quarterly Process forms
(organizations 987651 and 982313) and

14
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2. two sets of the information table forms (one specific set with its unique table control
numbers for its respective organization) for Employer, State controlling, Additional,
and State specific information

3. one Output media table

Example 3: Each organization uses its own tables
For each organization (Control 1-2), you can enter different control numbers which you
have created for the following types of information:

Employer

State controlling

Output media

Additional

State specific information

For example, if you have organizations, 987651 and 982313, which will use different
tables, the tables are assigned control numbers as follows:

Organization 987651

Employer, EEEE

State controlling, FFFF
Output media, GGGG
Additional., HHHH

State specific information, ITIT

Organization 982313

Employer, M234

State controlling, JO00

Output media, Q564
Additional, P869

State specific information, 1657

In this example, you would create two Organization-To-Rules Cross Reference for
Quarterly Process forms (organizations 987651 and 982313) and two sets of the
information table forms (one specific set with its unique table control numbers for its
respective organization).

Record additional information required by some states

Note:

The next activity is dependent upon the state(s) to which you report. Some states require
additional employee and magnetic media header information.

Refer to Entering State-Specific Information (on page 59) and Entering Employee-
Specific Information (on page 79) to determine if you need to complete additional
information for your filing entity(ies).

This also is an activity that does not need to be repeated each quarter unless some data
element changes or you add employees in a state that requires the additional information.

15
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Before you process quarterly reports

Prior to initiating the programs that produce the quarterly reports, you should review the
documentation supplied by the filing entity(ies) to become aware of any changes they
require.

Review report formatting information so that you can quickly and accurately check the
outputs.

Make sure that you have applied all the Cyborg Systems supplied quarterly regulatory
bulletins to ensure compliance with the filing entity(ies).

Create a processing environment so that you do not inadvertently corrupt your production
environment.

Select the states for which you want to produce quarterly reports.

Refer to Creating Quarterly Reporting Output (on page 93) Detailed Directions for
specific steps for the above.

Run the quarterly processing jobs

You have the option of doing the quarterly processing during the last payroll run of the
quarter or doing the quarterly processing later.

"

Refer to Creating Quarterly Report Qutput (see "Creating Quarterly Reporting Output
on page 93) for the names of the jobs that would be executed in either scenario.

You will run the jobs that create the quarterly information extract file and that format the
data and produce media for the various filing entity(ies) once each quarter.

16
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The Solution Series

Server

>

FILEO1
Tables

Report
Format

/ COBOL
Program

Extracted
Reporting
Information

Extract
Generator

Header State Electronic Media and
- Information Reports
Forms ]
(FILEO1)

Quarter
End
P20

As the jobs produce intermediate outputs you can review the output (logs, reports and audit
trail) to ensure that the jobs are executing correctly.

Review output

Refer to Report Quick Reference (on page 121) for examples of the various outputs.
Review the report formats that have been produced prior to submitting them to the filing
entity(ies).

Archive

Archive the P20 file and the FILEO1 so that, if necessary, quarterly reports can be re-
created using the same data.

17
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Review of Questions Answered

1. What is Quarterly Reporting?

2. What are the reporting formats used?

3. Which quarterly processor-related activities must be performed each reporting period?

18
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PART 2

Setting Up Quarterly Information

In This Section

Creating File Header RecOrds.........cccoecueviiiieniieienieiieieeeeie e 21
Setting Up and Using Quarterly Table Control Numbers ..........c.ccccccceeruenee. 37
Entering State-Specific Information ............coccoceveiiininnininciinceee 59
Entering Employee-Specific Information ..........c.cccccoeeoevinenincnninincnenene 79
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CHAPTER 3

Creating File Header Records

In This Chapter
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File header information
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Review of Questions Answered
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Introduction

This section discusses the file header records for the Quarterly Reporting magnetic media
files and contains step-by-step instructions for completing the forms to enter the header
information.

Tasks
This section explains the following:

Specifying Submitter/Transmitter information
Specifying Contact Information

Specitying Tape Return Information
Specitying Computer Information

Prerequisites

Before you enter the initial quarterly processor header information, you must:

B Understand the concepts in Overview of Quarterly Processing
B Have a working knowledge of The Solution Series payroll component
B Review filing entity(ies) documentation regarding requirements and reporting formats

Refer to the payroll documentation suite available on the Cyborg Systems, Inc. web site,
www. Cyborg.com.

Questions answered

The following questions are answered in this section:

1. What types of information do Quarterly Processor file headers contain?

2. What is a filing entity?
3. How does the Quarterly Processor use the Effective Date field?

22



Chapter 3—Creating File Header Records

File header information

The file header forms described in this section provide information used to create the
header records in all Quarterly Processor output files. This information relates to system-
wide information and, therefore, is assigned by the Filing Entity rather than by organization
(Control 1-2).

Before generating quarterly processing files, you must enter the header information for the
files using the following forms:

Submitter/Transmitter Information form (QS-SCR):

This is required information naming the organization that is submitting the report
information..

Contact Information form (QN-SCR):

This is required information naming the person who should be called if the state in
which you are filing has processing problems with the report information.

Tape Return Information form (QT-SCR):

This is required information which names the organization to which the state should
return the media..

Computer Information form (QM-SCR):

This is information about the computer on which the Quarterly Report files are created.

The information you enter on the forms remains in the system; therefore, you need to enter
it only once, unless any of the file header information changes during the course of a
quarter.

The processor reads the records to enter the header information on the output files.

23
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Filing entity

The Filing Entity is the state in which you are filing quarterly reports. Using the drop down
list box for the Filing Entity, you can select all states to use the information on the form for
the header records for all states and/or territories.

To enter specific information for an individual state, select that state and fill in the
information on the form for that state only.

You can save this form for all states and territories.

If you save a copy of the form for all states as well as for individual states, the Quarterly
Processor selects the appropriate header information for the filing entity during processing.

24
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Effective date—date entry decisions

Note:

The Effective Date allows you to track changes as they occur, maintain tables for historical
purposes, and future date tables for changes that will go into effect at a later time.

For the State Selection form (QL-SCR) the effective date date is compared to the system
date on the day the Quarterly processor is run.

For all other Quarterly processor parameter transactions, the effective date is compared to
the last day of the quarter specified by the selected QL-SCR transaction. The parameter
transaction dated closest to, but not exceeding, the quarter end date will be selected.

This allows the entry of future dated transactions which will not become effective until a
future quarter is processed. It also maintains a parameter history which allows reruns with
the same parameters as the original Quarterly Processor run.

Refer to Creating Quarterly Reporting Output for detailed instructions on completing the
State Selection form (QL-SCR).

If any information on the form changes, create a new record with a new effective date.

25
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Detailed Directions

This section provides detailed instructions for the tasks summarized in the previous section.

Tasks

Specifying Submitter/Transmitter Information ...........ccccoeoeviiininennincnnn 26
Specitying Contact Information..........cc.ccceeueene ... 28
Specitying Tape Return Information............... .31
Specifying Computer Information---optional .............ccccevieiiririienincienienenne 34

Specifying Submitter/Transmitter Information

NBD

g

>

Use the Submitter/Transmitter Information form (QS-SCR) to enter Quarterly Reporting
submitter information that appears in the header of the magnetic media file for each filing
entity.

To enter submitter/transmitter information, follow these steps.

Access the Submitter/Transmitter Information form (QS-SCR)
Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: = Submitter/Transmitter Information

For practice, access the Submitter/Transmitter Information form.

Select the filing entity
Select 'All States' if the information applies to all states for which you are filing Quarterly
Reports.

To enter information for only a specific state, select that state.

For practice, select 'All States'.

Enter the effective date
Type the date on which you are entering or changing data on this form.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information.

For practice, enter today's date.

Enter the submitter's FEIN

Enter the numeric federal employer identification number (FEIN).

Omit hyphens, prefixes, and suffixes.
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This FEIN should match the FEIN on the file's external label.

For practice, enter '123456789'.
Enter the submitter's PIN (Optional)

Enter the assigned personal identification number (PIN) of the submitter.

For practice, enter '98765432112345678".

Enter the submitter's name
Enter the name of the organization submitting the file.

Use the second field if you need extra positions.

Depending on the state's requirements the submitter's name may be truncated (shortened)
in the output.

For practice, enter '"Acme Manufacturing'.

Specify the submitter's address
Enter the submitting organization's street address in the Street Address field.

For practice, enter '1142 N. Rush Street’'.

Specify the submitter's address
Enter the second line of the submitting organization's street address, if applicable.

For practice, leave blank.

Enter the submitter's city
Enter the city where the submitting organization is located.

For practice, enter 'Chicago’.

Select the submitter's state
Select the state in which the submitting organization is located.

Leave this field blank if the submitter's address is outside the US.

For practice, enter 'lllinois’.

Enter the submitter's zip code and zip code extension
Enter the submitting organization's zip code and extension in the Zip fields.

Leave this field blank if the submitter's address is outside the US.

For practice, enter '60606".

Indicate whether the submitter's address is foreign
Check this box if the submitter's address is outside the United States. Otherwise, leave this
check box blank.
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For practice, leave blank.

Enter the foreign state or province
Enter the submitter's foreign state or province if the address is outside the United States.
Otherwise leave this text box blank.

For practice, leave blank.

Enter the foreign postal code
Enter the submitter's foreign postal code if applicable.

For practice, leave blank.

Enter the country code
Enter the submitter's country code if outside the United States.

For practice, leave blank.

Save the record
Click Save or press Enter to save the information.

For practice, press Enter.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Submitter/Transmitter Information |

Filing Entity =

Effective Date> 06-30-2001|

EIM: 123456789|
Submitter PIM: 98765432112345678|
Mame: Acme Manufacturing Company | |
Street Address: 1132 N. Rush Street |

Commerce Plaza I
City: Chicago
State: |llinois b
Zip: 60606} - 1132|

[™ Foreign Address

Foreign Info

State/Province: |

Postal Code: | Country Code: |

--New table entry has been established----

See also:
B File header information (on page 23)
For an explanation of the use of this form.

Specifying Contact Information

Use the Contact Information form (QN-SCR) to enter Quarterly Reporting contact
information that appears in the header of the magnetic media file for each filing entity.
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The form provides the name and contact information of a specific person at the submitting
organization to whom questions and/or instructions should be directed.

To enter contact information, follow these steps.

Access the Contact Information form (QN-SCR)
Access this form from the menus by choosing:

Component: @' Payroll Setup Processing
Process: US Quarterly Setup
Task: ZF Contact Information

For practice, access the Contact Information form.

Select the filing entity
Select All States if the computer information applies to all states for which you are filing
Quarterly Reports.

To enter information for a specific state, select that state.

For practice, select 'All States'.

Enter the effective date
Type the date on which you are entering or changing data on this form.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information.

For practice, enter today's date.

Identify an individual to contact
Enter the name of the individual the filing entity should contact concerning any problems in
processing the submitted information.

This field allows 30 alphanumeric characters.

For practice, enter 'Steve Austin'.

Enter the contact's phone number
Enter the phone number of the individual to contact.

If you are using the ICESA reporting format, the telephone number is limited to 10

positions.

If you are using the MMREF reporting format, the telephone number is fifteen positions.
Leave blanks at the end of the field if you do not use all fifteen positions.
For practice, enter '312.279.7000".

Enter the phone extension number
Enter the phone number extension of the contact individual, if applicable.
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The MMREF format allows for a 5 position telephone extension; ICESA allows 4 positions.

For practice, leave blank.

Enter the e-mail address of the person to contact

Enter the e-mail address of the person to contact concerning any problems in processing
your information.

For practice, enter 'Steve_Austin@AcmeManufacturing'.

Enter an e-mail address continuation
If necessary, continue the e-mail address in the next field.

For practice, enter '.com'.

Enter the fax number of the person to contact

Enter the fax number of the person the filing entity should contact concerning any problems
in processing your information.

For practice, enter '3125557099".

Select the preparer type
Select the preparer type to indicate the type of organization that prepared the Quarterly
Report file.

For practice, select 'Self-Prepared’.

Select the problem notification method

Select the code that indicates the method by which you would like to receive notification of
any processing problems.

For practice, select 'E-mail/Internet’.

Identify the TLCN
Enter the Tape Library Control Number displayed on the notice sent by the Social Security
Administration.

The Tape Library Control Number is only used if you must resubmit a quarterly report. You
will have received notification to do so which will contain the TLCN to use.
For practice, leave blank'.

Save the record
Click Save or press Enter to save the completed form.

For practice, click OK.
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If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Contact Information

Filing Entity= Al States
Effective Date= 11-27-2001)
~LContact Info
Mame: Steve Austin |
Phone Mumber: 312 .275. 7000 | Phone Extn: |

Email: 5teve_sustin@AcmeManufacturing| .com |

Fax: 3125557099]

File Preparation
Preparer: Se|f-Prepared

=
Hotit Method:  E-mail/interret ﬂ
Resub TLCN: |

F---Mew table entry has been established----

See also:
B File header information (on page 23)
For an explanation of the use of this form.

Specifying Tape Return Information

N

w

Use the Tape Return Information form (QT-SCR) to enter Quarterly Reporting tape return
information that appears in the header of the magnetic media file for each filing entity.

To enter tape return information, follow these steps.

Access the Tape Return Information form (QT-SCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup

Task: L Tape Return Information

For practice, access the Tape Return Information form.

Select the filing entity
Select 'All States' if the computer information applies to all states for which you are filing
Quarterly Reports.

To enter information for a specific state, select that state.

For practice, select 'All States'.

Enter the effective date
Type the date on which you are entering or changing data on this form.
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The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information relative to the quarter end date for which you are
processing.

For practice, enter today's date.

s

Enter the organization name
Enter the name of the organization to whom the tape should be returned, using the second
field if you need extra positions.

The first field accepts 30 alphanumeric characters; the second field accepts 27
alphanumeric characters.

Note: Depending on the state's requirements the submitter's name may be truncated (shortened)
in the output.

For practice, enter 'Acme Manufacturing'.

5. Enter the street address
Enter the street address of the organization to which the tape should be returned should it be
necessary.

For practice, enter '1142 N. Rush Street'.

o

Enter the street address
Enter the second line of the street address of the organization to which the tape should be
returned (should it be necessary).

For practice, enter 'Commerce Plaza'.

*‘ED

Enter the city
Enter the city of the organization to whom the tape should be returned (should it be
necessary). This field accepts 22 alphanumeric characters.

For practice, enter 'Chicago’.

i

Select the state
Select the abbreviation of the state for the address of the organization to which the tape
should be returned.

Note: Leave this field blank if the address is outside the US.

For practice, select 'lllinois’.

9. Enter the zip code and zip code extension
Enter the zip code and zip code extension for the address of the organization to whom the
tape should be returned.

Note: Leave this field blank if the address is outside the US.

32



Chapter 3—Creating File Header Records

For practice, enter '60606'

Indicate whether the return address is foreign
Check this box if the address to which the tape should be returned is outside the United
States. Otherwise, leave this checkbox blank.

For practice, leave blank.

Enter the foreign state or province
Enter the foreign state or province if the address to which the tape should be returned is
outside the United States. Otherwise leave this checkbox blank.

For practice, leave blank.

Enter the foreign postal code
Enter the foreign postal code if applicable.

For practice, leave blank.

Enter the country code
Enter country code if applicable.

For practice, leave blank.

Save the record
Click Save or press Enter to save the information.

For practice, press Enter.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Tape Return Information |

Filing Entity= All States

Effective Date= 06-30-2001f
Company Info

Mame: Acme Manufacturing ] ||
Street Address: 1142 N. Rush Street
Commerce Flaza

City: Chicago |

State: lllinis =
Zip: 60606) - i

~Foreign Info
[ Foreign Address

State/Province: |

Postal Code: | Country Code: |

[---Mew table entry has been established----
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See also:
B File header information (on page 23)
For an explanation of the use of this form.

Specifying Computer Information---optional
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Use the Computer Information form (QM-SCR) to enter Quarterly Reporting computer
information applicable to the system that creates the tape so that it appears in the header of
the magnetic media file for each filing entity.

You can store Computer Information by state as well as for all states.
To enter computer information, follow these steps.

Access the Computer Information form (QM-SCR)
Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: =} Computer Information

For practice, access the Computer Information form.

Select the filing entity
Select 'All States' if the computer information applies to all states for which you are filing
Quarterly Reports.

To enter information for a specific state, select that state.

For practice, select 'All States'.

Enter the effective date
Type the date on which you are entering or changing data on this form.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information relative to the quarter end date for which you are
processing.

For practice, enter today's date.

Identify your computer's manufacturer

Identify the manufacturer of the computer being used to prepare the Quarterly Report files.
For practice, enter 'IBM'.

Select the internal label

Select the type of label appearing in the header of the Quarterly Report files.

For practice, select 'Standard Label'.
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Select the density
Select the two-character density code that indicates the number of bytes per inch at which
the magnetic media on the Quarterly Report files is being recorded.

For practice, select '1600 bpi'.

Select the type of recording code

Select the recording code format (ASCII or EBCDIC) used to record the Quarterly Report
files.

For practice, select 'EBCDIC".

Enter the number of tracks
Use the arrows to enter the number of tracks used on your submitted magnetic media.

For practice, select '09'.

Specify the blocking factor
Use the arrows to scroll and select the blocking factor (number of physical records in a
logical record) for the information on your magnetic media.

For practice, select '25'.

Save the record
Click Save or press Enter to save the information.

For practice, press Enter.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Computer Information

Filing Entity =

Effective Date> 06-30-2001|

Computer Infor

Computer: |GBM |

Internal Label: <tandard Label

Density: 1600 bpi

KIj K EX

Recording Code: EBCDIC

Mumber of Tracks: 2 jﬁ

Blocking Factor: 64:’2

----Iew table entry has been established----

See also:
B File header information (on page 23)
For an explanation of the use of this form.
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Review of Questions Answered

1. What types of information do Quarterly Processor file headers contain?

2. What is a filing entity?

3. How does the Quarterly Processor use the Effective Date field?
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Introduction

This section discusses the use of control numbers to create relationships between multiple
tables of quarterly reporting information.

Tasks
This section explains the following:

B Establishing and Maintaining Organization-To-Rules Cross Reference for Quarterly
Process control numbers

B Specifying employer information

B Specifying state controlling information

B Specifying output media information

Prerequisites
Before you set up information in the Quarterly Processor, you must:

B Understand the concepts in Overview of Quarterly Processing
B Have a working knowledge of The Solution Series payroll component

Refer to the payroll documentation suite available on the Cyborg Systems, Inc. web site,
www.Cyborg.com.

Questions answered
The following questions are answered in this section:

Why would I share tables?

To what level can I share?

Why develop a naming strategy for control numbers?

Why enter future dates? Why isn't it always a good idea to do so?

What difference does it make in Quarterly Reporting if you use establishment
reporting instead of reporting by organization (Control 1-2)?

kW=
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Quarterly table relationships

The data configuration discussed in this section can be shared or re-used. In fact, most
often, this is the case.

This type of configuration saves the user from entering the same data repeatedly. The user
can do one global setup for all organizations, then simply create exceptions. For example,
777777 may be exactly the same, except it requires a slightly different state specific
configuration.

Quarterly reporting control numbers—the rules

Note:

Much of the information you submit when you set up for quarterly reporting is organized
by control numbers.

Several or all organizations may access the same set of tables or each organization may
have its own set of tables.

Control numbers are used as a mechanism for tying the organization-specific Organization-
To-Rules Cross Reference for Quarterly Process form (AQ-SCR) to a specific table.

You must establish one Organization-To-Rules Cross Reference for Quarterly Process form
(AQ-SCR) for each organization.

Organizations that have the same state unemployment insurance number (SUI) must all use
the same control numbers. If your organization comprises a single legal entity (has only
one state unemployment insurance number), the same control number can be used for all
tables.

So, even if you have multiple organizations (Control 1-2s), you must setup one
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) for all of
them if they use the same SUI number.

The control numbers entered in each text box on the Organization-To-Rules Cross
Reference for Quarterly Process form create an occurrence of the associated form. This
feature allows you to assign the same set of tables to multiple organizations or to assign
unique tables to a specific organization.
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Naming strategies

Note:

The following illustration shows the Organization-To-Rules Cross Reference for Quarterly
Process form (AQ-SCR) where you set up control numbers to cross-reference the
organization (Control 1-2) specific AQ-SCR with other tables.

| Organization-To-Rules Cross Refererice for Quarterly Process Org= 9999399 |

Effective Date= |

r~Information Table
Employer:

State Controlling:

Output Media:

Additional:

L OLRLALAL

State Specific:

Entries are Control Mumbers

The Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) must
be the first table established during the organization-level quarterly reporting setup.

The control numbers in the text boxes on the above form set up cross-references to the
following forms:

Employer: Employer Information form (QE-SCR)

State Controlling: State Controlling Information form (QC-SCR)
Output Media: Output Media form (QO-SCR)

Additional: Additional Quarterly Information form (QI-SCR)
State Specific: State specific information set up forms

for quarterly reporting control numbers

Although Cyborg Systems calls these items control 'numbers’, these links need not be
numeric.

A quarterly reporting control number:

B s defined by you
B s four alphanumeric characters in length
B gives the system direction as to what tables to access for a particular organization

No relationship exists between the control number and the organization's control structure.
However, choosing a control number that is meaningful to you and relates to the
organization may help you identify control numbers when accessing a form to enter
information.

40



Chapter 4—Setting Up and Using Quarterly Table Control Numbers

Employees who use the Quarterly Processor should know the current organization structure
and must be able to readily access the correct form.

How many quarterly reporting control numbers do you need for each table?

Note:
Establishing table

Note:

If you determine that 'one size fits all', you can setup the tables for one organization, then
re-use the information you previously configured for all your organizations.

For example, if you want only one Employer Information table and one Output Media
table, create one control number and use that control number for employer information and
output media.

If you determine that you need multiple tables, set up multiple control numbers for tables.

For example, if you have an organization that must have its own table for Employer
Information and another organization will use different Employer Information, you
establish two Employer Information control numbers.

You then access the Employer Information form (QE-SCR) twice, entering information on
the form for each of the control numbers.

You must have the proper security to add, update, or delete tables.

dates

The quarterly reporting process ignores any tables, with the exception of the State Selection
form (QL-SCR), that are set up with a date that is beyond the quarter-end date for the
specified quarter.

The table date reflects the effective date of the table. The following date options are
available:

B [Initially, on the Organization-To-Rules Cross Reference for Quarterly Process
form(AQ-SCR) you may wish to use the founding date of your company to ensure that
all employees are covered by the table.

B For changes to the table, Cyborg recommends that you create a new table record with a
new effective date. We recommend you use the date that you actually enter the change
into the system.

Whenever you make any change to a cross-reference field, you must rerun the extract.

B You may create future-dated tables, in which case the Quarterly Processor ignores the
table data until that time. We do NOT recommend this option as there is a potential for
changes getting into the output in an incorrect synchronization.

You can use the effective date and control number to track changes, maintain employer
information tables for historical purposes, and future date tables for employer information
changes that will go into effect at a later time.

Refer to Creating File Header Records (on page 21), Effective date—date entry decisions
for additional information about effective dates.
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Establishment reporting

Some states require establishment reporting.

By using Establishment Reporting the employer can file wage reports by location or unit to
the state. Each unit is identified by a five-character code, called a Reporting Unit Number
which is supplied to you by the state government.

In Payroll Administration, worksite information is entered as an expansion of the Cyborg
state tax code on an Employee's Employee Tax Record Maintenance form (JJ-SCR) for the
state tax record where, immediately following the state tax code, you enter a four character
establishment number for the employee.

B T
Employee Tax Record Maintenance THEISSEN, LEOMARD |

Tax Code> [ Description: ILLINOIS

[ Standard Setup -
Reciprocity Rule:
wiithhalding Method:  Table Method = Tax Wark & Resident 4|

Marital Status:  narried LI

Dependents: 4 jﬁ

ResidentWork State: work & Resident

Reciprocal State: |

State Tax Code with [ 29

Establishment MNumber
Directed Overrides
Tax Table: O jj {Per Tax Marnualy Unemp;Emplyee Pd Dis ;I
Tax Amount/Percent: | User Code: | work-tracked Status: 0]
Mo Activity This Otr
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&

The four digit worksite information code is linked to the Reporting Unit Number which is
entered on the BLS Multiple Worksite Reporting Screen 1 (BL1SCR).

41085296

Refer to the Payroll Reports and Balancing manual, Multiple Worksite Reporting, for more
information on setting up Establishment Reporting.
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Detailed Directions

This section provides detailed instructions for the tasks summarized in the previous section.

Tasks

Establishing control NUMDETS...........ccoruerieieiiiieieeieeeee e 44
Maintaining control NUMDETS ........cc.ceverierierierienieienie ettt 47
Establishing employer information ............ccoceveeienieneenieninieneeieeeeeeeen 48
Establishing state controlling information ..........c..cccccecevverenienenicniecnncnenens 51
Specifying the output MEdia ........cccvevuereeriirieienieeeeee e 53

Establishing control numbers
Note: Before beginning the tasks that follow, be sure you are working with the correct
organization. The Quarterly Reporting control numbers establish which tables are used for
an organization.

Note: You can not define employer, state controlling, or output media information or state-
specific tables for an organization until you establish valid Quarterly Reporting control
numbers.

Use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) to
establish quarterly processing control numbers for the organization you are accessing. By
using this form you set control numbers for other forms that enable you to establish
multiple copies of the forms, each using a different control number to link to a different set
of data.

Follow these steps to set up cross-reference control numbers:

Note: In the following steps we are using an example were all organizations use the same tables.
Refer to Overview of Quarterly Processing, Build Tables for more information.

1. Access the Organization-To-Rules Cross Reference for Quarterly
Process form (AQ-SCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing

Process: US Quarterly Setup
Task: =) Quarterly Processor Cross Reference
For practice, access the Organization-To-Rules Cross Reference for Quarterly Process
form.
2, Enter the effective date

Enter the beginning date for which the quarterly reporting information is valid.

The date stays in effect until you enter an Organization -To-Rules Cross Reference for
Quarterly Process form with a different effective date.
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The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information relative to the quarter end date for which you are
processing.

For practice, enter today's date. The date entry format is either, for example, '20010630' or
'06-30-2001' for June 30, 2001.

Enter the employer information control number

Enter a four-digit control number to associate with an instance of the Employer Information
form (QE-SCR).

Think of the Employer Information control number as a table ID. When you access the
Employer Information form (QE-SCR) and enter the effective date, the Quarterly Processor
uses the control number closest to the effective date you enter. That control number appears
in the top right corner of the form.

You can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate Employer Information table for each separate operating company
within your organization for which you want to run quarterly reporting.

For practice, enter 'A1A1".

Enter the state controlling control number

Enter a four-digit control number to associate with an instance of the State Controlling
Information form (QC-SCR).

Think of the State Controlling Information control number as a table ID. When you access
the State Controlling Information form (QC-SCR) and enter the effective date, the
Quarterly Processor uses the date closest to the effective date you enter. That control
number appears in the top right corner of the form.

You can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate State Controlling Information table for each separate operating
company within your organization for which you run quarterly reporting.

For practice, enter 'A1A1".

Enter the output media control number

Enter a four-digit control number to associate with an instance of the Output Media
Information form (QO-SCR).

Think of the Output Media control number as a table ID. When you access the Output
Media Information form (QO-SCR) and enter the effective date, the Quarterly Processor
uses the control number closest to the effective date you enter. That control number
appears in the top right corner of the form.

You can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate Output Media Information table for each separate operating
company within your organization for which you run quarterly reporting.

For practice, enter 'A1A1".
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Enter the control number for additional quarterly information
Enter a four-digit control number to associate with an instance of the Additional
Information form (QI-SCR).

Think of the Additional Information control number as a table ID. When you access the
Additional Information form (QI-SCR) and enter the effective date, the Quarterly Processor
uses the control number closest to the effective date you enter. That control number appears
in the top right corner of the form.

You can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate Additional Quarterly Information table for each separate
operating company within your organization for which you run quarterly reporting.

For practice, enter 'A141".

Enter a control number for state-specific information
Enter a four-digit control number to associate with any state-specific form.

Think of the State Specific control number as a table ID. When you access any of the state-
specific forms, the Quarterly Processor uses the control number closest to the effective date
you enter. That control number appears in the top right corner of the form.

You can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up separate state-specific tables for each separate operating company within
your organization for which you run quarterly reporting.

For practice, enter 'A1A1".

Save the record
Click OK or press Enter to submit the completed form. The system displays the message:
'New table entry has been established.'

For practice, click OK.
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If you completed the Guided Practice, the resulting form should look similar to the example

that follows:

| Organization-To-Rules Cross Reference for Quarterly Process Org> 999999 |

Effective Date> [RENTHEPI[TE

~Information Tahle:
Employer: A1A1)

State Controlling: A1A1f
Output hMedia: A1A1f
Additional: AlAl|
State Specific: ALAL|

--Mew table entry has been established----

Entries are Contral Mumbers

Repeat for each Control 1-2 in your organization for which you are
running payrolls

Maintaining control numbers
Use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) to

Note:

O

maintain/change a control number you previously created.
By changing only the effective date you can maintain history.
Remember to rerun the extract whenever you change any cross-reference field.

Access the Organization-To-Rules Cross Reference for Quarterly
Process form (AQ-SCR)

Access this form from the menus by choosing:

Component: @' Payroll Setup Processing
Process: US Quarterly Setup
Task: ] Quarterly Processor Cross Reference

For practice, access the Organization-To-Rules Cross Reference for Quarterly Process
form.

Enter the effective date
Enter the effective date of the control number tables you want to maintain.

For practice, enter today's date.
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Tab to the field that represents the table whose control number you
want to change
Remove the existing four-digit control number and enter the new control number.

For practice, tab to the Employer text box and change the number from 'A1A1" to 'M234’.

Save the record
Click OK or press Enter to submit the completed form. The system displays the message:
'Maintenance has been performed.'

For practice, click OK.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Organization-To-Rules Cross Reference for Quarterly Process Org> 999999 |

Effective Date> [RRSVERENR[iRI

~Information Tables
Employer: M2 34

State Controlling: Ala1|
Output Media: A141|
Additional: A1A1|
State Specific: A1al)

F---Mew table entry has been established--—-

Entries are Control Mumbers

Establishing employer information

Note:

Before entering data on this form, you must have set a control number in the Employer text
box on the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

Use the Employer Information form (QE-SCR) to establish employer information for an
Employer Header record within a quarterly report file.

If various organizations (Control 1-2s) have different names and addresses, create multiple
Employer Information forms each with a separate control number.

You must enter data on this form.
To enter employer information, follow these steps.

Access the Employer Information form (QE-SCR)

Access this form from the menus by choosing:
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Component: @' Payroll Setup Processing
Process: US Quarterly Setup
Task: ] Employer Information

For practice, access the Employer Information form.

Enter the effective date
Enter the beginning date for which the information on this form is effective.

For practice, enter today's date.

Enter the employer's name
Enter the name of the employer for this quarterly information using the second field if you
need extra positions.

Depending on a state's reporting requirements, the name may be truncated (shortened) in
the output.
For practice, enter '"Acme Manufacturing'.

Enter the employer's address
Enter the employer's street address.

For practice, enter '1142 N. Rush Street’.

Enter any additional employer address information
Enter the second line of the employer's street address if applicable.

For practice, enter 'Commerce Plaza'.

Enter the employer's city
Enter the city where the employer is located.

For practice, enter 'Chicago'.

Select the employer's state
Select the state in which the employer is located.

For practice, select 'lllinois’.

Enter the employer's zip code and zip code extension
Enter the employer's zip code and extension in the Zip fields.

For practice, enter '60606'.

Select the agent indicator for the employer
Select the employer's agent indicator from the drop down list box.
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For practice, select 'Common Pay Master'.

Enter the employer's EIN
If'2678 Agent' was not selected in Step 9, skip this Step.

For practice, leave blank.

Enter the employer/agent EIN
Enter the nine-digit employer EIN if 'Common Pay Master' was selected in Step 9.

Enter the agent EIN if '2678 agent' was chosen in Step 9.

For practice, enter '123456789".
Enter the other EIN

If Form 941 was previously submitted for your employer using an EIN other than the one
used in Step 10 or Step 11, enter the EIN used on the previous Form 941.

Refer to the Social Security Administration publication, MMREF-1, May 2001 to determine
if you must complete this field.

For practice, leave blank.

Specify business termination
Select the Terminating Business check box if the employer has terminated business during
the current quarter.

For practice, leave blank.

Select the employment type
Select the Employment Code from the drop down list box that most closely matches the
reporting entity.

For practice, select 'Regular’.

Indicate whether the employer's address is foreign

Check this box if the employer's address is outside the United States. Otherwise, leave this
check box blank.

For practice, leave blank.

Enter the foreign state or province
Enter the employer's foreign state or province if the address is outside the United States.
Otherwise leave this text box blank.

For practice, leave blank.

Enter the foreign postal code
Enter the employer's foreign postal code if applicable.
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For practice, leave blank.

Enter the country code
Enter the employer's country code if outside the United States.

For practice, leave blank.

Save the record
Click Save or press Enter to save the information.

The Quarterly Processor enters the Control Number with the closest effective date in the
Control Number area at the top right of the form and saves the information to a table with
that control number.

For practice, press Enter.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Employer Information Control Number> A1AL |

Effective Date=

Mame: Acme Manufacturing | |
Street Address: 1142 N. Rush Street |
Commerce Flaza |

City: Chicago
State: |(llinois -

Zip: 60606] - |
Agent Indicator:  Common Pay Master ;I [~ Terminatng Business
Agent for EIN:
Emp loyer/Agent EIN: 123456789 Employment Code: pegular ;I
Other EIN:
Foreign Info

I- Foreign Address
State/Province: |

Postal Code: | Country Code: |
----MNew table entry has been established----

Establishing state controlling information

Note:

Note:

Before entering data on this form, you must have set a control number in the Employer text
box on the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

Use the State Controlling Information form (QC-SCR) to provide additional information
for an employer header record within a quarterly reporting file.

This is an optional form. If you do not use this form, the employer SUI account number
will be extracted from the Tax Specification Information form (T1-SCR). Establishment
Reporting will be set to 'N' and State Control Nbr will be blank.

If various organizations (Control 1-2s) have separate Employer Header records due to
different State Control Numbers, complete this form for each of the control numbers.

If you change the SUI account number on this form, you must rerun the extract.
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To enter state controlling information, follow these steps.
Access the State Controlling Information form (QC-SCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: £k State Controlling Information

For practice, access the State Controlling Information form.

Select the state
Using the drop down list box, select the state for which you want to enter state controlling
information.

For practice, select 'lllinois’.

Enter the effective date
Enter the beginning date for which the information on this form is effective.

For practice, enter today's date.

Enter the state control number
Enter the state control number, if required.

Refer to that state's Ul reporting magnetic media specifications.

For practice, enter 'IL12345".

Enter the employer's state Ul account humber
Enter the state-assigned employer UI (Unemployment Insurance) account number.

Refer to that state's UI reporting magnetic media specifications. This is a 20 position field.

For practice, enter 'IL1234567890987654IL".
Record the Document Ctrl Nbr

If the state to which you are reporting requires a Document Control Number, enter it in this
field.

This is a 10 position field.

For practice, enter TILDOCCTRLI'.

Enter the Experience Rate

If the state to which you are reporting requires that you record the Experience Rate for
paper report submittal, enter it in this field.

For practice, enter '.050000".
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Indicate establishment reporting

If establishment reporting is in effect for this state, select the Estblshmt Reporting check
box.

For practice, leave blank.

Record the Tax Type code

If the state to which you are reporting requires a Tax Type Code, enter it in this field.

This is a one position alphanumeric entry.

For practice, enter 'T'.

Save the record
Click Save or press Enter to save the information.

The Quarterly Processor enters the control number with the closest effective date in the
Control Number area at the top right of the form and saves the information to a table with
that control number.

For practice, click OK.

If you completed the Guided Practice, the resulting form should look similar to the
example that follows:

| Sas oo brmolie tl At Lozl Bharviss = B 101

sootes (TN - |

Elfwek bo Bl 01-31- 2003)

~ ke I
Stabe Lol Mor: 11173467
Erngiker Aotk MBr: IL123A5ETEDDRETECS L
Docurmen i or 1LDOCCTRLT
Eperbnch Fabg: | 05 0000]
[~ Esthlhmk fepating

Tae Tupe: 1)

Specifying the output media

Note:

Before entering data on this form, you must have set a control number in the Employer text
box on the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

Use the Output Media Information form (QO-SCR) to tell the Quarterly Processor the kind
of output required for quarterly processing.
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If the same type of magnetic media is required for all organizations for all states, you
complete this form only once. However, if, for example, you report in five states and four
states require tapes while the fifth state requires a diskette, you must complete this form
twice.

On one form you choose 'All States' from the drop down list and complete the form for
tapes. The second time you complete the form, select the state that is the exception
(requires a diskette) and complete the form for that state.

In addition to Media Format, you can also select the Forms Output box.
You must enter data on this form. To enter output media information, follow these steps.

Access the Output Media Information form (QO-SCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup

Task: < Output Media

For practice, access the Output Media form.

Select the state
Using the drop down list box, select the state for which you want to enter output media
information.

For practice, select 'All States'.

Enter the effective date
Enter the beginning date for which the information on this form is effective.

For practice, enter today's date.

Select media format
Select the appropriate radio button in the Media Format portion of the form.

None No media output

Diskette Output media will be chunked into sizes
that can fit on diskettes

Tape Output media will be a continuous stream
which can be placed on a tape or provided

via e-mail/FTP to the filing entity

For practice, select "Tape'.

Select forms output
Select the Forms Output check box if you want to print forms. You can create a print file as
well as media output when you run the processor.

54



Chapter 4—Setting Up and Using Quarterly Table Control Numbers

QED

i

‘°HD

s [0

For practice, click the checkbox to print forms.

Save the record
Click Save or press Enter to save the information.

The Quarterly Processor enters the control number with the closest effective date in the
Control Number area at the top right of the form and saves the information to a table with
that control number.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Dutput Media Control Number> A1AL |

Statex> TR
Effective Date= 11-01-2001)

Media Format

" Nane
(" Diskette
{* Tape

¥ Forms Output

----Plew table entry has been established----

Select a state for exception processing

Using the drop down list box, select a state that requires a different form of magnetic
media.

For practice, select 'lllinois’.

Enter the effective date
Enter the beginning date for which the information on this form is effective.

For practice, enter today's date.

Select media format
Select the appropriate radio button in the Media Format portion of the form.

For practice, select 'Diskette’.

Select forms output
Select the Forms Output check box if you want to print forms. You can create a print file as
well as media output when you run the processor.
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For practice, leave blank.

Save the record
Click Save or press Enter to save the information.

The Quarterly Processor enters the control number with the closest effective date in the
Control Number area at the top right of the form and saves the information to a table with
that control number.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

[DutputMedm " Tontrol Number> ATAT |

-

11-01-2001
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Review of Questions Answered

1. Why would I share tables?

2. To what level can I share?

3. Why develop a naming strategy for control numbers?

4. Why enter future table dates? Why isn't it always a good idea to do so?

5. What difference does it make in Quarterly Reporting if you use establishment reporting
instead of reporting by organization (Control 1-2)?
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Introduction

This section discusses state-specific information required by various states as well as step-
by-step instructions for completing forms to provide this information.

Tasks
This section explains the following:

Entering general additional information
Entering Illinois state specific Information
Entering Louisiana state specific information
Entering New Jersey state specific information
Entering New Mexico state specific information
Entering New York state specific information
Entering North Dakota state specific information
Entering Wyoming state specific information

Prerequisites
Before you can prepare for quarterly processing, you must:

B Understand the concepts in Overview of Quarterly Processing
B Have a working knowledge of The Solution Series payroll component

Refer to the payroll documentation suite available on the Cyborg Systems, Inc. web site,
www.Cyborg.com.
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State-specific quarterly reporting information

Note:

While some employee and magnetic media header information is a common requirement
for all states, some states require additional information. Depending on the state in which

you are filing quarterly reports, you may need to complete one or more of these additional

forms.

The Additional Quarterly Information form (QI-SCR) allows you to include additional

organization-level information in the magnetic media header.

If your state requires the ICESA reporting format, then you may also need to enter data on

this form.

If you use this form, you must review it every quarter prior to running the Quarterly
Processor to clear or update such fields as Prev Qtr Underpay, Interest, Penalty, and so

forth.

| Additional Quarterly Infor mation

Control Number> A1AL |

Trans/ &uthor hbr:
[-3 Data:

Suffix Code:
Allocation Lists:

Service Agent [D:

State> IR - |
Effective Date= |

| Prev Otr Underpay: |

i Interest: |

_| Penalty: |

i Credit/ Over payment: |
| Allocation Amount: |

Refer to State Specific Information to determine which states require this form.

Additionally, the Quarterly Processor includes several forms that contain information for

specific states. If you file in any of these states use the appropriate form to enter additional
magnetic media header information.

The state-specific forms are:

Illinois (QILSCR)
Louisiana (QLASCR)
New Jersey (QNJSCR)
New Mexico (QNMSCR)
New York (QNYSCR)
North Dakota (QNDSCR)
Wyoming (QWYSCR)
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Detailed Directions

This section provides detailed directions on completing a business task.

Tasks
Entering general additional information ............ccccooeieoeiiniiieneneeecee 62
Entering Illinois state specific information..... .. 65
Entering Louisiana state specific information.... .... 66
Entering New Jersey state specific information ...........cccccecevvenenenieccncnennens 68
Entering New Mexico state specific

INFOTMALION ...viiiiiiiciccc s 70
Entering New York state specific information............cccccvecveviervevieneeveennenen. 72
Entering North Dakota state specific

INOTMALION L.vviiiciiietiieiere ettt s 74
Entering Wyoming state specific information...........c.cceeeveeniereesieneneenennen. 75

Entering general additional information

Note:

Note:

Note:

N

Before entering data on this form, you must have set a control number in the Employer text
box on the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

Information on the Additional Quarterly Information form (QI-SCR) is used predominantly
in the Header Records of the ICESA format tapes or diskettes.

Not all states require this information.

If you are reporting to a state that requires any of the information on this form, you must
complete the form.

Please refer to the state detail pages in State Specific Information for specific instructions.
Information on this form must be cleared and/or updated prior to each quarterly run.

To submit general, additional information for the quarterly processor using the Additional
Quarterly Information form (QI-SCR), follow these steps:

Access the Additional Quarterly Information form (QI-SCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: F Additional Quarterly Information

For practice, access the Additional Quarterly Information form.

Select the State for output

Select the state (filing entity) for which you are completing the additional information.
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For practice, enter 'lllinois’.

Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information.

For practice, enter today's date.

Enter the Transmitter/Author Number
Enter the transmitter/author number for states requiring this information.

This is the control number assigned to the state from the state's Unemployment Insurance
reporting magnetic media specification.

Refer to State Specific Information to determine if your filing entities require this
information.

For practice, enter '202623".

Enter the C-3 Information
Enter the C-3 information for states requiring this information.

States requiring this information will define it.

For practice, enter 'Y".

Enter the Suffix Code

Enter the suffix code for states requiring this information.

States requiring this information will define it.

For practice, enter 'AB125'".

Enter the Allocation Lists
Enter an Allocation Lists indicator for states requiring this information.

If allocation lists are used, enter "Y' else leave this field blank.

For practice, enter 'Y'.

Enter the Service Agent ID
If the Allocation Lists field in Step 7 above is 'Y' then enter the service agent ID for states
requiring this information.

For practice, enter '123456789'.

Enter any Underpayments from Previous Quarters
Enter the amount of previous quarter underpayments if applicable. This field accepts 11
digits.
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For practice, enter '50000'".

10. Enter any Interest Due
Enter the interest amount due as a result of underpayments if applicable. This field accepts
11 digits.

For practice, enter '1500".

11. Enter the Penalty Amount
Enter the amount of any penalty due. This field accepts 11 digits.

For practice, enter '6250".
12 List the Credit/Overpayment Amount

Enter the amount of any previous overpayments or credits to be applied to the balance due.
This field accepts 11 digits.

For practice, leave blank.

13. List the Allocation Amount

Enter any allocation amount if applicable.
States requiring this information will define the options for the Allocation Amount field.

This field accepts 13 digits.

For practice, leave blank.

=~ 0

Save the record
Click OK or press Enter to submit the completed form.

The Quarterly Processor enters the control number with the closest effective date in the
Control Number area at the top right of the form and saves the information to a table with
that control number.

]

For practice, click OK.
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If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Additional Quarterly Infor mation Control Number> A1AL |

Statex JHEH

Effective Date= 11-01-2001)

Trans/Author Mbr: 202623) Prev Qtr Underpay: 00000050000]

C-3 Data: Y| Interest: 00000001500)

Suffix Code: M Peralty: 00000006250|

Allocation Lists: Y| Credit/ Overpay ment: |
Service Agent ID: 123456789] Allocation Amount: |

----Mew table entry has been established----

See also:
B State-specific quarterly reporting information
For additional information about the Additional Quarterly Information form.

Entering lllinois state specific information

The Illinois State Specific Information form (QILSCR) contains additional quarterly
reporting information for Illinois. If you are reporting to Illinois, you must complete this
form.

Note:  All state-specific forms/tables are linked to one control number. Before entering data on
this form, you must have set a control number in the State Specific text box on the
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

To submit Illinois state specific information for the quarterly processor, follow these steps:
1. Access the lllinois State Specific Information form (QILSCR)

Access this form from the menus by choosing:

Component: @' Payroll Setup Processing

Process: US Quarterly Setup
Task: ZF lllinois State Specific Information
For practice, access the Illinois State Specific Information form.

N

Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.
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For practice, enter today's date.

Select the Filing Type
Select the filing type (for example, diskette, modem, or magnetic tape) from the drop down
list.

For practice, select 'Modem'.

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters the
control number with the closest effective date in the Control Number area at the top right of
the form and saves the information to a table with that control number.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Ilinois State Specific Information Control Number= AIAL |

Effective Date> [RRERSEIREN

Filing Twpe:  Magnetic Tape k|

F---Mew table entry has been established----

See also:
B State-specific quarterly reporting information
For additional information about the Illinois State Specific Information (QILSCR) form.

Entering Louisiana state specific information

Note:

The Louisiana State Specific Information form (QLASCR) contains additional quarterly
reporting information for Louisiana. If you are reporting to Louisiana, you must complete
this form.

All state-specific forms/tables are linked to one control number. Before entering data on
this form, you must have set a control number in the State Specific text box on the
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

To submit Louisiana state specific information for the quarterly processor, follow these
steps:
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Access the Louisiana State Specific Information form (QLASCR)
Access this form from the menus by choosing:

Component: @' Payroll Setup Processing
Process: US Quarterly Setup
Task: £} Louisiana State Specific Information

For practice, access the Louisiana State Specific Information form.

Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.

For practice, enter today's date.

Check the applicable Multiple Worksite choices
Select any of the checkboxes in the Multiple Worksite portion of the form that apply.

Checkbox Definition

County/Industry This firm has employees at more than one
county/industry included in this report.

Location This firm has employees at more than one
location within the same county included in this
report.

Indicator This firm is including multiple worksite data on
wage reporting magnetic media in lieu of form
BLS 3020

For practice, choose all three checkboxes.

Check the EFT Indicator if applicable

Check the EFT Indicator to record that your organization participates in Electronic Funds
Transfer of Quarterly UI Payroll Taxes. Otherwise, leave the checkbox blank.

For practice, select the EFT Indicator.

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters
the control number with the closest effective date in the Control Number area at the top
right of the form and saves the information to a table with that control number.
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If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Louisiana State Specific Information Control Number> A1AL |

Effective Date> [RENUEREIIE

Multiple Worksite
¥ County/Industry

¥ Location

¥ Indicatar

¥ EFT Indicator

---New table entry has been est ablished----

See also:

B State-specific quarterly reporting information

For additional information about the Louisiana State Specific Information (QLASCR)
form.

Entering New Jersey state specific information
The New Jersey State Specific Information form (QNJSCR) contains additional quarterly
reporting information for New Jersey. If you are reporting to New Jersey, you must
complete this form.

Note:  All state-specific forms/tables are linked to one control number. Before entering data on
this form, you must have set a control number in the State Specific text box on the
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

To enter New Jersey specific information for the quarterly processor, follow these steps:

1. Access the New Jersey State Specific Information form (QNJSCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: £F New Jersey State Specific Information

For practice, access the New Jersey State Specific Information form.

Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.

NHD
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For practice, enter today's date.

Enter the Maximum base weeks worked for Quarter 1
Use the arrows to enter the maximum base weeks worked in the first quarter. The value in
this text box must be 12, 13, or 14.

For practice, enter '13'.

Specify whether to Increase base weeks for Quarter 1
Check this box to indicate that the employee's actual weeks worked can be increased up to
the maximum base weeks worked for the first quarter.

For practice, select this option.

Enter the Maximum base weeks worked for Quarter 2
Use the arrows to enter the maximum base weeks worked in the second quarter. The value
in this text box must be 12, 13, or 14.

For practice, enter '13'.

Specify whether to Increase base weeks for Quarter 2
Check this box to indicate that the employee's actual weeks worked can be increased up to
the maximum base weeks worked for the second quarter.

For practice, select this option.

Enter the Maximum base weeks worked for Quarter 3
Use the arrows to enter the maximum base weeks worked in the third quarter. The value in
this text box must be 12, 13, or 14.

For practice, enter '12".

Specify whether to Increase base weeks for Quarter 3
Check this box to indicate that the employee's actual weeks worked can be increased up to
the maximum base weeks worked for the third quarter.

For practice, select this option.

Enter the Maximum base weeks worked for Quarter 4
Use the arrows to enter the maximum base weeks worked in the fourth quarter. The value
in this text box must be 12, 13, or 14.

For practice, enter '14'.

Specify whether to Increase base weeks for Quarter 4
Check this box to indicate that the employee's actual weeks worked can be increased up to
the maximum base weeks worked for the fourth quarter.
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For practice, leave blank.

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters the
control number with the closest effective date in the Control Number area at the top right of
the form and saves the information to a table with that control number.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Mew Jersey State Specific Information Control Number> A141 |

Effective Date= IRRSRERIilal

Quarker 1 i Quarter
Max base wks worked: 13 -] Max: biase whs worked: 12 -
¥ Increase hase weeks ¥ Increase base weeks
Quarker 3 Quarter 4
Max hase wks worked: 13- Wlazx base whs worked: 14 -
¥ Increase hase weeks I Increase base weeks

r---Mew table entry has been established----

See also:

B State-specific quarterly reporting information

For additional information about the New Jersey State Specific Information form
(ONJSCR).

Entering New Mexico state specific information

Note:

Note:

The New Mexico State Specific Information form (QNMSCR) contains additional quarterly
reporting information for New Mexico.

This form is not required unless the employer is a multi-county/location filer in the State of
New Mexico.

All state-specific forms/tables are linked to one control number. Before entering data on
this form, you must have set a control number in the State Specific text box on the
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

To submit New Mexico specific information for the quarterly processor, follow these steps:

Access the New Mexico State Specific Information form (QNMSCR)

Access this form from the menus by choosing:
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Component: @' Payroll Setup Processing
Process: US Quarterly Setup
Task: £k New Mexico State Specific Information

For practice, access the New Mexico State Specific Information form.

Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.

For practice, enter today's date.

Specify Multi County Ind
Check the Multi County Ind box if your organization has employees at more than one
county or industry in the state.

For practice, select this option.

Specify Multiple Locations
Check the Multiple Locations box if your organization has employees at more than one
location in the same county included in this report.

For practice, select this option.

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters the
control number with the closest effective date in the Control Number area at the top right of
the form and saves the information to a table with that control number.
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If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Mew Mexico State Specific Information Control Number> A1A1 |

¥ Multi County Ind
¥ Multiple Locations

----Mew table entry has been establish ed---—-

See also:

B State-specific quarterly reporting information

For additional information about the New Mexico State Specific Information form
(ONMSCR).

Entering New York state specific information

Note:
Note:

The New York State Specific Information form (QNYSCR) contains additional quarterly
reporting information for New York. If you are reporting to New York, you must complete
this form.

This form is not required unless the employer is a seasonal filer in the State of New York.

All state-specific forms/tables are linked to one control number. Before entering data on
this form, you must have set a control number in the State Specific text box on the
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

To submit New York specific information for the quarterly processor, follow these steps:
Access the New York State Specific Information form (QNYSCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: ZF New York State Specific Information

For practice, access the New York State Specific Information form.
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Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.

For practice, enter today's date.

Specify Tax Jurisdiction Code/Seasonal Filer
Select this checkbox if your organization is a seasonal filer and, therefore, not required to
report every quarter.

For practice, select this option.

Enter the Withholding ID Number
Enter the Withholding ID Number for your organization.

For practice, enter '918283746512".

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters the
control number with the closest effective date in the Control Number area at the top right of
the form and saves the information to a table with that control number.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Mews York State Specific Information Control Number> A141 |

Effective Date> [RRSNERSNIHI

W Tax Jurisdiction Cd/
Seasonal Filer

Withholding ID Nbr: 918283746512|
----Plew table entry has been established----

See also:
B State-specific quarterly reporting information
For additional information about the New York State Specific Information form (ONYSCR).
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Entering North Dakota state specific information

Note:

NED

ABD

L

The North Dakota State Specific Information form (QNDSCR) contains additional
quarterly reporting information for North Dakota. If you are reporting to North Dakota, you
must complete this form.

All state-specific forms/tables are linked to one control number. Before entering data on
this form, you must have set a control number in the State Specific text box on the
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

To submit North Dakota specific information for the quarterly processor, follow these
steps:

Access the North Dakota State Specific Information form (QNDSCR)

Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup

Task: £ North Dakota State Specific Information

For practice, access the North Dakota State Specific Information form.
Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.

For practice, enter today's date.

Select the Media Type
Select the media type from the drop down list.

For practice, enter 'Tape'.

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters the
control number with the closest effective date in the Control Number area at the top right of
the form and saves the information to a table with that control number.
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If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Morth Dakota State Specific Information Control Number= ALAT |

Media Type: Tape LI

F---Mew table entry has been established----

See also:

B State-specific quarterly reporting information

For additional information about the North Dakota State Specific Information form
(ONDSCR).

Entering Wyoming state specific information

Note:

N

The Wyoming State Specific Information form (QWYSCR) contains additional quarterly
reporting information for Wyoming. If you are reporting to Wyoming, you must complete
this form.

All state-specific forms/tables are linked to one control number. Before entering data on
this form, you must have set a control number in the State Specific text box on the
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

To submit Wyoming specific information for the quarterly processor, follow these steps:

Access the Wyoming State Specific Information form (QWYSCR)

Access this form from the menus by choosing:

Component: @' Payroll Setup Processing
Process: US Quarterly Setup
Task: & Wyoming State Specific Information

For practice, access the Wyoming State Specific Information form.

Enter the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.
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For practice, enter today's date.

Enter the Workers Comp Employer Number
Enter your organization's workers compensation employer number.

For practice, enter '501928374".

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters the
control number with the closest effective date in the Control Number area at the top right of
the form and saves the information to a table with that control number.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

[Wyoming State Specific nformation ——— Control Number> ALAL |

11-02-2001

01926374

See also:
B State-specific quarterly reporting information
For additional information about the Wyoming State Specific Information form (QWYSCR).
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Question answered

The following question is answered in this section:

Why should you review the Additional Quarterly Information form (QI-SCR) before each
quarterly processing run?
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CHAPTER 6

Entering Employee-Specific Information
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Introduction

Tasks

Prerequisites

This section discusses the forms available to enter additional employee-level information
required by various states as well as step-by-step instructions for completing the forms used
to gather the data.

This section explains the following:

B Entering employee level quarterly reporting information
B Entering employee level tax information required for quarterly reporting

Before you can prepare for quarterly processing, you must:

B Understand the concepts in Overview of Quarterly Processing
B Have a working knowledge of The Solution Series payroll component

Refer to the payroll documentation suite available on the Cyborg Systems, Inc. web site,
www.Cyborg.com.

Question answered

The following question is answered in this section:

If a filing entity requires that you should report the employer's health code, which form
would you use to record it?
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Employee-specific quarterly reporting information

Some states require information on an individual employee basis. The Quarterly Ul

Information form (EQ-SCR) and the Miscellaneous Tax Data form (MT-SCR) provide this
information to the Quarterly Processor.

Use the Employee level Quarterly UI Information form (EQ-SCR) to enter employee-level
information required by these states.

| Quarterly Ul Information

STERMAR, SAMANTHA

state> UMM - |

FIPS County Code:
SIC Code:

S0C Code:

Effective Date> |

iy Ky KR

I- Officer of Corp

Emplower Healtk Cd:
Probationary Code:
‘wage Plan Code:
Seasonal Indicator:

I_I_.I_.I_

Employee Health Cd:
Optional Code:

Tax Entity Code:

Other 5t Data:

ICESA Unit-Div Loc/Plant:

See also:

B Entering employee level quarterly reporting information (on page 83)
For information on completing this form.

B Entering employee level quarterly reporting information (on page 83)
For information on completing this form.

Some states, currently Alaska and Wyoming, require specialized employee-level tax

information.
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If you are reporting to Alaska or Wyoming use the Miscellaneous Tax Data form (MT-
SCR) to enter this information.

See also:
B Entering employee level tax information required for quarterly reporting (on page 87)
For detail about completing this form.
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Detailed Directions

This section provides detailed directions on completing a business task.

Tasks
Entering employee level quarterly reporting

INFOIMATION ...ttt 83
Entering employee level tax information

required for quarterly TepOrting..........cccccevevererenierieiniinineneeeeeeesennene 87

Entering employee level quarterly reporting information

Note:

Use the Quarterly UI Information form (EQ-SCR) to submit additional employee-level
state Ul information.

If you are reporting to states that require this information, you must complete this form.
You can store this additional quarterly UI information by state or for 'All States'.

If the states in which you report require this information, you must complete this form for
each employee whose information is included in that state's quarterly report.

You may have multiple occurrences of this screen for an employee if that employee works
in several states that require this information.

Please refer to the state detail pages in State Specific Information for instructions before
completing this form.

You may wish to add the Quarterly UI Information form (EQ-SCR) to the New Hire
Checklist in order to ensure that this form is completed for all new employees.

To submit additional employee-level quarterly information using the Quarterly Ul
Information form (EQ-SCR), follow these steps:

Access the Quarterly Ul Information form (EQ-SCR)

Access this form from the menus by choosing:
Component: @' Payroll Setup Processing

Process: US Quarterly Setup
Task: LS Quarterly Ul Information

For practice, access the Quarterly Ul Information form.

83



Using the Quarterly Processor

Enter selection criteria
On the Employee Selection form that pops-up, enter either the employee's number, name or

social security number to select the employee for whom you wish to enter data.

Employee Selection [ %] I

~Employee Detail
Mumber:
Name:

Social Sec Mbr:

—

|
o

—Organization Detail

Organization:

IACME MAMUFACTURING

[

o]

Cancel |

Help |

"‘HD

QED

N

For practice, enter '3018" as the Number and press Enter.

Select State(s) for output

On the Quarterly Ul Information form that appears next, use the drop down list box to
select 'All States' to include this information for all states or select the specific state for
which you are reporting.

For practice, choose '17 Illinois’.

Specify the Effective Date

Enter the beginning date for which the quarterly reporting information is valid. The
Quarterly Processor uses the most recent, not future dated, occurrence of this form when
obtaining header information.

For practice, enter today's date.

Select the FIPS County Code
Select the appropriate FIPS (Federal Information Processing Standard) County Code for the
employee's work site.

For practice, choose 'IL - Cook’.

Select the SIC Code
Select the Standard Industrial Classification Code (SIC) assigned to the employee's
reporting unit.

For practice, pick '3577 Comp Periphrl’ from the list.

Select the SOC Code
Enter the Standard Occupational Classification Code (SOC) assigned to this employee.
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Note:

©

~ 0 = [0 s O

= [0

O

The option list of Standard Occupational Classification Codes (PR64) for this entry is user
filled from the Department of Labor's Standard Occupational Classification codes that
apply to this business.

For practice, leave blank.

Specify whether the employee is a Corporate Officer

If the employee is an officer of the corporation, select this check box. Otherwise leave this
box blank.

For practice, leave blank.

Specify Employer Health Code
Specify whether an employer health code is included.

States requiring this information will define the options for this field.

For practice, enter '1’.

Specify Probationary Code

Specify whether a probationary code is included.

States requiring this information will define the options for this field.

For practice, leave blank.

Specify Wage Plan Code

Specify whether a wage plan code is included.

States requiring this information will define the options for this field.

For practice, leave blank.

Specify Seasonal Indicator
Specify whether the business or your organization is seasonal.

States requiring this information will define the options for this field.

For practice, leave blank.

Specify Employee Health Code

Specify whether an employee health code is included.

States requiring this information will define the options for this field.

For practice, leave blank.

Specify Optional Code

Use this text box to enter any additional information required by the reporting entity.

For practice, leave blank.
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15.
0J
16

17

Note:

= [0

Specify Tax Entity

States requiring this information will define the options for the Tax Entity Code field.

This field accepts 5 characters.

For practice, leave blank.

Specify Other State Data

Use this text box to enter any additional information required by the reporting entity.

For practice, leave blank.

Enter the ICESA Unit-Div Loc/Plant

Enter the ICESA (Interstate Conference of Employment Security Agencies) code assigned
to identify wages by work site.

If you have setup BLS reporting on the Multiple Worksite Reporting Screen 1 (BLISCR)
any entry you make in this field will override the entry on the BLISCR..

If'no entry is made in this field the Unit will be picked up from the BLISCR if you have
establishment reporting in effect.

For practice, leave blank.

Save the record

Click Save or press Enter to submit the completed form. The Quarterly Processor enters the
control number with the closest effective date in the Control Number area at the top right of
the form and saves the information to a table with that control number.

For practice, press Enter.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

| Quarterly Ul Infor mation THEISSEN, LEONARD

stete> (FATEEEANMMBNMNINN ~
Effective Date= 11-07-2001)

FIPS County Code: || - Cook

-
SIC Code: 3577 Comp periphrl LI
-

S0C Code:

[~ Officer of Corp

Employer Health Cd: 1) Employee Health Cd: |
Probationary Code: | Optional Code: |
‘Wage Plan Code: | Tax Entity Code: |
Seasonal Indicator: | Other 5t Data: |
ICESA Unit-Div Loc/Plant: |
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See also:
B Employee-specific quarterly reporting information (on page 81)
For more information about the Quarterly Ul Information form (EQ-SCR).

Entering employee level tax information required for quarterly reporting

»

]

The Miscellaneous Tax Data form (MT-SCR) contains additional quarterly reporting tax
information for Alaska and Wyoming. If you are reporting to either or both of these states,
you must complete this form.

To submit additional employee-level quarterly information using the Miscellaneous Tax
Data form (MT-SCR), follow these steps:

Access the Miscellaneous Tax Information form (MT-SCR)
Access this form from the menus by choosing:

@' Payroll Setup Processing

Component:
Process: US Quarterly Setup
Task: '@' Miscellaneous Tax Data

For practice, access the Miscellaneous Tax Information form.

Enter selection criteria
On the Employee Selection form that pops-up, enter either the employee's number, name or
social security number to select the employee for whom you wish to enter data.

Employee Selection E3 I

—Employee Detail

Mumber:
Mame:

Social Sec Mbr:

—

|
S

[Organization Detail

Organization:

IACME MAMUFACTURING

[

o]

Cancel |

Help |

For practice, enter '2003' as the Number and press Enter.

Enter the As of Date

Enter the date on which the information on this form became effective.

For practice, enter today's date.
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4. (Alaska only) Select the Standard Occupational Classification

Select the employee's Alaska standard occupational classification code from the drop down
list.

Note: The option list of Standard Occupational Classification Codes (PR64) for this entry is user
filled from the Department of Labor's Standard Occupational Classification codes that
apply to this business.

For practice, leave blank.

5. (Alaska only) Select the Geographic Area

Select the employee's Alaska geographic area from the drop down list.

For practice, leave blank.
6

(Wyoming only) Specify Corporate Officer's Title
If the Wyoming employee is an officer of the corporation, select the corporate officer title
from the drop down list.

For practice, select 'Other’.

7. (Wyoming only) Enter the Workers' Comp Classification

Enter the employee's Wyoming Workers' Compensation Classification ID.

The workers compensation class code is assigned by Wyoming.

For practice, enter '1010".

o

(Wyoming only) Enter the Tip/Corporate Officer Wages
Enter the amount of the Wyoming employee's tip/corporate officer wages for Wyoming
workers compensation, if applicable.

For practice, enter '75000".

OHD

(Wyoming only) Specify whether this employee works in Multiple
Locations
Enter the employee's Wyoming Multiple Location Identifier.

Refer to the Wyoming Department of Employment for this ID.

For practice, enter '24'.

10. Select the EO Survey Race Code
Note: This entry is not required for Quarterly Reporting.

1. Save the record
Click Save or press Enter to submit the completed form.
For practice, press Enter.
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If you completed the Guided Practice, the resulting form should look similar to the example
that follows:

See also:
B Employee-specific quarterly reporting information (on page 81)
For more information about the Miscellaneous Tax Data form (MT-SCR).
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Review of Question Answered

If a filing entity requires that you should report the employer's health code, which form
would you use to record it?
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PART 3

Processing

In This Section
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CHAPTER 7

Creating Quarterly Reporting Output
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Introduction

This section describes how to prepare for and generate quarterly reports.

Tasks
This section explains the following:
B Selecting states for quarterly processing

B Running the Quarterly Processor
B Reviewing output reports

Prerequisites
Before you can prepare for quarterly processing, you must:

B Understand the concepts in Overview of Quarterly Processing
B Have a working knowledge of The Solution Series payroll component

Refer to the payroll documentation suite available on the Cyborg Systems, Inc. web site,
www.Cyborg.com.

Questions answered
The following questions are answered in this section:

What documentation should be reviewed as you prepare for quarterly processing?
Why should a special quarterly processing environment be prepared?

How do I indicate the states for which reports should be prepared?

What job(s) do I run to extract the quarterly reporting information?

What output can I review to check the reporting accuracy?

e e
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Preparation for processing quarterly information

Note:

Note:

Before you begin processing for any quarter, you must always review all current, updated
quarterly reporting information, including:

B Updates from filing entities to which you submit reports
B The current Cyborg Systems, Inc. quarterly regulatory bulletin

Cyborg relies on its customers for quarterly reporting updates as well as information
received from the states. As Cyborg is a sofiware vendor, not all filing entities consider it
an employer and, therefore, they may not automatically update Cyborg with changes to
their filing requirements. Because of this you must keep up-to-date on information from the
filing entities and watch for any changes in filing format requirements. Please check with
Cyborg to make sure we are aware of any changes of which you have received notice.

Once you have reviewed all applicable reporting information, you must make any changes
in your quarterly setup that are necessary to update the outputs for the filing entities to
which you submit reports.

1t is critical that you review the information listed above every quarter before you begin
processing your quarterly reporting information.
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Set up a duplicate environment

Note:

Before you begin to process quarterly reporting information, you must set-up a duplicate
processing environment.

If you attempt to do quarterly processing in your production environment, any changes
made to FILEO1 while the quarterly processor is running may affect the quarterly results.

By establishing a separate environment for quarterly processing , you will be working with
a P20 that is not subject to change. It is a 'frozen' image of FILEO2 as of the extraction.

Never skip this step. Cyborg recommends that you not process quarterly information in
your production environment.
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Select states for processing

The State Selection form (QL-SCR) is used to select states for quarterly processing.

The Effective Date for the QL-SCR is compared to the system date on the day the Quarterly
Processor is run. The QL-SCR transaction with an effective date closest to, but not
exceeding, the date of a Quarterly Processor run will be chosen and will determine the
quarter for which the run is being made (and the states which are selected).

It is recommended that the QL-SCR be entered each quarter with the current date as the
effective date. The Quarterly Processor may then be rerun as many times as necessary for
the current quarter without changing the QL-SCR quarter end date.

The State Selection form is shown below.

| State Selection
Etfective Date= |
Reporting Month: 0 = Year: |
Action: |
[ Alabarma [~ lllinois [ Montana [~ Puerto Rico
[ Alaska [ Indiana [~ Mebraska [~ Rhode Island
[ Arizona [ lowa [ Nevada [ South Carolina
[ Arkansas [ Kansas [~ New Hampshire [ South Dakota
[ ralifornia [ Kentucky [~ New Jersey [~ Tennessee
[ Colorado [ Louisiana [~ Mew Mexica [ Texas
[~ Connecticut [ Maine [~ Mew York [~ Utsh
[~ Delaware ml Mary land [~ North Carolina [ Vermont
[~ washington DC [ Massachusetts [~ Morth Dakota [~ Virgin Islands
[ Florida [ Michigan [~ Ohio [ Virginia
[ Geotgia [~ Minkesota [ Oklshama [ Washimgtaon
[ Guam [ Mississippi [~ Oregon [ est Wirginia
[ Hawaii [~ Missouri [~ Pennsylvania [~ ‘wiscomsin
[ Idaho [~ wyoming
See also:

B Selecting states for quarterly reporting (on page 104)
For more detailed directions for completing this form.
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Extract quarterly reporting information

The Quarterly Extract Program extracts the employee-level information to be processed
from the Employee Database (FILE02).

The extract program extracts every employee in the Employee Database (FILE02) in one
pass, with every piece of information that any filing entity might require.

From this information, the extract program creates the Extracted Quarterly Information
Data File (P5S0QTR).

The extraction process creates a record for each state tax authority for which the submitter
has Unemployment Insurance (UI) data.
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Changing information in the System Control Repository

(FILEO1)

Although you may make changes to the System Control Repository at any time, if you
make changes during quarterly report processing, Cyborg recommends re-execute the
quarterly extract process.

However, if you modify establishment reporting, EIN, or state UI information after
executing quarterly reporting, you must re-extract the quarterly information.

99



Using the Quarterly Processor

Changing information in the Employee Information File

(FILE02)

Note:

Although you may make changes to the Employee Information File at any time, if you
make changes during quarterly report processing, you must re-extract the quarterly
reporting process.

If you make any changes to FILEO2 after executing quarterly report processing, you must
re-execute the process which creates the quarterly information extract file.

If you make any changes to the Tax Specification Information form (T1-SCR), you must
rerun the extract.
See also:

B Running the quarterly processor (on page 106)
For details on executing the jobs that comprise the quarterly processing.
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Review quarterly reports and output files

Note:

Each of the jobs that make up the quarterly processing produces reports that can be used to
verify that the jobs ran correctly and to verify the accuracy of the data being reported.

See Report Quick Reference (on page 121).

After running the quarterly processing, you should review the output that you will send the
filing entities to verify the data and format is correct.

Government publications list specifications so you can identify what the output is for each
filing entity and what to look for in your formatted output. Although states may accept
multiple formats, the Cyborg Quarterly processor is programmed to one format per state in
the order of MMREF, ICESA, TIB-4, or custom.

See State Specific Information for expected output for each filing entity.

Cyborg Systems, Inc. does its best to make sure that all quarterly reporting output is
accurate, but it is your responsibility to verify your output files for accuracy of information
and format.
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Archive the quarterly data

Archive the P20 file and FILEO1 so that should it be necessary to re-run the quarterly
reports, you will be able to access the same data.
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Detailed Directions

Note:

This section provides detailed instructions for the tasks summarized in the previous section.

You must have completed the Guided Practices in the previous section to guarantee the
successful completion of the Guided Practice that follows.

Tasks

Preparing for quarterly report processing .........coceeereereenerieenenienerieeneennan 103
Creating a new processing environment........ ...104
Selecting states for quarterly reporting...... ...104
Running the quarterly processor............. ..106
Printing and reviewing the output files... ...107
Archiving the quarterly data..........ccoecieeieniecienieiereceeeeeee e 107

Preparing for quarterly report processing

1.

Review all current updates from quarterly filing entities
Review all update information to be aware of any changes that apply to entities to which
you submit quarterly reporting files.

Apply all changes in your quarterly setup that are required by the
filing entities

Before you can process the quarterly information, you must be sure to apply any changes
required by filing entities to which you submit quarterly reports.

Review all current formatting information such as ICESA
Review all update information to be aware of any changes that apply to the format in which
you submit quarterly reporting files.

Apply all changes to your quarterly setup that are required for the
format

Before you can process the quarterly information, you must be sure to apply any changes
required for the format in which you submit quarterly reporting files.

Review the current quarterly regulatory bulletin issued by Cyborg
Systems, Inc.

The regulatory bulletin lists any filing entity changes processed by Cyborg for the current
quarter.

Apply the updated files included with the quarterly regulatory bulletin
Cyborg issues new files and quarterly documentation each quarter. Apply these updated
files and any other changes to your system.

Review data previously entered

Review data that you have previously entered on the forms described in the preceding
sections to ensure that the data is correct.
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8. Check that WL transactions exist
WL transactions must exist for each organization being selected for quarterly processing. If
you have added organization(s) during the quarter and plan to report on them during the
current processing, make sure that WL transactions have been created for them.

Creating a new processing environment

Your computer platform installation guide includes instructions for creating environments.
Please refer to that guide to set-up your duplicate processing environment.

Selecting states for quarterly reporting

Note: You must complete this form each quarter.

Use the State Selection form (QL-SCR) to select the states for which you want to generate
quarterly output and to enter reporting month and year.

To select states for output, follow these steps.

1. Access the State Selection form (QL-SCR)

Access this form from the menus by choosing:
Component: @ Payroll Setup Processing

Process: US Quarterly Setup
Task: ] Selecting State for Quarterly Processing

For practice, access the State Selection form.

N

Enter the effective date
Enter the current date.

For practice, enter today's date.

Select the reporting month
Use the arrows to select the reporting month. The option you select is the number of the last
month in the reporting quarter.

Number Month

3 March

6 June

9 September
12 December

For practice, select 3.

>

Enter the reporting year
Enter the complete, four-digit year for which you are submitting this quarterly information.

O

For practice, enter 2001.
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Note:

Specify the action
Use the drop down list to select an action. The Action field options are in the
All/Exclude/Include option list (PR63).

The options are:

B All: Select All in the Action field to generate quarterly output formatted appropriately
for all states included in the Extract File.

B Exclude: If you select Exclude in the Action field, you must select the states to exclude
from quarterly report processing. The quarterly processor then generates output
formatted for all of the states except those you selected.

B Include: If you select Include in the Action field, you must select the states to include
in the quarterly reporting process. The quarterly processor then generates output
formatted for all states you selected.

If you select All, checks in the state boxes will be ignored.

For practice, choose 'Exclude’.

Select states to exclude or include from processing (optional)
If you selected the Exclude option, you must individually select only states for which you
do not want to generate quarterly output.

If you selected the Include option, you must individually select only states for which you
want to generate quarterly output.

For practice, select Washington D.C., Guam, Hawaii, Puerto Rico, Rhode Island, and
Virgin Islands.

Save the record
Click Save or press Enter to submit the completed form.

For practice, press Enter.

If you completed the Guided Practice, the resulting form should look similar to the example
that follows:
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[ State Selection
Effective Dates
Reporting Month: 3 = Year: 2001)
ACtion:  nclude ~|
[ Alabama [~ lllinois [ Montana v Puerto Rico
[~ Alsska [~ Ind iana [ Nebraska [V Rhode Island
[~ Arizona [~ lowa [ Mevada [ South Carolina
[~ Arkansas [~ Kansas [ New Hampshire [~ South Dakota
[ California [ Kentucky [~ Mew Jersey [ Tennessee
[~ Colorada [~ Lowisiana [~ Mew Mexico [ Texas
[~ Connecticut [ Maine [~ New York [ Utah
[ Delaware [ Maryland [~ Morth Caroling [~ Wermont
W ‘Washington DT [~ Massachusetts [~ Morth Dakota [V Virgin lslands
[~ Florida [ Michigan [~ Dhio [ Virg inia
[~ Georgia [~ Mirnesota [~ Cklahoma [ Washington
[V Guam [ Mississippi [~ Oregon [ West Virginia
[w Hawaii [ Missouri [ Pennsylvania [ Wisconsin
[ ldshe [ Wyaming
F---Mew table entry has been established--—-

Running the quarterly processor

To create the quarterly information extract file:

Create the P20 Batch Master file
To create the P20 Batch Master File, execute the JPAYXTR jobstream.

For example:
jpayxtr > .\log\payxtr.log

Review the log file and then the payxtr.03 file to determine if there were any errors. Correct
any errors before proceeding.

Create the extract file
Execute the standard jobstream JMNTRUN or JPAYRUN to create the quarterly
information extract file.

You must place in any of positions 19-80 of the P4 parameter card (contained in the
POSRDR file for the PACALC step) a single non-numeric character which corresponds to
the Report Select character on the DD-SCR for the following report generators:

B Main Extract Generator (7F7F)

B Balancing Report by Organization (7171)
B Balancing Report by State ( 7J7J)

B Exceptions Listing (7K7K)

As delivered, the DD transactions for these report generators contain the character '*' in the
Report Select field.

For example, on an NT platform:

JMNTRUN > JMNTRUN.LOG
Review the log and then the Transaction Load Report and the Payroll Audit Trail files to
determine if there were any errors.
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Chapter 7—Creating Quarterly Reporting QOutput

Note: It is imperative that you research and resolve the reason any name appears on the
Exceptions Listing (7K7K) as those employees will not appear in the quarterly processing
run.

Other outputs to review include the Exceptions Listing (7K7K), the Balancing Report by
Organizations (7171), and the Balancing Report by State (7J77J).

File ID File Description

PRINT1 Payroll Audit Trail, Options and
Exceptions Report

PRINT3 Exceptions Listing

PRINT4 Balancing Report by Organization,
Balancing Report by State

& See Report Quick Reference (on page 121).

w

Format the quarterly data and produce media
To format the quarterly data and produce reporting media for the various filing entities, run
JQTRRUN.

For example:

jatrrun > .\log\jgtrrun.log

Review the Options and Exceptions Report (PSQTR). The processing totals should foot
back to the balancing reports created during the pay or maintenance run in Step 2. If they
do not, the report will note that fact.

Also review the Employee Detail Audit (PSQAUD) report produced from this job.

Printing and reviewing the output files

Use the Cyborg print utility to print and view reports

Note: With the release of this quarterly processing software, Cyborg Systems, Inc. has included a
print utility that will facilitate printing and viewing quarterly reports. The Cyborg Print
Utility program can be activated by using a desktop shortcut icon on your PC. Please
contact your technical support staff if you need assistance in creating the shortcut.

& Refer to the online help system to utilize the Cyborg print utility (CYBPRUTL) to print and
view the Quarterly Processor outputs.
Review the output files to confirm that the format and content are correct according to the

filing entity's specifications.

Archiving the quarterly data
After processing is complete and reports sent to the filing entities, archive the P20 file and
FILEOL.

This ensures that quarterly reports can be re-created if necessary.
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Archiving the quarterly data

After processing is complete and reports sent to the filing entities, archive the P20 file and
FILEOI.

This ensures that quarterly reports can be re-created if necessary.
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Review of Questions Answered

1. What documentation should be reviewed as I prepare for quarterly processing?

2. Why should a special quarterly processing environment be prepared?

3. How do I indicate the states for which reports should be prepared?

4. What job(s) do I run to extract the quarterly reporting information?

5. What output can I review to check the reporting accuracy?
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Practice and Review Answers
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Overview of Quarterly Processing

Review of Questions Answered

Note:

1.

What is Quarterly Reporting?
The submission of quarterly contribution and SUI wage information to the filing entities
in all states in which a company has employees.

What are the magnetic media reporting formats used?
MMREF, ICESA, TIB-4 and custom

Remember that although states may accept multiple formats, the Cyborg Quarterly
processor is programmed to one format per state in the order of MMREF, ICESA, TIB-
4, or custom.

Which quarterly processor-related activities must be performed each reporting period?
Review of current, updated quarterly reporting information

Setup of quarterly processing environment
Extraction and formatting of data

Review of quarterly reports and output files
Archival of quarterly data
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Creating File Header Records

Review of Questions Answered

1.

What types of information do Quarterly Processor file headers contain?
The name, address, and EIN of the business submitting the information.

The name, address, and phone number of the person to contact at the business if there
is a problem with the magnetic media.

The name and address of the company to which the magnetic media should be returned.

Computer-related information such as computer manufacturer, media density,
recording code, number of tracks, and blocking factor.

What is a filing entity?
The filing entity is the state or states in which you are filing quarterly reports.

How does the Quarterly Processor use the Effective Date field?

The Effective Date allows you to track changes as they occur, maintain tables for
historical purposes, and future date tables for changes that will go into effect at a later
time.

During processing, the Quarterly Processor uses the most recent, not future dated
occurrence on the form.
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Setting Up and Using Quarterly Table Control Numbers

Review of Questions Answered

1.

Why would I share tables?
So that you do not have to enter the same data for each organization.

To what level can I share?
Several or all organizations may access the same set of tables.

Why develop a naming strategy for control numbers?
The control numbers give the system direction as to the specific tables to access for a
particular organization.

For example, if you have an organization that must have its own table for Employer
Information and another organization will use different Employer Information, then you
would establish two employer information control numbers.

. Why enter future table dates? Why isn't it always a good idea to do so?

The table date reflects the effective date of the table. The quarterly reporting process
ignores any tables that are set up with a date that is beyond the quarter-end date for the
quarter being processed except for the State Selection form (OL-SCR).

You may create future date tables, in which case the Quarterly Processor ignores the
table data until that time. Cyborg recommends that you use great care when using
future-dated tables.

What difference does it make in Quarterly Reporting if you use establishment reporting
instead of reporting by organization (Control 1-2)?

By using establishment reporting an employer can file wage reports by location or unit
to the Bureau of Labor Statistics (BLS).
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Entering State-Specific Information

Review of Question Answered
Why should you review the Additional Quarterly Information form (QI-SCR) before
each quarterly processing run?
You must review it every quarter prior to running the Quarterly Processor to clear or
update such fields as Prev Qtr Underpay, Interest, Penalty, and so forth that were
entered for the preceding quarter.
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Entering Employee-Specific Information

Review of Question Answered

If a filing entity requires that you should report the employer's health code, which form
would you use to record it?

The Quarterly UI Information form (EQ-SCR) is used to record the employer's health
code.
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Creating Quarterly Reporting Output

Review of Questions Answered

1. What documentation should be reviewed as I prepare for quarterly processing?
The current Cyborg Systems, Inc. quarterly regulatory bulletin

Updates from filing entities to which you submit reports

2. Why should a special quarterly processing environment be prepared?
If you attempt to do quarterly processing in your production environment, any changes
made to FILEQI while the quarterly processor is running may affect the quarterly
results.

By establishing a separate environment for quarterly processing, you will be working
with a P20 that is not subject to change. This also facilitates re-running a quarter.

3. How do I indicate which states should be processed?
Use the State Selection form (QL-SCR) to select states for quarterly processing.

4. What job(s) do I run to extract the quarterly reporting information?
JPAYXTR to create the P20 Batch Master file

Depending upon your setup, either JPAYRUN or JUNTRUN
JOTRRUN to format the quarterly data and produce media

5. What output can I review to check the reporting accuracy?
Transaction Load Report (Translod)

File ID File Description

PRINT1 Payroll Audit Trail, Options and
Exceptions Report, Employee
Audit Detail, Summary Totals
PRINT3 Exceptions Listing

PRINT4 Balancing Report by Organization,
Balancing Report by State

9091 or Tax Filing Report

2T2T
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APPENDIX B

Report Quick Reference

In This Appendix

Payroll Audit Trail.......ccceovieieiiinieieeieieceeeee e 122
Balancing Report by Organization..............ccceeeeriereenieneenieneeieneeieseeeeenees 126
Balancing Report by State

Exceptions LiSting ........cccccveevereereneecnenns

Options and Exceptions RePOrt ..........cccoeeeiirereiieininereeeeeeeee e 132
SUMMATY TOLAIS. ....cueetiitiiiieeiee e 136
Employee Audit Detail (PSQTR).....coeeviiiiiiinieieieeeeeeeeee e 140
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Payroll Audit Trail

& Refer to the Payroll Reports and Balancing manual for more

information about the Payroll Audit Trail (0101).

Report generators resident on the Sequential Master File are listed at the
beginning of the report. Each of the reports is listed as being either LOADED
or NOT LOADED.

LOADED means that the report is available to be produced on this run; NOT
LOADED means that it cannot be produced.

Under each organization's section of the Payroll Audit Trail report, each report
that has a Report Requests form (DD-SCR) entry is listed as either
SELECTED or NOT SELECTED. A report will only be produced for an
organization if it has been selected. In order for a report to be selected it must
be LOADED.

Quarterly reporting report generators will be selected if the Report Select non-
numeric character in the DD-SCR matches any of positions 19-80 of the
P4CALC P4 transaction found at the top of the Payroll Audit Trail (0101).

Special considerations
The Payroll Audit Trail (0101) report should always be printed. Do not
suppress the printing of this report.

See also:
B Payroll Audit Trail - Example (see ""Payroll Audit Trail" on page 123)
For more information on this report.
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Payroll Audit Trail

PAYROLL AUDIT TRAIL REPT FILE VERSION PAGE 1
0101 TIME 15:52 DATE 06/14/2002
CC  EMPLOYEE IDENT-  FLD FIELD FIELD OR CARD CONTENTS CARD MESSAGE BATCH CARD
NUMBER IFIER NBR NAME COLS. NBR. NBR.
PROGRAM VERS. 38.05 *COPYRIGHT (C) 1989 - 2002 CYBORG SYSTEMS, INC.
H2
P4 *
RO 0A 2 NOT LOADED PERMANENT CONSTANTS 10/05/99 11:41:39
RO 0G 2 NOT LOADED VARIABLE CONSTANTS 10/05/99 11:41:39
RO 00 2 NOT LOADED WRKFLDS 10/05/99 11:41:39
RO 0P 2 NOT LOADED PAY CONSTANTS 10/05/99 11:41:39
RO 17 2 NOT LOADED EDIT ERROR MESSAGES 10/05/99 11:41:39
RO 18 2 NOT LOADED ROUTINE NUMBERS 000-099 10/05/99 11:41:39
RO 19 2 NOT LOADED ROUTINE NUMBERS 100-255 10/05/99 11:41:39
RO 20 2 NOT LOADED DEFINE USER EDIT TABLES 05/23/01 08:55:31
RO 21 2 NOT LOADED FIELD NUMBERS 1-100 10/05/99 11:41:39
RO 22 2 NOT LOADED FIELD NUMBERS 101-200 10/05/99 11:41:39
RO 23 2 NOT LOADED FIELD NUMBERS 201-300 10/05/99 11:41:39
RO 24 2 NOT LOADED FIELD NUMBERS 301-400 10/05/99 11:41:39
RO 25 2 NOT LOADED FIELD NUMBERS 401-500 10/05/99 11:41:39
RO 26 2 NOT LOADED FIELD NUMBERS 501-600 10/05/99 11:41:39
RO 27 2 NOT LOADED FIELD NUMBERS 601-700 10/05/99 11:41:39
RO 28 2 NOT LOADED FIELD NUMBERS 701-800 10/05/99 11:41:39
RO 29 2 NOT LOADED FIELD NUMBERS 801-900 10/05/99 11:41:39
R00101 00 LOADED PAYROLL AUDIT TRAIL 10/05/99 11:41:39
R00103 CT 00 LOADED CONTROL HEADERS 11/30/00 14:40:39
R00202 7 LOADED MASTER FILE PRINT 10/05/99 11:41:39
R00505 7 LOADED ACCRUAL REPORT 10/05/99 11:41:39
ROICIC 234XXX H LOADED PAY RECONCILIATION 10/05/99 11:41:39
ROLH1H 1234 cC H LOADED HISTORY REPORT 10/05/99 11:41:39
RO1J1J 6 T LOADED QTRLY EE LIST 07/17/01 08:02:12
ROIL1L L L LOADED LABOR REPORT 10/05/99 11:41:39
ROININ 7 LOADED JIMM TEST 04/10/01 16:15:11
R02222 LOADED COMBINED REGISTER 10/05/99 11:41:39
RO2B2B 7c LOADED FLAG ACTIVE J'S 07/17/01 08:02:12
RO2H2H 1234 C LOADED HED'S-COMBINED REGISTER 10/05/99 11:41:39
RO2T2T 1234 C LOADED TAXES-COMBINED REGISTER 10/05/99 11:41:39
RO5G5S Y NOT LOADED W2 ST/LCL PAIRING V00.01 11/30/00 14:40:39
RO5G7G LOADED QTRLY EXCEPTIONS SUBRTN 04/15/01 18:48:10
RO5G7P LOADED QTRLY EXCEPTIONS SUBRTN 11/14/01 15:50:39
RO5G7Q LOADED QRTRLY 1ST EE RTNS V1.0 11/14/01 15:50:39
RO5G9W LOADED HOURS WORKED M.C. 04/10/01 16:15:11
RO5H57Z 4 NOT LOADED ON-LINE CSSS ROOT 10/05/99 11:41:39
R06767 1234 LOADED DEPOSIT SLIP-COMB. REG. 10/05/99 11:41:39
R06868 1234 LOADED CHECK-COMBINED REGISTER 10/05/99 11:41:39
RO7TETF 6 CT O LOADED QRTRLY PROCESSOR EXTRACT 11/14/01 15:50:39
RO7I7I LOADED QTR PRCSR BAL Cl-2 V1.0 11/14/01 15:50:39
R07J7J LOADED QTR PRCSR BAL STATE V1.0 11/14/01 15:50:39
RO7K7K LOADED ORTRLY PRCSSR EXCEPTV1.0 11/14/01 15:50:39
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R09090 1234 c LOADED PAID FREQ TAX FILING RPT 04/10/01 16:15:11
R09091 1234 C LOADED ALL FREQ. TAX FILING RPT 04/10/01 16:15:11
RO9DID 7 LOADED 1099 MISC 10/24/00 11:16:10

POSITIONS LEFT IN DATA AREAS - REPORT AREA 77,659 PAYER AREA 70,816 TAX AREA 99,999 EMPLOYEE AREA 71,333 AREAW 77,355
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Balancing Report by Organization

The Balancing Report by Organization (7171) prints a total by states being
reported upon of the gross state wages, taxable, total, and excess SUI wages,
and the number of employees.

Business Tasks
This report is used to complete the following business task:

B verify data against one of the Tax Filing reports, either 2T2T or 9091.

Report field details

B Gross State Wages—118.

B Taxable SUI Wages—121.

B Total SUI Wages—123.

B Excess SUI Wages—123 - (minus) 121.

B Number Emps—Number of employees for whom wages were reported
in that state.

See also:

B Balancing Report by Organization - Example (on page 127)
For more information on this report.
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Balancing Report by Organization - Example

CORPORATION 01 US 1099 TEST COMPANY QUARTERLY PROCESSOR REPT FILE VERSION 39 PAGE 1
REGION 1099 TEST DATA FOR 1099 PROCESSING BALANCING REPORT BY ORGANIZATION 7I7I TIME 15:52 DATE 06/14/2002
GROSS TAXABLE TOTAL EXCESS NUMBER
STATE WAGES SUI WAGES SUI WAGES SUI WAGES EMPS
*STATE TOTAL ALABAMA PROC 150,868.16 40,000.00 148,601.20 108,601.20 5
TOTAL 150,868.16 40,000.00 148,601.20 108,601.20 5
*STATE TOTAL ALASKA PROC 150,868.16 123,303.84 148,450.24 25,146.40 5
TOTAL 150,868.16 123,303.84 148,450.24 25,146.40 5
*STATE TOTAL ARIZONA PROC 150,868.16 35,000.00 148,601.20 113,601.20 5
TOTAL 150,868.16 35,000.00 148,601.20 113,601.20 5
*STATE TOTAL ARKANSAS PROC 150,868.16 45,000.00 148,601.20 103,601.20 5
TOTAL 150,868.16 45,000.00 148,601.20 103,601.20 5
*STATE TOTAL CALIFORNIA PROC 150,868.16 35,000.00 148,601.20 113,601.20 5
TOTAL 150,868.16 35,000.00 148,601.20 113,601.20 5
*STATE TOTAL COLORADO PROC 150,868.16 50,000.00 148,601.20 98,601.20 5
TOTAL 150,868.16 50,000.00 148,601.20 98,601.20 5
*STATE TOTAL CONNECTICUT PROC 150,868.16 75,000.00 148,601.20 73,601.20 5
TOTAL 150,868.16 75,000.00 148,601.20 73,601.20 5
*STATE TOTAL DELAWARE PROC 150,868.16 42,500.00 148,601.20 106,101.20 5
TOTAL 150,868.16 42,500.00 148,601.20 106,101.20 5
*STATE TOTAL FLORIDA PROC 150,868.16 35,000.00 148,601.20 113,601.20 5
TOTAL 150,868.16 35,000.00 148,601.20 113,601.20 5
*STATE TOTAL GEORGIA PROC 150,868.16 42,500.00 148,601.20 106,101.20 5
TOTAL 150,868.16 42,500.00 148,601.20 106,101.20 5

Note: This is a partial report listing. After listing all states for an organization, total lines will print. For example:

ORG. TOTAL 011099 PROC 7,484,679.52 2,998,910.24 7,372,362.16 4,373,451.92 247
TOTAL 7,484,679.52 2,998,910.24 7,372,362.16 4,373,451.92 247

There will also be report grand totals given at the end of the Balacing Report by Organization. For example:

GRAND TOTAL 7171 PROC 33,540,334.64 12,170,599.76  33,168,626.64  20,998,026.88 1,187
REJ 23,599,007.72 8,777,407.24  22,663,920.66  13,886,513.42 963
TOTAL 57,139,342.36  20,948,007.00  55,832,547.30  34,884,540.30 2,150  </STYLE>
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Balancing Report by State

The Balancing Report by State (7J7J) prints for each state gross state wages,
taxable, total, and excess SUI wages, and number of employees paid in each
organization of the state.

Business Tasks
This report is used to complete the following business task:

B Verify data against the Balancing Report by Organization (7171)

Report field details

Organization—Control 1-2.

Gross State Wages—118.

Taxable SUI Wages—121.

Total SUI Wages—123.

Excess SUI Wages—123 - (minus) 121.

Number Emps—Number of employees in that state.

See also:

B Balancing Report by State - Example (on page 129)
For more information on this report.

128



Appendix B—Report Quick Reference

Balancing Report by State - Example

STATE-2AL

*SUI# TOTAL

*SUI# TOTAL

*SUI# TOTAL

*STATE TOTAL

Note:This is
*GRAND TOTAL

ALABAMA
SUI#
0910638AL

0910638AL

1910638AL

1910638AL

1910638AL

4910638AL

4910638AL

ALABAMA

ORGAN-
IZATION
011099
PROC
TOTAL
PROC
TOTAL
01ATLA
REJ
TOTAL
01MICH
PROC
TOTAL
PROC
REJ
TOTAL
01wW2Us
REJ
TOTAL
REJ
TOTAL
PROC
REJ
TOTAL

a partial report listing. There will

7373

PROC
REJ
TOTAL

QUARTERLY PROCESSOR
BALANCING REPORT BY STATE

GROSS
STATE WAGES

150,868.
150,868.
150, 868.
150,868.

99,813.
99,813.

392,548,
392,548.
392,548.

99,813.
492,362.

141,866.
141,866.
141,866.
141,866.
543,416.
241,680.
785,097.

33,540,334.
23,599,007.

REPT
7373

TAXABLE TOTAL

SUI WAGES SUI WAGES

16 40,000.00 148,601.20
16 40,000.00 148,601.20
16 40,000.00 148,601.20
16 40,000.00 148,601.20
92 50,240.00 99,601.92
92 50,240.00 99,601.92
56 130,240.00 387,823.44
56 130,240.00 387,823.44
56 130,240.00 387,823.44
92 50,240.00 99,601.92
48 180,480.00 487,425.36
48 40,000.00 139,620.32
48 40,000.00 139,620.32
48 40,000.00 139,620.32
48 40,000.00 139,620.32
72 170,240.00 536,424.64
40 90,240.00 239,222.24
12 260,480.00 775,646.88
also be report grand totals given at the end of the
64 12,170,599.76 33,168,626.64
72 8,777,407.24 22,663,920.66
36 20,948,007.00 55,832,547.30

57,139,342.

FILE VERSION 38 PAGE 1
TIME 15:52 DATE 06/14/2002
EXCESS NUMBER
SUI WAGES EMPS
108,601.20 5
108,601.20 5
108,601.20 5
108,601.20 5
49,361.92 18
49,361.92 18
257,583.44 28
257,583.44 28
257,583.44 28
49,361.92 18
306,945.36 46
99,620.32 5
99,620.32 5
99,620.32 5
99,620.32 5
366,184.64 33
148,982.24 23
515,166.88 56
Balacing Report by State. For example:
20,998,026.88 1,187
13,886,513.42 963
34,884,540.30 2,150
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Exceptions Listing
The Exceptions Listing (7K7K) prints a list of employees by

Business Task
This report is used to complete the following business task:

B [dentify exceptions in FILE02/P20 employee level data for the Quarterly
Processor.

Report field details

B Lvl—W=Warning message, E=Error in employee record; employee not
included in report, F=Fatal error in company setup; company is bypassed
in processing.

Employee—Employee number.

Name—Employee name.

Ident—Tax identifier.

Exception—Description of error.

See also:
B Exceptions Listing - Example (on page 131)
For more information on this report.
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Exceptions Listing - Example

CORPORATION 01 CYBORG SYSTEMS, 0IMICH V35.0
DIVISION MICH PAYROLL TEST COMPANY - O1MICH
LVL EMPLOYEE NAME

W 0611 LOW, SINGLE VICTOR

W 0612 SMITH2, SINGLE VICTOR

W 0613 SMITH, TODD MICHAEL E

*** END OF EXCEPTIONS REPORT FOR 01MICH

CORPORATION 01 US RRTA TEST COMPANY
REGION RRTA TEST DATA FOR RRTA PROCESSING
LVL EMPLOYEE NAME

F ALL !'! FATAL COMPANY ERROR !!

*%* END OF EXCEPTIONS REPORT FOR O1RRTA
CORPORATION 01 CYBORG SYSTEMS TEST COMPANY
DIVISION TEST PAYROLL TEST COMPANY - OlTEST
LVL EMPLOYEE NAME

F ALL !'! FATAL COMPANY ERROR !!

E 0900 VERY HIGH, SINGLE

W 1511 LOW, SINGLE INCOME

w 1515 HAWAII, LOTS OF HEDS

W 1521 LOW, MARRIED INCOME

W 1525 HIGH, MARRIED INCOME

*** END OF EXCEPTIONS REPORT FOR O0lTEST

CORPORATION 03 CYBORG SYSTEMS, 03TEST V35.0
DIVISION TEST PAYROLL TEST COMPANY - O3TEST
LVL EMPLOYEE NAME

E 7511 LOW, SINGLE INCOME

E 7512 STEP 2, SINGLE INCOME

E 7513 STEP 3, SINGLE INCOME

E 7514 MAX, SINGLE INCOME

E 7515 MAX, SINGLE INCOME

E 7521 LOW, MARRIED INCOME

E 7522 STEP 2, MARRIED INCOME
E 7523 STEP 3, MARRIED INCOME
E 7524 MAX, MARRIED INCOME

E 7525 HIGHST, MARRIED INCOME
E 7581 LOW, TABLE 8 INCOME

E 7582 STEP 2, TABLE 8 INCOME
E 7583 STEP 3, TABLE 8 INCOME
E 7583 STEP 3, TABLE 8 INCOME
*%* END OF EXCEPTIONS REPORT FOR O03TEST
CORPORATION 99 ACME RETIREES
DIVISION 5555 RETIREE ORGANIZATION
LVL EMPLOYEE NAME

**%* END OF EXCEPTIONS REPORT FOR 995555
</STYLE>

0

IDENT

4CASDI
4CASDI
4CASDI

IDENT
FILEOL

IDENT
FILEOL
2CT
4HISDI
4HISDI
4HISDI
4HISDI

0

IDENT
2VI
2VI
2VI
2VI
2VI
2VI
2VI
2VI
2VI
2VI
2VI
2VI
2PR
2VI

IDENT

QUARTERLY PROCESSING
EXCEPTIONS LISTING

EXCEPTION

DISAB TAX 9.54 S/B
DISAB TAX 18.18 sS/B
DISAB TAX 26.79 S/B

QUARTERLY PROCESSING
EXCEPTIONS LISTING
EXCEPTION

NO AQ-SCR TBL REC, ALL EMPLOYEES REJECTED, EDITS CONTINUE

QUARTERLY PROCESSING
EXCEPTIONS LISTING
EXCEPTION

NO AQ-SCR TBL REC, ALL EMPLOYEES REJECTED,
780,000.00 EXCEEDS

SUI TAXABLE

DISAB TAX .00 S/B
DISAB TAX 26.57 S/B
DISAB TAX 7.76 S/B
DISAB TAX 25.04 S/B

QUARTERLY PROCESSING

EXCEPTIONS LISTING
EXCEPTION
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR
NO QC-SCR

OR
OR
OR
OR
OR
OR
OR
OR
OR
OR
OR
OR
OR
OR

SUI
SUI
SUI
SUI
SUI
SUI
SUT
SUI
SUI
SUT
SUI
SUI
SUT
SUI

ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT

QUARTERLY PROCESSING
EXCEPTIONS LISTING
EXCEPTION

REPT FILE VERSION 05 PAGE 1
7K7K TIME 15:52 DATE 06/14/2002
1,060.00 * .000000 .00
2,020.00 * .000000 = .00
2,976.32 * .000000 00
REPT FILE VERSION 39 PAGE 1
7K7K TIME 15:52 DATE 06/14/2002
REPT FILE VERSION 40 PAGE 1
TKTK TIME 15:52 DATE 06/14/2002
EDITS CONTINUE
SUI TOTAL WAGE .00
790.90 * .005000 = 3.95
6,068.90 * .005000 = 30.34
1,544.40 * .005000 = 7.72
5,000.00 * .005000 = 25.00
REPT FILE VERSION 39 PAGE 1
7K7K TIME 15:52 DATE 06/14/2002
NUM
NUM
NUM
NUM
NUM
NUM
NUM
NUM
NUM
NUM
NUM
NUM
NUM
NUM
REPT FILE VERSION 41 PAGE 1
TKTK TIME 15:52 DATE 06/14/2002
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Options and Exceptions Report

This report, produced by the Quarterly Processor, is a listing of all FILEO1
transactions entered via forms and selected for the run.

Business Tasks
This report is used to complete the following business task:

B Verification of data entry, FILEO] transactions, and detection of errors

Report field details

Process State—Yes or no.

Magnetic Media—Diskette or tape.

Tape Format—ICESA, MMREF, TIB-4, custom.
Forms—Yes or no.

Status—Processed or not processed due to error.

See also:

B Options and Exceptions Report - Example (see "Options and
Exceptions Report" on page 133)

For more information on this report.
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Options and Exceptions Report

TIME 15:55:13 DATE 06/14/2002

PROCESS STATE YES
MAGNETIC MEDIA NONE
FORMS YES
STATUS PROCESSED

QL-SCR (STATE SELECTION)

TRAN EFF DATE

UQRO 2001/08/27 A 20010331

UQRO 2001/08/27 B A N N N N Y

AQ-SCR (ORG. CONTROL NUMBERS)
TRAN CTL1-2 EFF DATE

TZAQ 011099 2000/06/12 44443333222211110000

--- QO0-SCR (OUTPUT MEDIA)
TRAN CTL# ST EFF DATE

UQR8 2222 AA 2000/07/14 Y

—--— CYBORG MAINTAINED PARAMETERS
TRAN ST EFF DATE

UQRA AL 2001/01/01 A IYYYNYYY YN 1Y
UQRA AL 2001/01/01 B 03060300545414485015010102560000000000000000000000011
UQRA AL 2001/01/01 C 0154340054360000012900007800000000000000007800000000

--- QE-SCR (EMPLOYER)
TRAN CTL# EFF DATE

UQR2 4444 2001/03/31
UQR2 4444 2001/03/31
UQR2 4444 2001/03/31

CYBORG SYSTEMS, INC
120 S. RIVERSIDE PLAZA
17TH FLOOR - DEVELOPMT

HEOQWR

UQR2 4444 2001/03/31 CHICAGO IL606063911
UQR2 4444 2001/03/31 NR
UQR2 4444 2001/03/31 N

--— QC-SCR (STATE CONTROL)
TRAN CTL# ST EFF DATE

UQR6 3333 AL 2001/03/31 0910638AL *%% GENERATED ***

--— QE-SCR (EMPLOYER)
TRAN CTL# EFF DATE

UQR2 4444 2001/03/31 A CYBORG SYSTEMS, INC
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UQR2 4444 2001/03/31 B 120 S. RIVERSIDE PLAZA
UQR2 4444 2001/03/31 C 17TH FLOOR - DEVELOPMT

UQR2 4444 2001/03/31 D CHICAGO 11606063911

UQR2 4444 2001/03/31 E NR

UQR2 4444 2001/03/31 F N

AL - ALABAMA 03/2001 QUARTERLY PROCESSOR - OPTIONS AND EXCEPTIONS REPORT P5QTR ST 4.5.3 PAGE 2
TIME 15:55:13 DATE 06/14/2002

--- QC-SCR (STATE CONTROL)

TRAN CTL# ST EFF DATE

UQR6 3333 AL 2001/03/31 1910638AL *** GENERATED ***
</STYLE>
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Summary Totals

The Summary Totals report is also processed by the Quarterly Processor. It
lists by state the SUI account number, control number, unit, the gross state
wages, taxable, total and excess SUI wages, number of employees, and totals
selected and processed by each of these categories.

Business Tasks
This report is used to complete the following business task:

B Verification of totals from previous reports

Report field details

B SUI Account Number—State Unemployment Insurance account

number.

CTL #—Control number created for Quarterly Processing.

Unit—Number used when doing establishment reporting.

Gross State Wages—118.

Taxable SUI Wages—121.

Total SUI Wages—123.

Excess SUI Wages—123 - (minus) 121.

Num Emps—Number of employees for whom wages were reported in

that state.

1ST Mo—Total number of employees for who wages were reported by

month of the quarter.

B 2ND Mo—Total number of employees for who wages were reported by
month of the quarter.

B 3RD Mo—Total number of employees for who wages were reported by
month of the quarter.

See also:

B Summary Totals - Example (see "Summary Totals - Report"” on page
137)
For more information on this report.
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Summary Totals - Report

REPORTING PERIOD

ALABAMA
SUI ACCOUNT NUMBER

0910638AL
1910638AL

SELECTED BUT OUT OF

ALASKA
SUI ACCOUNT NUMBER

0910638AK
1910638AK

SELECTED BUT OUT OF

ARIZONA
SUI ACCOUNT NUMBER

0910638AZ
TEST DATA

SELECTED BUT OUT OF

ARKANSAS
SUI ACCOUNT NUMBER

0910638AR
TEST DATA

SELECTED BUT OUT OF

CALIFORNIA
SUI ACCOUNT NUMBER

0910638CA
1910638CA
1910638CA
SELECTED BUT OUT OF

COLORADO

03/2001

CTL# UNIT

BALANCE

CTL# UNIT

BALANCE

CTL# UNIT

BALANCE

CTL# UNIT

BALANCE

CTL# UNIT

BALANCE

GROSS
STATE WAGES

150,868.
392,548,

543,416.

150,868.
305,918.

456,786.

150,868.
413,645.

564,513.

150,868.
568,059.

718,927.

150,868.
3,692.
1,670,287.

1,824,848.

TAXABLE
SUI WAGES

40,000.
130,240.

170,240.

123,303.
255,902.

379,206.

35,000.
126,966.

161,966.

45,000.
298,202.

343,202.

35,000.
3,692.
205,268.

243,960.

QUARTERLY PROCESSOR - SUMMARY TOTALS REPORT

TOTAL
SUI WAGES

148,601.
387,823.

536,424.

148,450.
300,812.

449,262.

148,601.
407,612.

556,213.

148,601.
562,035.

710,636.

148,601.
3,692.
1,664,191.

1,816,484.

P5QTR

EXCESS
SUI WAGES

108,601.20
257,583.44

70,056.16

113,601.20
280,645.92

394,247.12

103,601.20
263,832.32

367,433.52

113,601.20

1,458,922.96

1,572,524.16

ST 4.5.3
TIME 15:55:13

NUM 1SsT
EMPS MO

5 3

28 16

33 19

5 2

13 6

18 8

5 2

23 13

28 15

5 2

49 29

54 31

5 2

1 0

35 21

41 23

PAGE

1

DATE 06/14/2002

2ND
MO

3RD
MO
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SUI ACCOUNT NUMBER CTL# UNIT

0910638CO 3333
1910638CO 3333

SELECTED BUT OUT OF BALANCE

CONNECTICUT
SUI ACCOUNT NUMBER CTL# UNIT

0910638CT 3333
1910638CT 3333

SELECTED BUT OUT OF BALANCE

DELAWARE
SUI ACCOUNT NUMBER CTL# UNIT

0910638DE 3333
1910638DE 3333

SELECTED BUT OUT OF BALANCE

FLORIDA
SUI ACCOUNT NUMBER CTL# UNIT

0910638FL 3333
TEST DATA 3333

SELECTED BUT OUT OF BALANCE

GEORGIA
SUI ACCOUNT NUMBER CTL# UNIT

0910638GA 3333
TEST DATA 3333

SELECTED BUT OUT OF BALANCE

150,868.
313,503.

464,371.

150,868.
2,444,899,

2,595,768.

150,868.
505,066.

655,934.

150,868.
378,046.

528,914.

150,868.
292,734.

443,602.

50,000.
120,586.

170,586.

75,000.
1,254,297.

1,329,297.

42,500.
236,736.

279,236.

35,000.
105,000.

140,000.

42,500.
85,000.

127,500.

Note: This is a partial report display. At the end of the report

GRAND TOTAL

33,540,334.

64

12,170,599.

76

148,601.
308,808.

457,409.

148,601.
2,436,031.

2,584,632.

148,601.
499,970.

648,571.

148,601.
373,324.

521,925.

148,601.
288,221.

436,822.

a Grand Total

33,168,626.

is

64

98,601.20 5
188,221.52 16
286,822.72 21

73,601.20 5
1,181,733.36 94
1,255,334.56 99

106,101.20 5
263,233.52 34
369,334.72 39
113,601.20 5
268,324.24 15
381,925.44 20
106,101.20 5
203,221.52 10
309,322.72 15

printed. For example:

20,998,026.88 1,187

639

461

419
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Employee Audit Detail (P5QTR)

This is report is also produced by the Quarterly Processor. This section is a
listing by state, filing standard and media of employees in social security
number order who are included in the Quarterly Report.

Business Tasks
This report is used to complete the following business task:

B detail the data sent to the state

Note: The example that follows is for the ICESA reporting format; other
formats appear differently and contain different data.

See also:
B Employee Audit Detail (PSQTR) - Example (on page 141)
For more information on this report.
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Employee Audit Detail (P5QTR) - Example

AL - ALABAMA 06/2002 QUARTERLY PROCESSOR - EMPLOYEE DETAIL AUDIT REPORT P5QTR ST 4.5.3 PAGE 1
0910638AL CYBORG SYSTEMS, INC 07/11/02 ICESA /DISKETTE TIME 15:26:28 DATE 09/28/2002
S0C SEC ~ ----- EMPLOYEE NAME =~ ----- ORG. WEEKS TAXABLE TOTAL HIRE SEPARATION
NUMBER WORKED  SUI WAGES SUI WAGES DATE DATE
338-56-7631 ALSMITH AMANDA 011099 02 8000.00 22658.16 01/1999
GROSS WAGE 23095.28 EXCESS WAGES: 14658.16
UI ACCT NBR:0910638AL HOURS WORKED: 0 EMPL MONTH 1:1 EMPL MONTH 2:0 EMPL MONTH 3:0
366-54-8795 ALMENDELL ARTHUR 011099 05 8000.00 28799.12 01/1999
GROSS WAGE 29250.40 EXCESS WAGES: 20799.12
UI ACCT NBR:0910638AL HOURS WORKED: 0 EMPL MONTH 1:0 EMPL MONTH 2:0 EMPL MONTH 3:1
388-56-7645 ALHOWARD JONATHAN A 011099 06 8000.00 42616.16 01/1999 05/2001
GROSS WAGE 43099.28 EXCESS WAGES: 34616.16
UI ACCT NBR:0910638AL UNIT LOCATION:AAAAAAAA HOURS WORKED: 0O EMPL MONTH 1:1 EMPL MONTH 2:0 EMPL MONTH 3:1

SEASONAL INDIC:AA EMPLOYER HLTH: A EMPLOYEE HLTH: A PROBATION CD: A OFFICER CODE: 1 WAGE PLAN CODE:A
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APPENDIX C

Quarterly Processor Error Messages

In This Appendix

New error messages bY fOIM .........oouevieririenienieieeie e 144
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New error messages by form

Following are new error messages for the Quarterly Processor, organized by the form on
which they appear:

lllinois State Specific Information (QILSCR) — Error Messages

PR153R—Control Nbr cross reference not on file; see AQ-SCR

The AQ table record is missing for the Control 1-2 present on the Command Line or the
Control on the AQ-SCR for the Control 1-2 present on the Number field for the table is
blank on the AQ Table.

Either enter the full AQ Table record on the AQ-SCR form, if it is missing, or enter the
Control Number for this Table.

Louisiana State Specific Information (QLASCR) — Error Messages

North Dakota State Specific Information (QNDSCR) — Error Messages

New Jersey State Specific Information (QNJSCR) — Error Messages
PR156R—Control Nbr cross reference not on file; see AQ-SCR

The AQ table record is missing for the Control 1-2 present on the Command Line or the
Control on the AQ-SCR for the Control 1-2 present on the Number field for the table is
blank on the AQ Table.

Either enter the full AQ Table record on the AQ-SCR form, if it is missing, or enter the
Control Number for this Table.

PR158R—Only 12, 13, or 14 is allowed for the max base wks worked.
You have entered a number other than 12, 13 or 14. These are the only correct number of
weeks that may be entered for the maximum base weeks worked.

New Mexico State Specific Information (QNMSCR) — Error Messages
New York State Specific Information (QNYSCR) — Error Messages
State Selection (QL-SCR) — Error Messages
PR152R—Reporting Month must have a value of 3, 6, 9, or 12.

You have entered a value other than 3, 6, 9, or 12. These are the only correct values for this
field.

Submitter/Transmitter Information (QS-SCR) — Error Messages
PR153R—State and Zip must be blank.
Because the Foreign Address indicator is checked, the State and Zip fields must be blank.

PR154R—The State and Zip fields must be entered.
For a domestic address, the State and Zip fields must be entered.

PR155R—The Foreign address information must be blank.
Because the Foreign Address indicator is not checked, information cannot be accepted in
the foreign address fields.
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PR160R—Foreign address information must be entered.
You have selected the Foreign Address indicator, therefore, the foreign address fields must
be completed or you should uncheck the indicator and enter a domestic address.

Employer Information (QE-SCR) — Error Messages
PR150R—Agent EIN Required
The Agent EIN was not entered and is required for the Agent Indicator selected.

Either enter the agent EIN or select a different Agent Indicator.

PR151R—Agent EIN must be blank.
An Agent EIN was entered and is not valid for the Agent Indicator selected.

Either remove the Agent EIN number or select an Agent Indicator that is appropriate.

Tape Return Information (QT-SCR) — Error Messages

State Controlling Information (QC-SCR) — Error Messages
Output Media (QO-SCR) — Error Messages

Additional Quarterly Information (QI-SCR) — Error Messages
P156R—Numeric values cannot be negative

Negative amounts are not valid entries for numeric fields on this form.

Wyoming State Specific (QWYSCR) — Error Messages

Report error messages

(F)FATAL ERRORS
1. NO WLFD7F WORK REC(S), ALL EMPLOYEES REJECTED, EDITS CONTINUE

Two WL records of the following format are required. (These are automatically loaded
with the extracted report generators.)

1...5...10...15...20...25...30...35
WLED7F1 *
WLED7F2 *

2. NO QL-SCR TABLE REC, ALL EMPLOYEES REJECTED, EDITS CONTINUE

3. NO AQ-SCR TBL REC, ALL EMPLOYEES REJECTED, EDITS CONTINUE

(E)YEMPLOYEE ERRORS

TAX BODY NOT IN COMPANY TAX AREA
LVF NAME SEGMENT NOT PRESENT
LVH CITY/ST SEGMENT NOT PRESENT
NEGATIVE GROSS WAGES

NEGATIVE TAXABLE WAGES
NEGATIVE TAX WITHHELD
NEGATIVE SUI TAXABLE WAGES
NEGATIVE SUI TAX

NEGATIVE SUI TOTAL WAGES
NEGATIVE WEEKS WORKED
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SUI TAXABLE EXCEEDS SUI TOTAL WAGES
SUI TAXABLE EXCEEDS SUI MAX
SUI TAX (OUT OF BALANCE)
NEGATIVE DISABIY WAGES
NEGATIVE DISABIY TAX
NEGATIVE NY WAGES YTD
NEGATIVE NY TAX YTD
NEGATIVE NY TOTAL PAY QTD
NEGATIVE NY TOTAL PAY YTD
NEGATIVE NY CITY TAX QTD
NEGATIVE NY CITY TAX YTD
NEGATIVE YONKERS TAX QTD
NEGATIVE YONKERS TAX YTD

(W)WARNING ERROR
DISAB TAX (OUT OF BALANCE)
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APPENDIX D

Additional Quarterly Considerations

In This Appendix

Important information about method code 5G8Q.........cccveveiiiriiniininennne 148
Establishing the accumulator method code..........ooeevieeieiiinieiiinieieeeee, 149
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Important information about method code 5G8Q

Note:

The 5G8Q method code is designed to accumulate and store hours worked based on the fact
that an accumulator HED is set to an active frequency. The state tax record identified in the
HED User Number field must also be an active tax record.

Once you set a tax record to an inactive status, method code 5G8Q stops accumulating
hours worked for that HED.

For example:

An employee works the first eight weeks of the quarter with memo accumulator 450 with
state tax record 2MN for Minnesota state tax. The employee then moves to Washington.

You change the Minnesota tax record to inactive for that employee and add an active
Washington tax record.

You add a new accumulator HED to the employee's record to allow hours to be
accumulated for Washington.

You enter '2WA" in the HED User Number field on the Employee Earning and Deduction
(HH-SCR) form.

Hours worked stop accumulating for Minnesota and start accumulating for Washington.

As the employee moves from state to state, you set up additional memo HEDs to
accumulate hours worked for each state that requires the reporting of those hours.

Remember that the memo HEDs you establish must have a number greater than any of the
HEDs to be accumulated.

These memo HEDs can be generic. In other words, you do not have to link them to any
specific state tax code because the method code reads the entry in the HED User Number
field and processes the tax information based on this entry.
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Establishing the accumulator method code

Setting up for hours worked accumulation requires these steps:

1.

2.

organization level

® sct up the accumulator HED
® sct up the HEDs to be accumulated

employee level

® add the accumulator HED to the employees' records

Organization-level setup
To initiate the accumulation process at the organization level you perform these two tasks:

Note:

® Establish memo HEDs through the Company Earnings and Deductions (A8-SCR)
form

® List the HED numbers with hours to be combined and then stored in the
accumulation HED through the HED Accumulation Method Code Setup
(MCASCR) form

Establishing memo HEDs

To establish memo HEDs, perform these steps:

1.

3.
4.

Access the Company Earnings or Company Deductions (A8-SCR) form.

Create a memo HED to accumulate the hours worked. Be sure to choose an earning
(not deduction) HED number that is higher than any of the working HED numbers that
are being accumulated in the new HED.

Select the Accumulation Method (8Q) option in the Calc Method field.

Complete the rest of the fields as appropriate and submit the form.

See the Payroll Organization Setup documentation for information about the Company
Earnings and Deductions (A8-SCR) form.

Setting up HEDs to be accumulated
To list the HED numbers with hours to be combined and then stored in the accumulation
HED, perform these steps:

1.
2.

Access the HED Accumulation Method Code Setup (MCASCR) form.

In the Accumulated HED field, list the HED number you established that will store the
total of the working HED numbers.The processing order that you specify on the
Company Earnings and Deductions (A8-SCR) form for the accumulation earning must
be higher than the processing order of any of the HED numbers being accumulated in
the lower portion of this form.

Enter a number in the Sequence field beginning with 01.

The entry you make in the Sequence field allows you to store the combined total of
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Note:

Warning:

Note:

Warning:

>

8.

9.

more than 10 working earning numbers in a single accumulation number. You
accomplish this by linking multiple HED Accumulation Method Setup forms.

On each additional HED Accumulation Method Code Setup (MCASCR) form, enter a
consecutive number in the Sequence field (02 for the second form, 03 for the third
form, and so on). Specify the same accumulation HED number on each additional
form.

In the Calculation Action field, select either Blank or 0 (zero) for no calculation
because this process accumulates hours only.

In the Limit Definition field, select Blank.

In the Accumulated HEDs/Ops 1 through 10 entry fields, list all of the earning HEDs
that are to be accumulated into actual hours worked for quarterly state tax reporting.
The 'All' option is invalid for method code SG8Q because it accumulates only dollars,
not hours.

In the Accumulated HEDs/Ops 1 through 10 list box fields, select the (+3) Add Hours
option.

Complete the rest of the fields as appropriate and submit the form.

See the Payroll Organization Setup documentation for information about the HED
Accumulation Method Code Setup (MCASCR) form.

See the Important Information section earlier in this section.

Employee-level setup
To establish the accumulation process at the employee level, you assign the accumulation

HED to the employees.

1. Access the Employee Earnings And Deductions (HH-SCR) form.

2. Assign the accumulation HED that you created through the Company Earnings or
Company Deductions (A8-SCR) form.

3. Enter the state tax identifier for the employee's active tax record in the first three

positions of the HED User Number field.

® For example, if you are reporting to Illinois, the first three positions in the HED
User Number field must contain "2IL".

See the Payroll Employee Setup documentation for information about the Employee
Earnings and Deductions (HH-SCR) form.

See the Important Information section earlier in this section.

One-time reporting option

Note:

Note:

If this is the first quarter you are to report accumulated hours and you have not been
accumulating those hours, you may want to use Report Generator 8Z8Z.

As a quick, one-time reporting method, you can use Report Generator 8Z8Z to collect
quarterly hours worked.

You must do all the organization and employee setup activities from the preceding pages.

For subsequent quarters, you will use the 5G8Q method code to accumulate the hours
worked.
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Note:

This report generator accumulates the hours worked as specified by the HED numbers in a
specific WL record. The program posts these hours to the HED that you enter as part of the
key on that WL record.

The HED that you use here must be an earning number to insure proper clearing at

quarter- and year-end.

Setting up Report Generator 8Z8Z for one-time reporting
You can load Report Generator 8Z8Z into the production Batch Master File (P20) during

either a payroll or maintenance run. The WL and D transactions and forms detailed in this
section control this program.

WL transaction for 8282
Position Description

WLFDHOURS 1-9 Required key for the 8Z8Z report
generator

aaa 11-13 HED in which hours are to be
accumulated. This HED must be set up at
the organization level before running
8Z8Z, but it is not required at the
employee level.

b 14 Action code for the adjustment. Enter ‘+’
(plus sign) to indicate that hours are being
added to the HED.

c 15 To-date code for this adjustment. Enter ‘2’
to indicate that the hours are to be posted
in the quarter-to-date and year-to-date
fields on the target HED.

d 16 Adjustment batch code for this
adjustment. Enter ‘A’. This field is used
to separate adjustments on the various
registers.

eee 28-30 First earning HED to accumulate.

ftf 32-34 Second earning HED to accumulate.

ggg 36-38 Third earning HED to accumulate.

hhh 40-42 Fourth earning HED to accumulate.

iii 44-46 Fifth earning HED to accumulate.

i 48-50 Six earning HED to accumulate.

kkk 52-54 Seventh earning HED to accumulate.

111 56-58 Eighth earning HED to accumulate.

mmm 60-62 Ninth earning HED to accumulate.

nnn 64-66 Tenth earning HED to accumulate.
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Note:

Note:

The WLFDHOURS WL record can accommodate up to 10 HEDs. If hours worked are
accumulated in more than 10 HEDs, additional passes of 8Z8Z are required; you must
change the WLFDHOURS record to reflect the additional HEDs to be accumulated.
Each pass writes KB records to PO5TS80 file. You can combine these files as input to a
payroll or maintenance run to post the hours worked for the quarter.

WL Record Maintenance (WL-SCR) form entry for 8282
On the following sample WL Record Maintenance form (WL-SCR), matching entries are
shown for the corresponding WL transaction:

WLFDHOURS aaabcd

Choosing the Column Ruler button on the WL Record Maintenance (WL-SCR) form
displays position numbers on the form as shown in this sample. This option makes it easier
to convert batch transactions to form entries.

D Transaction for 8282

1 1 2 2 3 3 4 4 5 5 6 6 7 7 8
1...5....0....5....0....5....0....5....0....5....0....5....0....5....0....5....0
D aaaabcccccdeeeef

Position Description
D 1 Constant ‘D’
aaaa 3-6 Constant ‘8287’
b 7 Constant ‘0’
cceee 8-12 Constant ‘55555’
d 13 Constant ‘0’
eee 14-17 Constant ‘5555’
f 18 Constant ‘0’

Report Requests (DD-SCR) form entry for 8282
On the following sample Report Requests (DD-SCR) form matching entries are shown for

the corresponding D transaction:
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| Report Reguests

Other Record:

Print Ewvery Run

Year: Do Not Print

—Adjustment:
Report Code> 828 2|
Report Select: 0] Plus: Do Mot Print ;I
User Field: | MIinus: Do hot Print ~|
Extra Copy: LI Manual: Do Mot Print LI
Data Type: To-date Amount:

Compaty Level: Do hot Print d Current: Do Mot Print d
Tax Tables: Do not: Print i | Month: | Do ot Print i |

Labor Record: Do Mot Prink d Quarter: LA

=

=l

Additional report to run each pay run

Note:

Note:

In order to update the flag in the employee file that indicates an employee was active on the
12th of the month, be sure to run Flag Active Js on 12th of Month Generator (2B2B).

There is no PSPRNT output file produced. This is a processing report which updates the
employee tax records.

There are no WL requirements.

Set up the following D transaction for each reporting Organization Number:

D 2B2BO 1

Special Considerations

B You may change the Select-Code to a '1' or an alphabetic character to be selected on a
payroll run or a '0' (zero) to be selected on a maintenance run.

B Generator 9B9B must be run at the end of the quarter before the first payroll run of the
new quarter.

B The WORK-FLAG-CODE field is checked to determine which month(s) of the quarter
the employee was active.

The WORK-FLAG-CODE is set by generator 2B2B which you must select each payroll run
for accurate reporting.

During the first payroll run of the new quarter, the P4CALC program causes the WORK-
FLAG-CODE to be cleared when quarter-to-date amounts are cleared with the Payroll Run
Process Control form (AE-SCR).
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Additional report to run at the end of each quarter

At the end of each quarter prior to the first pay run of the next quarter, you must run the
Employees Active on the 12th of the Month Generator (9B9B).

The PSPRNT output file name is Print 1.
There are no WL requirements.

Set up the following D transaction for each reporting Organization Number:

1 1 2 2 3 3 4 4 5 5 6 6 7 7 8
1...5....4....5....0....5....0.... S5....0.... S5....0....5....0....5....8....5....0
D 9B9BO 29
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Glossary of Terms

.EXE

A binary file containing a program in machine
language that is ready to be executed.

.INI

A file that contains the parameters (values) used by the
.exe file (program).

360-degree appraisal

Appraisals that include evaluations from an employee's
managers and supervisors, peers, subordinates, and
even customers, clients, and suppliers.

Absence data
Employee-level absence information that is entered on
the absences forms.

Absence point

User-defined number that may be assigned for a
particular absence and that can be totaled over time to
determine if an employee is within the accepted
number of absences for a time period.

Absence type

A classification of an employee absence, such as 'jury
duty' or 'sick'. Employee absences are recorded by date
and absence type.

Account timeout

The period of time that elapses before a user's account
becomes invalid because of inactivity.
Accumulator id

A three-position, alphanumeric identifier for a benefits
accumulator.

Acrobat

A suite of programs developed by Adobe Systems, Inc.
For creating and distributing electronic documents.
Programs in the suite allow you to create a portable
document format (PDF) file for a document. You can
then distribute the PDF file electronically to people
who view the document with their freely distributed
acrobat reader. People viewing a PDF file (or
document) with the Acrobat Reader see the document
with the exact layout intended by the author.

Action button

An action button performs an action such as saving the
information you entered or telling the system you
finished reviewing a page. An action button consists of
an icon (or button) accompanied by underlined text
(link text). For example, at various places throughout
eCyborg Interactive Workforce you may see an action
button displaying a check mark accompanied by the
underlined text 'save changes'. You can click either the
text or the button to save your changes to the page.

Activity code
Describes the clock transaction (ring) activity, such as
clock start or meal end.

Activity types

With the time and attendance solution, you can set up
the system so that an employee or group of employees
may clock in and out for up to eight different activities:
clock-in (1), break 1 start (2), break 1 end (3), meal
start (4), meal end (5), break 2 start (6), break 2 end (7),
and clock end (8).

Actuarial valuation

An examination of a pension plan to determine if
contributions are being accumulated at a rate sufficient
to pay the promised pensions.

Administration home page

The administration page that displays when a user logs
on using his or her administrator user ID and password.
The administration page displays links to individual
administrator pages (eCyborg Interactive Workforce,
Human Resources Administration, Benefits
Administration, and Payroll Administration).

Administrative User ID
User ID created by an administrator with the role of
eCyborg Interactive Workforce administrator. This ID
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differs from the employee user ID generated for the
administrator.

Aggregate tax method

Method of calculating taxes in which year-to-date
income is used to project annual wages (using
prorating), on which taxes are calculated. With this
method, the amount of tax withheld can vary from pay
period to pay period. This method is useful in
preventing a salesperson from being over withheld as
the result of fluctuations in commission over various
pay periods. It is activated on the payroll solution by
selecting aggregate/cumula tax (9) from the
Withholding Method (PR09) option list on the
Employee Tax Record Maintenance form. It is also
referred to as cumulative tax calculation method.

Annualization

Process of calculating the annual amount of pay based
on the number of pay periods and pay period amounts.
Calculated by multiplying the number of pay periods in
the year by the current taxable wages in the pay period.

Annualization factor

The factor that is used to multiply current pay period
wages to determine annual wages. For example, a
monthly pay frequency has an annualization factor of
12. The Payroll Solution typically calculates income
taxes on the basis of annual wages. The annualization
factor is entered by selecting an option from the
Annualization (PP33) option list on the Company Pay
Frequencies form for each pay frequency.

Annuitant
Someone entitled to receive or currently receiving
payments from an annuity.

Annuity
A contract providing an income for a specific period of
time.

Applicant

A person who is applying for a job or position in your
organization. Internal applicants come from within your
organization while external applicants come from
outside of your organization.

Appraisal rating

A method of ranking the performance of an employee
during a given period using options ranging from 1-
outstanding to 5-unsatisfactory.

ASCII

American Standard Code for Information Interchange.
The basis of character sets used in almost all present-
day computers; US-ASCII uses only seven bits to
convey some control codes, space, numbers, most basic
punctuation, and unaccented letters a-z and A-Z.

Ask Me wizard

A natural language, full-text search facility within the
online help. This allows users to type in a question, the
wizard interprets the question, and displays related
topics.

As-of reporting
Ability to report on data for a specified date or date
range.

Audit record

A snapshot of information entered on a form. Audit
records are stored on the employee database and are
displayed on audit reports in an is/was reporting
format. Adjustments and time entries are stored as audit
records and are extracted for a payroll run in which
they update the employee's record.

Audit report

A report that is available after the running of a
program; it lists created records as well as error
messages for records that could not be created.

Audit trail
A report of changes made to your employee database,
such as the Payroll Audit Trail (0101) report.

Authorized absence
Absences that are generally considered as paid time
away from regularly scheduled work.

Automatic plan

A plan that has been defined with a default option and
default pre- or posttax indicator (also known as
core/default plan).
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Average deferral percentage

Percentage used in nondiscrimination and compliance
testing mandated by US law. The calculation is defined
as the contribution divided by the compensation.

Average rating

A rating used for performance appraisal systems with
categories weighted by relative importance, where the
average score reflects the weighted scores.

Back

Takes the user back to the previous page.

Badge

Time and Attendance Administration can be set up to
use two different types of badge readers. The type of
badge your organization uses, is determined by your
third party badge reader software. The two types of
badges are magnetic badges and bar code badges.

Badge error

Occurs when a badge is used to create a clock
transaction (ring) and an employee has not been
assigned to the badge.

Badge number

Up to ten-character ID stored on employee badges and
clock transactions (rings) that tie clock transactions
(rings) to an employee on the Employee Database (on
page 164).

Banner
Banner forms separate groupings on forms produced
from the Federal, State/Local, and Employee Queues.

Batch

A group of transactions submitted to the batch payroll
processing system. Also, a collection of time entries
that corresponds to an employee group, such as
department.

Batch control record

Precedes all transactions separated by group; used to
identify the company to which the transactions in that
group apply. By entering anticipated totals for dollars
and hours on the batch control record, you may verify
your totals against those accumulated by the system.

Batch layout facility
A program that produces a segment layout for loading

forms via batch. This was formerly known as
BATCHL.

Batch number

An alphanumeric field on the batch control record
containing a user-defined value used to identify a
unique group of time entries or transactions.

Batch processing
A processing method that runs in the background and
requires limited intervention.

Benchmark job
A standard or point of reference for determining total
job points.

Beneficiary

A person named by the participant in an insurance or
pension plan to receive any benefit provided by the
plan if the participant dies.

Benefits control number
A four-position, alphanumeric identifier that specifies
which tables are accessed for an organization.

Benefits statement
Report that indicates the coverage and cost of each
benefits plan in which an employee participates.

Big option list
A large option list that includes a search facility. This
was formerly known as a big codeset.

Bridge loan

A loan made to assist a relocated employee in
purchasing a new residence before the sale of their old
residence is complete.

Browser

Software application used to locate and display web
pages. Modern browsers give users access to graphics,
text, and multimedia information, including sound and
video.

Budget plan year
A twelve-month period over which a salary budget is
effective.
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Budget scenario

The result of creating one or more salary plans in order
to see the effect of different increase policies on the
budget.

Budget setting
The process of analyzing and selecting an
organization's salary budget for the coming plan year.

Cafeteria plan

A specific type of flexible benefit plan that allows
employees to select their benefits from a number of
benefit plans. This term may be used interchangeably
with flexible benefits plan.

Calculation option list
An option list that contains calculation formula. This
was formerly known as a calculation codeset.

Candidate
A person who is applying for a job or position in your
organization and is under consideration.

Career planning

Providing career incentives such as advancement and
additional education and training for individual
employees in order to meet projected organizational
needs.

Carrier record
A carrier record supplies information from one
application area to another application.

Case-sensitive

A program that distinguishes between uppercase
(capital) and lowercase (small) letters. A case-sensitive
program that expects you to enter all commands in
uppercase will not respond correctly if you enter one or
more characters in lowercase.

Catalog

A file (with the extension of .cat) that contains all the
information necessary for Impromptu to access and
retrieve information from a relational database. The
catalog provides a business view of the data, as well as
information about what database to access, where the
database is stored, and how the tables in the catalog are
joined in the datamart.

Category code

General term used to refer to the option selected from
category (PPO1 and PP02) option lists on the company
earnings and company deductions forms. It is used to
indicate the type of earning or deduction.

CE/H

Abbreviation for considered earnings/hours.

Change control facility
A facility for updating and comparing your system

control repository. This was formerly known as
MAINTI/MAINTO.

Check box

A standard windows control that displays a yes/no
setting, either checked (yes) or unchecked (no).

Check digit

Unique identifier that is generated by the TBLCHK
program and used by the system to check the table
relationship records.

Checklist

A list of tasks to be performed in sequence. The
checklist displays within the navigator area. Checklists
link tasks and other checklists together to perform work
flow functions. Users can display a checklist by
selecting a checklist icon within the tasks in the
navigator.

eCyborg Interactive Workforce specific—a list of
tasks/pages generally displayed in a chart with hot
spots (links) for the checklist items. The user clicks the
link to access the page.

Checklist item

An item appearing within the navigator when a
checklist is being displayed. Checklist items include
tasks, dialogs and even other checklists.

Checklist item status
Defines the status of a checklist item. These can be:

Available to perform
Required

Not available
Already completed
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Checklist margin
The area of the navigator that displays the checklist
item status when a checklist is being displayed.

Checkmark

If in the done column of a eCyborg Interactive
Workforce checklist, indicates that an item on a
checklist is complete. Can also indicate OK, finished,
submit, and so forth.

Class

A class is an occurrence of a course that is specific to a
location and a date, that is being administered using
Training Administration. For example, 'eCyborg: Using
the Web Client’ on Thursday, December 21, in Chicago
is a class of the course 'eCyborg: Using the Web
Client'.

Class evaluation results

These are the results as entered on the evaluation forms
filled out by the class participants upon completion of
the class. These results are recorded on the class
evaluation results form.

Client data file

File containing information replicated from the System
Control Repository. Used by client workstations to
improve response time, since editing can be performed
locally. May be located on each client workstation or
may be located on a server and be shared by multiple
client workstations on the network. Formerly known as
the Client Control File.

Clock in and out

Also referred to as swipe/swiping the clock. When an
employee uses their badge to record an activity time,
they must pass their badge through the badge reader.
This action can be referred to as clocking in and out.

Clock transaction

Record containing the information needed to create
time entries for payroll processing. Clock transaction
(ring) information includes date, time, and badge
number. A clock transaction (ring) is created when a
badge is swiped through a clock.

Clock transaction warning
Occurs when a clock transaction (ring) time falls
outside of an employee's schedule warning times.

Closing costs
The costs associated with the purchase of a new house.

CLP

Abbreviation for certificates, licenses, and permits.

Codeset

A list of valid code values and associated descriptions
from which you may select an appropriate entry. This is
now known as an option list.

Coefficient
Customer-defined value used in the formula to
calculate a new salary grade midpoint value.

Combined register (2222) report

A report that provides a detailed printout of all
earnings, hours, taxes, and deductions for all the
payments and adjustments made on a payroll run. It is
Report Generator 2222.

Command button
A standard windows control that initiates a command
of sets an option (previously known as push button).

Common tax organization

A method of setting up taxation in an organization in
which all necessary tax specification records are
contained in a single organization. The common tax
organization often handles tax specification records
more efficiently, since it avoids duplication of the
federal tax records and of any state or local records
used by multiple companies.

Communication event

A letter or email that can be triggered automatically or
manually within the system. Communication events are
set up by the system administrator and usually include
data from a form or record.

Compa ratio

The ratio of a given salary compared with the midpoint
of the salary range. The formula is the salary divided by
the midpoint.

Competency
A requisite capacity to perform a single or set of skills
or activities.

159



Using the Quarterly Processor

Complement limit

A 'complement limit' is the maximum number of
complement units that can be assigned to a position at
any one time.

Complement position
A 'complement position' is a position that is included in
complement control.

Complement unit

A 'complement unit' is the type of unit used to measure
the value of a position, for example, headcount, fte or
hours.

Compliance
Conformity in fulfilling legal requirements.

Component

The first level of functional organization on the
navigator or menu, such as employee resourcing or
employee development.

Component icon

An icon that denotes the current component. There are
a number of components within the system. Each
component appears as an icon on the navigator.

Component plan
Any plan included under the flex master plan or
grouped together under a group master.

Condition
Predefined criteria that can be added to a report's filter.

Considered earnings

An employee's paid earnings that are to be
accumulated, based on plan rules, for use in
determining credited service or calculations of final
benefits amounts.

Considered earnings/hours (CE/H)
accumulators

Used only in benefits plans to accumulate the earnings
and hours an employee has acquired toward eligibility
for a deferred plan. Accumulators may be retained on a
monthly, quarterly, or annual basis.

Considered hours paid
Actual number of hours for which an employee was

paid and that are to be accumulated based on plan rules.

Considered hours worked

Actual number of hours an employee worked. These
hours are to be accumulated based on plan rules for use
in determining credited service for a plan participant
(or for a non-participant if eligibility has been met).

Consolidated reporting
Option that enables packaged reports to be processed
for all organizations (consolidated).

Customer-defined value used in the formula to
calculate a new salary grade midpoint value.

Context-sensitive help
Information about an object and its current condition. It
answers the question 'what is this?'

Contribution type

The type of contribution being made to a benefits plan.
The system allows for the deduction and accumulation
of up to five different contributions per plan: basic
employee pretax, basic employee posttax, supplemental
employee pretax, supplemental post-tax, and
organization.

Control 1-2

A company or group of employees (now known as an
organization).

Control levels

A hierarchy of values used to determine the breakdown
of an organization for reporting purposes. The values
are user-defined.

Control number

An alphanumeric designation assigned to a table to
define the table records that will be used for each
organization.

Conversion
A method for transferring data from either a manual or
automated system into the system.

Co-ordinator

A coordinator is an instructional institution,
organization or person who administers training
courses.

Core plan
One of the plans that make up the minimum benefits in
which all eligible employees are required to enroll—for
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example, medical and life. Employees who fail to
return enrollment forms with their benefit choices may
be automatically enrolled in the core plans (also known
as default plans).

Cost categories

Cost categories are classifications or divisions used to
separate costs for training into broad groupings, for
example, equipment or operating costs.

Cost types

Cost types are used to further define training costs. For
example, the category of equipment could be further
broken down into the cost type of overhead projector
and monitor rental.

Costing
Projecting the future cost of a benefits plan contribution
for budget purposes.

Course

A course is a separate unit of instruction in a subject
being administered using the training administration
solution. For example, 'eCyborg: Using the Web Client’
is a course. This may be applied to a training course
provided internally or externally.

Course directory
A course directory is a list of all available courses.

CPI

Characters per inch

Credited service

The number of years of employment for which an
employee is given credit for use in determining final
benefits amounts.

Crew

A group of employees who rotate from one schedule
assignment (shift) to another, following a rotation
pattern.

Crew code

A unique, one-character, alphanumeric identifier of a
crew.

Cross-reference keys

Provide direct query access to data within the system
database.

CSL
Abbreviation for Cyborg Scripting Language (on page
161).

Cumulative data

Also called 'to-date data'. includes payroll earning,
deduction, net pay, taxable wage, and tax to-date
figures for employees.

Cursor

A special symbol, usually a solid rectangle or a
blinking underline character, that signifies where the
next character will be displayed on the screen. To type
in different areas of the screen, you need to move the
cursor. You can use the arrow keys or a mouse to move
the cursor.

Customer-defined
Values that depend on an organization-specific
definition--for example, option list.

CYB88X

An English Language root program used to set the
production version switch to on or off, in addition to
other automatic settings.

Cyborg Scripting Language
Cyborg's fourth-generation programming language,
previously called English Language.

Data extract

Method for extracting information from The Solution
Series for the purpose of subsequently loading it into
eCyborg Interactive Workforce databases.

Data load

The process of moving data from one system or media
to another. It encompasses data mapping, data
extraction and conversion, and the actual loading of the
data. Also the method of loading data extracted from
The Solution Series into eCyborg Interactive
Workforce databases using programming scripts.

Data mapping

The process of identifying, comparing, and matching
data (field to field) to be converted from one system or
media to another.

Database
A collection of information organized so that a
computer program can quickly search for and select
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specific pieces of data. Think of a database as an
electronic filing system.

Datamart

Relational tables with a defined structure that have
been designed to automatically accept full datamart
extract data seamlessly.

Deduct credits by plan

A method of distributing flexible benefit credits. The
total monetary value for credits is prorated based on the
employee's pay frequency. Credits are given to
employees as earnings added to their pay; the cost of
individual employee plans are collected through payroll
deductions and listed on the employee's payment stub.

Deduct credits by plan method

A method of distributing flexible benefit credits.
Credits are given to employees as earnings added to
their pay; the individual employee plan costs are then
collected through payroll deductions.

Deduction

An amount subtracted from available net pay.
Deductions can be involuntary (child support or
maintenance) or voluntary (pension plans).

Deduction cycle
A predetermined schedule for taking voluntary
deductions, based on the defined frequency.

De-enroliment
The process of shutting off plan benefits for an
employee for reasons other than a separation activity.

Deferred compensation

Any benefit that is not immediately payable to an
employee, but is instead deferred to a later date. This
term refers to retirement vehicles, including all defined
benefit, defined contribution, stock, and thrift/savings
plan.

Deferred plan

Any benefits plan in which benefits are not
immediately payable to an employee, but are deferred
to some later date. This term refers to retirement
vehicles, including all defined benefit, defined
contribution, stock, and thrift/savings plans.

Delimiter
A character that tells the system where an item of data
ends and another starts.

Dependent
An individual who relies or depends on another for his
or her support.

Dependent number

A unique number in the eCyborg Interactive Workforce
database that identifies an employee's spouse and his or
her other dependents.

Detail page

A page in eCyborg Interactive Workforce that displays
detailed information. Summary pages contain links to
the detail for each record.

Dialog box

A secondary window that appears on the screen to
present information or request input. Dialog boxes are
generally temporary—they disappear after you enter
the requested information.

Disability insurance tax

A tax required by some us states to be funded by
employee-paid contributions to pay all or part of the
cost of disability insurance coverage. On the Payroll
Solution, us state disability insurance tax records are
established as Type 4 taxes.

Disciplinary action
Action taken against an employee for violation of an
organization policy or procedure.

Discretionary increase

A salary increase amount or percentage determined by
a manager according to the guidelines established by
the organization.

Display

Make data or images display on a computer monitor.

Display box
An area on a form in which data is displayed (formally
known as an inquiry field).

Disposable income

For garnishment purposes in the us, an employee's
earnings minus deductions required by state or federal
law.
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Distributed location

A customer location where data changes are replicated
and may be distributed. A DL is identified to the
system by a unique 5-position alphanumeric node ID.

Distribution
The process of passing data from a source DL to one or
more target DLs.

Distribution rules

A set of parameters that determine how data will be
distributed from one DL to another. These are defined
at each DL by the owner using the distribution rules
screens. Distribution rules are stored in tables that are
not replicated (thus, they cannot be distributed).

DL
Abbreviation for distributed location (on page 163).

Double-click
Click a mouse button twice in rapid succession.

Drop-down list
A drop-down list is a view of the acceptable entry
options available for a text box.

Drop-down list box

A standard windows control that displays a current
setting but can be opened to display a list of choices.
The user selects a choice by double clicking on the
choice. The user can type into the field, and the system
moves the list of choices to the last letter typed.

Dynamic SQL

Statements created by a program that must be
interpreted and converted to executable sql statements
at run time.

Earned income credit

A refundable amount that reduces the tax owed by
certain low-income individuals in the us who meet
adjusted gross income levels.

Earning

Money paid in return for work performed or services
rendered. In Payroll Administration, earnings are
separated by earning numbers into various categories
such as regular pay, overtime pay, shift pay, bonuses,
and so forth.

Earnings category

Used to categorize similar earnings. For example, all
the overtime earnings can be grouped into category 01,
all the shift differentials/premiums into category 06,
and so forth.

EBCDIC

Extended Binary Coded Decimal Interchange Code;
binary code for alphabetic and numeric characters
developed by IBM for its computers.

eCyborg Interactive Workforce Home
Button on every page that returns the user to the
eCyborg Interactive Workforce Home Page.

eCyborg Interactive Workforce Home
page

Home page that displays each time employees log on to
eCyborg Interactive Workforce after completing the
new user tasks on the New User Home page.

Effective date
Date on which an event takes place, for example, an
enrollment or benefits plan change.

EIC

Abbrevation for earned income credit (on page 163).

EL

Abbreviation for English Language, now called CSL
(Cyborg Scripting Language).

Electronic Performance Support system
Online tools that help users perform their job quickly
and efficiently. EPSS can include online help,
computer-based training (CBT), electronic manuals,
wizards, and so on.

Email

Literally 'electronic mail'. This is a message that is sent
to one or more people within or outside of your
organization by an automated email software package.

Employee cancellation

An employee cancellation occurs when an employee is
canceled from attending a training class or training
program.
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Employee Database

The file that contains organization and employee
records. This is File02. It was formerly known as the
Master File.

Employee Database record
The complete record for an employee. It may be
composed of multiple physical records.

English Language

Former name of Cyborg's fourth-generation
programming language, now called Cyborg Scripting
Language.

Enroliment form

A customer-defined form used by employees to record
their benefits elections and any associated dependent
and/or beneficiary information.

Entitlement accrual

An accumulation of hours for an employee benefit,
such as sick leave or vacation time, commonly known
as an accrual.

Entity
Each Organization Unit, Job, Position, and Incumbent
is an entity. Together they are entities.

Entry field

An area on a screen or browser page where the user can
input information.

Entry form

An entry form is a form used to enter data.

Environment

The host platform and workstations where your Cyborg
system resides, and any communication protocols.
Also, a work space dedicated to a specific processing
type. For example: development, test, and production.

EPSS

Abbreviation for Electronic Performance Support
system (on page 163).

Establishment Reporting

Establishment Reporting occurs when an employer
with several business locations chooses to file wage
reports, broken down by location or unit, to the Social
Security Administration. Each unit is identified by a
four-character code, called an Establishment Number.

The employer obtains approval from the SSA to use
Establishment Reporting. Establishment Reporting
does not apply to 1099s.

Event

The combination of a trigger (changes made to system
data) and an action (the creation of an email or letter).
Events always consist of these two component halves.

Excused absence
Absences from regularly scheduled work that can be
considered as either paid or unpaid time off.

Extract file
A data file generated to be used by another system or
application.

Federal Insurance Contributions Act

The United States Federal Insurance Contributions Act
imposes two taxes on both employers and employees.
Tax is withheld from an employee's wages to finance
the Old-Age, Survivor's, and Disability Insurance
(OASDI) social security program and the Hospital
Insurance (HI) medicare program. Employers are then
required to match the amounts withheld from
employees. On the Payroll Solution, employee
information for FICA-OASDI social security tax is
entered on tax record 101 and FICA-HI Medicare tax
on tax record 103.

FICA

Abbreviation for Federal Insurance Contributions Act.

Field

A data item on the database. This is usually displayed
on a form as a text box.

eCyborg Interactive Workforce specific—A space
allocated for a particular item of information. A tax
form, for example, contains a number of fields: one for
your name, one for your Social Security number, one
for your income, and so on. Every field has a name
(also called a field label).

Filter
Device used by report to select certain rows of

information from the database, thus limiting the amount
of data from the database to be viewed in the report.
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Finished

Users click Finished when they have completed all
information on a checklist or other £SS page.

Flat rate tax

A US local tax that is calculated as a standard
percentage rate and that is calculated in the same way
for all employees (that is, factors such as marital status
do not enter into the calculation). For many such local
taxes, Cyborg does not provide tax specification
information on the Tax Authority File. Instead, you
need to enter a Tax Specification Record for the tax on
a Tax Specification Information form, indicating the
tax rate in the Flat Rate text box.

Flex credits
Units granted to an employee in order to purchase
benefits under a Flexible Benefits Program.

Flex Master Plan

Defines your Flexible Benefits Program and ties
component plans together as a group. Employees are
enrolled in the Master Plan and then select the benefit
plans in which they wish to participate—for example,
medical, dental, and life. Flex master plans are set up in
Benefits Administration and used by eCyborg
Interactive Benefits to display benefit plans to users for
initial and open enrollment.

Flex plan

A benefit plan where, in addition to a core of basic
benefits (if applicable), the organization/company
allocates to each employee a credit for purchasing
additional benefits tailored to their individual needs.
Flexible benefit plans may include a flexible spending
account.

Flexible Benefits Plan

A specific type of benefit plan that allows employees to
select their benefits from a number of benefit plans.
This term may be used interchangeably with cafeteria
plan.

Flexible Benefits Program

A benefits program in which an organization may
allocate to each employee a pool of credits or a
monetary amount that is to be used to purchase benefits
tailored to individual needs.

Flexible Spending Arrangement

A benefits welfare plan set up as an account in an
employee's name that is used to reimburse the
employee for certain personal expenses. In the United
States, these accounts are provided by employers as a
way for employees to pre-fund dependent care, legal
services, or medical expenses with pretax currency.

Folder

Logical organization device for the content of a Cognos
catalog.

Form

A window of information that appears within The
Solution Series, including text boxes and other
controls. This was formerly known as a screen.

Form area
An area of the window that contains a form.

Form Builder

A tool provided by Cyborg Systems for use with The
Solution Series for designing forms.

Formal education

Education that is obtained from a college or university.

Forward
Displays the next page.

FSA

Abbreviation for Flexible Spending Arrangement.

FTE

Abbreviation for Full Time Equivalent.

FTP

File Transfer Protocol. A means of allowing a user on
one computer to transfer files to and from another
computer over a network

Full Time Equivalent

The ratio of total working time to the time that
represents full time employment for a single employee.
For example, an FTE of 0.5 means working half of the
time that represents full time employment.

Funeral days
Absences from regularly scheduled work due to a
funeral, which at the discretion of the organization, can
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be considered as authorized or unauthorized, paid or
unpaid time off.

Gap analysis

Comparison of a current state of being with a desired
state of being. For example, you could perform a skill
or competency gap analysis on individual employees or
on the workforce as a whole, comparing the existing
state of skills and competencies with the required state
or level of skills and competencies.

Garnishment
A legal procedure authorizing a deduction from an
employee's earnings to satisfy a legal requirement.

General ledger interface

A file that provides a balanced payroll journal for the
period. This file contains journal entries for labor
expenses, withheld deductions, income, disability, UL,
and other withheld taxes, net pay, and company-paid
taxes. The interface may also be produced on paper.

Go to details
Displays a new page with detailed information. Used
on summary pages.

Graphical User Interface

The Solution Series provides integrated human
resource and payroll functionality via the Microsoft
Windows Graphical User Interface. These are the
elements that display on your screen.

Grievance

A formal complaint made by an employee against the
organization usually because of an unsatisfactory
working condition or other work-related dispute.

Gross wages
The total of all earnings paid to an employee.

It is stored in the Total Pay (field 119 of the US Tax
Authority File) field of the employee's US FICA tax
record 101 (FICA-OASDI). This figure appears on the
Combined Register (2222) report as Total Pay. It does
not appear on US W-2 forms.

Group box
A standard Windows control that groups a set of
controls.

Group plan

Defines any number of benefit plans tied together as a
group. Group plans are used to define common
eligibility and to cluster plans for reporting purposes.

GUI

Abbreviation for Graphical User Interface.

Handicap

Having a physical or mental disability that substantially
limits activities especially in relation to employment or
education.

Health and safety profile

Data on the employee record that includes information
such as the employee's blood type, language, physician,
emergency contacts, and any disabilities.

HED

Acronym for Hours, Earnings, and Deductions. Each
earning or deduction must be established in The
Solution Series with a unique identifying three-digit
code. HEDs are used to record pay, hours worked, and
deduction amounts and arrears for each employee.

Help

Hot spot on an eCyborg Interactive Workforce page
that displays step-by-step directions for completing the
page.

History record
Part of an employee's payment history; a snapshot of a

check paid to an employee or an adjustment made to an
HED or tax.

Holiday days

The time off that all employees are entitled to based on
the decision of the organization or government
regulation.

Home page

The main page of a Web site that generally serves as an
index or table of contents to other documents stored as
pages on the site.

HTML

Abbreviation for HyperText Markup Language, the
authoring language used to create documents on the
World Wide Web. HTML defines the structure and
layout of a Web document by using a variety of tags
and attributes.
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Import facility

A tool delivered with The Solution Series that moves
data from an external source to any organization or
employee form.

Import record
A line in a spreadsheet or delimited file that contains
employee or company data.

Inactive plan
A benefits plan that no longer allows employee
enrollment.

Inactive tax record

An employee tax record that is no longer in effect for a
given employee. Neither wages nor taxes are
accumulated for the particular tax record. However, any
wages and/or taxes already accumulated remain until
clearing is performed. Such clearing is usually
performed in preparing the Employee Database for a
new year. The inactive records can be deleted at this
time. The process of making a tax inactive is called
deactivating.

Incumbent

An incumbent is an employee linked with a specific
position. The linking of an employee with a Position is
an incumbency. An employee may be linked to more
than one position; in other words, an employee with
multiple incumbencies. A position to which more than
one employee is linked has multiple incumbents.

Information-level security
These records grant access to employee and table data
via specific password records.

Initial Administrator

Only user whose user ID and password are created
during installation. The initial administrator always has
authority to all administrative functions: eCyborg
Interactive Workforce, Human Resources
Administration, Benefits Administration, and Payroll
Administration, and can assign administrative roles to
others by creating administrative user IDs and
passwords.

Initial passwords

Password generated by eCyborg Interactive Workforce
for each user ID extracted from The Solution Series.
Users must create a user-defined password when they

log on to eCyborg Interactive Workforce for the first
time.

InitialAdmin
See Initial Administrator.

Inquiry form
A inquiry form is a form used to view data already
entered.

Instructional text
Any paragraph(s) on the page that explain the function
of the page or fields to the user.

Internal candidate
An employee of your organization who is applying for
another job or position in your organization.

Internet
A global network connecting millions of computers.

Intranet

A network belonging to an organization, usually a
corporation accessible only by the organization's
members, employees, or others with authorization and
used to share information.

Investment funds

Different options or accounts available to employees
for allocating their contributions, usually applicable to
thrift/savings plans.

IPEDS

Integrated Postsecondary Education Data System.

Job assighment
A job associated with a particular employee.

Job code
A designation for a job assignment.

Job streams
A generic reference, Job Control Language, for your
operating system's command language.

Alternately: Jobstreams

Job type
A generic category that further defines a particular job.

Jury duty
This is compulsory service on court appointed juries.
Employers are required by law to excuse jury duty
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related absences. They are not, however, required by
law to pay the employee during this time away from the
job.

Label
Text that describes the information the user enters into
the field.

Labor record

A record containing the hours, amounts, associated
charge-to control levels, and function assigned on the
employee's Payroll Home Location/Pay Allocations
form.

Leave of absence

Occurs when an employee leaves the organization for a
period of time, usually temporary, for personal reasons
such as medical leave.

Log off
Logs the user off the system. When referring to the Log
Off button, use initial caps.

Logical Employee Model

A collection of default employee information that is
used to create a model. Logical Employee Model
templates are used when hiring new employees to save
time and ensure that critical information is established
consistently and correctly. These were formally known
as LMODELs.

LPI

Lines per inch

Mailing address
An address, other than your legal residence address, to
which you have your mail sent.

Maintenance payroll run

A maintenance payroll run automatically updates
organization and employee records, but it does not
process time entries or generate payments, pay slips, or
deposit advices. It is also used to create payment
history records.

Major activity

Event that causes a change in an employee's
employment status, such as a new hire, termination, or
rehire.

Mandatory field
A field that requires the user to enter information
before the user can exit the screen or page.

Map file
Stores the predefined relationships between an import
file and a form.

Mass time entry creation
Creating time entries for a group of employees through
one program execution, such as for a paid holiday.

Master File (0202) report

A Cyborg report that produces a formatted display of
the data in an employee's current batch Employee
Database record. This includes the wages and taxes
accumulated for the employee, covering current,
month-to-date, quarter-to-date, and year-to-date
information for individual tax codes. It is report
generator 0202.

Matrix ID

Unique identifier for each pay-for-performance matrix.

Menu
A list of choices; the choices are generally links that
take the user to another screen or page.

Menu bar item
A menu that appears on the menu bar.

Message area

An area of the window that contains messages or
selection lists relevant to the current form. The
Message Area can be turned on or off.

Method code

One of many specific routines (usually delivered by
Cyborg and identified by a two-character code) used to
calculate earnings and deductions.

Midpoint

The middle of the span of currency from the minimum
to the maximum of the employee salary grade.
Minimart

Relational tables you create so you can insert data from
your Subset data extractions.
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Monetary perquisites
A privilege or profit that an employee is entitled to that
is incidental to regular wages or salary.

Moving expenses
The expenses incurred by an employee due to moving
from one location to another for employment purposes.

Multiple master

A file compression technique that duplicates the current
employee Permanent Master Record as many times as
there are payments to that employee during one pay
period. These multiple masters are detail records
reflecting the amounts for the payment being made
(current), and the adjusted MTD, QTD, and YTD
totals. The system uses multiple master records to
create history records showing the current payment
figures only.

Navigation bar

In eCyborg Interactive Workforce the Navigation bar
shows the name of the page you are using, for example,
'Mailing Address'. The top line of the Navigation bar
shows the path you took from the Home page to reach
the present page. Links on the Navigation bar let you
return to the home page or log off the system.

Navigator

Left pane of the work area which forms the main
method of moving through the forms. From the
Navigator users select the component, process, and task
in which they are interested.

Net credit method

A method allocating flex credits. An employee's cost of
benefits is calculated as either a net cash earning or a
net deduction from the employee's pay. The net amount
is the difference, either plus or minus, between the
credits allocated to the employee and the cost of his or
her flex benefits choices.

New hire
Process of hiring a new employee for your
organization.

New user

A user of eCyborg Interactive Workforce who has not
yet completed reviewing and updating their personal
information on the New User Home page.

New User Home page

Home page that displays for new users of eCyborg
Interactive Workforce until they complete reviewing
and updating their personal information.

Node
A Distributed Location.

Node ID
A unique 5-position identifier for a node. The naming
convention is defined by the user.

Number registered

This is the number of employees registered for a
training class. It is updated and displayed on the Class
Schedule form.

Object

Each System Control Repository record type is
assigned an object code. A single record type can have
several object codes assigned to allow limited display.

Object key

A field that allows you to specify the System Control
Repository record group you want to display. The value
of this field is dependent on the type of information you
want to display.

Obsolete plan
A benefits plan that will no longer be used.

Off cycle

An off-cycle payroll run is an additional payroll for the
period just completed. An off-cycle payroll run is
commonly used to process nonstandard payments, such
as bonuses. It is sometimes referred to as an additional
or bonus payroll run.

Online

Turned on and connected, for example, printers are on-
line when they are ready to receive data from the
computer. Users are considered on-line when they are
connected to a computer service through a modem.
That is, they are actually on the line.

Open enroliment

A period of time during which employees can enroll in
or change their benefit choices for the upcoming year,
generally in October or November.
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Operator ID
A four-character code that identifies the user to the
system.

Option
An item in the option list for a field. This was formerly
known as a codeset item.

eCyborg Interactive Benefits and Benefits
Administration specific—In Benefits, the plan coverage
that an employee selects, such as single or family
coverage.

Option button

A standard Windows control that allows you to select
from a fixed set of mutually exclusive options
(previously known as radio button).

Option list

An option list is a list of options that are available
within a Text box. This was formerly known as a
Codeset.

eCyborg Interactive Workforce specific—Options
available in The Solution Series that the eCyborg
Interactive Workforce administrator loads in to
eCyborg Interactive Workforce. The options are then
available in the drop-down list boxes in eCyborg
Interactive Workforce.

Organization

A group of employees who are employed in a common
structure, governed by the same set of rules or policies,
and eligible for the same earnings and deductions For
example, your organization may be structured into parts
that represent employee groups such as active, union,
retirees, applicants, and so forth.

Formerly known as a company or Control 1-2.

Organization Level 3

A customer-defined value used to determine the
breakdown of an Organization for Human Resource
reporting or selection purposes. This control level may
be translated to a division, plant site, section, and so
forth, as defined by you.

Organization Level 4

A customer-defined value used to determine the
breakdown of an Organization for Human Resource
reporting or selection purposes. This control level may

be translated to a division, plant site, section, and so on,
as defined by you.

Organization Level 5

A customer-defined value used to determine the
breakdown of an Organization for Human Resource
reporting or selection purposes. This control level may
be translated to a division, plant site, section, and so on,
as defined by you.

Organization Level 6

A customer-defined value used to determine the
breakdown of an Organization for Human Resource
reporting or selection purposes. This control level may
be translated to a division, plant site, section, and so on,
as defined by you.

Organization Number

A six-character user-defined code that represents an
organization; the highest level of the organizational
structure in Payroll Administration.

Formerly known as a Control 1-2.

Organization Unit

An organization unit ('Org Unit') is a grouping of
Positions within an organization (for example,
Accounts Department).

Organization Validation table
A table that validates that an organization is valid and
payments can be made.

Organization-specific tax setup

A method of implementing Tax Specification Records
in which each organization involved in tax processing
contains all the specification records required to
process taxes for its employees, as opposed to a
common tax organization.

Override file
A file used to maintain COBOL or Report Generator
changes to the system.

Packaged reporting
A processing mode in which a job is scheduled to be
run at a certain time.

Paid absence
Employee absence that will be paid by the organization.
A time entry will be created for this absence.
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Parallel run

The process of executing the same programs
simultaneously on two separate systems to obtain the
same or similar results.

Parameter form

A form that is displayed when certain programs are
called from the Navigator or menus. The form
facilitates entering parameters for the program.

Password

A secret series of characters, generally user defined,
that enables you to access a computer, a software
application, or a file. On multi-user systems, each user
must enter his or her password before the computer will
respond to commands.

In eCyborg Interactive Workforce, the password
ensures that unauthorized users cannot access user-
specific information.

Password aging

The period of time that elapses before a user-defined
password expires and the user must change his or her
password.

Pay allocation

A means of allocating, on a percentage basis, employee
labor hours and amounts to multiple sets of control
levels 3 through 6 and function to accurately reflect
employees whose labor must be charged to more than
one area within an organization.

Pay document
A pay slip or deposit advice with its associated pay
stub.

Pay frequency

The interval at which a group of employees is paid.
Examples are weekly and semimonthly. Also referred
to as a payroll period.

Pay schedule

A predetermined schedule for a calendar year,
identifying period-end and payment dates for each pay
frequency.

Pay stub

A preprinted form, corresponding to a check or deposit
advice that lists all earning, gross pay, taxes, deduction,
and net pay information for an employee.

Pay-for-performance matrix

Chart representation of the variables that result from
the combination of salary increase information, how
much to give and when.

Payment history record

A record documenting the detail information for a
payment or adjustment. Multiple payment history
records may be generated for an employee, reflecting
multiple adjustments or payments. These records
include all earning, deduction, and tax information
included in the payment or adjustment.

Payroll home location

The location where the employee is normally assigned
to work and where labor distribution information is
charged. An employee's home location comprises
specific Payroll Levels and is always assigned
Allocation Number 01 on the Payroll Home
Location/Pay Allocations form. The Function field may
also be used as part of a home location, depending on
your specific requirements.

Payroll Level 3

A customer-defined value used to determine the
breakdown of an organization for Payroll reporting or
selection purposes. This control level may be translated
to a division, plant site, section, and so forth, as defined
by you.

Payroll Level 4

A customer-defined value used to determine the
breakdown of an organization for Payroll reporting or
selection purposes. This control level may be translated
to a division, plant site, section, and so on, as defined
by you.

Payroll Level 5

A customer-defined value used to determine the
breakdown of an organization for Payroll reporting or
selection purposes. This control level may be translated
to a division, plant site, section, and so on, as defined
by you.

Payroll Level 6

A customer-defined value used to determine the
breakdown of an organization for Payroll reporting or
selection purposes. This control level may be translated
to a division, plant site, section, and so on, as defined
by you.
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Payroll period
A defined period of time for which an employer pays
wages to employees.

Payroll Process Control

A series of forms used during the Payroll Process to
determine the type of run (payroll run or maintenance
run). Allows you to specify the pay frequencies to be
paid and which reports are to be produced.

Payroll run

Updates organization and employee records, processes
time entries, calculates employee pay, generates pay
documents and payroll reports, including the Combined
Register. It also produces a variety of special interface
outputs.

PCL

Printer Control Language

PDF

A file format that captures formatting information from
a variety of desktop publishing applications, making it
possible to have formatted documents appear on the
screen and be printed. To view a file in PDF format,
you need Adobe Acrobat Reader, a free application
distributed by Adobe Systems.

Peer-group appraisal

Appraisal that uses performance evaluations completed
by an individual employee's co-workers or project team
members.

Pending de-enroliment segment

Plans for which an employee is enrolled, but has lost
eligibility, as listed on the Pending Plan
Enrollment/De-Enrollment form.

Pending eligibility segment

Plans for which an employee is eligible but not
enrolled, as listed on the Pending Plan Enrollment/De-
Enrollment form.

Performance appraisal
A periodic assessment and ranking of an employee's
skills and accomplishments.

Performance appraisal rating
A method of ranking the performance of an employee
during a given period using options ranging from

1-Outstanding to 5-Unsatisfactory.

Performance rating

A method of ranking the performance of an employee
during a given period using options ranging from 1-
Outstanding to 5-Unsatisfactory.

Performance-related pay
Monetary payments made to employees based on how
well an employee has fulfilled job expectations.

Perquisites
Property or privileges extended to an employee.

Personal days

Authorized absences that are generally considered as
paid time away from regularly scheduled work, but can
be either paid or unpaid.

Phonetic keys
The keys you use to access employee data using the
phonetic spelling of an employee's last name.

Pixel
The smallest rectangular area of an image on a screen.

Plan deactivation
A process that makes a plan inactive and prevents
future employee enrollment.

Plan ID
A three-position, alphanumeric identifier for a plan in
the system.

Plan shutdown
The process of de-enrolling an employee from all
benefits plans because of a separation activity.

Plan year
The 12-month period over which a salary budget is
effective.

eCyborg Interactive Workforce specific—The calendar,
policy, or fiscal year in which the records of a Benefits
plan are maintained.

Policy tables

Highest level tables that are used to record the generic
(or master) rules for an organization or group of
employees. These included your organization's rules
relating to working time procedures, such as clocking
in and out, docking for lateness, and overtime. Each
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policy consists of a Policy Master table and one or
more Policy Activities table.

Pop-up menu

A menu that appears when you use the second mouse
button within the system. This menu contains context
sensitive commands and options that relate to the object
you have clicked on.

Portable document format
See PDF.

Position
A specific role with an organization—for example,
Accounts Manager.

Alternative definition: to place an object in a specified
location.

Position Administration Control Number
Two-character alphanumeric value that tells Position
Administration which tables to use for a specific
company.

Position complement

A 'Position complement' is the value of a Position. The
organization complement is the total value of all
Positions included in the complement.

Position in range

The difference between a given salary and the
minimum of the salary range, divided by the difference
between the range's maximum and minimum, and
expressed as a percentage.

Posttax
A contribution made after taxes have been withheld
from earnings.

Premium

The amount of money an organization agrees to pay an
insurance company for a policy or annuity, or the
amount contributed by an employee to the employer to
cover the employee's portion of the total premium.

Prenotification

Informing a bank or credit union that an employee will
be using direct deposit with them in the future. Cyborg
recommends that you fill out the Direct Deposit
Information form two pay periods in advance of the
first deposit date. This ensures that a prenotification

record is provided to the bank or credit union in a
timely manner.

Pretax
A contribution made before taxes have been withheld
from earnings.

Primary account

The account set up in eCyborg Interactive Workforce to
receive an employee's pay or reimbursement checks.
After deductions and deposits to additional (secondary)
accounts, the remainder of pay is deposited into the
primary account.

Process

A subset of a component that logically groups tasks on
the Navigator or menu. For example, the process
'Maintain Employee Details' contains tasks such as
'‘Basic Employee Information' and 'Personal
Information'.

Alternate definition: An action that brings about a
result.

Process bar
The graphical representation of a process on the
navigator. Each process bar is within a Component.

Program

A program is a series of classes being administered
using Training Administration. For example, 'The
Cyborg Training Schedule for January-June 1996' may
be a program consisting of eight different classes.

Alternative definition: a form or other program within
the system, accessed directly from the Command dialog
box. For example, form EF-SCR is a program.

Protected amount

The amount of disposable income protected from
garnishment in the US This amount may vary from
state to state.

Prototype HED

An HED defined on a benefits form for use in
recording employee/organization contributions when an
employee is enrolled in a benefits plan. This allows the
setup and maintenance of payroll deductions using
Benefits Administration.
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Provider
A provider is an instructional institution, organization,
or person who is available to teach training courses.

Push button
A button on the interface which appears depressed
when clicked on (now known as command button).

Quartile

Points that represent the division of a salary grade
range into four equal parts.

Query alternate keys
The keys you use to access the employee master record
in an order other than by primary key.

Query primary keys
The keys you use to direct your QUERY program to a
record type.

Quick Hire

The process of hiring an employee by entering one two-
panel form with the required data elements rather than
entering a series of forms.

Radio button

A button on a form that selects an option, the radio
buttons that make a field are mutually exclusive (now
known as an option button).

Recall
Return a laid-off employee to active status, usually with
no affect to benefits.

Reciprocal taxation

Reciprocal tax withholding refers to agreements made
between US states and (or) localities regarding income
tax calculation and reporting for compensation paid to
an employee who lives in one state or locality and
works in another.

Record
A complete set of fields, such as the fields that make up
a tax form or a name and address record.

Alternate definition: To set down for preservation in
writing or other permanent form.

Recruitment
Process of finding and hiring new employees who meet
the needs of your organization.

Recycle File

POSIN; A file that contains employee data and pay
document information required for payment
reconciliation. It also contains time entries to be
processed and paid at a later date. This file is used to
pass data to the next payroll or maintenance run.

Registration
Registration is the act of enrolling an employee in a
class.

Registration number

A three-digit registration number is assigned to
employees for tracking purposes when they register for
a training class. This enables the order in which the
employees registered to be viewed.

Rehire

The process of hiring a former employee of your
organization. Typically, a break in service is incurred
and benefits must start over (usually requiring a new
adjusted seniority date if used in benefits tracking).

Reimbursement account

The account into which employee's travel and other
expense type reimbursement checks are directly
deposited.

Reinstatement

The process of returning a former employee to active
status within a certain time period (such as 90 days),
thus qualifying the employee to have certain benefits
restored to the original hire date.

Reject time

The point at which an error condition will occur. An
error condition must be manually corrected/approved
and approved before a time entry can be generated by
the system.

Relocation

The process of moving an employee from one
organization to another geographic location, whether
the move be domestic or international. This process
also applies to applicants who are being relocated as
part of the hire process.
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Remaining net pay

The 'bucket' of money that is left after all employee
deductions and taxes have been taken from the
employee's gross pay. This 'bucket' of money can then
be used for multiple deposits if the enterprise sets up
multiple deposit HEDs.

Replication

The automatic process of writing changes made in the
Employee Database and option lists and tables in the
System Control Repository to the Replication Holding
File (FILEOS).

Replication Application

English Language program (DSAPLY) that reads
records from the Replication Packet File (FILE20)
produced by the Replication Reception program
(DSRECYV) and updates the System Control Repository
and Employee Database accordingly.

Replication Distribution

Two COBOL programs that work together to distribute
and receive updates. The Replication Distribution
Program (DSTRIB reads either the Replication Holding
File (FILEOS) or a Replication Packet File (FILE20),
selects data applicable to a specific DL and writes all
necessary data to a new output-only Replication Packet
File (FILE21). The resulting FILE21 will be processed
on the remote DL via the DSRECV Replication
Reception program.

Replication Holding File

FILEOS. This file contains additions, changes, and
deletions to the System Control and the Employee
Database. Data is distributed from and written to this
file, based on the data distribution rules configured for
the target DL by the source DL.

Replication Packet File

(FILE21/20). This file contains data changes and is
created specifically to update a target DL. This
information may include Company/Employee data,
tables and option lists, and time entry and adjustment
records.

Report

The term report refers to a report produced on paper.

Report Generator
A program that produces the batch payroll and the
batch payroll reports.

Report Group
A series of packaged reports that are created using the
Report Group Activities form and are run together.

Report Group Scheduler
This is the program that allows you to schedule reports.
This was formerly known as the Report Scheduler.

Report parameters
Specific guidelines for determining the information to
be processed by a given report or program.

Requisition

A formal request to fill a vacancy or vacancies.
Requisition candidate

A candidate for a vacancy represented on a requisition.
Requisition limit

A total unit value of a requisition.

Requisition unit

The value of a requisition expressed as an FTE, hours,
salary or headcount.

Retirement
Occurs when an employee retires from the
organization.

Return
The activity of an employee returning as an employee
to active status, usually following a leave of absence.

Alternative definition: key on keyboard used to
perform a carriage return, can also be known as Enter.

Review process

A method used by an organization to evaluate an
employee's salary or performance in a standard, timely
manner.

Roll-up reporting
Option that enables packaged reports to be processed
within organizations (roll-up).

Rotation pattern
A way of describing the working pattern for a group of
employees (crew) who regularly work different shifts.
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A crew is a group of employees who together regularly
work the same schedules according to a rotation
pattern.

Safety standards
Legally-mandated workplace safety standards.

Salary budget record

Defines, for each employee, the budgeted increase
amount, percentage, and effective date for a specific
salary plan year, and the prorated effect of this increase
on the budget in terms of amounts and percentages for
each employee.

Salary grade
A range of salary amounts associated with a particular
job.

Salary grade range
A range of salary amounts associated with the salary
grade for a particular job.

Salary plan

A set of rules or guidelines used to budget for salary
increases for the coming year.

Salary plan year
A 12-month period over which a salary plan is
effective.

Salary range
The span of salary amounts from the minimum to the
maximum of the employee salary grade.

Salary review
A periodic evaluation of an employee's compensation.

Salary review authorization form
Hard copy format of the employee criteria necessary to
review and approve proposed salary increases.

SAT file

The Solution Series form appearance table. Simple text
file that reflects the form's layout.

Save Changes

Saves the page (form) the user completed. (When you
click 'Save Changes', eCyborg Interactive Workforce
saves the information on the page whether or not the
user made changes.)

Schedule Activities table

Identifies activity types for each point in a work day
where the process of clocking in and out should be
dealt with. Each Schedule activity also contains time
parameters that will be used to calculate whether an
employee will be docked or credited time.

Schedule assignments

Also referred to as a schedule. This term refers to the
details of the Schedule Master tables to which an
employee is assigned. These details include the date the
assignment took place, the Schedule Number and Sub-
Schedule Number, and (if applicable), the crew to
which the employee is assigned.

Schedule error
Occurs when a clock transaction (ring) time falls
outside of an employee's schedule reject times.

Schedule Master table

Used to set up your organization's Time and attendance
rules (such as HEDs and the minimum number of hours
an employee must work before a meal deduction is
made). A Schedule Master table is associated with a
Calendar Routine, earnings Code, and Shift Premium
table by entering the appropriate identifier.

Schedule number
A unique three-character alphanumeric identifier used
to partially identify a schedule table.

Screen
Now known as a form.

Scroll bar

When information on a page takes up more than one
screen of your monitor, the system adds scroll bars to
the right side of the screen. On the scroll bar:

B Click the up arrow to move line by line to the top of
the page

B Click the down arrow to move line by line to move to
the bottom of the page

B Click the double arrows to move several lines up or
down the page

Click and drag the bar in the scroll area to manually
move up or down the page.
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Search argument

The value from an employee's master record used to
search benefits tables to apply plan rules to specific
groups of employees.

Search type
The definition of a field from an employee's master
record to use as the search argument.

Secondary account(s)

Additional account or accounts at financial institutions
that employees set up in eCyborg Interactive
Workforce receive a portion of their pay. A primary
account must be defined before an employee can set up
additional accounts.

Security Officer

The assigned employee who is responsible for the
setting up and monitoring of the security your Cyborg
system.

Self-adjusting taxes

Taxes for which the system automatically recalculates
the tax on a cumulative year-to-date basis on each
payroll run.

In the U. S. these include FICA taxes: Social Security
(tax record 101) and Medicare (tax record 103). The
purpose of this calculation is to avoid any differences
(of pennies) in FICA tax paid versus FICA tax due at
year-end due to rounding on a pay period basis. In
addition, certain state disability taxes and employee-
paid state unemployment insurance taxes also self-
adjust.

Sequential Master File

P20IN; The batch processing version of the Employee
Database. This file contains organization and employee
data, tax tables, and the object code for programs.

Service interruption
A period of time during which an employee did not
maintain an active working status in the organization.

Service method

A calculation option list that determines the method for
calculating credited service.

Session

When users log onto a software application, they begin
a session. When they log off, they end the session.

Alternate definition: The period of time during which
a class is held.

Shift

An employee schedule assignment for a given day. For
a rotation pattern, this is a Sub-Schedule Number.

Alternative definition: key on keyboard, typically
used to describe key combinations for a shortcut key.

Shift premium

A premium (or differential) added to an employee's
regular earnings, overtime earnings, or both. It is
represented by a shift code or HED Number.

Shortcut menu

A menu that appears when you right-click within The
Solution Series 4. This menu contains context-sensitive
commands and options that relate to the object (form,
Navigator, and so on) on which you have clicked.

Sick days

The time off that an employee is allowed to take due to
illness as a result of an employment contract or
organizational policy.

Solution View

An online utility that provides the tools for creating
new forms, fields, and report programs without the
direct use of Cyborg Scripting Language.

Source DL

The node that owns the data being distributed.
Depending on the rules established, the same DL can
alternate from source to target.

Special assessment

Extraordinary or temporary taxes, such as additional
employer-paid or employee-paid contributions to state
unemployment programs or to mandatory health
insurance programs.

Spinbox

A control on the interface composed of a text box and
increment and decrement buttons that allow you to
adjust a value from a limited range of possible values.

Spreadsheet application

Software for recording ledger entries, creating
worksheets, graphing data, and other accounting
functions.
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Standalone Time and Attendance

Customers who are using the Cyborg's Time and
Attendance Administration but not the Cyborg's Payroll
Administration.

Static data
Includes organization and employee information, such
as name and salary.

Static SQL

Data Definition Language (DDL) and Data
Manipulation Language (DML) statements embedded
in application programs.

Status bar

The bar that appears at the bottom of The Solution
Series window. The Status Bar displays useful
information, such as your current session number, the
currently displayed organization and employee, and so
forth.

Statutory employee

Any of the four categories of workers who are
independent contractors under common law and are
treated by statute as employees. These include:

(1) a driver who distributes beverages (other than milk)
or meat, vegetables, fruits, or bakery products; or who
picks up or delivers laundry or dry cleaning, if the
driver is your agent or is paid by commission.

(2) certain types of full-time insurance sales reps

(3) an individual who works at home on materials
supplied by you that must be returned to you

(4) certain full-time traveling or city salespeople.

Social Security and Medicare (FICA) taxes may or may
not be withheld. Income taxes are not withheld from a
statutory employee. A statutory employee will receive a
W-2 with the ‘Statutory Employee’ box checked.

Sub-schedule number

A two-digit numeric text box used to further identify a
schedule table.

Succession planning

Finding and developing employees for placement into
identified key positions that are expected to become
vacant sometime in the future.

Summary page
To help you see information at a glance, eCyborg
Interactive Workforce uses summary pages. The

summary page displays a short view of detailed
information. For example, all your emergency contacts
appear on a summary page. You delete the contact or
proceed to the detail for the contact from the summary

page.

Summary plan
A customer-owned description of a benefits plan.

Supplemental wages

Wages that are separate from regular earnings may be
classified as supplemental wages and taxed using the
default method. The default method means using a set
percentage specified by the tax authority. Examples of
such earnings are bonuses and commissions.

Surplus
A 'surplus' is an exceeded complement position.

System administrator

An individual responsible for maintaining a multi-user
computer system, including a local-area network
(LAN). Typical duties include:

Adding and configuring new workstations

Setting up user accounts

Installing system-wide software

Performing procedures to prevent the spread of viruses
Allocating mass storage space

System Control Repository

This is the file that contains system definitions for The
Solution Series, (FILEO1).This was formerly known as
the Control File.

System Generator

A type of Report Generator that performs system
functions, such as defining data elements and system
messages.

Table

Contains an organization's rules and policies and
controls what actions take place at the employee level.

Alternative definition: means of displaying
information in columns and rows.

Table Definition Record

Table containing data about the Position
Administration table records, including the location of
keys to associated tables.
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Target DL

The node that receives the data being distributed.
Depending on the rules established, the same DL can
alternate from target to source.

Task

The lowest level of organization on the Navigator or
menu, generally equivalent to a form. checklist, or
dialog.

Task icon
An icon denoting a task. Task icons describe the type of
task, including Forms, Checklists, Dialogs and others.

Tax authority

A government agency to which an employer and
employee has statutory tax obligations. The tax
authorities for which you handle taxes exist at the
federal, state/province, and local levels.

Tax Authority File

A Cyborg-supplied file that contains all the tax-specific
information needed to calculate taxes for tax
authorities. This includes wage-bracket tables for
different marital statuses and information relating to
allowances and standard deductions. The sources for
the contents of this file are tax specifications published
by the various tax authorities.

Tax code

The three-character to seven-character Cyborg-supplied
reference code that identifies a tax and that serves as
the link between the Tax Specification Record and the
employee tax record.

Tax Maintenance File

One of the two Cyborg-supplied tax files. A Tax
Maintenance File is a file issued by Cyborg in
conjunction with a Tax Update Bulletin (TUB). It
contains all the tax specifications that are being updated
in the bulletin, in the form of tax specification
transactions. These transactions are typically used as
input to the batch maintenance run in which tax updates
are applied.

Tax specification

Each tax authority publishes tax specification
information that specifies how each tax must be
administered. This information specifies how
employers should calculate taxes and how taxes should

be withheld from employees (if withholding applies).
The tax specifications can be in the form of tax
formulas and (or) tax tables.

Tax Specification record

A record on your Employee Database that contains the
tax specifications for a tax. The record contains all the
information, as obtained from the governmental
authority, needed to calculate tax amounts for the tax.
The record may contain more than one tax; for
example, US state Tax Specification records contain
information for both state income tax and state
unemployment insurance. Once a Tax Specification
record is activated, tax specification information from
the Cyborg-supplied tax files can be loaded onto the
record on your Employee Database.

Tax table

A set of information required to calculate a tax, for a
specific set of employee parameters. Tax tables are
stored and maintained in Tax Specification records. A
table typically includes wage and bracket information
and data relating to allowances, such as personal
exemptions and to standard deductions. There can be
several tables relating to marital and resident status in a
given Tax Specification record.

Tax type

This term refers to various categories of taxes, for
example, income, National Insurance, unemployment,
disability, Social Security (FICA-OASDI), and
Medicare (FICA-HI).

Taxability

The term refers to whether an hours, earnings, and
deductions amount is to be included in taxable wages to
be accumulated for a specific tax. If the hours,
earnings, and deductions amount is excludable, then the
amount is not included in taxable wages. If the hours,
earnings, and deductions amount is taxable, then the
amount is included in taxable wages. The term fully
excludable or fully taxable implies that more than one
type of tax is being referenced, for example, state
income tax and state unemployment insurance in the
US.

Taxable wage base

The taxable wage base represents the maximum amount
of an employee's wages on which tax is levied and after
which there is no liability. A wage base in the US
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typically is in effect for FICA, unemployment taxes,
and disability.

Tax-related Regulatory Bulletin

A TUB contains the updates to tax specifications
supplied by Cyborg, consisting of a bulletin document,
a tax file that contains the updated tax specifications,
and a printed listing of tax specification transactions
with the updates.

TDR
Table Definition Record.

Template

A basis from which to create a custom item. For
example, you can use an existing Cyborg report as a
template for your custom report.

Temporary password

A set of alphanumeric characters used with a user ID to
limit access to a software application. The system
requires that users replace their temporary password
with a user-defined password within a certain number
of days.

Termination

The activity of an employee no longer being employed
by the organization.

Test environment

A separate organization or system partition used only
for testing.

Text box
A control on the interface in which text can be entered
and edited (formerly known as a field).

Text qualifier

The character surrounding an item between delimiters.
All values between the qualifier are data items and are
not scanned for a delimiter. This allows a delimiter
character, such as a comma, to be a valid data item.
Example:

"item 1","item 2","item 3, 4 and 5"
This string contains three data items:
Item 1

Item 2

Item 3,4 and 5

Although the third item contains a comma, it is ignored
as a delimiter because it is between the text qualifier of
speech/quotation marks (").

Time entry
The form in which you enter the hours worked for an
employee. This was formerly known as a Time Card.

Time entry extract file
A file of time entries external to the Time and
Attendance Solution that is used to feed to payroll.

Time entry validation

The Time Entry Validation/Creation program identifies
and assigns an activity, for example Clock In (1), to
each clock transaction (ring) when performing the
validation function. Each clock transaction must be
assigned to an activity, in order for time entry hours to
be calculated for an employee, for a particular shift.
This program validates clock transactions (rings) and
generates time entries.

Timeout

The period of time that elapses before a user's eCyborg
Interactive Workforce account becomes invalid because
of inactivity.

ToolTip

A standard Windows control that provides a small pop-
up window that provides descriptive text, such as a
label, for a control or graphic object.

Top-down appraisal

Appraisal made by a supervisor or manager of an
employee's capabilities. Such an appraisal is generally
based on the supervisor's or manager's day-to-day
observation of an employee's work performance and
will usually include an appraisal interview with the
employee.

Trainer

Trainers are set up on the Provider Index Form. They
are instructional institutions, organizations or persons
who are available to teach a training class.

Trainer code

The trainer code is a four-character value that
represents a trainer. This value resides in Option List
TR38.
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Training area

The training area is recorded on the Class Schedule
Form. It is typically defined as the section of the
organization to which the training applies, such as
manufacturing.

Training class results

These are the class details and absence information
recorded on the Process Class Results form. Details
recorded include the objectives met when taking a
training class.

Training class status

The status value is updated and displayed on the Class
Schedule Form. It tracks whether the training class is
canceled, full or available.

Training course code

The training course code is a six-character value that
represents a training course. This value resides in
Option List TR33 and is associated with a course title.

Training plan

A plan of training courses that an employee will attend
in the future to achieve the necessary skills to perform a
job.

Training reason

The reason for training is used to identify why a
training request has been made. For example, the
purpose of the training to act as a refresher, to acquire
new skills, and so forth.

Training request

A training request is a request for an employee to
attend a specific course or class. A formal request for
training is not essential. This step could be omitted and
the employee could be registered directly in the course
of his or her choice.

Transfer

Process of moving an employee from one organization
to another organization, such as moving an applicant
from the applicant organization to the active employee
organization.

Alternative definition: to move data or files from one
computer to another

Trend analysis
Reporting or statistics that indicate the rate of change in
costs and other elements of a benefits plan.

Trigger

A set of conditions that must occur for an email or
letter communication event to start. This can involve
the creation, deletion, or modification of forms or
checklists within the system.

Tuition reimbursement
Remuneration made to employees for tuition expenses.

Type of training request

The type of training request indicated whether the
employee was required to attend the training or whether
he or she asked to attend the training.

Unauthorized absence
Absences that are generally not considered paid time
away from regularly scheduled work.

Underlined text
In browser applications, text that provides a link to
another screen or page.

Unemployment insurance tax

A tax required by some US states to be funded by
employee-paid contributions to pay all or part of the
cost of unemployment insurance coverage. On the
Payroll Solution, state unemployment insurance tax
records are established as Type 2 taxes.

Unpaid absence

Employee absence that will not be paid by the
organization. A time entry will not be created for this
absence.

Upward appraisal
Appraisal that calls for evaluations by those who work
under the direction of the employee being evaluated.

URL

Acronym for uniform resource locator. A standard way
of specifying the location of an object, typically a web
page, on the Internet. URLs are the form of address
used on the World-Wide Web. They are used in HTML
documents to specify the target of a hyperlink which is
often another HTML document (possibly stored on
another computer).
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User class

Cognos Impromptu assigns security according to
configured user profiles. These security profiles are
configured by your Impromptu administrator.

User code

A set of characters (up to eighteen alphanumeric
characters) that, along with the password, identify the
user to the system as a valid user user when they log
on.

The user code is case-sensitive (upper case, lower case)
and must be entered using the correct case.

User defined password

A set of alphanumeric characters created by users that
allows them to view and update information in a
software application.

User ID

A set of characters that identify you to the software
application. The application contains a list of
authorized users by user ID. When you attempt to log
on, the system checks the list of authorized users to
determine whether you have authority to use the
application.

User profile

Used for security purposes to determine what you can
and cannot do while you are using the system, and
which parts of the system you can access. A user
profile is created and maintained for you by a Security
Officer. Each user of the system will have a user
profile.

Vacancy
An open position that needs to be filled, or an unfilled
complement position

Vacation days
The time off that an employee is entitled to as a result
of an employment contract or due to length of service.

Validation

The process where the Time Entry Validation program
identifies and assigns an activity to a clock transaction
(ring) when performing the validation function.

Variant forms
Method of displaying country-specific variation of
Cyborg-delivered forms.

Waive
The act of choosing not to enroll in an optional benefits
plan.

Warning time

Used to set a period of time after which an employee
will appear on the exception report for a particular
activity. A Warning condition will allow the creation of
a time entry. A Reject condition will not. This is part of
the Time and Attendance Administration.

Welfare benefit plan group
First level of the logical organization of welfare benefit
plans in eCyborg Interactive Workforce.

Welfare benefit plan subgroup
Second level of the logical organization of welfare
benefit plans in eCyborg Interactive Workforce.

Welfare plan

Any insurance or other benefit plan that provides
immediate benefits to a participant—for example,
medical insurance.

What-if mode

Method for processing a report that allows viewing of
information without updating of employee records.

Window

A standard Windows object that displays information.
A window is a separately controllable area of the form
that typically has a rectangular border.

Wizard
A form if user assistance that automates a task through
a dialog with the user.

Work area

The Solution Series screen. It includes the menus,
toolbars, Navigator, forms area, message area, and
status bar.

Work instructions

Specific tasks to be completed during the migration of
data and files from test to production.

Work restrictions

Restrictions that prevent an employee from
participating in specific workplace functions.
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Worker's compensation
Legislation in the US that provides compensation to
employees who suffer work-related injuries.

Workforce competency

The capacity of the overall workforce to perform
required functions and sets of activities.

XHTML

Extensible HyperText Markup Language, used by the
help pages for eCyborg.

Year End Master File
P200UT file from the final payroll run of the year
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CHAPTER 1

About This Manual

How to use this manual

This manual has been designed as a reference manual. It has been written to facilitate self-
study.

Table of contents
The manual has been carefully designed for ease of use. All our manuals are written to be
task oriented to help you complete your business tasks using our software.

The table of contents lists all the tasks and their respective chapters.

Glossary of Terms
A Glossary of Terms section is provided to explain terms used in the documentation.

Index
An index is provided to help you locate specific information.

This document was designed to reduce your need for an index. You should find the table of
contents sufficient.

Introductory chapters

It is important that you read the introductory chapters first. Chapter 1 ensures you get the
most out of the information we have provided. Chapter 2 provides the detailed directions
for using the Cyborg Print Utility.

Instructional chapters

All chapters, other than the introductory chapters, are instructional chapters. They contain
detailed instructions on how to complete the business tasks. Each instructional chapter has
the following distinct sections:

Key Concepts

Always read the conceptual information first. This will help you understand why you have
to perform certain tasks. It will also help you make decisions about your options and help
you understand the importance of performing certain tasks.
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Note:

Conventions used

Note:

Exercises to help you apply the concept to a business task are included at the end of most
concepts.

Detailed Directions
When you are ready to perform a task, review the Detailed Directions, which provide
guidance, as well as the specific steps, to complete a task.

Guided Practice

The Guided Practice within the Detailed Directions offers you an opportunity to practice a
task with step-by-step instructions. It takes you through the various steps, providing
detailed examples so you can gain a comfort level with the task. Guided Practice is easy to
locate.

For practice, type 'ACME Manufacturing'.

To successfully follow the Guided Practice, you must have completed all the previous
Guided Practice exercises in the manual.

All users who complete the Guided Practice must either have their own test data.

Review of Questions Answered

To be certain that you have understood all of the information in a chapter, complete the
review questions provided at the end of a chapter. The answers to these questions can be
found in the appendices.

in this manual

The underlying page layout and design of this manual are meant to be as intuitive as
possible for you. Our intent is to make it easy to navigate through the manual and
concentrate on learning and doing.

Cross-references
Wherever appropriate, we provide cross-references to help you find additional information
or further discussion of a specific topic.

Refer to a cross-reference to find more detail or more discussion on a given topic.

Notes
Whenever there is important information you should be aware of, we provide a note.

You will find tips or quick techniques covered in Notes.

How to get additional help

If you can not find the answers to your questions in this manual, contact Cyborg Customer
Support, who will be able to answer specific questions and give you general advice on
training.

Please visit our web site www. Cyborg.com (see "Cyborg Home - http://www.Cyborg.com")
for the latest schedule of available courses and course descriptions.

Suggestions and feedback

We value your feedback on our performance support materials. Please forward any
comments on this manual to Customer Support.
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Introduction

This document will provide a description of the Cyborg Print Utility (CYBPRUTL) and
instructions for its use.

The Cyborg Print Utility is meant to facilitate the printing of year-end forms (W2s and
1099s, for example) and year-end and quarterly reports, although you may find it useful
when printing various other reports such as the output from payruns, maintenance runs, or
CBSV report runs.

The utility consists of an executable program (.exe) and an ".ini' file that should be installed
in the same directory as the help files (-hlp and .cnt).

The utility will run on any Microsoft Windows platform (Windows 95 or higher).

If you wish to run the utility for files created on a platform other than Windows or
Windows-NT, you must first use the File Transfer Protocol (FTP) to move the output files
in ASCII mode to the PC platform on which you will run CYBPRUTL.

Refer to Detailed Directions for more information about preparing to FTP files created on
an AS400.

The Cyborg Print Utility is delivered to make it easier to print reports in that you no longer
need to rely on Printer Control Language (PCL) to print.

Questions answered

1. What is the Cyborg Print Utility?
2. On which computers can I use the utility?
3. How can I review magnetic media using the Cyborg Print Utility?
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Print Utility options

Note:

Note:

The Cyborg Print Utility program can be activated by using a desktop shortcut icon on
your PC. Please contact your technical support staff if you need assistance in creating the
shortcut.

After you run the year-end or quarterly reports and have created your output files, and, if
necessary, used FTP to transfer them to a PC, you can use the Cyborg Print Utility to:

N h LD —

8.

Select a print profile

Change the Settings of a print profile or create a new print profile

Open and print forms or reports using the current print profile

Modify printer settings

Do a print preview of your form or report

Link to Notepad

Reformat a tape or diskette file with carriage returns/line feeds so that you can review
the tape or diskette file contents using an editor such as WordPad or Notepad

Copy a tape to diskette

Transferring (via FTP) of the output files in ASCII mode is required if the files are created
on a non-PC platform. In the case of IBM EBCDIC platforms, the conversion of the IBM
carriage control to ASCII carriage control is done by the Print Utility.

For VAX users: When transferring files via FTP to a PC, the carriage returns/line feeds
(CR/LF) will be lost.
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Detailed Directions

Note: Prior to using FTP to move files from an AS400 to the PC for printing, you must create a
physical database file with a record length of 133. Copy the desired output spool file to the
physical file and set the Control Character to 'FCFC'".

Note:  Prior to using FTP to move files from an O/S 390 to a PC for printing, modify your JCL to
send the job output to disk rather than spool files; then you can FTP directly to the PC.

The Cyborg Print Utility has both a menu system and a toolbar which has icons that
correspond to the menu items.

A description of an icon can be displayed by moving the cursor over the icon and pausing.
The icon description is also shown at the lower left hand portion of the screen when the
cursor is on the icon.

The toolbar also has three icons that are grayed out or unavailable when you first start the
Print Utility. They are used in a special task and will be described in the documentation
where appropriate.

The tasks below use these various means of accessing Print Utility activities.

Tasks

SEHNG UP @ PIINLET ..ouvevientieiieierieeteeteete sttt ettt ettt st e st saeesbeseeeneeas
Printing fOrmMS/TEPOTLS ......ccuerieriiiiiiiriieieeiee et
USING Print PIEVIEW ......cc.iiviiiiiiiiiieiiniteieeitee e
Modifying a print profile
Creating a new print profile..........c..coeevinienininieiiiineneceeeceseseeeene
Linking t0 NOtePad.......cccvevuieieriiiieiieieeiest ettt
Adding carriage returns/line feeds to tape.
Copying tape t0 diSKEHE(S) .. ..errerrerreieieiirierierieiececee et

Setting up a printer
1. Activate the Print Utility
Click on the desktop shortcut icon to start the Print Utility.
You can also execute the CYBPRUTL.EXE command:

B from a DOS prompt (once you have moved to the directory containing the .EXE file)
or

B by double clicking on CYBPRUTL.EXE in the directory/file folder from within
Windows Explorer.

For practice, start the Print Utility using the method you prefer.

10



Chapter 2—Using the Print Utility

Select the File option or the print setup icon

For practice, click on the printer setup icon.

'.?' Cyborg Print Utility - Print Profile: 10 cpi / 6 Ipi - Default Forms; File - pSgfca.lis - |EI|1|
File Help
ages V44 pHD 2N

Prirter Setup

[ 4

Select a printer
The Print Setup form appears next allowing you to direct your print job to a specific printer.

Printsetwp | 21
— Printer
Properties... |

Mame:

Status: Ready
Type: Canon iR 330-400 PS Ver 1.0

‘where:  ‘Wwood
Commerit:
—Paper Orientation
Size: I Letter j * Portrait

L
Source: IAutomaticaIIy Select j " Landscape

Network... | 0] I Cancel |

Typically, this is the form on which you can select the type of paper, paper tray, paper
orientation, and two-sided printing.

11
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If you have the option to select printer resolution, choose 600.

For practice, explore the various options you have available for setting up the printer you
will use, then click Cancel when finished.

Printing forms/reports

0”@~ 0

Note:

To print forms and reports on an impact or laser printer, follow these steps:

Activate the Print Utility
Click on the desktop shortcut icon to start the Print Utility.

You can also execute the CYBPRUTL.EXE command:

B from a DOS prompt (once you have moved to the directory containing the .EXE file)
or

B by double clicking on CYBPRUTL.EXE in the directory/file folder from within
Windows Explorer.

For practice, execute the Print Utility.

Select the File option or the File icon

For practice, click on File.

Select Print Forms/Report

For practice, select Print Forms/Report.

After you click on Print Forms/Report, a window 'Specify File to Print' will open a listing
of reports to print.

Specify File To Print 2|

Look jn: I =y YearEnd_lists ;I = B & B
PEWZMLK PEWZMZNC PSWIM3nF
PSWZM1sC PSW2M2ri PSWZM3wi
PSWZM2de PSW2ZM3ga

PSWZMzks SW2Mamn

PSWZM2la PSW2M3mt PSW2MAid
PSWzMZme PSWzMand PSWZMAMSs
‘ [I— i

File name: |F'5W’2M‘I in Open I
i # Cancel |

It may be necessary to browse to the directory in which your files are located the first time
you use the Print Utility. The program will 'remember’ the last file opened during
subsequent use.

Files of twpe:

12
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‘"ED

Note:

Select the report or form to print

Once you have selected the report or form

For practice, select a file and click 'Open’.

Click Start Printing to continue

to print, click 'Open'.

An informational form is displayed that indicates in the lower left hand corner, the number
of records that have been read as well as printer characteristics.

'.?' Cyborg Print Utility - Print Profile: 10 cpi / 6 Ipi - Default Forms; File - pSgfca.lis - |EI|1|
File Help
ame§ ®20¢ BDHE 20
Cybarg Systems, Inc. Print Utility
File C:AtempPEw 2MF
Frinter \wCybgenpurpiiwood
Orientation Partrait
Faper Size Letter
Page Span 10,73 Inches
Rezolution B00 Pixels Per Inch
Faont Courier Mew
Frint Profile 10 cpi £ 6 Ipi - Default Forms
Chars Per Inch 10
Lines Per Inch B
Top Margin .Olnches
Left Margin .Olnches
Lines Per Page Usze Mew Page Chars Or Page Size
FPages To Frint All
Page Count 39
Lancel |
[2494 Records Read v

Make sure that your printer has been loaded with the correct form or report paper stock.

On the Print Profile form that appears next, click Start Printing to continue or Cancel to

exit.

13
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Receive confirmation
If you selected Start Printing in Step 5, a message will appear at the bottom of the Print
Profile form that indicates the report/form has been sent to the printer.

‘?’ Cyborg Print Utility - Print Profile: 10 cpi / 6 Ipi - Default Forms; File - p5gfca.lis o |EI|5|
File Help
BEHes Wi s BEHDO 20

[Job Has Been Sent To Printer

Using Print Preview

“mImo® o

By using Print Preview, you can review the contents of a file prior to printing it.

Activate the Print Utility
Click on the desktop shortcut icon to start the Print Utility.

You can also execute the CYBPRUTL.EXE command:

B from a DOS prompt (once you have moved to the directory containing the .EXE file)

or
B by double clicking on CYBPRUTL.EXE in the directory/file folder from within
Windows Explorer.

For practice, start the Print Utility using the method you prefer.
Select the File option or the Print Preview icon

For practice, click on the File option.

Select the Print Preview option
The file that is displayed is the file you with which you are currently working.

14



Chapter 2—Using the Print Utility

> 0

For practice, select Print Preview from the File menu options.

Scroll through the file

Notice that the down arrow icon on the Toolbar is active if the report is too long to be
displayed all in one screen.

Use the down arrow to scroll through the file until the 'End of File has been reached'
message is shown.

Use the up arrow (which also becomes active) to move to the beginning of the file.

'.?' Cyborg Print Utility - Print Profile: 10 cpi / 6 Ipi - Default Forms; File - pSgfca.lis - |EI|1|
File Help

amel ®oY¢ BDHE 20
RAEINEINEIN<-SUBMITTER DPIN->1T<TLCH99--- COMEPANY CITY --->STCOZIDZIPE
O RE2001 123267925 ] U8 W-2 TR TEST CC
Rl
o oo RO gopoooooooooooooOnc

Rl
0 oo RO

ooooooano 0 oo

oooooooooo00o0oooooooon
52
goooooooooa goooooooooooOoOOOOOOOOO
goooooooooooOoOOOOOOOOO
gooooooooooooooOOOOOO oooooooaoooo ooooc
goooooooooooOOOOOOOOO goooooQoooooOooOOOOOOOO
oooooo0oooooOOOOOOOOOOOOOOOOOOOO0O0OODCOO0O0OO0000 goooooooooo
goooooooooooOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOO0O00 ooooooooood
goooooo0oooooOOOOOOOOOOOOOOOOOOOOO0OOOOOOCOOOOOOOOO0OOO00000000000000000C
goooooo0oooooOOOOOOOOOOOOOOOOOOOOO0OOOOOOCOOOOOOOOO0OOO00000000000000000C
goooooo0oooooOOOOOOOOOOOOOOOOOOOOO0OOOOOOCOOOOOOOOO0OOO00000000000000000C
5] goooooooooooOOOOOOOOOOOOOOOOOO0OOOOOOOODOOOO00OOC
goooooo0oooooOOOOOOOOOOOOOOOOOOOOO0OOOOOOCOOOOOOOOO0OOO00000000000000000C
5 gooooooooooODOOOODOOOC
00000000000000000000000000000000000000000000000000000000000000000000C

4

For practice, use the up and down arrows on the Toolbar to scroll through a report.

Clear the Print Preview
Notice that the eraser icon on the Toolbar is now active; it is no longer gray.

15
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Click on the eraser icon to close the Print Preview.

‘?’ Cyborg Print Utility - Print Profile: 10 cpi / 6 Ipi - Default Forms; File - pSgfca.lis - |EI|1|
File Help

Y

Fo)
E@es ®o b BHD 2 H
RAEINEINEIN<-SUEMITTER PIN->1T<TLCN%9--- COMPANY CITY --—->3TCOZIPZIPE
[a] REZ001 1232a7925 n] Us W—-2 TE TEST CC

R
0 oo RO gooooooooonooooononcC
R
0 oo RO

ooooooano o oo

goooooQooooooOoOOOOOOOO
52
goooooooooo goooooooooooOooOOOOOODOO
goooooooooooOoOOOOOODOO
oooooo00oo0oooooOooOoOoOD goooooooooo ooooc
ooooooooooooooOoOOOOOO gooooo0ooooooooOooOOOOOO
oooooo0ooooOooOOOOOOOOOOOOOOOONOO0000000000000 goooooooooo
goooooo0oooooOooOOOOOOOOOOOOOOOOOOOOO0OCOO0OOO0O0O000 ooooooooooc
gooooo0ooooOooOOOOOOOOOOOOOOOOOO0OO00O0O0O0OO0O00O000000000000000000000C
gooooo0ooooOooOOOOOOOOOOOOOOOOOO0OO00O0O0O0OO0O00O000000000000000000000C
DDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDE
ooooooooooooOOOOOOOOOOOOOOOOOO0OO0000O0O0OO0OO00OC
DDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDE
ooo0o00o0ooooo0OoOo0OO0C
DDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDE

VA

For practice, click on the eraser icon to close the Print Preview.

Modifying a print profile

The Cyborg Print Utility comes with some default print profiles:

10cpi/6lpi Default Forms
12cpi/8lpi 1099 R Laser Forms
12c¢pi/8lpi 80 Byte Text Files
12cpi/8lpi W2 Laser Forms
13cpi/8lpi Reports (Landscape)
17¢cpi/8lpi Reports (Portrait)

It is possible to modify existing profiles to more precisely print forms and reports.

16
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1.

Click on the printer icon
From the toolbar, click on the first icon, the printer.

| vharg Print UElity - Prnt Profilas 10 €/ & Ipi - Uefault Forms; ke - paglicadis

Fik -rh

=15] |

[mef et i READ 20

Carceled

Select a profile

From the Print Profiles menu that appears, select the profile that should be used to format
the number of lines per inch (Ipi) and characters per inch (cpi) for the report or form you

want to print.

For practice, select '12¢pi/8lpi - 1099-R Laser Forms'.

Print Profiles

r—Select A Print Profile

10 cpi /B Ipi - Default Forms
10 cpi /8 Ipi - 1099-R Laser Forms
12 cpi / 8 Ipi - B0 Byte Text Files

oy /5 ol
13cpi/ Reports [Landscape)
17 cpi / B Ipi - Reports [Portrait]

8lpi -

Ok MNew... | ﬁettings...l

LCancel | Delete... | Help |

17
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3. Adjust Settings, if required (Optional)
If you know that adjustments are necessary for proper print alignment, select the Settings
button.

For practice, click on the Settings button.

4. Adjust margins, if required (Optional)
Note: Generally a laser printer has a resolution of 600 pixels to an inch. For example, increasing
a top margin setting by 100 units moves the first print line down 1/6 of an inch.

Most frequently, margin adjustment is needed when using preprinted forms.

Generally it is the Margins area that will require adjustment.

Notice that you can make adjustments in tenths and hundredths of an inch.

iO

For practice, increase the Top Margin to .5 units.

Print Profile Settings For: 12 cpi / & Ipi - 1099-R Laser Forms

Margins | Spaciﬂgl Eagesl Font I

19
Top Margin
[5
Inches 1 .m
Left Margin
Inches a0

Margin settings are in g & |
addition to the minimum i
zettings of & printer.

Help |

After you change a Setting, the Save and Save As buttons become active.

5. Adjust spacing, if required (Optional)

By clicking on the Spacing tab, you can adjust vertical and horizontal spacing.

Adjustments to the Line Height (in the Vertical Spacing column) are also possible, but you
should rarely have to do so.

The effect of making adjustments to Line Height is cumulative. For example, an adjustment
of one unit on a form of 114 such as the W2 Pressure Seal form will move the last line 114
units, or about 1/5 of an inch, up or down.

18
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QED

Notice also that you can increase characters per inch, lines per inch, drift, left margin and
vertical pitch down to the number of pixels per line to give you greater control over form
and report printing.

Print Profile Settings For: 12 cpi / & Ipi - 1099-R Laser Forms

Marging  Spacing |Eages| Font I

r—Haorizantat —Werticat
Chars Per Inch Lines Per Inch

I-I 1 E I8 : I Lancel

Diif 18] —
C % Increase
O " Decrease Save

Left bargin By Wertical Pozition By

1 Pixel Faor Every 1 Pixel Far Every

IU E ID @ Save As..
Lines Printed Lines Printed

LB

Help

For practice, set the Horizontal Chars Per Inch to 11 and Decrease the Horizontal Drift.
Adjust pages, if required (Optional)

By clicking on the Pages tab you can select portrait or landscape mode printing, paper size,
the number of lines per page, select all pages to print or specific pages to print, and the page
by page number.

In the Page Selection column, indicating you want to print Select pages, causes the '# of
Pages to Print' and the 'First Page' options to become active.

By using the Printer Setup button, you can select the printer to use and adjust other printer
properties.

Print Profile Settings For: 12 cpi / 8 Ipi - 1099-R Laser Forms

Marginsl Spacing Pages |Eont |

—Orientatiorn————  Page Selection————
(+ Portrait
{~ Landscape Al
* Select Lancel |
Paper Size = Letter # Pages Ta Print
Frinter Setup... | |1 -3} Save |
—Page Break:
Lines Per Page First Page o |
BB = [2 2 =
Help |

19
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O

Note:

For practice, print 66 Lines per Page and select one page, page 2 as the First Page to
print. Use the defaults Settings for Orientation and Paper Size.

Change the font, if necessary (Optional)
If you need to change the font used in printing, click the Font tab.

The name of the font currently being used is displayed along with the option to Change

Font.

Print Profile Settings For: 12 cpi / 8 Ipi - 1099-R Laser Forms

Marginsl Spaciﬂgl Pages Font

Current Font |5

Courier New

LCancel

Save

Save Az

Help

FEEEE

A listing of available fonts, font style and font size is displayed by clicking the Change

Font key.

The listing of available fonts may be different from the following example as the content of
your listing will reflect the fonts available on your computer.

Fopt 20 x|
Font: Font style: Size:
Lucida Console Bold [ ok |
AT @MS Mincho | |Regular 10 -
Courier _I It alic 11 _I Cancel I
B Courier New Ecold J
B Letter Gothic Bold Italic 14
16
' MS LineDraw 18
" M5 Mincho = a0 =
—Sample
AaBbYyyZz
Script:
IW’estern LI

This font style is imitated for the dizplay. The clozest matching style
will be used for printing.

20
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After you click OK, the Font tab form will be re-displayed showing your font choice.

For practice, chose Lucinda Console or another available font on your computer, Bold, 12
and click OK.
8. Save the new Settings for the form/report

Once you have created the correct special Settings needed for a form, you can save them
for re-use in the future under the original printer profile name by clicking Save.

For practice, click on Cancel as we do not want to save the changes.
9 Click Cancel to exit the Print Profile

Print Profiles

r—Select A Print Profile

10cpi / 8 1pi - 1099-R Laser Farms d
11 cpi / B lpi - W2 Laser Forms-1
11 cpi / 8 Ipi - W2 Laser Forms-1-1
12 cpi/ 8 |pi - 80 Byte Text Files
2 g Lazer Forms

-W2 Laser Forms-1 j

ok | mew. |
LCancel | Delete... | Help |
For practice, click on Cancel.

Creating a new print profile

In addition to modifying existing print profiles as in Printing Forms/Reports, it is possible
to create and save new print profiles.

21
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1.

Select the printer icon or the File, Print Profiles option
From the toolbar, click on the first icon, the printer.

Fl= -rh

| vharg Print UGty - Ernt Profilas 10 ¢/ & Ipi - Uefault Formes; Fila - paglcadis

=l51 x|

Bmeh BP0 AED

z A

Carcelad

Select the New option button
From the Print Profiles menu that appears, click the New option button.

Print Profiles

—Select & Print Profile

10 cpi / B Ipi - Default Forms
12 cpi / 8 Ipi - 1099-F Lazer Forms
12 cpi / 8 Ipi - 80 Byte Text Files

Lazer Forms
ports [Landscape]
17 cpi / 8 Ipi - Reports [Portrait]

Settings... |

Lancel | Delete. .. Help |

For practice, click New.

22
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Note:

iO

Name the new print profile
Enter the name of the print profile that you are creating.

Specify Name OF New Selection |

Selection Name

For practice, enter '12 cpi/ 8 Ipi - W2 Laser Forms-1".
Click OK.

For practice, click OK.

Adjust Settings—Margins
The Print Profile Settings For: 12 cpi/ 8 Ipi - W2 Laser Forms-1 form appears after you
click OK in Step 4.

The Print Profile Settings that are displayed are those for the last form you selected. In this
example, theW?2 Laser Forms-1 form was lasted used. You may see another form depending
on your last selection.

For practice, click on the Margins tab.

Adjust margins, if required (Optional)
Generally a laser printer has a resolution of 600 pixels to an inch. For example, increasing
a top margin setting by 100 units moves the first print line down 1/6 of an inch.

Most frequently, margin adjustment is needed when using preprinted forms.
Generally it is the Margins area that will require adjustment.
Notice that you can make adjustments in tenths and hundredths of an inch.

Adjustments to the Line Height (in the Vertical Spacing column) are also possible, but you
should rarely have to do so. The effect of making adjustments to Line Height is cumulative.
For example, an adjustment of one unit on a form of 114 such as the W2 Pressure Seal form
will move the last line 114 units, or about 1/5 of an inch, up or down.

For practice, increase the Top Margin and the Left Margin each to .5 units.
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* o

Print Profile Settings For: 12 cpi / 8 Ipi - W2 Laser Forms-1

Marging | Spacingl Eagesl Font |

Top Margin
|.5 Lancel
Inches a0
Left Margin

ENmEE
Inches a0

Margin settings are in
addition to the minimurm
settings of a printer.

Save Az

FELEEE

Help

After you change a Setting, the Save and Save As buttons become active.
Adjust Settings—Spacing (Optional)
By clicking on the Spacing tab, you can adjust vertical and horizontal spacing.

Notice also that you can increase characters per inch, lines per inch, drift, left margin and
vertical pitch down to the number of pixels per line to give you greater control over form
and report printing.

Print Profile Settings For: 12 cpi / 8 Ipi - W2 Laser Forms-1

Margins  Spacing |Eages| Font I

oK
r—Harizantat Werticat
Chars Per Inch Lines Per Inch
I‘I 2 E I8 :I Lancel |
Diift————— Dirif—————
’V(:' Increase ’75' Increase
" Decrease " Decrease Save |
Left b argin By Wertical Pogition By
1 Pixel For Every 1 Pixel For Every
ID @ Iq E Saveas...l
Lines Printed Lines Printed
Help |

For practice, set the Horizontal Chars Per Inch tol2 and Vertical Lines Per Inch to 8.

Adjust Settings—Pages (Optional)

By clicking on the Pages tab you can select portrait or landscape mode printing, paper size,
the number of lines per page, select all pages to print or specific pages to print, and the page
by page number.
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In the Page Selection column, indicating you want to print Select pages, causes the '# of
Pages to Print' and the 'First Page' options to become active.

Print Profile Settings For: 12 cpi / 8 Ipi - W2 Laser Forms-1

Marginsl Spacing Pages |Eont |

—Orientatiorn————  Page Selection———— oK |
(+ Portrait
{~ Landscape Lol
" Select Lancel |
Paper Size = Legal # Pages To Print
ISSSSSS '3] Save |
—Page Break:
Lines Per Page First Page Fe— |
a B 1 =

Help

For practice, set the Orientation to Landscape and Page Selection to All. Set the Paper Size
to Legal by selecting Printer Setup, then Paper Size to Legal..

Adjust Settings—Font (Optional)
If you need to change the font used in printing, click the Font tab.

A default font displays along with the option to Change Font.

Print Profile Settings For: 12 cpi / 8 Ipi - W2 Laser Forms-1

Marginsl Spaciﬂgl Pages Font |

LCancel

Current Font |5

Courier MNew

Save

Save fs...

Help

FEEEE

A listing of available fonts, font style and font size is displayed by clicking the Change
Font key.
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Note: The listing of available fonts may be different from the following example as the content of
yvour listing will reflect the fonts available on your computer.

N — 20 x|
Font: Font style: Size:
Courier |F| egular
T @S Mincho -
Italic
Courigr New Bold
B Letter Gothic B old Italic
Lucida Conzole
T MS LineDraw
" M5 Mincho =
—Sample
| AaBbYyZz=
Script:
IW’estern LI
This is a printer fort. The closest matching “Windows font will be used
R Your ECreen.

For practice, chose Courier, Regular, 8, and click OK.

s [0

Verify font selection
After you click OK, the Font tab form will be re-displayed to confirm your choice of fonts.

Print Profile Settings For: 12 cpi / & Ipi - W2 Laser Forms-1

Marginsl Spaciﬂgl Pages Font |

Lancel

Current Font |5

Couriesr

Save

Save Az

FEEEE

Help

11. Save the new Settings for the form/report
Once you have created the correct special Settings needed for a form, you can save them
for re-use in the future.

For practice, click on Save.
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12,

13.

Verify the Print Profile listing

The name that you gave this print profile in Step 3 should now appear in the listing of Print
Profiles.

Print Profiles

—3elect & Print Profile

10 cpi / 6 Ipi - Default Forms

12 cpi / 8 lpi - 1099-R Lazer Forms
12 cpi / 8 Ipi - 80 Byte Text Files
12 cpi -2 Laszer Foms
12 cpi azer Forms-1
- Reports [Landscape)

=

Settings... |

Lancel | Delete... | Help |

Click OK to exit the Print Profiles
For practice, click OK.

Linking to Notepad

1.

While in the Cyborg Print Utility you can open, edit, and save a document using the link to
Notepad.

Select the File option or click on the Notepad icon

* Lyborg Hrint Utiity - Fant Profile: 1U cpi ¢ b i - Lefault Forms; HIE - phgfca.is

=181 2
Fll= Help

LEes Toll PHD_ 20
| —1k L hdepsud

[Zanceled
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2

Note:

For practice, click on the Notepad icon.

Open a file

Use the File option on the Notepad menu to open a file.

For practice, open a file of your choosing.
You may have to browse to the appropriate directory to find the file you wish to open.

The various activities that can be performed in Notepad (reviewing, editing, printing,
searching and so forth) are available to you.

Close the file
After reviewing the file you opened, exit Notepad to return to the Cyborg Print Utility.

For practice, select File then Exit from the Notepad menu.

Adding carriage returns/line feeds to tape

Note:

If the tape file was created on an IBM EBCDIC platform, you do not need to use this utility
to view the tape file.

To view the contents of magnetic media using an editor, the Print Utility can insert carriage
returns/line feeds. If you were to try to view the contents without the carriage returns, the
file would appear as one long record.

Activate the Print Utility
Click on the desktop shortcut icon to start the Print Utility.

You can also execute the CYBPRUTL.EXE command:

B from a DOS prompt (once you have moved to the directory containing the .EXE file)
or

B by double clicking on CYBPRUTL.EXE in the directory/file folder from within
Windows Explorer.

For practice, execute the Print Utility.
Select the File option or the Add Carriage Control icon

For practice, click on File.

Select the Add CR/LF to Tape option

For practice, click on Add CR/LF to Tape.
Choose the tape file to which to add CR/LF

In order to view the output with carriage returns/line feeds (CR/LF) inserted, you must first
select the file that you want to view.
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For practice, select a file and click Open.
Note: It may be necessary to browse to the directory in which your files are located.
Look jn: I'@YearEnd_lists ;I & @& e B
PEYWZMzri PEYWZM3wi PEWZMAN] Z|ps
PSW2M3ga PSW2Me.nm 2] PswzMsco PS5
PSW2M3mn PSZMal SwzMsmd PS5
PSW2ZM3mE PSHZMid PSWZMSN]
PSW2M3nd PSW2Mms
PSWZMENT PSWzMams. 512, asc |l
. [ ol

File name: |F'5W'2M50h Open I
Files of lype: | P Files [P5™.") =l Cancel |

5. Name the output file
The file into which the CR/LF are inserted can be saved under a variation of its original
name or a name that is meaningful to you.

For practice, accept the name suggested by the Print Utility program and click Open.

Specify Dutput File il ll

Lok in: I i YearEnd_lists LI = B =5 B
101901 (Ierun10z4 rz0

" 1102101 CIcruninz4 1 TRS_Catalogs+Rpts
1022014 CJoruntoz4 PSW2M1 d

™ 102301 (Eruniozs PSW2MLin

"1 ARuUN1024 CIFrn1024 PSWZM1ky

("1 AS400_Prt Clarunioz4 ] PSWeMLri

< |

File hame:

Files of type: [ PS Fies (P5".% | Cancel |

6. Indicate the filing format
On the form that is displayed next, you must specify the format used when the tape was
created.
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Note:

©

For practice, choose TIB-4/ICESA and then click OK.
R

File Tope———
" MMRef (512 Characters]

¢ 1099F [750 Characters)

Lancel |

View the file with CR/LF inserted
After you click OK, NotePad will open automatically to display the file with Carriage
Returns/Line Feeds (CR/LF) inserted.

A message will appear in the lower left corner of the Print Utility confirming that 'X'
number of records were written to the directory in which the original output file was
located.

Note that the file with CR/LFs inserted has a file name extension of '.ASC'.

1t is recommended that after printing these forms or reports, you delete the " ASC' files in
order to conserve space on the computer.

Close the file

Using the 'X' in the upper right-hand corner of Notepad or the File, Exit commands on the
menu, close the file.

For practice, click 'X' in the upper right-hand corner of the form.

Close the Print Utility

To close the Print Utility, use the X' in the upper right-hand corner of the Cyborg Print
Utility or the File, Exit commands on the menu.

For practice, click 'X' in the upper right-hand corner of the form

Copying tape to diskette(s)

Note:

This utility will span diskettes if the amount of data contained on the tape will not fit on one
diskette. Be sure to label diskettes sequentially as, for example, 1 of 5, 2 of 5, 3 of 5, and so
forth.

Activate the Print Utility
Click on the desktop shortcut icon to start the Print Utility.

You can also execute the CYBPRUTL.EXE command:
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NBD

Note:

Note:

Note:

Note:

B from a DOS prompt (once you have moved to the directory containing the .EXE file)
or

B by double clicking on CYBPRUTL.EXE in the directory/file folder from within
Windows Explorer.

For practice, execute the Print Utility.

Select the File option or the diskette icon
If you select the diskette icon, go to Step 4.

For practice, click on File.

Select Copy Tape to Diskette
Click on Copy Tape to Diskette.

Open the tape file
Select the name of the tape file you which to copy to diskette and click Open.

You may have to browse to the appropriate directory to find the file you wish to open.

For practice, select a tape file name of your choosing to convert and then click Open.
Specify the tape type
You must indicate the format used when the tape was created.

When creating the diskette, you may, depending on your reporting requirements, have to
insert carriage returns/line feeds (CR/LF). If so, click the 'Add CR/LF to Diskette File'
option.

—mx

File Type——

" TIB-4/ICESA [275 Character
' 1099-F (750 Characters)

[~ Add CR/LF To Diskette File

Lancel |

For practice, select MMREF and OK.

Insert diskette into computer
You should use new, formatted empty diskettes.

After you click OK in Step 5, you will be instructed to insert the first diskette into the
floppy disk drive on your computer.
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~ 0

Note:

Note:

i0

Click OK to continue.

x

@ Insert Diskstte #1 In Drive &
Cancel |

For practice, insert a diskette and click OK.

Confirm copy
After you click OK in Step 6, you will be asked to confirm that you want to proceed.

Click Yes to continue or No to end the process.

xq

@ 1457664 Bytes Available, 1457664 Eytes Total, Proceed?

uo|

For practice, click Yes.

As the copying occurs there will be a count of the number of records copied shown at the
bottom of the form.

Insert additional diskettes, if required.
If the copy spans multiple diskettes, you will be asked periodically to insert diskettes into
the computer.

Click OK after inserting the next diskette.

Remember to sequentially number the diskettes on the diskette label as you remove them.

x

@ Insert Diskette #2 In Drive A
Cancel |

For practice, if the tape file you selected to copy is spanning multiple diskettes, insert the
next diskette. Click OK to continue.

Confirm copy, if spanning diskettes
After you click OK in Step 8, you will be asked to confirm that you want to proceed.
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s [0

iO

Click Yes to continue or No to end the process.

x

@ 1457664 Bytes Available, 1457664 Bytes Total, Proceed?

For practice, click Yes to continue.

End process
After the last record is copied, you will receive information giving the number of records
copied from tape to diskette.

information | Y

@ 2430 Records Processed

Click OK to close the Information form ending the copy process.
Remove the last diskette from the drive and label it sequentially as "X of Y’

where 'X' is the number of this diskette in the total number of ('Y") diskettes used.

For practice, click OK..
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Review of Questions Answered

1. What is the Cyborg Print Utility?

2. On which computers can I use the utility?

3. How can I review magnetic media using the Cyborg Print Utility?
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PART 3

Appendix

In This Section

Practice and Review Answers
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APPENDIX A

Practice and

Review Answers

In This Appendix

Introduction ..........cccoeeveenne.
Practice and Review Answers
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Introduction

This appendix provides answers for the Review of Questions Answered questions that are
included in the instructional material.
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Practice and Review Answers

Answers for Review Questions - Using the Print Utility

1.

What is the Cyborg Print Utility?
The Cyborg Print Utility is meant to facilitate the printing of year-end forms (W2s and
1099s, for example) and year-end and quarterly reports, although you may find it useful
when printing various other reports such as the output from payruns, maintenance runs
or CBSV report runs.

On which computers can I use the utility?
The utility will run on any Microsoft Windows platform (Windows 95 or higher).

How can I review magnetic media using the Cyborg Print Utility?

Choose the Print Utility menu option (under the File command) that inserts carriage
returns/line feeds into the output file. After choosing the file you want to review, save it
under a different name so the source can be preserved for printing later. Then select the
filing format that the system will use in formatting the records for your viewing. The
system will open the file with CR/LF inserted using Notepad.
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Glossary

Glossary of Terms

.EXE
A binary file containing a program in machine
language that is ready to be executed.

.INI

A file that contains the parameters (values) used by the
.exe file (program).

ASCII

American Standard Code for Information Interchange.
The basis of character sets used in almost all present-
day computers; US-ASCII uses only seven bits to
convey some control codes, space, numbers, most basic
punctuation, and unaccented letters a-z and A-Z.

CPI

Characters per inch

EBCDIC

Extended Binary Coded Decimal Interchange Code;
binary code for alphabetic and numeric characters
developed by IBM for its computers.

FTP

File Transfer Protocol. A means of allowing a user on
one computer to transfer files to and from another
computer over a network

LPI

Lines per inch

PCL
Printer Control Language

Pixel
The smallest rectangular area of an image on a screen.

Process
An action that brings about a result.

Transfer
To move data or files from one computer to another.
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Maintaining Payroll Tax Codes
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Applying Regulatory Bulletins
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Introduction

Prerequisites

The purpose of this manual is to provide detailed information about tax related Regulatory
Bulletins (RBs). These bulletins provide the necessary tax updates to meet federal, state,
and local tax reporting requirements. Hewitt issues a Regulatory Bulletin when tax
authorities revise tax specifications. Such revisions include rates, tables, brackets,
withholding allowances, and exemptions. Tax specification changes fall into a variety of
categories, including unemployment wage base, percentages for tax or wage brackets, and
exemption or alowance amounts.

Hewitt constantly monitors tax specification changes and decides when to issue RBs. This
decision is based on the effective dates of the tax changes and the number of tax changes
currently pending.

Hewitt tries to provide atimely tax service, while aso limiting the number of bulletins
issued, by consolidating minor tax changes according to effective date. Occasionally,
temporary update files, or pre-bulletins, will be released prior to afull Regulatory Bulletin.
These smaller update files are then combined and released on the subsequent bulletin.

All of the necessary files for Regulatory Bulletins (tax and non-tax related) are available on
the Cyborg User’s Bulletin Board Service (CUBBS).

Refer to Accessing CUBBS in the knowledgebase or Technical Administration guide for
detailed instructions for logging onto CUBBS.

This manual assumes you have a basic understanding of the tax processing concepts of
Payroll Administration and are familiar with Tax Specification Records and employee tax
records. If not, read the |mplementation Essentials and Using Payroll Administration
manuals (available from the Customer Center—in the Documentation area) before
continuing.

Who should use this document

The audience for this manual consists of the staff responsible for running payroll and the
technical staff responsible for executing the batch maintenance runsin which RBs are
applied. It is the responsibility of both your payroll staff and technical staff to review this
manual and accompanying RB documentation.

Contents of this manual

Beginning in 2000, Hewitt enhanced the documentation associated with Regul atory
Bulletins. The Maintaining Payroll Tax Codes manual (this manual) contains all the
information you need to apply tax related Regulatory Bulletins. This manual is divided into
the following chapters:

Read this chapter For

1: Applying Regulatory Bulletins A description of the RB and how to
apply atax update

2: Payroll Tax Codes A list of assigned tax codes
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Read this chapter

For

3: Nonstandard Employee Tax Record
Setups

Instructions on specia tax setups

4: Taxation of Supplemental Wages

Tax information for supplemental
wages

References

The sources of tax information used for Regulatory Bulletins are as follows:

BNA Bureau of National Affairs
CCH Commerce Clearing House

Payroll Tax Fax

PPM State Tax Alert

RIA Research Institute of America
Various state/local notices

Payroll Practitioner’s State Tax Alert
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Preparing for Tax Maintenance Processing

This section discusses the overall process of atax update, including preparation,
implementation, and ongoing maintenance.

Components of a Regulatory Bulletin

This manual contains detailed information about what is new in this Regulatory Bulletin.
This bulletin contains the following:

= Tax Authority File—a complete replacement of all complex calculation tax
specifications

= Regulatory Bulletin Guide—identifies and describes all tax changes being issued

= Maintaining Payroll Tax Codes manual (this document)—describes updates,
implementation, assigned tax codes, and special tax setups

Few RBs require changes to Solution Series programs. However, when required, these
program changes are supplied in a Program Temporary Fix (PTF). Successfully applying
the PTF is critical to the ongoing function of tax processing. PTF information is supplied in
the RB Guide.

Regulatory Bulletin files

The Regulatory Bulletin will not use Tax Classes 5 through 9. The Solution Series does not
support online updatesto T4 and T5 transactions, they must be updated in batch.

Regulatory Bulletins update the Tax Specification Records on the Sequential Master File
(P20) and Employee Database (FILEO02). Tax specification transactions are availablein a
Tax Authority File (TAF). You can use the TAF to apply an RB.

Tax Authority File

This file contains specifications for complex calculation, including those updated with the
RB. Use the Tax Authority File to ensure that current versions of all required Tax
Specification Records are implemented on the Employee Database, without requiring any
specia handling or processing. Use the Tax Authority File routinely to replace al Tax
Specification Records on file. The Tax Authority Fileis applied in a maintenance run,
discussed later in this chapter. The current version of the Tax Authority Fileis dways
available on CUBBS.

Refer to Accessing CUBBS n the knowl edgebase or Technical Administration guide for
detailed instructions for logging onto CUBBS.

Y ou must use the current Tax Authority Fileif any of the following conditions apply:

* You are adding anew tax specification record

= You havefalen behind in the application of Regulatory Bulletins and want to catch up
using a single maintenance run to avoid mishandling multiple RBs

= You want to replace all Tax Specification Records on file, perhaps because they were
not properly maintained
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The Tax Authority File generates additional messages on the Payroll Audit Trail (0101)
report for tax codes that were not changed, and it requires slightly more processing time
and system resources to complete the maintenance process. The Tax Authority Fileis fully
tested.

Creating standard procedures for applying RBs
Standard procedures for applying RBs involves two steps: testing and application.

Establishing test procedures

Proper testing verifies that tax changes and cal culations have been accurately applied,
before processing alive payroll run. It aso ensures proper updating of Tax Specification
Records, employee tax records, and system programs affected by a tax update. Use the
following guidelines when establishing test procedures:

= Establish atest environment and define test procedures

= Make any changes to employee tax records that are required to verify calculation of
employee taxes

=  Apply the RB in your test environment

» Ensurethereisat least one employee to test the specific Tax Specification Record being
changed.

= Check the Payroll Audit Trail (0101) report

& Refer to Verifying application of an RB through testing (see "Verifying application of a
RB through testing" on page 15) for a checklist to follow for RB testing.

Establishing update procedures

Using established tax update procedures ensures predictable and reliable results. The
procedures should reflect your implementation decisions for applying tax updates. Use the
following guidelines when establishing update procedures:

= Tailor jobstreams to provide a decision-free maintenance process

= Automate the process that selects the tax update file and the Employee Database

= Control the flow of procedures, so that the step identifying the input cannot be skipped
and is done before executing maintenance step

The two setup methods

The tax maintenance transactions entered into maintenance runs when RBs are applied will
be the same regardless of method: organization specific or common tax.

& Refer to Activating Taxes in the Implementation Essentials manual for more information
about these setups.

& Refer to the Detailed Directions for Applying Regulatory Bulletins (see "Detailed
Directions' on page 9) section for more information about how these setups affect RB
maintenance.

Organization-specific setup method
The organi zation-specific method requires that every production organization contain all
Tax Specification Records required to process taxes for employees assigned to the
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Note:

organization. The system updates only activated Tax Specification Records on each
organization. Y ou may update all organizations on file or only selected organizations with
this setup.

Common tax organization setup method

In acommon tax organization, al Tax Specification Records are established in one
organization. With this setup, you maintain Tax Specification Records on the common tax
organization only, never on a production organization.

The two setup methods and the Payroll Audit Trail report

The Payroll Audit Trail (0101) report from the maintenance run will vary depending on
your setup method.

For organization-specific setups, this report also depends on whether all or selected
organizations are updated. If you updated all organizations (using a999999TAX batch
transaction), the ISWAS Payroll Audit Trail report will not show field-by-field updates of
each transaction.

You will receive anonfatal error message for taxes that were not updated, because they
were not activated for tax processing. These error messages do not require any action on
your part.

For debugging purposes, select Print This Run Only from the Print Tax Tables (PP27)
option list on the Organization Options form (AF-SCR) on an off-cycle payroll run for
every organization that uses any of the taxes maintained by a RB. Thiswill print all active
tax codes on the Payroll Audit Trail (0101) report.
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Detailed Directions

There are severa tasks involved when applying tax updates. The major steps are discussed
in detail in this section:

Tasks

Review the Regulatory Bulletin impact..........ccoceeeveieeneic e 9
Activate any new Tax Specification RECOIdS..........ccceirerireneseneieieceeeae 9
Update Tax Specification RECOIAS ..o 9
Maintaining employee tax records affected by the RB..............ccccooriiencnnne 14
Maintaining Solution Series programs affected by the RB...........cccccooeenenee 14
Verifying application of a RB through testing...........ccccooeiivevencviccicece 15

Review the Regulatory Bulletin impact

The RB Guide contains all the necessary information to determine which of the remaining
tasks need to be done. If none of the changes apply, no other action is necessary. If changes
in the RB do apply, complete the following:

= Provide RB documentation to the appropriate technical and payroll staff.

= Decide whether you or the technical person need to complete the following tasks:
= Update Tax Specification Records (on page 9)
= Maintaining employee tax records affected by the RB (on page 14)
= Maintaining Solution Series programs affected by the RB (on page 14)

= Determine which Regulatory Bulletin file to use and when to execute the maintenance
run.

= After the maintenance run, verify that all updates have been applied by checking the
Payroll Audit Trail (0101) report for updated Tax Specification Records. The message
‘THISTAX BODY ADDED’ indicates a new Tax Specification Record has been
added.

Note: If you use the organization-specific method and update all production organizations (using
a 999999TAX batch), the Payroll Audit Trail will show only ADDED/DELETED messages.

Activate any new Tax Specification Records

When new taxes are levied, you must activate the new Tax Specification Records on the
Employee Database (FILEO2) before the maintenance run. This task will be performed for
only afew RBs.

Refer to Activating Taxes in the Implementation Essentials manual for more information on
activating Tax Specification Records.

Update Tax Specification Records

In this task, tax maintenance transactions from the RB file update Tax Specification
Records on the Employee Database. Thistask should be part of your standard payroll
processing procedures. Once the Tax Specification Records are maintained in the
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maintenance run, the updated information isused in all subsequent payroll runs. Thistask is
normally completed by technical staff members. The following diagram provides an
overview of the steps performed in this task:

1. Pay Extract (PAYXTR)

2. Prepare RB Input Files

PO5RDR
Reader File with
BATCH
transaction

P20IN
Employee
Database

P05T80
TAF

3. Maintenance Run

P200UT
Employee Database
(updated with tax
specifications)

4. Verify tax maintenance
- manual verification
- test payroll run
v
5. Pay Merge (PAYMRG)

— —

Employee
Database
(FILEO2)

Important Note!: Only Solution Series 5.2 has a second Tax Authority File for employer/employee - TAXFILE(E).

1. Perform the pay extract (PAYXTR) process
The pay extract (PAY XTR) process creates a Sequential Master File (P20/FILE12) from

the current Employee Database (FILEQ2). Thisfile is then entered in a maintenance run.

The following chart lists the input and output files of the pay extract process.

PAYXTR inputs

PAY XTR outputs

(Sequential Master File)

FILEO1 FILEO3

(System Control Repository) (Audit report records)

FILEO2 FILE1O

(Employee Database) (Time entries and adjustment data)
FILE1l1 FILE12

(Sequential Master File, used asinput to the
maintenance run in step 3 of this task)

FILEO4
(BATCH transaction)

Extracting all organizations
To extract all organizations on file, use the following BATCH transaction:
1 1 2 2 3 3 4 4
1...5....0....5....0....5....0....5....0....5
P PAYXTRJ09500 999999PAYXTR ALL T
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= Extracting selected organizations
If you use a common tax organization setup, perform a selected extract of that
organization. To do this, complete a Selected Company Payroll Run Schedule form and
enter the Schedule Name in position 31 of the BATCH transaction.

Prepare input files for the maintenance run
Once you have selected the Tax Authority File to use, prepare the following input files for
the maintenance run:

= Reader File (POSRDR)
Y ou must prepare the Reader File (POSRDR) with aBATCH transaction. The BATCH
transaction specifies the input files to be processed by P2EDIT, as shown in the
following example:

BATCH999999PAYR YYB

Use the following table to define this BATCH transaction:

Position Description

17 Y - organization or tax datato be used as input
18 Y - the Recycle File (PO5IN) to be used asinput
19 B - both PO5T80 and PO5T8L1 to be used as input

Y - only PO5T80 to be used as input (no time entries or adjustments

= Transaction File (PO5T80) for common tax organization setup
Use PO5T80 to bring in the Tax Authority File.

For a common tax organization setup, add a BATCH transaction as the first record in
the PO5T8O0 file, as shown in the following example:

1 1 2 2 3 3 4 4
1...5....0....5....0....5....0....5....0....5
BATCHccccecennnn Y

Use the following table to define this BATCH transaction:

Position Description

1-5 BATCH - litera string

6-11 Organization Number of common tax organization

12-15 Batch Number. Do not use ‘TAX' in any form as Batch Number.
16 blank

17 Y - indicates batch input other than employee transactions
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= Transaction File (PO5T80) for or ganization-specific setup
Use PO5T80 to bring in the Tax Authority File.

For an organization-specific setup, add aBATCH transaction as thefirst record in the

POS5T80 file. Two methods are described: updating all organization and updating a
single organization.

To update all organizations, use the following BATCH transaction:

1 2 2 3 3 4 4

1...5....0....5....0....5....0....5....0....5
BATCH999999TAX Y

Use the following table to define this BATCH transaction:

Position

Description

1-5

Batch - literal string

6-11

999999 - |ndicates that contents of this batch are to be duplicated for
all organizations defined on system-level report generator RPT20

12-15

TAX - Causesthe P2EDIT to copy all transactions organizations
defined on Organization Validation Table (Report Generator RPT20),
except Organi zation 999999

16

blank

17

Y - Indicates batch input other than employee transactions

To update only selected organizations, use the following BATCH transaction:

1 2 2 3 3 4 4

1...5....0....5....0....5....0....5....0....5
BATCHcccccennnn Y

Use the following table to define this BATCH transaction:

Position

Description

1-5

Batch - literal string

6-11

Organization Number of organization being updated

12-15

Batch Number. Do not use ‘ TAX’ in any form as Batch Number.

16

blank

17

Y - Indicates batch input other than employee transactions

Transaction File (P0O5T81)
Any time entries or adjustmentsin the PAY XTR10 file are entered as the PO5T81 file.
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Note:

Execute the maintenance run

The maintenance run replaces or adds tax specification information on the Employee
Database. A standard maintenance run is used to apply the selected tax file from step 2 to
the extracted Master File. To execute a maintenance run, the batch payroll programs
P2EDIT, PACALC, and PSPRNT will be used.

The following table lists the inputs and outputs of the maintenance run:

Maintenancerun inputs Maintenance run outputs
PO5RDR P200OUT

(Reader File) (Updated Batch Master File)
PO5T80 PRINT1

(Tax Authority Filewith (Reports)

BATCH transaction)

P0O5T81 PO50UT

(PAY XTR10 - time entry and (Time entries and adjustments processed,
adjustment data) renamed to POSIN for next run)
PO5IN

(RecycleFile - output from last

pay process)

P20IN

(Batch Master File produced in

step 1)

Tax updates can be applied in a payroll run; however, we do not recommend this
approach.

Perform testing

Verifying the application of a RB should involve a manual verification process. Depending
on the scope and complexity of the RB, this process could also include a mock payroll run
for one or more test organizations and verification of the results of this run. Y ou should
compl ete these verification processes before continuing to the next step. If you discover
errorsin this verification step, correct them and re-execute the applicable steps of the
maintenance process.

Perform the pay merge (PAYMRG) process

The pay merge (PAYMRG) process merges the updated Sequential Master File (FILE11)
back into the online environment, to create an updated Employee Database (FILEQ2).

The following table lists the inputs and output files of the pay merge (PAYMRG) process:

PAYMRG inputs PAYMRG outputs

FILE11l FILEO2

(Sequential Master File) (new Employee Database - input or output)
FILEO4 FILEO7

(BATCH transaction) (new Employee Database - output only)
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FILEO3
(Audit report with record
counts)

Use the following BATCH transaction to process all organizations:

1 1 2 2 3 3 4 4

P PAYXTRJ09500 999999PAYNMRG T171

If acommon tax organization setup is used and a selected pay extract was performed, a
selected merge must be done. Enter 2 2 2 in positions 41, 43, and 45 of the BATCH
transaction. An additional input file is FILE13, the entire batch Master File containing all
organizations. There will al'so be FILE12 output, which is the batch Master File with all
organizations, including the updated common tax organization.

Maintaining employee tax records affected by the RB

Certain tax changes require changing existing employee tax records, adding a new
employee tax record, or deactivating an existing employee tax record. Make such changes
on the Employee Tax Record Maintenance form (JJ-SCR).

To maintain employee tax records affected by the RB, do the following:

= |dentify all employees whose tax records must be changed as a result of the RB.

= Decide how to make the changes: online (typically if only a subset of the employees
with the tax record is affected), in batch, or with an in-house procedure.

= Ensure that changes to employee tax records are synchronized with the changes to Tax
Specification Records.

Note: In some cases, we will supply a one-time report generator or Cyborg Scripting Language
(CL) program that creates batch change transactions. Normally, technical staff members
are responsible for applying these programs.

Maintaining Solution Series programs affected by the RB

Changes to Solution Series programs are sometimes required in connection with a RB.
When necessary, they are provided in arelated PTF. When aPTF isrequired, it will be
noted in the RB documentation. Each PTF will include its own documentation and
instructions. Make sure that the RB and its accompanying PTFs are implemented
simultaneously, so that tax processing is properly synchronized. Thistask is normally
completed by technical staff members. Use the following checklist to complete the
necessary steps when PTFs are issued with an RB:
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Read the PTF documentation.

Treat the RB and its companion PTF as a combined maintenance task that must be
completed successfully before the system can be considered current for tax processing.
Follow the installation steps in the PTF documentation.

Update all applicable programsin your test library with new versions.

Apply the RB in a maintenance run.

Execute atest payroll run (including any new tax test data), using the updated test
library.

Apply the RB to the production file in a maintenance run. Make sure the Master File
used for testing incorporates all the Tax Specification Record changes and any
employee tax record changes required by the RB. Verify al test results.

Copy the new executable programs that have been tested and verified into the
production library. Make sure the production Master File incorporates all Tax
Specification Record changes and all employee tax record changes required by the RB.

When the above items are complete, you are ready to run production payrolls that
incorporate up-to-date tax processing as defined by the RB just applied.

Verifying application of a RB through testing
The following checklist will assist you in working through the RB testing process.

Checklist for RB testing

1

2.

3.

When the maintenance for the RB has been applied to your test environment and test
employee datais ready, perform a payroll run.

Verify that there are no errors on the Payroll Audit Trail. If necessary, correct the data
and rerun.

Review the pay documents (or other reports) and verify that there are no unexpected or
unusual taxes deducted from employee payments.

Manually calculate test employees’ current period tax withheld (you may need to use
the reference material supplied by the tax authority), based on the taxable earnings
paid, marital status (or tax table used to override marital status), number of
dependents, and so on. Compare your manual calculation to the tax calculated and
withheld in the test run.

If the test results do not match your manual cal culations using annual tables, you must
determine what caused the difference. There are several possibilities, each of which
must be examined and corrected.

Were there any errors made in applying the RB tax maintenance transactions to your
test organizations? These could be keying errors, omitted transactions, or even
transmission errors occurring when the RB files were obtained from CUBBS.
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= Were any associated changes to Solution Series programs applied correctly?
= Werethe required programs properly recompiled?

Were the compiled programs properly transformed into executable versions?

Were the existing executable programsin the test library properly replaced by the
new, updated versions?

Was data for test employees added and updated correctly and completely?

Do the test employee earnings (pay rate or salary) need to be changed due to
decreases or increases in wage brackets to ensure the intended brackets are
tested?

Is the tax method option correct for the test employee in question?

Are 401(k) contributions and tax-exempt contributions being properly handled?

6. When the error isfound and corrected, rerun the test and check the results.

If all of the above is correct and you believe the Solution Series calculation isin error,
contact the Help Desk. Have the supporting documentation available, including your hand
calculation, and the system cal culation showing the delivered tax tables that were used for
processing. If an error existsin the RB, we will provide a correction.

16
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CHAPTER 2

Payroll Tax Codes

In This Chapter

Introduction to Payroll Tax COUES..........courrireinierereesreenreesee e 18
Federal taX COUBS ......coiiiiiee et e ene s 19
SEALE TAX COUBS ... eneeueetertirierte ettt sttt sb e b see st e e e e e eneeneenas 20
State disability taX COUES.......couiieieiiiieie e 22
Special asseSSMENt taX COUES.........cccuiiiiiieriirieieeee e 23
LOCAl 18X COUBS ... vttt 24
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Introduction to Payroll Tax Codes

Note:

This manual contains information about tax codes used by Payroll Administration. Itisa
useful guide for locating the appropriate tax code for tax authorities to which your company
has withholding and reporting obligations. Tax codes with complex rate calculations are
delivered on the Tax Authority File.

We provide all tax codes for use with Payroll Administration. Please contact the Help Desk
if you need to assign a new tax code.

Each group of tax codesis presented in atable, which is divided into the following
columns:

= Title—State, municipality, school district or tax title
» Tax code—Assigned tax code

18
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Federal tax codes

Federal tax title Tax code
Social Security (FICA-OASDI) 101
Federal Withholding 102
Medicare (FICA-HI) 103
Railroad Retirement Tier | 104
Railroad Retirement Tier 11 105

Copyright © 1980 — 2007 Hewitt Associates LLC 19



Maintaining Payroll Tax Codes M anual

State tax codes

State Tax code
Alabama 2AL
Alaska 2AK
Arizona 2AZ
Arkansas 2AR
Cdlifornia 2CA
Colorado 2CO
Connecticut 2CT
Delaware 2DE
Florida 2FL
Georgia 2GA
Guam 2GU
Hawaii 2HI
Idaho 2ID
Illinois 2IL
Indiana 2IN
lowa 21A
Kansas 2KS
Kentucky 2KY
Louisiana 2LA
Maine 2ME
Maryland 2MD
M assachusetts 2MA
Michigan 2MI
Minnesota 2MN
Missi ssippi 2MS
Missouri 2MO
Montana 2MT
Nebraska 2NE
Nevada 2NV
New Hampshire 2NH
New Jersey 2NJ
New Mexico 2NM
New Y ork 2NY
North Carolina 2NC

20
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State Tax code
North Dakota 2ND
Ohio 20H
Oklahoma 20K
Oregon 20R
Pennsylvania 2PA
Puerto Rico 2PR
Rhode Island 2RI
South Carolina 2SC
South Dakota 2SD
Tennessee 2TN
Texas 2TX
Utah 2UT
Vermont 2VT
Virgin Islands 2V1
Virginia 2VA
Washington 2WA
Washington DC 2DC
West Virginia 2WV
Wisconsin 2WiI
Wyoming 2WYy
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State disability tax codes

State disability tax title Tax code
California State Disability ACASDI
California State Voluntary Disability ACAVDI
Hawaii State Disability 4HISDI
New Jersey State Disability 4NJSDI
New York State Disability ANY SDI
Puerto Rico Disability 4PRSDI
Rhode Island Temporary State Disability 4RITDI

22
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Special assessment tax codes

Special assessment tax title

Tax code

Massachusetts Health Insurance Law

AMAUIMT
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Local tax codes

Alabama counties

Alabama county Tax code
Jefferson, AL 3ALJEFF
New Macon 3ALMACO
Alabama cities
Alabama city Tax code
Attalla AALATTA
Auburn 4ALAUBU
Bear Creek 4ALBRCK
Bessemer 4ALBESS
Birmingham 4ALBIRM
Brilliant 4ALBRIL
Gadsden 4ALGADS
Glencoe 4ALGLEN
Goodwater 4ALGOOD
Guin 4ALGUIN
Hackleburg 4ALHACK
Haleyville 4ALHALE
Hamilton 4ALHAMI
Leeds 4ALLEED
Lynn 4ALLYN
Opelika 4ALOPEL
Rainbow City 4ALRACI
Red Bay 4ALRBAY
Southside 4ALSOSD
Tuskegee AALTSKG
Colorado cities

Colorado city Tax code
Aurora 4COAURO
Denver 4CODENV
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Delaware cities

Indiana counties

Colorado city Tax code
Greenwood Village 4COGREN
Delawar e city Tax code
Wilmington ADEWILM
Indiana county Tax code
Adams 3INO1
Allen 3IN02
Bartholomew 3INO3
Benton 3INO4
Blackford 3INO5
Boone 3INO6
Brown 3INO7
Carrol 3INO8
Cass 3IN09
Clark 3IN10
Clay 3IN11
Clinton 3IN12
Crawford 3IN13
Daviess 3IN14
Dearborn 3IN15
Decatur 3IN16
Dekalb 3IN17
Delaware 3IN18
Dubois 3IN19
Elkhart 3IN20
Fayette 3IN21
Floyd 3IN22
Fountain 3IN23
Franklin 3IN24
Fulton 3IN25
Gibson 3IN26
Grant 3IN27
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Indiana county Tax code
Greene 3IN28
Hamilton 3IN29
Hancock 3IN30
Harrison 3IN31
Hendricks 3IN32
Henry 3IN33
Howard 3IN34
Huntington 3IN35
Jackson 3IN36
Jasper 3IN37
Jay 3IN38
Jefferson, IN 3IN39
Jennings 3IN40
Johnson 3IN41
Knox 3IN42
Kosciusko 3IN43
LaGrange 3IN44
LaPorte 3IN46
Lawrence 3IN47
Madison 3IN48
Marion 3IN49
Marshall 3IN50
Martin 3IN51
Miami 3IN52
Monroe 3IN53
Montgomery 3IN54
Morgan 3IN55
Newton 3IN56
Noble 3IN57
Ohio 3IN58
Orange 3IN59
Owen 3IN60
Parke 3IN61
Perry 3IN62
Pike 3IN63
Porter 3IN64
Posey 3IN65

26
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Kentucky counties

Indiana county Tax code
Pulaski 3IN66
Putnam 3IN67
Randolph 3IN68
Ripley 3IN69
Rush 3IN70

St. Joseph 3IN71
Scott 3IN72
Shelby 3IN73
Spencer 3IN74
Starke 3IN75
Steuben 3IN76
Switzerland 3IN78
Tippecanoe 3IN79
Tipton 3IN80
Union 3IN81
Vanderburgh 3IN82
Vermillion 3IN83
Vigo 3IN84
Wabash 3IN85
Warren 3IN86
Warrick 3IN87
Washington 3IN88
Wayne 3IN89
Wells 3IN90
White 3IN91
Whitley 3IN92
Kentucky county Tax code
Allen 3KYALLE
Ballard 3KYBALL
Bath 3KYBATH
Boone County - License Fee for 3KYBOO1
Senior Citizens, Mental Health &

Mental Retardation

Boone County - License Fee for 3KYBOO3

Schools
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Kentucky county Tax code
Boone 3KYBOON
Bourbon 3KYBRBN
Boyd 3KYBOYD
Boyle 3KYBOYL
Bresathitt 3KYBRTH
Butler 3KYBUTL
Caldwell 3KYCALD
Campbell 3KYCAMP
Campbell Senior Citizens 3KYCAM1
Carroll 3KYCARR
Clark 3KYCLAR
Clay 3KYCLAY
Clinton 3KYCLIN
Cumberland 3KYCUMB
Daviess 3KYDAVI
Estill 3KYESTI
Fayette County SchoolsLicense | 3KYLEPS
Fee

Franklin 3KYFRAN
Gallatin 3KYGALL
Garrard 3KYGARR
Graves 3KYGRAV
Grayson 3KYGRAY
Hancock 3KYHANC
Harrison 3KYHARR
Hart 3KYHART
Jefferson County School Tax 3KYJEFS
Jefferson, KY 3KY JEFF
Jessamine 3KYJESS
Johnson 3KYJOHN
Kenton 3KYKENT
Knox 3KYKNOX
Laurel 3KYLAUR
Lee 3KYLEE
Lexington Fayette Urban County | 3KYLEXG
Lincoln 3KYLINC
Livingston 3KYLIVI

28
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Kentucky county Tax code
Logan 3KYLOGN
Madison 3KYMADI
Magoffin 3KYMAGO
Marion 3KYMARI
Marshall 3KYMARS
Marshall Schools 3KYMAR1
Martin 3KYMART
McLean 3KYMCLE
McCracken 3KYMCCR
McCreary 3KYMCRE
Menifee 3KYMENI
Mercer 3KYMERC
Metcalfe 3KYMETC
Monroe 3KYMONR
Montgomery 3KYMONT
Nelson 3KYNELS
Nicholas 3KYNICH
Ohio 3KYOHIO
Powell 3KYPOWE
Pulaski 3KYPULA
Robertson 3KYROBE
Rowan 3KYROWA
Russell County 3KYRUSL
Scott 3KYSCOT
Scott County Schools 3KYSCO1
Shelby 3KYSHEL
Simpson County 3KYSIMP
Taylor County 3KYTAYC
Union 3KYUNCO
Warren 3KYWARR
Washington 3KYWSHT
Wayne County 3KYWAYN
Whitley 3KYWHIT
Wolfe 3KYWOLF
Woodford 3KYWOOD
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Maintaining Payroll Tax Codes M anual

Kentucky cities

Kentucky city Tax code
Adairville 4KYADIR
Alexandria AKYALEX
Ashland 4KYASHL
Auburn 4KYAUBU
Augusta 4AKYAUGS
Bardstown 4KYBARD
Beattyville AKYBEAT
Bellevue 4KYBELL
Benton AKYBENT
Berea City 4KYBERE
Bowling Green, KY 4KYBOWL
Bromley 4KYBROM
Brooksville 4KYBROO
Brownsville 4KYBRWN
Burkesville 4KYBURK
Cadiz 4KY CADI
Calvert City 4KYCALV
Carlisle 4KY CARL
Carmargo 4KYCARM
Catlettsburg AKYCATT
Cave City 4KYCVCY
Cold Springs 4KYCLDS
Covington 4KYCOVI
Crescent Springs 4KYCRSP
Crestview Hills 4KY CRHL
Cynthiana AKYCYNT
Danville 4KYDANV
Dawson Springs 4KYDASP
Dayton AKYDAYT
Dry Ridge 4KYDRYR
Eddyville 4KYEDDY
Edgewood 4KYEDGE
Edmonton 4A4KYEDMO
Elizabethtown 4KYELIZ
Elkhorn 4AKYELHR
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Kentucky city Tax code
Elkton AKYELKT
Elmsmere AKYELMS
Eminence AKYEMIN
Erlanger 4KYERLN
Estill AKYESTI
Flemingsburg 4AKYFLEM
Florence 4AKYFLOR
Fort Thomas AKYFTTM
Fort Wright AKYFTWR
Frankfort 4KYFRAN
Franklin 4KYFKLN
Ft. Mitchell AKYFTML
Fulton AKYFULT
Gamaliel 4KYGAMA
Georgetown 4KYGEOR
Glasgow 4KYGLAS
Greensburg 4KYGREN
Guthrie 4KYGUTH
Harrodsburg 4KYHARR
Hazard AKYHAZA
Henderson AKYHEND
Hickman 4KYHICK
Highland Heights 4KYHIGH
Hillview AKYHILL
Hodgenville 4KYHODG
Hopkinsville 4KYHOPK
Independence 4KYINDP
Jackson 4KYJACK
Jamestown 4KYJAME
Jeffersontown 4AKY JEFF
Jeffersonville 4KYJEVI
Lakeside Park AKYLAKE
Lebanon 4KYLEBA
Lebanon Junction 4KYLEBJ
Leitchfield AKYLEIT
Lewisburg 4AKYLEWS
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Kentucky city Tax code
Louisville 4KYLOUI
Ludlow 4KYLUDL
Madisonville 4KYMADI
Marion 4KYMARI
Martin AKYMART
Mayfield AKYMAYF
Maysville IAKYMAYS
McClean 4AKYMCLE
Middleboro 4KYMIDD
Midway 4AKYMIDW
Millersburg 4KYMILL
Morehead 4KYMORE
Morgantown 4KYMORG
Mt. Olivet 4AKYMTOL
Mt. Sterling AKYMTST
Mt. Vernon 4KYMTVE
Mt. Washington AKYMTWA
Muldraugh 4KYMULD
Newport 4KYNEWP
Nicholasville 4KYNICH
Oak Grove 4KYOAKG
Owensboro 4KYOWEN
Owenton 4KYOWET
Paducah 4KYPADU
Paintsville AKYPNTV
Paris 4KYPARI
Park City 4KYPARK
Park Hills 4KYPKHL
Pikeville 4KYPIKE
Pineville 4KYPINE
Pioneer Village 4KYPION
Prestonburg 4KYPRES
Princeton 4KYPRIN
Radcliff 4KYRADC
Richmond 4KYRICH
Russell 4KYRUSL
Russell Springs 4KYRUSS
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Maryland counties

Kentucky city Tax code
Russellville 4KYRUSV
Salyersville 4AKYSALY
Scottsville 4KY SCOT
Shelbyville 4KY SHEL
Shepherdsville 4KY SHEP
Shively 4KYSHIV
Silver Grove 4KY SGRV
Southgate 4KYSOUT
Springfield 4KY SPRI
St. Matthews 4KYSTMA
Stanford AKYSTFD
Stanton 4KYSTAN
Taylor Mill City AKYTAYL
Tompkinsville 4AKYTOMP
Vanceburg 4KYVANB
Versailles 4KYVERS
VillaHills 4KYVILL
Warsaw 4KYWARS
West Buechel 4KYWBCL
West Point AKYWEST
Wilder 4AKYWILD
Wilmore 4AKYWILM
Winchester 4KYWINC
Maryland county Tax code
Allegany 3MDALLG
Anne Arundel 3MDAARN
Baltimore 3MDBALT
Calvert 3MDCALV
Caroline 3MDCARO
Carroll 3MDCARR
Cexcil 3MDCECL
Charles 3MDCHAR
Dorchester 3MDDORC
Frederick 3MDFRED
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Maryland county Tax code
Garrett 3MDGARR
Harford 3MDHARF
Howard 3MDHOWD
Kent 3MDKENT
Montgomery 3MDMONT
Prince George's 3MDPGEO
Queene Anne's 3MDQANN
Somerset 3MDSOMR
St. Mary's 3MDSTMA
Talbot 3MDTALB
Washington 3MDWASH
Wicomico 3MDWICO
Worcester 3MDWORC
Maryland cities
Maryland city Tax code
Baltimore City AMDBALC
Michigan cities
Michigan city Tax code
Albion AMIALBI
Battlecreek AMIBATC
Big Rapids AMIBIRA
Detroit AMIDETR
Flint AMIFLIN
Grand Rapids AMIGRAN
Grand Rapids AMIGRNR
Grand Rapids AMIGRNN
Grayling AMIGRAY
Hamtramck AMIHAMT
Highland Park AMIHIGH
Hudson AMIHUDS
lonia AMIINIA
Jackson AMIJACK
Lansing AMILANS
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Missouri cities

New York cities

Oregon counties

Note:

Ohio cities

Note:

Michigan city Tax code
LaPeer 4MILAPE
Muskegon AMIMSKG
Muskegon Heights AMIMUSK
Pontiac 4AMIPONT
Portland 4MIPORT
Port Huron 4MIPTHU
Saginaw 4MISAGI
Springfield AMISPRI
Walker AMIWALK
Missouri city Tax code
Kansas City AMOKC
St. Louis 4MOSTLO
New York city Tax code
New York City ANYC

Y onkers ANYYONK

* denotes that the tax code isinactive.

Oregon County

Tax code

Multnomah County

3ORMULT*

* denotes that the tax code isinactive.

Ohio city Tax code
Aberdeen Village 40HABER
Ada 40HADA
Addyston 40HADDY
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Maintaining Payroll Tax Codes M anual

Ohio city Tax code
Akron 40HAKRO
Alger 40HALGE
Alliance 40HALLI
Alvordton Village 40HALVO
Amberly 40HAMBE
Amherst 40HAMHE
Andover 40HANDO
Anna 40HANN1
Ansonia Village 40HANSO
Apple Creek 40HAPCR
Arcanum 40HARCA
Archbold 40HARCH
Arlington 40HARLI
Arlington Heights 40HARHT
Ashland 40HASHL
Ashtabula 40HASHT
Ashville 40HASHV
Athens 40HATHE
Aurora 40HAURO
Avon 40HAVON
Avon Lake 40HAVLK
Baltic 40HBALC
Baltimore 40HBALT
Barberton 40HBARB
Barnesville 40HBARN
Batavia 40HBATA
Bath/Akron-Fairlawn-JEDD 40HBAKF
Bath Township 40HBATH
Bay Village 40HBAYV
Beach City 40HBEAH
Beachwood 40HBEAC
Beachwood East JEDD 40HBECE
Beachwood West JEDD 40HBECW
Bedford 40HBEDF
Bedford Heights 40OHBEHI
Bellaire 40HBELL
Belle Center 40HBELC
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Chapter 2—Payroll Tax Codes

Ohio city Tax code
Bellefontaine 40HBEL1
Bellevue 40HBEL2
Bellville 40HBEL3
Belpre 40HBELP
Bentleyville 40HBENT
Berea 40HBERE
Beverly 40HBEVE
Bexley 40HBEXL
Bloomdale 40HBLOO
Blue Ash 40HBLUE
Bluffton 40HBLUF
Bolivar 40HBOLI
Boston Heights 40OHBOHT
Botkins 40HBOTK
Bowerston 40HBOTN
Bowling Green, OH 40HBOWL
Bradford 40HBRAD
Bradner 40HBRAN
Brady Lake 40HBRLK
Bratenahl 40HBRAT
Brecksville 40HBREC
Bremen 40HBREM
Brewster 40HBREW
Brice Village 40HBRIC
Broadview Heights 40HBDHT
Brook Park 40HBRPK
Brooklyn 40HBRKL
Brooklyn Heights 40HBRHT
Brookville 40HBROK
Brunswick 40HBRUN
Bryan 40HBRYA
Bucyrus 40HBUCY
Burton 40HBURT
Butler 40HBUTL
Byesville 40HBYES
Cadiz 40HCADI
Cambridge 40HCAMB

Copyright © 1980 — 2007 Hewitt Associates LLC 37



Maintaining Payroll Tax Codes M anual

Ohio city Tax code
Campbell 40HCAMP
Canal Fulton 40HCANA
Canal Winchester 40HCANW
Canfield 40HCANF
Canton 40HCANT
Cardington 40HCARD
Carey 40HCARE
Carlise 40HCARL
Carroll 40HCARO
Carroll Village 40HVCRR
Carrollton 40HCARR
Catawba 40HCATA
Cexcil 40HCECI
Cedarville 40HCEDA
Cdina 40OHCELI
Centerburg 40HCEN1
Centerville 40HCENT
Chagrin Falls 40HCHAG
Chardon 40HCHAR
Cheviot 40HCHEV
Chillicothe 40OHCHIL
Cincinnati 40HCINC
Circleville 40HCIRC
Clay Center 40HCLCT
Clayton 40HCLTN
Cleveland 40HCLEV
Cleveland Heights 4A0OHCLHT
Cleveland-Highland HillsJEDZ | 4OHCLEH
Clyde 40HCLYD
Coal Grove 40HCOAL
Coldwater 40HCOLD
Columbiana 40HCOLM
Columbus 40HCOLU
Columbus Grove 40HCOLG
Conneaut 40HCONN
Convoy 40HCONV
Copley-Akron JEDD 40HCOPL
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Chapter 2—Payroll Tax Codes

Ohio city Tax code
Corwin Village 40HCORW
Coshocton 40HCOSH
Coventry-Akron JEDD 40HCOVE
Covington 40HCOVI
Craig Beach 40HCBCH
Crestline 40HCRES
Creston 40HCRST*
Cridersville 40HCRID
Crooksville 40HCROO
Cuyahoga Falls 40HCUFA
Cuyahoga Heights 4A0OHCUHT
Cygnet 40HCYGN
Dalton 40HDALT
Danville 40HDANV
Dayton 40HDAYT
Deer Park 40HDEPK
Defiance 40OHDEFI
Degraff 40HDEGF
Delaware 40HDELA
Delphos 40HDELP
Delta 40HDELT
Dennison 40HDENN
Deshler 40OHDESH
Dover 40HDOVE
Doylestown 40HDOYL
Dresden 40HDRES
Dublin 40HDUBL
Dunkirk 40HDUNK
East Canton 40HECAN
East Cleveland 40HECLE
East Liverpool 40HELIV
East Palestine 40HEPAL
Eastlake 40HELAK
Eaton 40HEATO
Edgerton 40HEDGE
Edon 40HEDON
Elida 40HELID
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Maintaining Payroll Tax Codes M anual

Ohio city Tax code
Elmore 40HELMO
Elmwood Place 40HELPL
Elyria 40HELYR
Elyria Twp/City of ElyriaJEDD | 4OHELYT
Englewood 40HENGL
Euclid 40HEUCL
Evendale 40HEVEN
Fairborn 40HFRBN
Fairfax 40HFAIR
Fairfield 40HFAI1
Fairlawn 40HFAI2
Fairport Harbor 40HFRHB
Fairview Park 40HFRPK
Farmersvlle 40HFARM
Fayette 40HFAYE
Felicity Village A0OHFELI
Findlay 40HFIND
Forest 40HFORE
Forest Park 40HFOPK
Fort Jenkins 40HFTIK
Fort Laramie 40HFTLO
Fort Recovery Village 40HFORT
Fostoria 4A0HFOST
Franklin 40HFRAN
Frazeysburg Village 40HFRAZ
Frederickton 40HFRED
Fremont 40HFREM
Gahanna 40HGAHA
Gaena 40HGALE
Galion 40HGALI
Gallipalis 40HGALL
Gambier 40HGAMB
Garfield Heights 40HGAHT
Garrettsville 40HGARR
Gates Mills 40HGATE
Geneva City 40HGENE
Geneva-on-the-Lake Village 40HGENV
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Ohio city Tax code
Genoa 40HGENO
Georgetown 40HGEOR
Germantown 40HGERM
Gibsonburg 40HGIBS
Girard 40HGIRA
Glandorf 40HGLAN
Glenwillow 40HGLEN
Gnadenhutten 40HGNAD
Golf Manor 40HGOLF
Grafton 40HGRAF
Grand Rapids 40HGRAN
Grand River 40HGRA1
Grandview Heights 40HGRA2
Granville 40HGRA3
Green 40HGREN
Greenhills 40HGRE1
Green Springs 40HGRES
Greenfield 40HGREE
Greenville 40HGRE2
Greenwich 40HGRE3
Grove City 40HGROV
Groveport 40HGRO1
Hamilton 40HHAMI
Hamler Village 40HHAML
Harrisburg 40HHRBG
Harrison 40HHARR
Hartville 40HHART
Haskins 40HHASK
Heath 40HHEAT
Hebron Village 40HHEBR
Hicksville 40HHICK
Highland Heights 4A0HHIHT
Highland Hills 40HHGHL
Hilliard 40HHILL
Hillsboro 40HHIL1
Hiram 40HHIRA
Holgate 40HHOLG
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Maintaining Payroll Tax Codes M anual

Ohio city Tax code
Holland 40HHOLL
Hopedale 40HHOPE
Hubbard 40HHUBB
Huber Heights 40HHUHT
Hudson 40HHUDS
Hunting Valley 40HHUNT
Huntsville 40HHUNV
Huron 40HHURO
Independence 40HINDE
Indian Hill Village 40HINDI
Ironton 40HIRON
Jackson Center 40HJACK
Jamestown 40HJAMS
Jefferson, OH 40OHJEFF
Jeffersonville 40HJFVL
Jewett 40HJEWT
Johnstown 40HJOHN
Joint Economic Devel opment 40HJEDD
District

Kalida 40HKALI
Kent 40HKENT
Kenton 40HKEN1
Kettering AOHKETT
Kirby 40HKIRB
Kirtland 40HKIRT
LaGrange 40HLAGR
Lakemore 40HLAK1
Lakeview Village 40OHLKVW
Lakewood 40HLAKE
Lancaster 40HLANC
Lebanon 40HLEBA
Leesburg Village 40HLEES
Leetonia 40OHLEET
Leipsic Village 40HLESC
Lewisburg 40HLEWI
Lexington 40OHLEXI
Liberty Center 40HLICT
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Ohio city Tax code
Lima 40HLIMA
Lincoln Heights 40HLINC
Linndae 40OHLINN
Lisbon 40HLISB
Lithopolis City 40OHLITH
Lockbourne Village 40HLOCB
Lockland 40HLOCK
Logan 40HLOGA
London 40HLOND
Lorain 40HLORA
Lordstown 40HLORD
Loudonville 40HLOUD
Louisville 40HLOUI
Loveland 40HLOVE
Lowellville 40HLOWE
Luckey 40HLUCK
Lyndhurst 40HLYND
Macedonia 40HMACE
Macedonia Northfield Center 40HMACN
TWP JEDD

Madeira 40HMADE
Madison 40HMADI
Maineville 40HMAIN
Malinta 40HMALI
Malta A0OHMALT
Malvern 40HMALV
Manchester 40HMANC
Mansfield 40HMANS
Mantua 4A40HMANT
Maple Heights 40HMAHI
Marble Cliff 40HMBCL
Mariemont 40HMARI
Marietta 40HMAR1
Marion 40HMAR2
Marshdlville 40HMARS
Martins Ferry A0HMTFY
Marysville 40HMARY
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Ohio city Tax code
Mason 40HMASO
Massillon 40HMASS
Maumee 40HMAUM
Mayfield Heights 40OHMYHT
Mayfield Village 40HMYVI
McClure 40HMCCL
McComb 40HMCCO
McConnelsville 40HMCCV
McDonald 40HMCDO
McGuffey Village 40HMCGU
M echanicsburg 40HMECH
Medina 40HMEDM
Mentor 40HMENT
Mentor-on-the-L ake 40HMELK
Metamore Village 40HMTRV
Miamisburg 40HMIAM
Middleburg Heights AOHMTHT
Middlefield 40HMIDD
Middle Point 40HMIDP
Middleport 40HMDPT
Middletown 40HMID1
Midvae 40HMIDV
Milan 40HMILV
Milford 40HMILF
Milford Center Village 40HMILC
Millbury 40OHMILL
Millersburg 40HMIL1
Mineral City 40HMINC
Minerva 40HMINE
Minerva Park Village 40HMINV
Mingo Junction 40HMING
Minster 40HMINS
Mogadore 40HMOGA
Monroe 40HMONR
Monroeville 40HMOVL
Montgomery 40HMONT
Montpelier 40HMON1
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Ohio city Tax code
Moraine 40HMORA
Moreland Hills 40HMORE
Morrow 40HMORO
Moscow 40HMOSC
Mount Eaton 40HMTEA
Mount Gilead 4A0HMTGI
Mount Healthy 40HMTHE
Mount Orab 40HMTOB
Mount Sterling A0OHMTST
Mount Vernon 40HMTVE
Munroe Falls 40HMUFA
Napoleon 40HNAPO
Navarre 40HNAV A
Nelsonville 40HNELS
New Albany 40HNEAL
New Bloomington 40HNWBN
New Boston 40HNEBO
New Bremen 40HNEBR
New Carlisle 40HNECA
New Concord 40HNECO
New Franklin A0HNWFK
New Knoxville 40OHNWKX
New Lebanon 40HNEWL
New Lexington 40HNELE
New London 40HNELO
New Miami A0HNEMT
New Philadelphia 40HNEPH
New Riegel Village 40HNEWR
New Washington 40HNWWA
New Waterford Village 40HNEWW
Newark 40HNEWA
Newburgh Heights 4A0HNEHT
Newcomers Town 40HNEWC
Newton Falls 40HNEFA
Newtown A0OHNEWT
Niles 40HNILE
North Baltimore 40HNOBL
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Ohio city Tax code
North Canton 40HNOCA
North College Hill 40HNOCH
North Kingsville 40HNOKI
North Lewisburg 40HNLEW
North Olmstead City 40HNOLM
North Perry 40HNRPE
North Randall 40HNRAN
North Ridgeville 40HNRRV
North Royalton 40HNROY
Northfield 40HNFIE
Northwood 40HNRTH
Norton 40HNRTN
Norwalk 40HNRWA
Norwood 40HNRWO
Oak Harbor 40HOAKH
Oakwood 40HOKCY
Oakwood Village 40HOAVI
Oakwood Village (Cuyahoga) 40HOAKW
Oberlin 40HOBER
Obetz 40HOBET
OctaVillage 40HOCTA
Ohio City 40HOHIO
Olmsted Falls 40HOLMS
Olmsted Jedd 40HOLMJ
Ontario 40HONTA
Orange 40HORAN
Orange Chagrin Highlands 40HORAC
JEDD

Oregon 40HOREG
Orrville 40HORRV
Orwell 40HORWE
Ottawa 40HOTTA
Ottawa Hills 40HOTTH
Ottoville 40HOTTV
Oxford 40HOXFO
Painesville 40HPAIN
Pandora 40HPAND
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Ohio city Tax code
Parma 40HPARM
Parma Heights 40HPAR1
Paulding 40HPAUL
Pemberville 40HPEMB
Peninsula 40OHPENI
Pepper Pike 40OHPEPP
Perry 40HPERY
Perrysburg 40HPERR
Perrysburg-Toledo JEDZ 40HPERT
Perrysville 40HPERV
Phillipsburg 40HPHIL
Pickerington 40HPICK
Piketon 40HPKTN
Pioneer 40HPION
Piqua 40HPIQU
Plain City 40HPLAI
Pleasant Hill Village 40HPLHV
Plymouth 40HPLYM
Pomeroy 40HPOMR
Port Clinton 40HPTCL
Port Washington 40HPTWA
Portsmouth 40HPORT
Powell Village 40HPOWL
Powhatan Point 40HPOPT
Ravenna 40HRAVE
Reading 40HREAD
Reminderville Twinsburg TWP | 4AOHREMT
JEDD

Reminderville Village 40HREMI
Reynoldsburg 40HREYN
Reynoldsburg E-Zone 40HREYE
Richfield 40HRICH
Richmond Heights 40OHRIHT
Richwood Village 40HVRWD
Ridgeway 40HRDGE
Rio Grande 40HRIOG
Ripley 40HRIPL
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Ohio city Tax code
Rittman 40HRITT
Riverside 40HRIVE
Rock Creek Village 40HRKCK
Rockford 40HROCK
Rocky River 40HRORI
Roseville 40HROSE
Rossford 40HROSS
Rossford/Toledo JEDZ 40HROST
Roswell 40HROSW
Russells Point 40HRSPT
Russia 40HRUSS
Sabina 40HSABI
Saint Bernard 40HSTBE
Saint Henry 40HSTHE
Saint Marys 40HSTMA
Saint Paris A0HSTPA
Salem 40HSALE
Sdineville 4A0HSALI
Sandusky 40HSAND
Sardinia 40HSARD
Scio 40HSCIO
Sebring 40HSEBR
Seven Hills 40HSEVE
Seville 40HSEVL
Shaker Heights AOHSHHT
Sharonville 40HSHRN
Shawnee Hills 40HSHWH
Sheffield 40HSHVI
Sheffield Lake 40OHSHLK
Shelby 40HSHEL
Sherrodsville 40HSHER
Sherwood 40OHSHWD
Shreve 40HSHRE
Sidney 40OHSIDN
Silver Lake 40HSILK
Silverton 40OHSILV
Smithville A0OHSMIT
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Ohio city Tax code
Solon 40HSOLO
South Amherst 40HSOAM
South Bloomfield 40HSOBL
South Charleston 40HSOCH
South Euclid 40HSOEU
South Lebanon 40HSOLE
South Russell 40HSRUS
South Solon 40HVSOS
South Zanesfield 40HSOZN
Spencerville 40HSPEN
Springboro 40HSPRB
Springdale 40OHSPGD
Springfield 40OHSPRI
Springfield Akron JEDD 40HSPRA
Springfield-Beckley 40HSPBE
Steubenville 40OHSTEU
Stone Creek Village 40HSTON
Stow 40HSTOW
Strasburg 40HSTRA
Streetsboro 40HSTRE
Strongsville 40HSTRO
Struthers 40HSTRU
Stryker 40HSTRY
Sugar Grove 40HSUGO
Sugarcreek 40HSUGA
Sunbury 40HSUNB
Swanton 40HSWAN
Sycamore Village 40HSYCA
Sylvania 40OHSYLV
Talmadge 40HTALL
Tiffin 4OHTIFF
Timberlake 40HTIMB
Tipp City 4OHTIPP
Toledo 40HTOLE
Tontogany 40HTONT
Toronto City 40HTORO
Trenton 40HTREN
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Ohio city Tax code
Trotwood 40HTROT
Troy 40HTROY
Tuscarawas 40HTUSC
Twinsburg 40HTWIN
Uhrichsville 40HUHRI
Union City Village 40HUNIO
University Heights 40HUNHT
Upper Arlington 40HUPAR
Upper Sandusky 40HUPSA
Urbana 40HURBA
Urbancrest 40HURBC
Utica 40HUTIC
Valley High Village 40HVALL
Valey View 40HVAVI
Valley View Village 40HVVVL
Van Wert 40HVAWE
Vandalia 40HVAND
Vermilion 40HVERM
Versalles 40HVERS
Village of Cairo 40HCAIR
Village of Paulding 40HPAUL
Wadsworth 40HWADS
Wakeman 40HWKMN
Walbridge 40HWALB
Walton Hills 40HWALT
Wapakoneta 40HWAPA
Warren 40HWARE
Warrensville Heights A0HWAHT
Washington 40HWASH
Waterville 40HWATE
Wauseon 40HWAUS
Waverly 40HWAVE
Wellington 40HWELL
Wellston 40HWLSN
Wellsville 40HWELS
West Alexandria 40HWEAL
West Carrollton 40HWCAR
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Ohio city Tax code
West Elkton 40HWSET
West Jefferson 40HWJEF
West Lafayette 40HWLAF
West Milton 40HWMIL
West Salem Village 40HWSTS
West Union City 40HWSTU
West Unity 40OHWUNI
Westerville 40HWSTV
Westfield Center 40HWEFI
Westlake 40HWEST
Weston 40HWESN
Whitehall A0HWHIT
Whitehouse 40HWHI1
Wickliffe 40HWICK
Willard 40HWIL1
Williamsburg 40HWILB
Willoughby 40HWILL
Willoughby Hills 40HWIHI
Willowick 40OHWIWK
Wilmington 40HWILM
Wilmot 40HWIL2
Windham 40HWIND
Wintersville A0HWINT
Woodlavn 40HWOO01
Woodmere Village 40HWOOD
Woodsfield 40HWO02
Woodstock 40HWDST
Wooster 40HWOO0S
Worthington 40HWORT
Wyoming 40HWYOM
Xenia 40OHXENI
Yellow Springs 40OHYESP
Y oungstown 40HY OUN
Zanesville 40HZANE

Ohio school districts
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Note: * denotes that the tax code isinactive.

Ohio schooal district Tax code
Ada Exempted Village 40H3301
AdenalLocal 40H7101
AnnaLoca (Shelby) 40H7501
Ansonia Local (Darke) 40H1901
Antwerp Loca (Paulding) 40H6301
ArcadiaLSD (Hancock) 40H3201
Arcanum Butler (Darke) 40H1902
Arlington Local (Hancock) 40H3202
Athens CSD 40H0502
Bellevue 40H3901
Berkshire Local 40H2801
Berne Union (Fairfield, Hocking) 40H2302
Bettsville Local 40H7401
Bexley CSD (Franklin) 40H2501
Big Walnut Loca 40H2101
Bloom Carroll Local (Fairfield) 40H2303
Bowling Green 40H8701
Bradford Exempted Village 40H5502
(Miami)

Bryan City 40H8601
Buckeye Centra Local (Crawford) 40H1701
Buckeye Valley 40H2102
National Trail LSD (Preble) 40H6802
Canal Winchester Local (Franklin) | 40H2502
Carey EVSD (Wyandot) 40H8801
Carlisle LSD (Warren) 40H8301
Cedar CIiff Local (Greene) 40H2902
Célina (Mercer) 40H5401
Centerburg Local (Knox) 40H4201
Central Local (Defiance) 40H2002
Circleville (Pickaway) 40H6501
Clermont-Northeastern Local 40H1303
(Clermont)

Cloverleaf LSD 40H5204
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Ohio schooal district Tax code
Coldwater Exempted Village 40H5402
(Mercer)

Columbiana Exempted Village 40H1502
Columbus Grove Loca (Putnam) 40H6901
Continental Local (Putham) 40H6902
Cory Rawson Local (Hancock) 40H3203
Coventry Local 4A0H7704*
Covington Exempted Village 40H5503
Crestview LSD (Van Wert) 40H8101
Crestview Local Public 40H1503
(Columbiana)

Danville Local (Knox) 40H4202
Dalton Loca 40H8502
Defiance City (Defiance) 40H2003
Eastwood LSD 40H8702
Eaton City 40H6803
Edgerton Local (Williams) 40H8602
Elmwood Local (Wood) 40H8703
Evergreen Loca (Fulton) 40H2602
Fairbanks Local (Union) 40H8001
Fairborn City (Greene) 40H2903
Fairfield Union Loca (Fairfield) 40H2304
Fairlawn Local (Shelby) 40H7503
Fort Loramie Local 40H7504
Fort Recovery Local (formerly 40H5406
South West Local )(Mercer)

Franklin Monroe 40H1903
Fremont City 40H7202
Gorham-Fayette Local (Fulton) 40H2603
Goshen Local (Clermont) 40H1305
Greenfield EVSD (Highland) 40H3603
Greenview Local (Greene) 40H2904
Greenville City (Darke) 40H1904
Hardin Northern Local (Hardin) 40H3302
Hardin-Houston Local (Shelby) 40H7505
Hicksville Exempted Village 40H2004
(Defiance)

Highland Local (Morrow) 40H5902
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Hillsboro City (Highland) 40H3604
Holgate Local (Henry) 40H3501
Jefferson Local 40H4901
Jennings (Putnam) 40H6903
Johnstown-Monroe 40H4503
Jonathan Alder LSD 40H4902
Kalinda Loca (Putnam) 40H6904
Kenton City (Hardin) 40H3303
Lakota LSD (Sandusky) 40H7204
Lancaster CSD 40H2305
Ledgemont Local 40H2805
Leipsic Local (Putnam) 40H6905
Liberty-Benton Local 40H3205
Liberty Center Local (Henry) 40H3502
Liberty-Union Thurston Local 40H2306
(Fairfield)

Licking Valley 40H4506
Logan Elm LSD (Pickaway) 40H6502
London City (Madison) 40H4903
Loudonville-Perrysville Exempted | 40H0303
Village (Ashland)

Madison Local (Butler) 40H0905
Mad River-Green Local (Clark) 40H1201*
Massillon City (Stark) 40H7609*
McComb Local (Hancock) 40H3206
Mechanicsburg Exempted Village | 40H1102
(Champaign)

Miami East Local (Miami) 40H5504
Millcreek-West Unity 40H8604
Miller-New Clev 40OH6906
Minster LSD 40H0601
Mississinawa Valley Local (Darke) | 40H1905
Mohawk Loca (Wyandot) 40H8802
Montpelier EVSD 40HB8605
Mount Gilead Exempted Village 40H5903
Newark City (Licking) 40H4507
New Bremen LSD (Auglaize) 40H0602
New Knoxville LSD (Auglaize) 40H0603
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New Lebanon Local 40H5708
(Montgomery)

New London Local (Huron) 40H3903
New Miami Loca (Butler) 40H0907
New Reigel Local (Seneca) 40H7404
Newton Local 40H5506
North Union Loca (Union) 40HB003
Northmor Local 40H5904
Northridge Local (Licking) 40H4509
Northwestern Local (Wayne) 40H8505
Norwalk City (Huron) 40H3904
Oberlin City (Lorain) 40H4712
Old Fort LSD (Seneca) 40H7405
Otsego 40H8707
Ottowa-Glandorf 40H6907
Pandora-Gilboa 40H6909
Parkway Local (Mercer) 40H5405
Patrick Henry Loca (Henry) 40H3504
Paulding Exempted Village 40H6302
(Paulding)

Perrysburg Exempted Village 40H8708
(Wood)

Pettisville LSD (Fulton) 40H2604
Pickerington Local (Fairfield) 40H2307
Piqua City (Miami) 40H5507
Plymouth Local (Richland) 40H7007
Preble-Shawnee Local (Preble) 40H6804
Preble Twin Valey (Preble) 40H6805
Reynoldsburg City (Franklin) 40H2509
Richmond Heights LSD 40H1825*
(Cuyahoga)

Ridgemont Local (Hardin) 40H3304
Riverdale Local (Hardin) 40H3305
Riverside Local 40H4604
Ross (Butler) 40H0908
RussiaLoca (Shelby) 40H7507
Sebring Local 40H5008
Seneca East LSD (Seneca) 40H7406
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Shelby City (Richland) 40H7008
South Central Local (Huron) 40H3905
Southeast Local 40H1205
(Clark)

Southeastern LSD (Ross) 40H7105*
Southwest Licking Local (Licking) | 40H4510
Southwest LSD 40H3118
Spencerville LC 40H0209
Springfield Local (Mahoning) 40H5010
Stryker Loca (Williams) 40H8607
Swanton LSD (Fulton) 40H2606
Talawanda CSD (Butler) 40H0909
Teays Valley Loca (Pickaway) 40H6503
Tri-Village Loca (Darke) 40H1906
Triad Local (Champaign) 40H1103
Troy CSD 40H5509
Union-Scioto Local (Ross) 40H7106
United Local (Columbiana) 40H1510
Upper Sandusky Exempted Village | 40H8803
(Wyandot)

Upper Scioto Valey (Hardin) 40H3306
Valley View Loca (Montgomery) | 40H5713
Vanlue (Hancock) 40H3208
Van Wert City 40H8104
Versailles EVSD (Darke) 40H1907
Walnut Township LSD (Fairfield) 40H2308
Wapakoneta City (Auglaize) 40H0605
Wayne Trace Local (Paulding) 40H6303
Waynesfield-Goshen Local 40H0606
(Auglaize)

Wellington Exempted Village 40H4715
(Lorain)

West Liberty-Salem (Champaign) 40H1105
Western Reserve Local (Huron) 40H3906
Wilmington School District 40H1404
Wyoming City (Hamilton) 40H3122
Xenia City (Greene) 40H2906
Y ellow Springs Exempted Village | 40H2907
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Pennsylvania municipalities

Note:

A (on page 57)
B (on page 60)
C (on page 66)
D (on page 74)
E (on page 76)
F (on page 81)
G (on page 85)
H (on page 87)

| (on page 91)

J (on page 92)
K (on page 94)
L (on page 95)
M (on page 101)
N (on page 107)
O (on page 112)
P (on page 114)
Q (on page 119)
R (on page 120)
S (on page 123)
T (on page 132)
U (on page 135)
V (on page 137)
W (on page 138)

X, Y, Z (on page 146)

A

* denotes that the tax code isinactive.
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Pennsylvania County M unicipal School District School
municipality Tax Code District
Tax Code
Abbott TWP Potter 4PAABBT Galeton Area 4PA5328
Abbottstown Boro  [Adams 4PAABBO Conewago Valley |4PA0116
Abington TWP Lackawanna 4PAABIN Abington Heights  [4PA3503
Abington TWP Montgomery 4PAABI2 Abington 4PA4603
Adams TWP Butler APAADAM Mars Area 4PA1050
Adams TWP Cambria 4PAADA1 Forest Hills 4PA1122
Adams TWP Snyder 4APAADA2 Midd-West 4PA5550
Adamsburg Boro  [Westmoreland [4PAADA4 Hempfield Area 4PA6538
Adamstown Boro Lancaster 4APAADAS Cocalico 4PA3613
Addison Boro Somerset 4PAADDI Turkeyft Vlly Area [4PA5684
Addison TWP Somerset APAADDT Turkeyft Vlly Area [4PA5684
Akron Boro Lancaster 4APAAKRN Ephrata Area 4PA 3626
AlbaBoro Bradford 4PAALB1 Troy Area 4PA0866
Albany TWP Berks 4APAALBA Kutztown Area 4PA0640
Albany TWP Bradford 4PAALBR Wyalusing Area 4PA0890
Albion Boro Erie 4PAALBO Northwestern 4PA2585
Alburtis Boro Lehigh 4PAALBU East Penn 4PA3923
Aldan Boro Delaware 4APAALDA William Penn 4PA2396
Aleppo TWP Allegheny 4PAALEL Quaker Valley 4APA0277
Aleppo TWP Greene 4PAALE2 West Greene 4PA3085
Alexandria Boro Huntingdon APAALEX JuniataValley 4PA3128
Aliquippa City Beaver 4PAALIQ Aliquippa 4PA0405
Allegheny TWP Blair 4PAALTB Hollidaysburg Area [4PA0735
Allegheny TWP Butler 4PAALL1 Alleg-Clarion 4PA1603
Valley
Allegheny TWP Cambria APAALL2 Penn Cambria 4PA1160
Allegany TWP Potter APAALLT Coudersport Area  |[4PA5313
Allegany TWP Potter 4PAALLS Northern Potter 4PAS5355
Allegheny TWP Somerset 4APAALL3 Berlin 4PA5610
Brothersvalley

Allegheny TWP Venango APAALLG Titusville Area 4PA6172
Allegheny TWP Westmoreland  |4PAALL4 Kiski Area 4PA6544
Allen TWP Northampton 4PAALLN Northampton Area [4PA4849
Allenport Boro Washington 4PAALLB Cdlifornia 4PA6315
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Pennsylvania County Municipal School District School
municipality Tax Code District
Tax Code
Allentown City Lehigh 4PAALLE Allentown City 4PA3903
Allison TWP Clinton 4PAALLS Keystone Central  [4PA1836
Alsace TWP Berks 4PAALSA Oley Valley 4PA0665
Altoona City Blair 4APAALTO Altoona Area 4PA0705
Ambler Boro Montgomery 4APAAMBL Wissahickon 4PA4693
Ambridge Boro Beaver 4PAAMB1 Ambridge Area 4PA0407
Amity TWP Berks 4PAAMIL Daniel Boone Area [4PA0615
Amity TWP Erie 4PAAMIT Wattsburg Area 4PA2597
Amwell TWP Washington APAAMWE  [Trinity Area 4PA6380
Annin TWP Mckean 4PAANNI Port Allegany 4PA4263
Annville TWP Lebanon 4PAANNV Annville-Cleona  [4PA3803
Anthony TWP Lycoming APAANTH Jersey Shore Area  [4PA4140
Anthony TWP Montour 4PAANT1 Warrior Run 4PA4980
AntisTWP Blair 4PAANTS Bellwood-Antis 4PA0710
Antrim TWP Franklin 4PAANTR Greencastle-Antrim |4PA2830
Apolacon TWP Susguehanna 4PAAPOL*  |Montrose Area 4PA5845*
Apollo Boro Armstrong 4PAAPPO Apollo-Ridge 4PA0306
Applewold Boro Armstrong 4PAAPPL Armstrong 4PA0308
Ararat TWP Susguehanna 4PAARAR*  |Susguehanna 4PA5865*
Comm
Archbald Boro Lackawanna 4PAARCH Valley View 4PA3584
ArendtsvilleBoro  [Adams 4PAAREN Upper Adams 4PA0185
Armagh Boro Indiana 4PAARMA United 4PA 3280
Armagh TWP Mifflin 4PAARM1 Mifflin County 4PA4446
ArmeniaTWP Bradford 4PAARME Troy Area 4PA0866
Armstrong TWP Indiana 4APAARMS Indiana Area 4PA 3237
Armstrong TWP Lycoming APAARMT South Williamsport |[4PA4161
Arnold City Westmoreland  [4PAARNO New Kensngtn- 4PA6563
Arnld
AronaBoro Westmoreland  [4PAARON Y ough 4PA6589
Ashland Boro Schuylkill 4PAASHL North Schuylkill  [4PA5450
Ashland TWP Clarion 4APAASH2 Keystone 4PA1665
Ashley Boro Luzerne 4PAASH3 Hanover Area 4PA4030
Ashville Boro Cambria 4PAASHV Penn Cambria 4PA1160
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Pennsylvania County M unicipal School District School
municipality Tax Code District
Tax Code
Aspinwall Boro Allegheny APAASPI Fox Chapel Area  |4PA0239
Aston TWP Delaware 4APAASTN Penn-Delco 4PA2369
Asylum TWP Bradford 4APAASYL Towanda Area 4PA0865
Atglen Boro Chester APAATGL Octorara Area 4PA1565
Athens Boro Bradford APAATH1 Athens Area 4PA0805
Athens TWP Bradford 4APAATH3 Athens Area 4PA0805
Athens TWP Crawford 4APAATHA Penncrest 4PA2047
Atwood Boro Armstrong APAATWO  |Armstrong 4PA0308
Auburn Boro Schuylkill 4PAAUBU Blue Mountain 4PA5408
Auburn TWP Susguehanna APAAUSQ Elk Lake 4PA5825
Austin Boro Potter 4PAAISL Austin Area 4PA5303
Avaon Boro Allegheny 4APAAVAL Northgate 4PA0268
Avis Boro Clinton 4PAAVIS Jersey Shore Area  |4PA4140
AvocaBoro Luzerne 4PAAVOC Pittston Area 4PA4066
Avondale Boro Chester 4PAAV 02 Avon Grove 4PA1505
Avonmore Boro Westmoreland  |4PAAVON Kiski Area 4PA6544
Ayr TWP Fulton APAAYRT Central Fulton 4PA2913
B
* denotes that the tax code is inactive.
Pennsylvania County M unicipal School District School
municipality Tax Code District
Tax Code
Baden Boro Beaver 4PABAD1 Ambridge Area 4PA0407
Bald Eagle TWP Clinton 4PABALL1 Keystone Central  [4PA1836
Baldwin Boro Allegheny 4PABAL3 Baldwin-Whitehall [4PA0211
Baldwin TWP Allegheny 4PABAL4 Baldwin-Whitehall [4PA0211
Bally Boro Berks 4PABALL Boyertown Area  [4PA0607
Bangor Boro Northampton APABANG Bangor Area 4PA4808
Banks TWP Carbon 4PABANS Hazleton Area 4PA4033
Banks TWP Indiana 4PABANK Punxsutawney Area |[4PA3380
Barkeyville Boro Venango 4PABARK Franklin Area 4PA6122
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Tax Code
Barnesboro Boro Cambria 4PABARN*  |Northern Cambria |4PA11BB*
Barnett TWP Forest 4PABATJ Forest Area 4PA2720
Barnett TWP Jefferson APABATF Brookville Area 4PA3308
Barr TWP Cambria 4PABARR Northern Cambria |4PA1145
Barree TWP Huntingdon 4PABARE JuniataValley 4PA3128
Barrett TWP Monroe 4PABAR2 Pocono Mountain  [4PA4554
Barry TWP Schuylkill 4PABARY Tri-Valey 4PA5478
Bart TWP Lancaster 4PABART Solanco 4PA3670
Bastress TWP Lycoming 4APABAST Jersey Shore Area  [4PA4140
Bath Boro Northampton 4PABATH Northampton Area [4PA4849
Bede TWP Juniata 4PABEAL Juniata County 4PA 3436
Bedllsville Boro Washington 4PABEAS Bethlehem-Center [4PA6310
Bear Creek TWP Luzerne 4PABECR Wilkes-Barre Area (4PA4088
Bear Creek Village |[Luzerne 4PABRCR Wilkes-Barre Area [4PA4088
Boro
Bear Lake Boro Warren 4PABEAR Warren County 4PA6283
Beaver Boro Beaver 4PABEA2 Beaver Area 4PA0412
Beaver TWP Clarion 4PABEA3 Keystone 4PA1665
Beaver TWP Columbia 4APABEA4 Bloomsburg 4PA1912
Beaver TWP Crawford 4PABEAS Conneaut 4PA2010
Beaver TWP Jefferson 4PABEAG6 Brookville Area 4PA3308
Beaver TWP Snyder 4PABEA7 Midd-West 4PA5550
Beaver Fals City Beaver 4PABEF1 Big Beaver Falls  |4PA0415
Beaver Meadows Carbon 4PABEME Hazleton Area 4PA4033
Boro
Beavertown Boro Snyder 4PABEBS Midd-West 4PA5550
Beccaria TWP Clearfield 4PABECC Glendale 4PA1730
BechtelsvilleBoro |Berks 4PABECH Boyertown Area  [4PA0607
Bedford Boro Bedford 4PABED1 Bedford Area 4PA0510
Bedford TWP Bedford 4PABED2 Bedford Area 4PA0510
Bedminster TWP Bucks 4PABEDM Pennridge 4PA0981
Beech Creek Boro  |Clinton 4PABEE2 Keystone Central  |4PA1836
Beech Creek TWP  [Clinton 4PABEE3 Keystone Central  |4PA1836
Belfast TWP Fulton 4PABELF Southern Fulton 4PA2975
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Tax Code
Bell TWP Clearfield 4PABEL?2 Purchase Line 4PA3273
Bell TWP Jefferson 4PABETJ Punxsutawney Area |[4PA3380
Bell TWP Westmoreland ~ [4PABEL3 Kiski Area 4PA6544
Bell Acres Boro Allegheny 4PABELA Quaker Valley 4APA0277
BelleVernon Boro  |Fayette 4PABELS8 Belle Vernon Area [4PA6506
Bellefonte Boro Centre 4PABEL6 Bellefonte Area 4PA1411
Bellevue Boro Allegheny 4PABELL Northgate 4PA0268
Bellwood Boro Blair 4PABE10 Bellwood-Antis 4PAQ710
Ben Avon Boro Allegheny 4PABENA Avonworth 4PA0207
Ben Avon Heights  |Allegheny 4PABEN1 Avonworth 4PA0207
Boro
BendersvilleBoro  |Adams 4PABEND Upper Adams 4PA0185
Benezette TWP Elk 4PABENE St Marys Area 4PA2480
Benner TWP Centre 4PABENN Bellefonte Area 4PA1411
Benner TWP Centre 4PABENS8 State College Area |4PA1480
Bensalem TWP Bucks 4PABEM9 Bensalem 4PA0910
Township
Benson Boro Somerset 4PABENS Conemaugh TWP  |4PA5618
Area
BentleyvilleBoro  |Washington 4APABENY Bentworth 4PA6309
Benton Boro Columbia 4PABENG Benton Area 4PA1910
Benton TWP Columbia 4PABEN3 Benton Area 4PA1910
Benton TWP Lackawanna 4PABENS Lackawanna Trail [4PA6650
Berlin Boro Somerset 4PABER1 Berlin 4PA5610
Brothersvalley
Berlin TWP Wayne 4PABER4* Wayne Highlands [4PA6487*
Bern TWP Berks 4PABERT Schuylkill Valley |4PA0675
Bernville Boro Berks 4PABERN Tulpehocken Area |4PA0680
Berrysburg Boro Dauphin 4PABERY Upper Dauphin 4PA2290
Area
Berwick Boro Columbia APABEW1 Berwick Area 4PA1911
Berwick TWP Adams 4APABEW?2 Conewago Valley |4PA0116
Bessemer Boro Lawrence 4PABESS Mohawk Area 4PA3750
Bethany Boro Wayne 4PABET9* Wayne Highlands [4PA6487*
Bethel TWP Armstrong 4PABETH Armstrong 4PA0308
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Tax Code
Bethel TWP Berks 4PABET1 Tulpehocken Area [4PA0680
Bethel TWP Fulton 4PABETF Southern Fulton 4PA2975
Bethel TWP Lebanon 4PABET2 Northern Lebanon [4PA3850
Bethel TWP Delaware APABETL* Garnet Valley 4PA2341*
Bethel Park Boro Allegheny 4APABEPM Bethel Park 4PA0212
Bethlehem City Lehigh 4PABETS Bethlehem Area  [4PA4810
Bethlehem City Northampton 4PABET6 Saucon Valley 4PA4860
Bethlehem City Northampton 4PABET7 Bethlehem Area 4PA4810
Bethlehem TWP Northampton 4PABETS8 Bethlehem Area 4PA4810
Big Beaver Boro Beaver 4PABIOB Big Beaver Falls  [4PA0415
Big Run Boro Jefferson 4PABIGR Punxsutawney Area|4PA3380
Bigler TWP Clearfield 4PABIGL Moshannon Valley [4PA1750
Biglerville Boro Adams 4PABIGV Upper Adams 4PA0185
Bingham TWP Potter 4PABING Northern Potter 4PAS5355
Birdsboro Boro Berks 4PABIRD Daniel Boone Area |[4PA0615
Birmingham Boro  [Huntingdon 4PABIRM Tyrone Area 4PA0780
Birmingham TWP  |Chester 4PABIRH* Unionville-Chadds |4PA1585*
Ford
Black TWP Somerset 4PABLCK Rockwood Area  [4PA5663
Black Creek TWP  [Luzerne 4PABLCR Hazleton Area 4PA4033
Black Lick TWP Indiana 4PABLAI Blairsville- 4PA3211
Saltsburg
Blacklick TWP Cambria 4PABLCA Blacklick Valley  [4PA1106
Blain Boro Perry 4PABLA3 West Perry 4PA5080
Blaine TWP Washington 4PABLA4 McGuffey 4PA6339
Blair TWP Blair 4PABLAG6 Hollidaysburg Area [4PA0735
Blairsville Boro Indiana 4PABLAY Blairsville- 4PA3211
Saltsburg
Blakely Boro Lackawanna 4PABLA9 Valley View 4PA3584
Blawnox Boro Allegheny 4PABLWN Fox Chapel Area  |4PA0239
Bloom TWP Clearfield 4PABLOO Dubois Area 4PA1720
Bloomfield Boro Perry 4PABLO1 West Perry 4PA5080
Bloomfield TWP Bedford 4PABLOT Northn Bedford Co [4PA0560
Bloomfield TWP Crawford 4PABLO2 Union City Area  |4PA2591
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Blooming Grove Pike 4APABLOM*  [Wallenpaupack 4PA6483*
TWP Area
Blooming Valley Crawford 4APABLMG Penncrest 4PA2047
Boro
Bloomsburg Town  [Columbia 4PABLMB Bloomsburg Area  [4PA1912
Bloss TWP Tioga 4PABLSS Southern Tioga 4PA5970
Blosshurg Boro Tioga 4PABLS1 Southern Tioga 4PA5970
Blythe TWP Schuylkill APABLYT Saint Clair Area  |4PA5468
Boggs TWP Armstrong 4PABOG2 Armstrong 4PA0308
Boggs TWP Centre 4PABOGG Bald Eagle Area  [4PA1410
Boggs TWP Clearfield 4PABOGT Philipsburg-Osceolal4PA1770
ASD
Bolivar Boro Westmoreland  [4PABOLI Ligonier Valley 4PA6549
BonneauvilleBoro |Adams 4PABONN Conewago Valley |4PA0116
Bonneauville Boro [Adams 4PABON2 Littlestown Area  [4PA0152
Boswell Boro Somerset 4PABOS1 North Star 4PA5655
Bowmanstown Boro [Carbon 4PABOWM  |Palmerton Area 4PA1365
Boyertown Boro Berks 4PABOY 2 Boyertown Area  |4PA0607
Brackenridge Boro  |Allegheny 4PABRAB Highlands 4PA0247
Braddock Boro Allegheny 4PABRA1 Woodland Hills 4PA0299
Braddock Hills Boro |Allegheny 4PABRAD Woodland Hills 4PA0299
Bradford City Mckean 4PABRD1 Bradford Area 4PA4208
Bradford TWP Clearfield 4PABRD3 Clearfield Area 4PA1710
Bradford TWP Mckean 4PABRDA4 Bradford Area 4PA4208
Bradford Woods Allegheny 4PABRD6 North Allegheny  [4PA0268
Boro
Brady TWP Butler 4PABRDS8 Slippery Rock ASD [4PA1075
Brady TWP Clarion 4PABRTW Karns City Area  |4PA1036
Brady TWP Clearfield 4APABRDC Dubois Area 4PA1720
Brady TWP Huntingdon 4PABRD9 Huntingdon Area  [4PA3125
Brady TWP Lycoming 4PABR11 Montgomery Area [4PA4150
Bradys Bend TWP  |Armstrong 4PABRBN Karns City Area  [4PA1036
Braintrim TWP Wyoming 4PABRNI Wyalusing Area 4PA0890
Branch TWP Schuylkill 4PABRNC Minersville Area  [4PA5447
Bratton TWP Mifflin 4PABRTT Mifflin County 4PA4446
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municipality Tax Code District
Tax Code
Brecknock TWP Berks 4PABRCK Govenor Mifflin ~ |[4PA0630
Brecknock TWP Lancaster 4PABRC1 Eastern Lancaster  [4PA3623
Co
Brentwood Boro Allegheny 4PABREN Brentwood Boro  [4PA0214
Briar Creek Boro Columbia 4PABRI1 Berwick Area 4PA1911
Briar Creek TWP Columbia 4PABRIA Berwick Area 4PA1911
Bridgeport Boro Montgomery 4PABRG1 Upper Merion Area |4PA4684
Bridgeton TWP Bucks 4PABRG2 Palisades 4PA0980
Bridgeville Boro Allegheny 4PABRG3 Chartiers Valley 4PA0217
Bridgewater Boro  [Beaver 4PABRGS Beaver Area 4PA0412
Bridgewater TWP  [Susquehanna 4PABRID Montrose Area 4PA5845
Brighton TWP Beaver 4PABRG6 Beaver Area 4PA0412
Brishin Boro Clearfield 4PABRSB Moshannon Valley [4PA1750
Bristol Boro Bucks 4PABRIS Bristol Boro 4PA0913
Bristol TWP Bucks 4PABRIT Bristol Township  [4PA0914
Broad Top TWP Bedford 4PABRT1 Tussey Mountain ~ [4PA0580
Broad Top City Boro |Huntingdon 4PABRTO Tussey Mountain ~ [4PA0580
Brockway Boro Jefferson 4PABRK1 Brockway Area 4PA3307
Brokenstraw TWP  [Warren APABRST Warren County 4PA6283
Brookfield TWP Tioga 4PABRO1 Northern Tioga 4PA5960
Brookhaven Boro Delaware 4PABROK Penn-Delco 4PA2369
Brooklyn TWP Susguehanna 4PABRO2 Mountain View 4PA5846
Brookville Boro Jefferson 4PABROV Brookville Area 4PA3308
Brothersvalley TWP |Somerset 4PABRVA Berlin 4PA5610
Brothersvalley

Brown TWP Lycoming 4APABRWN  |Jersey Shore Area |4PA4140
Brown TWP Mifflin 4PABRW1 Mifflin County 4APA4446
Brownstown Boro  [Cambria 4PABRW3 Ferndale Area 4PA1120
Brownsville Boro Fayette 4PABRWS5 Brownsville Area  [4PA2608
Brownsville TWP  |Fayette 4APABRW6 Brownsville Area [4PA2608
Bruin Boro Butler 4PABRUI Karns City Area  [4PA1036
Brush Creek TWP  [Fulton 4PABRUC Southern Fulton 4PA2975
Brush Valley TWP [Indiana 4PABRU2 United 4PA3280
Bryn Athyn Boro Montgomery 4PABRYA Bryn Athyn 4PA4605
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Buck TWP Luzerne 4PABUCK Wilkes-Barre Area [4PA4088
Buckingham TWP  |Bucks 4PABUCH Central Bucks 4PA0921
Buckingham TWP  |Wayne 4PABUC1* |Wayne Highlands |4PA6487*
Buffalo TWP Butler 4PABUF1 Freeport Area 4PA0330
Buffalo TWP Perry 4PABUF2 Newport 4PA5040
Buffalo TWP Union 4PABUF3 Mifflinburg Area  [4PA6050
Buffalo TWP Washington 4PABUF4 McGuffey 4PA6339
Buffington TWP Indiana 4PABUF7 United 4PA 3280
Bullskin TWP Fayette 4PABULL Connéllsville 4PA2613
Burgettstown Boro  |Washington 4PABURG Burgettstown Area [4PA6312
Burlington Boro Bradford 4PABUR3 Troy Area 4PA0866
Burlington TWP Bradford 4PABURT Troy Area 4PA0866
Burnham Boro Mifflin 4PABURN Mifflin County 4PA4446
Burnside Boro Clearfield 4PABUND Purchase Line 4PA3273
Burnside TWP Centre 4PABURS Bald Eagle Area  [4PA1410
Burnside TWP Clearfield APABUNT Harmony Area 4PA1735
Burrell TWP Armstrong 4PABUR9 Armstrong 4PA0308
Burrell TWP Indiana 4PABURY7 Blairsville- 4PA3211
Saltsburg
Bushkill TWP Northampton 4PABUSH Nazareth Area 4PA 4848
Butler City Butler 4PABUTL Butler Area 4PA1012
Butler TWP Adams 4PABUT2 Upper Adams 4PA0185
Butler TWP Butler 4PABUTS3 Butler Area 4PA1012
Butler TWP Luzerne 4PABUT4 Hazleton Area 4PA4033
Butler TWP Schuylkill 4PABUTS North Schuylkill 4PA5450
C
* denotes that the tax code is inactive.
Pennsylvania County M unicipal School District School
municipality Tax Code District
Tax Code
Cadogan TWP Armstrong 4PACADO Armstrong 4PA0308
Caernarvon TWP Berks 4APACAER Twin Valey 4PA0681
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Tax Code
Caernarvon TWP Lancaster 4PACAE1 Eastern Lancaster  |4PA3623
CaliforniaBoro Washington 4PACALI CaliforniaASD 4PA6315
Callensburg Boro Clarion 4PACALL Keystone 4PA1665
Callery Boro Butler 4PACAL3 Seneca Valley 4PA1079
Callimont Boro Somerset 4PACALM Meyersdale Area  [4PA5652
CanTWP Chester 4PACALN Coatesville Area  |[4PA1519
Cambria TWP Cambria 4PACAMB Central Cambria  |4PA1113
Cambridge TWP Crawford 4PACAM3 Penncrest 4PA2047
Cambridge Springs |Crawford 4APACAM6 Penncrest 4PA 2047
Boro
Camp Hill Boro Cumberland APACAHI Camp Hill 4PA2110
Canaan TWP Wayne 4PACAAN Western Wayne 4PA 6489
Cana TWP Venango 4APACANA Franklin Area 4PA6122
Canoe TWP Indiana 4APACANE Marion Center Area|4PA3252
Canoe TWP Indiana 4APACANS Punxsutawney Area [4PA3380
Canonsburg Boro Washington 4PACAN1 Canon-McMillan  |4PA6317
Canton Boro Bradford 4APACAN4 Canton Area 4PA0810
Canton TWP Bradford 4PACANS8 Canton Area 4PA0810
Canton TWP Washington 4APACANG Trinity Area 4PA6380
Carbon TWP Huntingdon APACART Tussey Mountain ~ [4PA0580
Carbondale City Lackawanna 4PACAR1 Carbondale Area  |4PA3513
Carbondale TWP Lackawanna 4PACAR2 Lakeland 4PA3546
Carlise Boro Cumberland 4PACARL Carlisle Area 4PA2111
CarmichaelsBoro  |Greene 4APACARY7 Carmichaels Area |4PA3013
Carnegie Boro Allegheny 4APACARA Carlynton 4PA0216
Carroll TWP Perry 4PACA10 West Perry 4PA5080
Carroll TWP Washington 4PACA11 Ringgold 4PA6370
Carroll TWP York 4PACA12 Northern Y ork 4PA6746
Carroll Valey Boro |Adams 4PACA09 Fairfield Area 4PA0130
Carrolltown Boro Cambria 4PACAL4 CambriaHeights  |4PA1112
Cascade TWP Lycoming 4PACA16 Montoursville Area [4PA4151
Cass TWP Huntingdon 4PACASS Southern 4PA3175
Huntingdon
Cass TWP Schuylkill 4APACAST Minersville Area  [4PA5447
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Cassandra Boro Cambria 4PACASL Portage Area 4PA1163
Casselman Boro Somerset 4APACAS2 Rockwood Area  [4PA5663
Cassville Boro Huntingdon 4PACAS3 Southern 4PA3175
Huntingdon
Castanea TWP Clinton 4PACASS Keystone Central  [4PA1836
Castle Shannon Boro |Allegheny 4APACASH Bethel Park 4PA0212
Castle Shannon Boro |Allegheny 4APACAHA Keystone Oaks 4PA0250
Catasaugua Boro Lehigh APACATA CatasauquaArea  |4PA3913
Catawissa Boro Columbia 4PACATS3 Southern Columbia |4PA1975
Catawissa TWP Columbia 4PACATA Southern Columbia |4PA1975
Catawissa TWP Columbia 4PACATS Bloomsburg Area  [4PA1912
Catharine TWP Blair 4APACATH Williamsburg 4PA0790
Comm
Cecil TWP Washington 4PACECI Canon-McMillan  |4PAG317
Center TWP Beaver 4PACEN2 Center Area 4PA0419
Center TWP Butler APACENT Butler Area 4PA1012
Center TWP Greene 4PACEN3 West Greene 4PA3085
Center TWP Indiana 4PACEN4 Homer-Center 4PA3233
Center TWP Snyder 4PACEN5 Midd-West 4PA5550
Centerport Boro Berks 4PACE11 Schuylkill Valley |4PA0675
Centerville Boro Crawford 4PACE12 Titusville Area 4PAB172
Centerville Boro Washington 4PACE13 Bethlehem-Center [4PA6310
Central City Boro  |Somerset 4PACE19 Shade-Central City |4PA5672
Centralia Boro Columbia 4PACNTR Mount Carmel Area|4PA4951
Centre TWP Berks 4PACNT1 Schuylkill Valley |4PA0675
Centre TWP Perry 4PACNTP West Perry 4PA5080
CentreHall Boro |Centre 4PACNT2 PennsValley Area [4PA1470
Ceres TWP Mckean 4PACERE Otto-Eldred 4PA4260
Ceres TWP Mckean 4PACER2 Oswayo Valley 4PA5375
Chadds Ford TWP  |Delaware 4APACHAD Unionville-Chadds |4PA1585
Ford
Chafant Boro Allegheny 4PACHAL Woodland Hills 4PA0299
Chafont Boro Bucks APACHAT Central Bucks 4PA0921
Chambersburg Boro |Franklin 4PACHAM Chambersburg Area|4PA2813
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Chanceford TWP York 4PACHAN Red Lion Area 4PAG6755
Chapman Boro Northampton 4APACHAP Northampton Area [4PA4849
Chapman TWP Clinton 4PACHA4 Keystone Central  [4PA1836
Chapman TWP Snyder 4PACHAS5 Selinsgrove Area  |4PA5571
Charleroi Boro Washington 4PACHR1 Charleroi Area 4PA6318
Charleston TWP Tioga 4PACHRS Wellshoro Area 4PA5985
Charlestown TWP  |Chester 4PACHAS Great Valley 4PA1535
Chartiers TWP Washington 4PACHAY Chartiers-Houston |4PA6319
Chatham TWP Tioga APACHTP Northern Tioga 4PA5960
Cheltenham TWP  |Montgomery APACHLT Cheltenham 4PA4613
Cherry TWP Butler 4APACHRR Moniteau 4PA1053
Cherry TWP Sullivan 4PACHER Sullivan County 4PA5763
Cherry Grove TWP  |Warren 4PACHR2 Warren County 4PA6283
Cherry Ridge TWP  |Wayne 4APACHR6*  |Wayne Highlands |4PA6487*
Cherry Tree Boro Indiana 4PACHE9 Harmony Area 4PA1735
Cherry Valley Boro |Butler 4PACHR3 Moniteau 4PA1053
Cherryhill TWP Indiana 4PACHR4 Penns Manor Area [4PA3263
Cherrytree TWP Venango 4PACHR5 Titusville Area 4PA6172
Chest SpringsBoro |Cambria 4APACHE2 CambriaHeights  |4PA1112
Chest TWP Clearfield 4PACHE1 Harmony Area 4PA1735
Chest TWP Cambria 4APACHES CambriaHeights  |4PA1112
Chester City Deaware 4PACHE4 Chester-Upland 4PA2312
Chester TWP Delaware 4PACHO7 Chester-Upland 4PA2312
Chester Heights Delaware APAHCET*  [Garnet Valley 4PA2341*
Boro
Chester Hill Boro Clearfield 4PACHES Philipsburg-Osceolal4PA1770
Chestnuthill TWP  |Monroe 4APACHE7 Pleasant Valley 4PA4552
Cheswick Boro Allegheny 4PACHES8 Allegheny Vdley [4PA0206
ChicoraBoro Butler 4PACHIC Karns City Area  [4PA1036
Chippewa TWP Beaver 4PACHIP Blackhawk 4PA0416
Choconut TWP Susguehanna 4PACHOC* |Montrose Area 4PA5845*
Christiana Boro Lancaster APACHST Octorara Area 4PA1565
Churchill Boro Allegheny 4PACHU1 Woodland Hills 4PA0299
Clairton City Allegheny 4PACLAI Clairton City 4PA0219
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ClaraTWP Potter 4PACLAY Oswayo Valley 4PA5370
Clarendon Boro Warren 4PACLAR Warren County 4PA6283
Clarion Boro Clarion 4APACLA4 Clarion Area 4PA1612
Clarion TWP Clarion APACLAT Clarion-Limestone |4PA1617
Clark Boro Mercer 4PACLRK Sharpsville Area  |4PA4357
Clarks Green Boro  |Lackawanna 4PACLGB Abington Heights  [4PA3503
Clarks Summit Boro |Lackawanna 4PACLSB Abington Heights  [4PA3503
Clarksville Boro Greene 4PACLVB Jefferson-Morgan  [4PA3035
Clay TWP Butler 4PACLAY Moniteau 4PA1053
Clay TWP Huntingdon 4APACLTH Southern 4PA3175
Huntingdon
Clay TWP Lancaster 4APACLTL Ephrata Area 4PA 3626
Claysville Boro Washington 4PACLAG McGuffey 4PA6339
Clearfield Boro Clearfield 4PACLR2 Clearfield Area 4PA1710
Clearfield TWP Butler 4PACLR4 Butler Area 4PA1012
Clearfield TWP Cambria 4PACLR5 CambriaHeights  |4PA1112
CleonaBoro Lebanon 4APACLEO Annville-Cleona  [4PA3803
Cleveland TWP Columbia 4PACLEV Southern Columbia |4PA1975
Clifford TWP Susguehanna 4PACLI6 Mountain View 4PA5846
District
Clifton TWP Lackawanna 4APACLIF North Pocono 4PA3565
Clifton Heights Boro |Delaware 4PACLI7 Upper Darby 4PA2394
Clinton TWP Butler 4PACLI1 South Butler Co 4PA1078
Clinton TWP Lycoming 4PACLI2 Montgomery Area [4PA4150
Clinton TWP Venango 4PACLI3 Franklin Area 4PA6122
Clinton TWP Wyoming 4PACLI4 Lackawanna Trail [4PA6650
Clinton TWP Wayne 4PACLT1 Forest City Regn  [4PA583C
Clinton TWP Wayne 4PACLT2* Western Wayne 4PA6489*
Clintonville Boro Venango 4PACLI5 Franklin Area 4PA6122
Clover TWP Jefferson 4PACLOV Brookville Area 4PA3308
Clymer Boro Indiana 4APACLYM Penns Manor Area [4PA3263
Clymer TWP Tioga 4APACLY?2 Northern Tioga 4PA5960
Cod TWP Northumberland |4PACOAL Shamokin Area 4PA4965
Coa Center Boro Washington 4PACOA1 CaliforniaASD 4PA6315
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Coadale Boro Bedford 4PACOA2 Tussey Mountain ~ [4PA0580
Coadale Boro Schuylkill 4PACOA3 Panther Valley 4PA1366
Coamont Boro Huntingdon 4PACOAS Tussey Mountain ~ [4PA0580
Coalport Boro Clearfidd 4PACOA6 Glendae 4PA1730
Coatesville City Chester 4PACOA8 Coatesville Area  |4PA1519
Cochranton Boro Crawford 4PACOCH Crawford Central  |4PA2013
Codorus TWP York 4PACODO Southern York Co  |4PA6765
Cogan House TWP |Lycoming 4PACOGA Southern Tioga 4PA5970
Cokeburg Boro Washington 4PACOKE Bentworth 4PA6309
Cold Spring TWP  |Lebanon 4PACOLD Northern Lebanon [4PA385C
Coléebrook TWP Clinton 4PACOL2 Keystone Central  [4PA1836
Colebrookdale TWP |Berks 4PACOLE Boyertown Area  [4PA0607
Colerain TWP Bedford 4PACOL3 Bedford Area 4PA0510
Colerain TWP Lancaster 4PACOLA4 Solanco 4PA3670
College TWP Centre 4PACOLL State College Area |4PA1480
Collegeville Boro Montgomery 4PACOL6 Perkiomen Valley [4PA4661
Colley TWP Sullivan 4PACOL7 Sullivan County 4PA5763
Collier TWP Allegheny 4PACOLS8 Chartiers Valley 4PA0217
Collingdale Boro Delaware 4PACOL9* Southeast Delco 4PA2384*
Columbia Boro Lancaster 4PACO10 Columbia Boro 4PA3615
Columbia TWP Bradford 4PACO16 Troy Area 4PA0866
Columbus TWP Warren 4PACO15 Corry Area 4PA2514
Colwyn Boro Delaware 4APACOLW  [William Penn 4PA2396
Concord TWP Butler 4PACONC Moniteau 4PA1053
Concord TWP Erie 4APACONT Corry Area 4PA2514
Concord TWP Delaware 4PACOND Garnet Valley 4PA2341
Conemaugh TWP  |Cambria 4PACON3 Conemaugh Valley |4PA1114
Conemaugh TWP  |Indiana 4PACON4 Blairsville- 4PA3211
Saltsburg
Conemaugh TWP  |Somerset 4PACONE Conemaugh Area  |4PA5618
Conestoga TWP Lancaster 4PACON9 Penn Manor 4PA3652
Conewago TWP Adams 4PACO13 Conewago Valley |4PA0116
Conewago TWP Dauphin 4PACO14 Lower Dauphin 4PA2240
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Conewago TWP York 4PACNWO  [Northeastern York |4PAG744
Co
Conewango TWP  |Warren 4PACON1 Warren County 4PA6283
Confluence Boro Somerset 4PACO18 Turkeyft Vlly Area [4PA5684
Conneaut TWP Crawford 4PACO23 Conneaut 4PA2010
Conneaut TWP Erie 4PACO21 Northwestern 4PA2585
Conneaut Lake Boro |Crawford 4PACO20 Conneaut 4PA2010
Conneautville Boro |Crawford 4PACO26 Conneaut 4PA2010
Connéllsville City  |Fayette 4PACONN Connéllsville Area |4PA2613
Connéllsville TWP  |Fayette 4PACO28 Connellsville Area |4PA2613
Connoguenessing Butler 4PACO30 Butler Area 4PA1012
Boro
Connoguenessing Butler 4PACO32 Butler Area 4PA1012
Twp
Conoy TWP Lancaster 4PACONO Elizabethtown Area [4PA3624
Conshohocken Boro |Montgomery 4PACONS Colonid 4PA4616
Conway Boro Beaver 4APACONW  [Freedom Area 4PA0428
Conyngham Boro Luzerne 4APACONY Hazleton Area 4PA4033
Conyngham TWP  |Columbia 4PACO35 North Schuylkill 4PA5450
Conyngham TWP  |Luzerne 4PACOLU Greater Nanticoke |4PA4026
Cook TWP Westmoreland  |4PACOOK Ligonier Valley 4PA6549
Cooke TWP Cumberland 4PACOO01 Big Spring 4PA2105
Coolbaugh TWP Monroe 4PACOOL Pocono Mountain  |4PA4554
Coolspring TWP Mercer 4PACO02 Mercer Area 4PA4350
Cooper TWP Clearfield 4PACO04 West Branch Area  [4PA1790
Cooper TWP Montour 4PACOO5 Danville Area 4PAA4718
Coopersburg Boro  |Lehigh 4PACOOP Southern Lehigh  |4PA3957
Cooperstown Boro  |Venango 4PACOO06 Valley Grove 4PA6186
Coplay Boro Lehigh 4PACOPL Whitehall-Coplay [4PA3978
Coraopolis Boro Allegheny 4PACORB Cornell 4PA0221
Cornplanter TWP  |Venango 4PACORP Qil City Area 4PA6162
Cornwall Boro Lebanon 4PACOR2 Cornwall-Lebanon |4PA3813
Corry City Erie 4PACOR4 Corry Area 4PA2514
CorsicaBoro Jefferson 4PACORS Clarion-Limestone |4PA1617
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Corydon TWP Mckean 4PACORY Bradford Area 4PA4208
Coudersport Boro | Potter 4PACOUB Coudersport Area  |[4PA5313
Courtdale Boro Luzerne 4PACOUR Wyoming Valley [4PA4093
West
Covington TWP Clearfield 4APACOVI Clearfield Area 4PA1710
Covington TWP Lackawanna 4PACOV1 North Pocono 4PA 3565
Covington TWP Tioga 4PACOV2 Southern Tioga 4PA5970
Cowanshannock Armstrong 4APACOWA  |Armstrong 4PA0308
TWP
Crafton Boro Allegheny 4APACRAF Carlynton 4PA0216
Cranberry TWP Butler 4PACRA2 Seneca Valley 4PA1079
Cranberry TWP Venango 4PACRA3 Cranberry Area 4PA6113
Cranesville Boro Erie 4PACRAS5 Northwestern 4PA2585
Crawford Boro Clinton 4PACRA7 Jersey Shore Area  |4PA4140
Creekside Boro Indiana 4PACREK Marion Center Area|4PA3252
Crescent TWP Allegheny 4PACRES Moon Area 4PA0263
Cresson Boro Cambria 4PACRE1 Penn Cambria 4PA1160
Cresson TWP Cambria 4PACRE3 Penn Cambria 4PA1160
Cressona Boro Schuylkill 4PACRES Blue Mountain 4PA5408
Cromwell TWP Huntingdon 4PACROM Southern 4PA3175
Huntingdon
Cross Creek TWP  |Washington 4PACROS AvdlaArea 4PA6305
CrossRoadsBoro  |York 4PACROR South Eastern 4PAG762
Croyle TWP Cambria 4PACROY Forest Hills 4PA1122
Cumberland TWP  |Adams 4APACUMA  |Gettyshurg Area  |4PA0137
Cumberland TWP  |Greene 4PACUMB Carmichaels Area  |4PA3013
Cumberland Valley |Bedford 4PACUM4 Bedford Area 4PA0510
TWP
Cummings TWP Lycoming 4PACUM5 Jersey Shore Area  [4PA4140
Cumru TWP Berks 4PACUMR  |Governor Mifflin  |4PA0630
Curtin TWP Centre 4PACURT Keystone Central  [4PA1836
Curwensville Boro |Clearfield 4PACURS Curwensville Area |4PA1718
Cussewago TWP Crawford 4PACUSS Penncrest 4PA2047
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Daisytown Boro Cambria 4PADAIS Conemaugh Valley |4PA1114
DaeBoro Cambria 4PADALE Ferndale Area 4PA1120
DalasBoro Luzerne 4PADALL Dallas 4PA4016
Dalas TWP Luzerne 4PADAL2 Dallas 4PA4016
Dallastown Boro York 4PADALA4 Dallastown Area  [4PA6716
Dalton Boro Lackawanna 4PADALT Lackawanna Trail [4PA6650
Damascus TWP Wayne APADAMA* |Wayne Highlands |4PA6487*
Danville Boro Montour 4PADAN1 Danville Area 4PA4718
Darby Boro Delaware 4PADARB William Penn 4PA2397
Darby TWP Delaware 4PADARY Southeast Delco 4PA2384
Darlington Boro Beaver 4PADARL Blackhawk 4PA0416
Darlington TWP Beaver 4PADAR2 Blackhawk 4PA0416
Daugherty TWP Beaver 4APADAUG New Brighton Area [4PA0456
Dauphin Boro Dauphin 4APADAUP Central Dauphin 4PA2214
Davidson TWP Sullivan 4PADAVI Sullivan County 4PA5763
Dawson Boro Fayette APADAWS  [Connellsville Area |4PA2613
Dayton Boro Armstrong 4PADAYT Armstrong 4PA0308
Dean TWP Cambria 4PADEAN Penn Cambria 4PA1160
Decatur TWP Clearfield 4APADECA Philipsburg-Osceola|4PA1770
Decatur TWP Mifflin 4PADEC1 Mifflin County 4PA4446
Deemston Boro Washington 4APADEEM Bethlehem-Center [4PA6310
Deer Creek TWP Mercer 4PADECR Commodore Perry  |4PA4313
Deer Lake Boro Schuylkill 4PADELB Blue Mountain 4PA5408
Deerfield TWP Tioga APADEEF Northern Tioga 4PA5960
Deerfield TWP Warren APADEER Warren County 4PA6283
Delano TWP Schuylkill 4PADEL1 Mahanoy Area 4PA5445
Delaware TWP Juniata 4PADEL3 Juniata County 4PA3436
Delaware TWP Mercer 4PADELA4 Reynolds 4PA4353
Delaware TWP Northumberland [4PADEL5 Warrior Run 4PA4980
Delaware TWP Pike 4PADELA DelawareValley  [4PA5220
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Delaware Water Gap [Monroe 4PADEL9 Stroudsburg Area  |4PA4560
Boro
Demar TWP Tioga 4PADE10 Wellshoro Area 4PA5985
Delmont Boro Westmoreland  [4PADELM Franklin Regional [4PA6526
Delmont Boro Westmoreland  [4PADELG Greensburg Salem |[4PA6532
DeltaBoro York 4APADELT South Eastern 4PAG762
Dennison TWP Luzerne 4PADENN Crestwood 4PA4014
Denver Boro Lancaster 4PADENV Cocalico 4PA3613
Derry Boro Westmoreland  [4PADERR Derry Area 4PA6516
Derry TWP Dauphin 4PADERY Derry TWP 4PA2217
Derry TWP Mifflin 4PADERG6 Mifflin County 4PA4446
Derry TWP Montour 4PADER3 Danville Area 4PA4718
Derry TWP Westmoreland  [4PADERS Derry Area 4PA6516
Dickinson TWP Cumberland 4PADICK Carlisle Area 4PA2111
Dickson City Boro |Lackawanna 4PADIC1 Mid Valley 4PA3555
Dillsburg Boro York 4PADILL Northern York Co [4PA6746
Dimock TWP Susguehanna 4PADIMM Elk Lake 4PA5825
Dingman TWP Pike 4PADING* DelawareValey  [4PA5220*
District TWP Berks 4PADIST Brandywine 4PA0608
Heights
Donega Boro Westmoreland  [4PADONW  |Mt. Pleasant Area |4PA6559
Donega TWP Butler 4PADONE Karns City Area  [4PA1036
Donega TWP Washington APADONT McGuffy 4PA6339
Donega TWP Westmoreland  [4PADON2 Mt. Pleasant Area [4PA6559
Donora Boro Washington 4PADONS Ringgold 4PAG370
Dormont Boro Allegheny 4PADORM Keystone Oaks 4PA0250
Dorrance TWP Luzerne 4PADORR Crestwood 4PA4014
Douglass TWP Berks 4PADOU1 Boyertown Area  |4PA0607
Douglass TWP Montgomery 4PADOU2 Boyertown Area  |4PA0607
Dover Boro York 4PADOV1 Dover Area 4PA6718
Dover TWP York 4PADQV 2 Dover Area 4PA6718
Downingtown Boro |Chester 4PADOW2 Downingtown Area [4PA1520
Doylestown Boro Bucks 4PADOYL Central Bucks 4PA0921
Doylestown TWP  |Bucks 4PADYLN Central Bucks 4PA0921
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Dravosburg Boro Allegheny 4PADRAV McKeesport Area  |4PA0260
Dreher TWP Wayne 4APADRHR Wallenpaupack 4PA6483
Area
Driftwood Boro Cameron APADRIF Cameron Co 4PA1227
Drumore TWP Lancaster 4PADRUE Solanco 4PA3670
Dublin Boro Bucks 4PADUBL Pennridge 4PA0981
Dublin TWP Fulton 4APADUBT Forbes Road 4PA2923
Dublin TWP Huntingdon 4PADUB1 Southern 4PA3175
Huntingdon
Dubois City Clearfield 4PADUBO Dubois Area 4PA1720
Duboistown Boro Lycoming 4PADUB3 South Williamsport |4PA4161
Dudley Boro Huntingdon 4PADUDL Tussey Mountain ~ [4PA0580
Dunbar Boro Fayette 4PADUNL1 Connellsville Area |4PA2613
Dunbar TWP Fayette 4PADUNB Connéllsville Area |4PA2613
Duncan TWP Tioga APADUNT Wellsboro Area 4PA5985
Duncannon Boro Perry 4PADUN4 Susguenita 4PA5060
Duncansville Boro  [Blair 4PADUNC Hollidaysburg Area [4PA0735
Dunkard TWP Greene 4APADUNK Southeastern 4PA3065
Greene
Dunlevy Boro Washington 4APADUNL Charleroi Area 4PA6318
Dunmore Boro Lackawanna 4PADUNM Dunmore 4PA3522
Dunnstable TWP Clinton 4PADUNN Keystone Central  [4PA1836
Dupont Boro Luzerne 4PADUPO Pittston Area 4PA4066
Duquesne City Allegheny 4PADUQU Duquesne City 4PA0225
Durham TWP Bucks 4APADURT Palisades 4PA0980
DuryeaBoro Luzerne 4PADURY Pittston Area 4PA4066
Dushore Boro Sullivan 4APADUSH Sullivan County 4PA5763
Dyberry TWP Wayne 4APADYBE* |Wayne Highlands |4PA6487*
E

* denotes that the tax code isinactive.
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EaglesMere Boro  |Sullivan 4PAEAGL Sullivan County 4PA5763
Earl TWP Berks 4PAEARL Boyertown Area  [4PA0607
Earl TWP Lancaster 4PAERL1 Eastern Lancaster  [4PA3623
Co
East Allen TWP Northampton 4APAEALL Northampton Area [4PA4849
East Bangor Boro Northampton 4PAEABA Bangor Area 4PA4808
East Berlin Boro Adams 4APAEABE Bermudian Springs [4PA0111
East Bethlehem Washington 4PAEAB1 Bethlehem-Center |4PA6310
TWP
East Bradford TWP [Chester 4PAEABR West Chester Area [4PA1590
East Brady Boro Clarion 4APAEABB Karns City Area  [4PA1036
East Brandywine Chester 4PAEABN Downingtown Area [4PA1520
TWP
East Brunswick Schuylkill 4PAEABS3 Blue Mountain 4PA5408
TWP
East Buffalo TWP  [Union 4PAEABU Lewisburg Area 4PA6040
East Butler Boro Butler 4PAEAB4 Butler Area 4PA1012
East Caln TWP Chester 4PAEAC1 Downingtown Area [4PA1520
East Cameron TWP [Northumberland |4PAEAC2 Shamokin Area 4PA4965
East Carroll TWP  |Cambria 4APAEACE CambriaHeights  |4PA1112
East Chillisquaque [Northumberland |4PAEACH Milton Area 4PA4950
TWP
East Cocalico TWP |Lancaster 4APAEACS6 Cocalico 4PA3613
East Conemaugh Cambria 4PAEACO Conemaugh Valley |4PA1114
Boro
East Coventry TWP |Chester 4PAECOQV Owen J Roberts 4PA 1566
East Deer TWP Allegheny 4PAEADT Deer Lakes 4PA0222
East Donegal TWP  |Lancaster 4PAEADL Donegal 4PA3622
East Drumore TWP |Lancaster 4PAEADR Solanco 4PA3670
East Earl TWP Lancaster 4PAEAEA Eastern Lancaster |[4PA3623
Co
East Fairfield TWP  |Crawford APAEAFA Crawford Central  |4PA2013
East Fallowfield Chester APAEAF2 Coatesville Area  |4PA1519
TWP
East Fallowfield Crawford 4PAEAF3 Conneaut 4PA2010
TWP
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East Finley TWP Washington APAEAFI McGuffey 4PA6339
East Fork TWP Potter APAEFRK*  |Austin Area 4PA5303*
East Franklin TWP  |Armstrong 4PAEAFR Armstrong 4PA0308
East Goshen TWP  [Chester APAEAGO West Chester Area [4PA1590
East Greenville Boro [Montgomery 4APAEAGR Upper Perkiomen  [4PA4686
East Hanover TWP  [Dauphin APAEAHT Lower Dauphin 4PA2240
East Hanover TWP  [Lebanon 4APAEAH2 Northern Lebanon |4PA3850
East Hempfield TWP|Lancaster APAEAHM Hempfield 4PA3631
East Hopewell TWP |York 4APAEAHO South Eastern 4PA6762
East Huntingdon Westmoreland  [4PAEAHU Southmoreland 4PAB575
TWP
East Keating TWP  [Clinton 4APAEKEA Keystone Central  [4PA1836
East Lackawannock [Mercer APAEALA Mercer Area 4PA4350
TWP
East Lampeter TWP |Lancaster 4PAEAL3 Conestoga Valley |4PA3617
East Lansdowne Delaware APAELAN*  |William Penn 4PA2396*
Boro
East Mahoning TWP [Indiana APAEAM1 Marion Center Area|4PA3252
East Manchester York APAEAMA Northeastern York |4PA6744
TWP
East Marlborough  |Chester 4APAEMAR Kennett 4PA154E
TWP Consolidated
East Marlborough  |Chester APAEMRT*  |Unionville-Chadds |4PA1585*
TWP Ford
East M ckeesport Allegheny APAEAMC East Allegheny 4PA0228
Boro
East Mead TWP Crawford APAEAME Penncrest 4PA2047
East Nantmeal TWP [Chester 4PAEANA Owen J Roberts 4PA1566
East Norriton TWP  [Montgomery 4APAEANO Norristown Area  |4PA4656
East Norwegian Schuylkill 4APAEAN1 Saint Clair Area 4PA5468
TWP
East Nottingham Chester APAEAN3 Oxford Area 4PA1567
TWP
East Penn TWP Carbon 4APAEAPL Lehighton Area 4PA1355
East Pennsboro TWP [Cumberland APAEAP4 East Pennsboro 4PA2125
Area
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East Petersburg Boro |Lancaster APAEAPS Hempfield 4PA3631
East Pikeland TWP  [Chester APAEAPG Phoenixville Area [4PA1572
East Pittsburgh Boro |Allegheny APAEAPTY Woodland Hills 4PA0299
East Prospect Boro |York 4PAEA10 Eastern Y ork 4PA6722
East Providence Bedford 4PAEA11l Everett Area 4PA0530
TWP
East Rochester Boro (Beaver 4PAEARO Rochester Area 4PA0469
East Rockhill TWP |Bucks 4APAEARK Pennridge 4PA0981
East Side Boro Carbon APAEAST Weatherly Area 4PA1390
East St Clair TWP  |Bedford 4APAEASC Chestnut Ridge 4PA0515
East Stroudsburg Monroe 4PAEASL East Strousbg Area |4PA4520
Boro
East Taylor TWP Cambria APAEATA Conemaugh Valey |4PA1114
East Union TWP Schuylkill 4PAEAUN Hazleton Area 4PA4033
East VVandergrift Westmoreland  [4PAEAVA Kiski Area 4PA6544
Boro
East Vincent TWP  [Chester 4PAEAVI Owen J Roberts 4PA1566
East Washington Washington APAEAWA  [Washington 4PA6388
Boro
East Wheatfield Indiana 4PAEAWH  |United 4PA3280
TWP
East Whiteland TWP [Chester APAEAWI Great Valley 4PA1535
Easton City Northampton 4APAEASN Easton Area 4PA4833
Easttown TWP Chester APAETWN* | Tredyffrin- 4PA1578*
Easttown
Eastvale Boro Beaver 4PAEAVL Big Beaver Fdls  [4PA0415
Eaton TWP Wyoming APAEATW Tunkhannock Area |4PA6675
Eau Claire Boro Butler 4PAEAUC Moniteau 4PA1053
Ebensburg Boro Cambria 4PAEBEN Central Cambria  |4PA1113
Economy Boro Beaver 4PAECON Ambridge Area 4PA0407
Eddystone Boro Delaware 4PAEDDY Ridley 4APA2377
Eden TWP Lancaster 4PAEDEN Solanco 4PA3670
Edgewood Boro Allegheny 4PAEDGE Woodland Hills 4PA0299
Edgeworth Boro Allegheny 4APAEDG3 Quaker Valley 4APA0277
Edgmont TWP Delaware APAEDGT Rose Tree Media  [4PA2379
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Edinboro Boro Erie APAEDIN Genera McLane  |4PA2539
Edwardsville Boro |Luzerne APAEDWA  [Wyoming Vadley |4PA4093
West
Ehrenfeld Boro Cambria 4APAEHRE Forest Hills 4PA1122
Elco Boro Washington 4PAELCO CdiforniaASD 4PA6315
Elder TWP Cambria 4APAELDE CambriaHeights  |4PA1112
Elderton Boro Armstrong 4PAELD2 Armstrong 4PA0308
Eldred Boro Mckean 4PAELDR Otto-Eldred 4PA4260
Eldred TWP Jefferson 4PAELD3 Brookville Area 4PA3308
Eldred TWP Lycoming 4PAELD4 Montoursville Area [4PA4151
Eldred TWP Mckean 4PAELD5 Otto-Eldred 4PA4260
Eldred TWP Monroe 4PAELDG6 Pleasant Valley 4PA4552
Eldred TWP Schuylkill 4PAELD7 Tri-Valey 4APA5478
Eldred TWP Warren 4PAELDS8 Warren County 4PA6283
Elgin Boro Erie 4PAEL12 Corry Area 4PA2514
Elizabeth Boro Allegheny 4PAELZB Elizabeth Forward [4PA0231
Elizabeth TWP Allegheny 4APAELZ2 Elizabeth Forward [4PA0231
Elizabeth TWP Lancaster 4PAELZ3 Warwick 4PA3690
Elizabethtown Boro |Lancaster 4PAELZ9 Elizabethtown Area [4PA3624
Elizabethville Boro |Dauphin 4PAEL10 Upper Dauphin 4PA2290
Area

Elk TWP Chester 4PAELCH Oxford Area 4PA1567
Elk TWP Clarion 4PAELKE Keystone 4PA1665
Elk TWP Warren 4PAEL1E Warren County 4PA6283
Elk TWP Tioga 4PAELK1 Galeton Area 4PA5328
Elk Creek TWP Erie 4PAELKC Northwestern 4PA258E
Elk Lick TWP Somerset APAELLI Salisbury-Elk Lick |4PA5670
Elkland Boro Tioga 4PAELK3 Northern Tioga 4PA5960
Elkland TWP Sullivan 4APAELK?2 Sullivan County 4PA5763
Ellport Boro Lawrence 4PAELLP Ellwood City Area [4PA3720
Ellsworth Boro Washington 4APAELLS Bentworth 4PA6309
Ellwood City Boro |Lawrence APAELWC Ellwood City Area [4PA3720
Ellwood City Boro |Beaver APAELLW Ellwood City Area [4PA3720
Elmhurst TWP Lackawanna APAELMH North Pocono 4PA3565
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Elverson Boro Chester APAELVE Twin Valley 4PA0681
Emlenton Boro Venango APAELME Alleg-Clarion 4PA1603
Valley
Emmaus Boro Lehigh APAEMMA  |East Penn 4PA3923
Emporium Boro Cameron APAEMPO Cameron Co 4APA1227
Emsworth Boro Allegheny APAEMSW  |Avonworth 4PA0207
EnonValley Boro |Lawrence 4PAENON Blackhawk 4PA0416
Ephrata Boro Lancaster 4PAEPHB Ephrata Area 4PA3626
Ephrata TWP Lancaster APAEPH2 Ephrata Area 4PA 3626
Erie City Erie APAERIE Erie City 4PA 2526
Ernest Boro Indiana 4PAERNE Marion Center Area|4PA3252
EtnaBoro Allegheny 4APAETNA Shaler Area 4PA0283
EuldiaTWP Potter 4APAEUAL Coudersport Area  |[4PA5313
Evans City Boro Butler 4PAEVAN Seneca Valley 4PA1079
Everett Boro Bedford 4PAEVEB Everett Area 4PA0530
Everson Boro Fayette APAEVE2 Southmoreland 4PA6575
Exeter Boro Luzerne 4PAEXE3 Wyoming Area 4PA4092
Exeter TWP Berks APAEXET Exeter Township  |[4PA0620
Exeter TWP Luzerne 4APAEXEL Wyoming Area 4PA4092
Exeter TWP Wyoming APAEXE2 Wyoming Area 4PA4092
Export Boro Westmoreland  [4PAEXPO Franklin Regional [4PA6526
F
* denotes that the tax code is inactive.
Pennsylvania County M unicipal School District School
municipality Tax Code District Tax
Code
FactoryvilleBoro  [Wyoming APAFACT LackawannaTrail [4PA6650
Fairchance Boro Fayette 4PAFAIR Albert Gallatin 4PA2603
Fairfield Boro Adams 4PAFRF1 Fairfield Area 4PA0130
Fairfield TWP Crawford APAFRFT Crawford Central  |4PA2013
Fairfield TWP Lycoming APAFRF2 Montoursville Area [4PA4151
Fairfield TWP Westmoreland  |4PAFRF3 Ligonier Valley 4PA6549
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Fairhope TWP Somerset 4APAFAIH Berlin 4PA5610
Brothersvalley
Fairmount TWP Luzerne APAFRMT Northwest Area 4PA4060
Fairview Boro Butler 4PAFAIB Karns City Area  |4PA1036
Fairview Boro Erie APAFVW1*  |Fairview 4PA25FB*
Fairview TWP Butler 4PAFAIL Karns City Area  [4PA1036
Fairview TWP Luzerne 4APAFAI2 Crestwood 4PA4014
Fairview TWP Mercer 4PAFAI3 Lakeview 4PA4339
Fairview TWP York APAFAI4 West Shore 4PA2190
Fairview TWP Erie APAFVW2 Fairview 4PA2533
Fallowfield TWP Washington 4APAFALL Charleroi Area 4PA6318
Fals TWP Wyoming 4PAFAL1 Tunkhannock Area |4PA6675
Fals TWP Bucks 4PAFALS Pennsbury 4PA0982
Falls Creek Boro Clearfield 4PAFALG Dubois Area 4PA1720
Falls Creek Boro Jefferson APAFAL2 Dubois Area 4PA1720
Fallston Boro Beaver 4APAFAL4 New Brighton Area [4PA0456
Fannett TWP Franklin 4PAFAN2 Fannett-Metal 4PA2820
Farmington TWP Tioga 4PAFAR1 Northern Tioga 4PA5960
Farmington TWP Warren 4APAFAR2 Warren County 4PA6283
Farmington TWP Clarion 4PAFARM North Clarion Co  [4PA1675
Farrell City Mercer 4PAFAR3 Farrell Area 4PA4325
Fawn TWP Allegheny APAFAWN Highlands 4PA0247
Fawn TWP York APAFAW1 South Eastern 4PA6762
Fawn Grove Boro  |York APAFAW?2 South Eastern 4PA6762
Fayette TWP Juniata 4PAFAY 1 Juniata County 4PA3436
Fayette City Boro Fayette APAFAY 2 Belle Verrnon Area |4PA6506
Fell TWP Lackawanna 4APAFEL1 Carbondale Area  |4PA3513
Felton Boro York APAFELT Red Lion Area 4PA6755
Ferguson TWP Centre APAFERG State College Area |4PA1480
Ferguson TWP Clearfidd 4PAFER1 Curwensville Area |4PA1718
Fermanagh TWP Juniata APAFERM Juniata County 4PA3436
Ferndale Boro Cambria APAFER3 Ferndale Area 4PA1120
Findlay TWP Allegheny APAFINT West Allegheny 4PA0294
Findley TWP Mercer 4PAFIN2 Mercer Area 4PA4350
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Finleyville Boro Washington 4PAFIN4 Ringgold 4PA6370
Fishing Creek TWP |Columbia 4PAFISH Benton Area 4PA1910
Fleetwood Boro Berks 4PAFLEL Fleetwood Area 4PA0625
Flemington Boro Clinton 4PAFLEM Keystone Central  [4PA1836
Folcroft Boro Delaware 4PAFOLC Southeast Delco 4PA2384
Ford City Boro Armstrong 4PAFORD Armstrong 4PA0308
Ford Cliff Boro Armstrong 4PAFOR4 Armstrong 4PA0308
Forest City Boro Susguehanna 4PAFOR5 Forest City Regn  |[4PA5830
Forest Hills Boro Allegheny 4PAFORS8 Woodland Hills 4PA0299
Forest Lake TWP  [Susquehanna 4APAFORS* Montrose Area 4PA5845*
Forks TWP Northampton 4PAFO10 Easton Area 4PA4833
Forks TWP Sullivan 4PAFO11 Sullivan County 4PA5763
Forkston TWP Wyoming 4PAFOTN Tunkhannock Area [4PA6675
Forksville Boro Sullivan 4PAFO14 Sullivan County 4PA5763
Forty Fort Boro Luzerne 4PAFOFO Wyoming Valey [4PA4093
West
Forward TWP Allegheny 4APAFRWD Elizabeth Forward |4PA0231
Forward Twp Butler 4PAFRW1 Seneca Valley 4PA1079
Foster TWP Luzerne 4PAFOST Hazleton Area 4PA4033
Foster TWP Mckean 4PAFOS1 Bradford Area 4PA4208
Foster TWP Schuylkill 4PAFOSC Minersville Area  [4PA5447
Fountain Hill Boro [Lehigh 4PAFOHI Bethlehem Area 4PA4810
Fox TWP Elk 4PAFOX St Marys Area 4PA2480
Fox TWP Sullivan 4PAFO1 Sullivan County 4PA5763
Fox Chapel Boro Allegheny 4APAFOX1 Fox Chapel Area  |4PA0239
Foxburg Boro Clarion 4APAFOXB Alleg-Clarion 4PA1603
Valley
Frackville Boro Schuylkill 4PAFRAC North Schuylkill 4PA5450
Frailey TWP Schuylkill 4PAFRAI Pine Grove Area  [4PA5460
Franconia TWP Montgomery APAFRA Souderton Area 4PA4671
Frankfort Springs Beaver 4APAFRA2 South Side Area  |4PA0474
Boro
Franklin Boro Cambria 4PAFRA3 Conemaugh Valey |4PA1114
Franklin City V enango 4APAFRA4 Franklin Area 4PA6122
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Franklin TWP Beaver 4PAFRA6 Riverside Beaver  [4PA0458
Co
Franklin TWP Bradford 4APAFRA7 Towanda Area 4PA0865
Franklin TWP Butler 4PAFRAN Slippery Rock 4PA1075
Franklin TWP Carbon 4PAFRAS8 Lehighton Area 4PA1355
Franklin TWP Columbia 4PAFRA9 Southern Columbia |4PA1975
Franklin TWP Erie 4PAFR10 General McClane |4PA2539
Franklin TWP Fayette 4PAFR11 Uniontown Area  [4PA2680
Franklin TWP Greene 4APAFR12 Centra Greene 4PA3014
Franklin TWP Huntingdon APAFRAT Tyrone Area 4PA0780
Franklin TWP Luzerne 4PAFR13 Dallas 4PA4016
Franklin TWP Lycoming 4PAFR14 East Lycoming 4PA4120
Franklin TWP Snyder 4PAFR15 Midd-West 4PA5550
Franklin TWP York 4PAFR16 Northern York Co [4PA6746
Franklin TWP Chester 4PAFRN1 Avon Grove 4PA1505
Franklin TWP Susguehanna APAFRN2* Montrose Area 4PA5845*
Franklin TWP Adams 4PAFRAD Gettyshurg Area  |[4PA0137
Franklin Park Boro  |Allegheny 4PAFRAP North Allegheny  [4PA0268
Franklintown Boro [York 4APAFR17 Northern York Co |4PA6746
Frankstown TWP Blair 4PAFRAS Hollidaysburg Area [4PA0735
Frazer TWP Allegheny 4PAFR28 Deer Lakes 4PA0222
Fredonia Boro Mercer 4PAFRED Reynolds 4PA4353
Freeburg Boro Snyder 4APAFRE2 Selinsgrove Area  |4PA5571
Freedom Boro Beaver 4PAFRES Freedom Area 4PA0428
Freedom TWP Adams 4PAFREL Gettysburg Area  |4PA0137
Freedom TWP Blair 4APAFRE7 Spring Cove 4PAQ775
Freehold TWP Warren 4PAFREH Warren County 4PA6283
Freeland Boro Luzerne 4APAFREL Hazleton Area 4PA4033
Freemansburg Boro |Northampton APAFREM Bethlehem Area 4PA4810
Freeport Boro Armstrong 4APAFRES Freeport Area 4PA0330
Freeport TWP Greene 4PAFREO West Greene 4PA3085
French Creek TWP [Mercer 4APAFRCR Crawford Central  |4PA2013
Frenchcreek TWP  [Venango 4APAFRC2 Franklin Area 4PA6122
Friendsville Boro Susguehanna APAFRIE* Montrose Area 4PA5845*
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Fulton TWP Lancaster APAFULT Solanco 4PA3670
G
* denotes that the tax code isinactive.
Pennsylvania County Municipal School District School
municipality Tax Code District Tax
Code
Gaines TWP Tioga 4PAGAIN Galeton Area 4PA5328
Galeton Boro Potter APAGALP Galeton Area 4PA5328
Gallagher TWP Clinton 4APAGALL Keystone Central  [4PA1836
Gallitzin Boro Cambria 4PAGAL2 Penn Cambria 4PA1160
Gdllitzin TWP Cambria 4PAGAL4 Penn Cambria 4PA1160
Gamble TWP Lycoming 4PAGAMB Montoursville Area [4PA4151
Garrett Boro Somerset 4PAGARR Meyersdae Area  |4PA5652
Gaskill TWP Jefferson APAGASK Punxsutawney Area4PA3380
Geistown Boro Cambria 4PAGEIS Greater Johnstown |4PA1125
Geistown Boro Cambria 4PAGEIS Richland 4PA1165
Genesee TWP Potter 4PAGENE Northern Potter 4PA5355
Georges TWP Fayette 4PAGEOR Albert Gallatin 4PA2603
Georgetown Boro  |Beaver 4PAGEO1 South Side Area  |4PA0474
German TWP Fayette 4APAGERM Albert Gallatin 4PA2603
German TWP Fayette 4PAGERT Uniontown Area  [4PA2680
Germany TWP Adams 4PAGER2 Littlestown Area  [4PA0152
Gettysburg Boro Adams 4PAGETB Gettysburg Area  |4PA0137
Gibson TWP Cameron 4PAGIBS Cameron Co 4PA1227
Gibson TWP Susguehanna 4PAGIBT Mountain View 4PA5846
Gilberton Boro Schuylkill 4PAGILB Mahanoy Area 4PA5445
Gilmore TWP Greene 4PAGILM West Greene 4PA3085
Gilpin TWP Armstrong 4APAGILP Leechburg Area 4PA0345
Girard Boro Erie 4PAGIR1 Girard 4PA2540
Girard TWP Clearfield 4PAGIR3 Clearfield Area 4PA1710
Girard TWP Erie 4PAGIRA Girard 4PA2540
Girardville Boro Schuylkill 4PAGIR5 North Schuylkill 4PA5450
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Glade TWP Warren 4APAGLAD Warren County 4PA6283
Glasgow Boro Beaver APAGLSG Western Beaver 4PA0493
Glassport Boro Allegheny 4APAGLAS South Allegheny  |4PA0286
Glen Campbell Boro |Indiana 4PAGLEC Purchase Line 4PA3273
Glen Hope Boro Clearfield 4PAGLEN Moshannon Valley |4PA1750
Glen Rock Boro York 4PAGLE1 Southern York Co  |4PA6765
Glenburn TWP Lackawanna 4APAGLE2 Abington Heights  [4PA3503
Glendon Boro Northampton 4APAGLE4 Wilson Area 4PA4886
Glenfield Boro Allegheny 4APAGLES Quaker Valley 4PA0277
Glenolden Boro Delaware 4APAGLNB Interboro 4PA2351
Goldsboro Boro York 4APAGOLD West Shore 4PA2190
Gordon Boro Schuylkill 4PAGORD North Schuylkill 4PA5450
Goshen TWP Clearfield 4APAGOSH Clearfield Area 4PA1710
Graham TWP Clearfield 4APAGRAH West Branch Area  [4PA1790
Grampian Boro Clearfield 4APAGRAM Curwensville Area |4PA1718
Grant TWP Indiana 4PAGRAN Marion Center Area|4PA3252
Granville TWP Bradford 4PAGRA2 Troy Area 4PA 0866
Granville TWP Mifflin 4PAGRA4 Mifflin County 4PA4446
Gratz Boro Dauphin 4PAGRA3 Upper Dauphin 4PA2290
Area
Gray TWP Greene 4PAGRAY West Greene 4PA3085
Great Bend Boro Susguehanna 4PAGBN1*  |BlueRidge 4PA5810*
Great Bend TWP Susguehanna 4PAGBN2*  |BlueRidge 4PA5810*
Green TWP Forest APAGREF Forest Area 4PA2720
Green TWP Indiana 4PAGRE1 Purchase Line 4PA3273
Green Hills Boro Washington 4PAGREH McGuffey 4PA6339
Green Lane Boro Montgomery 4PAGRLN Upper Perkiomen  |4PA4686
Green Tree Boro Allegheny 4APAGRTR Keystone Oaks 4PA0250
Greencastle Boro Franklin 4PAGRCS Greencastle-Antrim |4PA2830
Greene TWP Beaver 4APAGRE2 South Side Area  |4PA0474
Greene TWP Clinton 4PAGRE3 Keystone Central  [4PA1836
Greene TWP Erie 4APAGRE4 Wattsburg Area 4PA 2597
Greene TWP Franklin 4PAGRES Chambersburg Area|4PA2813
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Greene TWP Greene 4PAGRGR Southeastern 4PA3065
Greene
Greene TWP Mercer 4PAGRE6 Jamestown Area  [4PA4336
Greene TWP Pike 4APAGREE*  |Wallenpaupack 4PA6483*
Area
Greenfield TWP Blair 4APAGRFL Claysburg-Kimmel |4PAQ715
Greenfield TWP Erie 4PAGRF1 Wattsburg Area 4PA 2597
Greenfield TWP Lackawanna 4APAGRF2 Lakeland 4PA3546
Greensboro Boro Greene 4PAGRNB Southeastern 4PA3065
Greene
Greensburg City Westmoreland  [4PAGR10 Greensburg Salem  |4PA6532
Greensburg City Westmoreland  [4PAGRNC Hempfield Area 4PA6538
Greenville Boro Mercer 4PAGRV1 Greenville Area 4PA4328
Greenville TWP Somerset 4APAGRV2 Meyersdae Area  [4PA5652
Greenwich TWP Berks 4APAGRNW  |Kutztown Area 4PA0640
Greenwood TWP Clearfield 4APAGRW?2 Curwensville Area |4PA1718
Greenwood TWP Columbia 4PAGRWS8 Millville Area 4PA1950
Greenwood TWP Crawford 4PAGRW3 Conneaut 4PA2010
Greenwood TWP Juniata APAGRW4 Greenwood 4PA5030
Greenwood TWP Perry 4PAGRWS5 Greenwood 4PA5030
Gregg TWP Centre 4APAGRGG PennsValley Area [4PA1470
Gregg TWP Union 4PAGRG1 Warrior Run 4PA4980
Grove TWP Cameron 4PAGRO3 Cameron Co 4PA1227
Grove City Boro Mercer 4PAGROV Grove City Area  |4PA4329
Grugan TWP Clinton 4APAGRUG Keystone Central  [4PA1836
Guilford TWP Franklin 4APAGUIL Chambersburg Area|4PA2813
Guilford TWP Franklin 4PAGULF Wayneshoro Area  [4PA2890
Gulich TWP Clearfield APAGULI Moshannon Valley [4PA1750
H

* denotes that the tax code isinactive.
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Haines TWP Centre 4PAHAIN PennsValley Area |4PA1470
Hafmoon TWP Centre APAHALF [State College Area |4PA1480
Halifax Boro Dauphin 4PAHAL1 [Halifax Area 4PA2225
Haifax TWP Dauphin 4PAHAL2 [Halifax Area 4PA2225
Hallam Boro York APAHALL |Eastern York 4PAG722
Hallstead Boro Susguehanna 4PAHALS* |BlueRidge 4PA5810*
Hamburg Boro Berks 4PAHAM1 [Hamburg Area 4PA0635
Hamilton TWP Adams 4PAHAM?2 |Bermudian Springs [4PA0111
Hamilton TWP Franklin 4APAHAMF |Chambersburg Area (4PA2813
Hamilton TWP Mckean 4APAHAM3 |Kane Area 4PA4223
Hamilton TWP Monroe 4PAHAM4  |Stroudsburg Area  [4PA4560
Hamilton TWP Tioga 4PAHAMS5  |Southern Tioga 4PA5970
Hamilton TWP Adams 4PAHAMN |Conewago Valley  [4PA0116
Hamiltonban TWP |Adams APAHAMY7 |Fairfield Area 4PA0130
Hamlin TWP Mckean 4PAHAMS8 |Smethport Area 4APA4275
Hampden TWP Cumberland 4PAHAMY [Cumberland Valley |4PA2116
Hampton TWP Allegheny 4APAHAMP  |Hampton Township (4PA0246
Hanover Boro York 4PAHAN1 |Hanover Public 4PA6728
Hanover TWP Beaver 4APAHAN4  |South Side Area 4PA04T4
Hanover TWP Lehigh 4PAHANS  [Catasauqua Area 4PA3913
Hanover TWP Luzerne 4PAHANG6  |Hanover Area 4PA4030
Hanover TWP Northampton 4PAHAN7  [Bethlehem Area 4PA4810
Hanover TWP Washington 4PAHANS8  [Burgettstown Area  |4PA6312
Harborcreek TWP  |Erie 4PAHACR |Harbor Creek 4PA2543
Harford TWP Susguehanna 4PAHARD [Mountain View 4PA5846
Harmar TWP Allegheny 4PAHARL1 |Allegheny Valley 4PA0206
Harmony Boro Butler 4PAHAR3  [SenecaValley 4PA1079
Harmony TWP Beaver 4PAHARM  [Ambridge Area 4PA0407
Harmony TWP Forest APAHARF  |Forest Area 4PA2720
Harmony TWP Susguehanna APAHRMY* [Susquehanna Comm |4PA5865*
Harris TWP Centre 4PAHAR8 [State College Area |4PA1480
Harrisburg City Dauphin 4PAHARR  [Harrisburg City 4APA2227
Harrison TWP Allegheny 4PAHARS [Highlands 4PA0247
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Harrison TWP Bedford 4PAHA11  |Bedford Area 4PA0510
Harrison TWP Potter 4PAHAPO  |Northern Potter 4PA5355
Harrisville Boro Butler 4PAHA12  |Slippery Rock 4PA1075
Hartleton Boro Union APAHART  [Mifflinburg Area 4PA6050
Hartley TWP Union 4PAHA16 Mifflinburg Area 4PA6050
HarveysLake Boro |Luzerne 4APAHALA  [Lake-Lehman 4PA4039
Hastings Boro Cambria 4PAHAST [CambriaHeights 4PA1112
Hathoro Boro Montgomery APAHAT Hatboro-Horsham  |4PA4636
Hatfield Boro Montgomery APAHATF  [North Penn 4PA4657
Hatfield TWP Montgomery APAHTFD  [North Penn 4PA4657
Haverford TWP Delaware 4PAHAVE |Haverford 4PA2345
Hawley Boro Wayne APAHAWL* |Wallenpaupack Area |4PA6483*
Hawthorn Boro Clarion APAHAWT [Redbank Valley 4PA1680
Haycock TWP Bucks 4PAHAYC [Quakertown Comm |4PA0984
Hayfield TWP Crawford APAHAFL  |Penncrest 4PA2047
Haysville Boro Allegheny 4APAHASV  [Quaker Valley 4APA0277
Hazle TWP Luzerne 4PAHAZ3  [Hazleton Area 4PA4033
Hazleton City Luzerne 4PAHAZ1 [Hazleton Area 4PA4033
Heath TWP Jefferson 4PAHEAT  |Brookville Area 4PA330H
Hebron TWP Potter 4PAHEBR [Coudersport Area  |4PA5313
Hector TWP Potter 4PAHCTR [Galeton Area 4PA5328
Hector TWP Potter 4PAHECT  |Northern Potter 4PA5355
Hegins TWP Schuylkill 4PAHEGI Tri-Valley 4PA5478
Heidelberg Boro Allegheny 4PAHEID Chartiers Valley 4PA0217
Heidelberg TWP Berks 4PAHEI2 Conrad Weiser 4PA0611
Heidelberg TWP Lebanon 4PAHEI3 Eastern Lebanon Co |4PA3823
Heidelberg TWP Lehigh 4PAHEI4 Northwestern Lehigh |4PA3946
Heidelberg TWP York 4PAHEIS Spring Grove Area  |4PA6767
Hellam TWP York 4PAHEL1 |Eastern York 4APAG722
Hellertown Boro Northampton 4APAHEL2 Saucon Valley 4PA4860
Hemlock TWP Columbia 4APAHEML [Bloomsburg Area  |4PA1912
Hempfield TWP Mercer 4APAHEM4  [Greenville Area 4PA4328
Hempfield TWP Westmoreland  [4PAHEMP  |Hempfield Area 4PA6538
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Henderson TWP Huntingdon 4APAHEND [Huntingdon Area 4PA3125
Henderson TWP Jefferson 4APAHEN1 [Punxsutawney Area |4PA3380
Henry Clay TWP Fayette 4PAHENR  [Uniontown Area 4PA2680
Hepburn TWP Lycoming 4APAHEPB  [Williamsport Area  |4PA4172
Hereford TWP Berks 4APAHERE |Upper Perkiomen 4PA4686
Hermitage City Mercer 4APAHERM  [Hermitage 4PA4333
Herndon Boro Northumberland |[4PAHERN |Line Mountain 4PA4935
Herrick TWP Bradford 4PAHERR [Wyalusing Area 4PA0890
Herrick TWP Susguehanna 4APAHER3  |Forest City Regn 4PA5830
Hickory TWP Forest APAHICF Forest Area 4PA2720
Hickory TWP Lawrence 4PAHIC1 Laurel 4PA3740
Highland TWP Adams APAHIGA  [Gettysburg Area 4PA0137
Highland TWP Chester 4PAHIGH Octorara Area 4PA1565
Highland TWP Clarion 4PAHIG1 Clarion Area 4PA1612
Highland TWP Elk 4PAHIG2 Kane Area 4PA4223
Highspire Boro Dauphin APAHISP Steelton-Highspire  [4PA2280
Hillsgrove TWP Sullivan 4PAHIL1 Sullivan County 4PA5763
Hilltown TWP Bucks 4PAHIL2 Pennridge 4PA0981
Hollenback TWP Luzerne 4PAHOL1 |Berwick Area 4PA1911
Hollidaysburg Boro [Blair 4APAHOLL [Hollidaysburg Area |4PA0735
Homer TWP Potter 4PAHOMR |Coudersport Area  [4PA5313
Homer City Boro Indiana 4PAHOCI Homer-Center 4PA3233
Homestead Boro Allegheny 4APAHOME ([Steel Valey 4PA0288
Homewood Boro Beaver 4PAHOM?2 |(Big Beaver Falls 4PA0415
Honesdale Boro Wayne 4PAHONB ([WayneHighlands  |4PA6487
Honey Brook Boro  |Chester 4PAHONE [Twin Valley 4PA0681
Honey Brook TWP |Chester 4PAHON1 [Twin Valley 4PA0681
Hookstown Boro Beaver 4PAHOOK  [South Side Area 4PA0474
HooversvilleBoro  |Somerset 4PAHOOQOV  |North Star 4PA5655
Hop Bottom Boro  [Susqguehanna 4PAHOP Mountain View 4PA5846
Hopewell Boro Bedford 4PAHOBB  [Northn Bedford 4PA0560
Hopewell TWP Beaver 4PAHOTB  |Hopewell Area 4PA0441
Hopewell TWP Bedford 4PAHOPE |North Bedford 4PA0560
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Hopewell TWP Cumberland 4APAHOP2  [Shippensburg Area |4PA2180
Hopewell TWP Huntingdon 4PAHOP5  [Tussey Mountain 4PA0580
Hopewell TWP Washington 4PAHOP3  [AvellaArea 4PA6305
Hopewell TWP York 4APAHOP4  [South Eastern 4PA6762
Horsham TWP Montgomery 4PAHORS [Hatboro-Horsham  |4PA4636
Horton TWP Elk 4PAHORT  [Ridgway Area 4PA2460
Horton TWP Elk 4PAHOTN  [Brockway Area 4PA3307
Houston Boro Washington 4PAHOUS [Chartiers-Houston  |4PA6319
Houtzdale Boro Clearfield 4APAHOUT [Moshannon Valley |4PA1750
Hovey TWP Armstrong 4PAHOVE [Alleg-Clarion Valley |4PA1603
Howard Boro Centre 4APAHOWA (Bad Eagle Area 4PA1410
Howard TWP Centre 4PAHOW1 (Bald Eagle Area 4PA1410
Howe TWP Perry 4PAHOWE |Newport 4PA5040
Howe TWP Forest 4PAHOW?2 |Forest Area 4PA27HO
Hubley TWP Schuylkill 4PAHUB1 |Tri-Valley 4PA5478
Hughestown Boro  |Luzerne 4PAHUGH  [Pittston Area 4PA4066
Hughesville Boro Lycoming 4PAHUG1 (East Lycoming 4PA4120
Hulmeville Boro Bucks 4APAHULM  [Neshaminy 4PA0975
Hummelstown Boro [Dauphin 4PAHUMM  |Lower Dauphin 4PA2240
Hunker Boro Westmoreland  [4PAHUNK  |Hempfield Area 4PA6538
Hunlock TWP Luzerne 4PAHUNL  [Northwest Area 4PA4060
Huntingdon Boro Huntingdon 4PAHUN1 [Huntingdon Area 4PA3125
Huntington TWP Adams 4PAHUNZ2  [Bermudian Springs |4PA0111
Huntington TWP Luzerne 4PAHUN3  [Northwest Area 4PA4060
Huston TWP Blair 4APAHUST  [Spring Cove 4PAQ775
Huston TWP Centre 4PAHUS1 (Bald Eagle Area 4PA1410
Huston TWP Clearfield 4PAHUS3  [DuboisArea 4PA1720
Hyde Park Boro Westmoreland  [4PAHYD1  |Kiski Area 4PA6544
Hydetown Boro Crawford 4APAHYDE [Titusville Area 4PA6172
Hyndman Boro Bedford 4PAHYND (Bedford Area 4PA0510
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Independence TWP  [Beaver 4PAINDE Hopewell Area 4PA0441
Independence TWP  |Washington 4PAIND1 AvellaArea 4PA6305
Indian Lake Boro Somerset 4PAIND4 Shanksville-Stnycrk |4PA5674
Indiana Boro Indiana 4PAIND5 Indiana Area 4PA3237
Indiana TWP Allegheny 4PAINDA  [Fox Chapel Area 4PA0239
Industry Boro Beaver 4PAINDY Western Beaver Co  |4PA0493
Ingram Boro Allegheny 4PAINGR Montour 4PA0263
Irvona Boro Clearfield 4PAIRVO  |Glendale 4PA1730
Irwin Boro Westmoreland  [4PAIRWI Norwin 4PAB565
Irwin TWP Venango 4PAIRW1 Franklin Area 4PA6122
lvyland Boro Bucks APAIVY Centennial 4PA0920
J
* denotes that the tax code isinactive.
Pennsylvania County Municipal |School District School
municipality Tax Code District Tax
Code
Jackson TWP Butler 4PAJACL Seneca Valley 4PA1079
Jackson TWP Cambria 4APAJACK Central Cambria 4PA1113
Jackson TWP Columbia 4PAJAC2 Benton Area 4PA1910
Jackson TWP Dauphin 4PAJAC3 Halifax Area 4PA2225
Jackson TWP Greene 4APAJAGR  |West Greene 4PA3085
Jackson TWP Huntingdon 4APAJACA Huntingdon Area 4PA3125
Jackson TWP Lebanon 4PAJACS Eastern Lebanon 4PA3823
Jackson TWP Luzerne 4APAJACS Lake-Lehman 4PA4039
Jackson TWP Lycoming 4APAJACTY Southern Tioga 4PA5970
Jackson TWP Mercer 4PAJACS Lakeview 4PA4339
Jackson TWP Monroe 4APAJACY Pocono Mountain ~ |4PA4554
Jackson TWP Northumberland |4PAJA10 Line Mountain 4PA4935
Jackson TWP Perry 4PAJA11 West Perry 4PA5080
Jackson TWP Snyder 4PAJA12 Selinsgrove Area 4PA5571
Jackson TWP Tioga 4PAJA13 Northern Tioga 4PA5960
Jackson TWP Venango 4PAJA14 Valley Grove 4PA6186
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Jackson TWP York 4PAJA25 Spring Grove Area  [4PA6767
Jackson TWP Susguehanna 4PAJACN* [Blue Ridge 4PA5810*
Jackson Center Boro [Mercer 4APAJA22 Lakeview 4PA4339
Jacobus Boro York 4PAJACO  |Ddlastown Area 4PA6716
Jamestown Boro Mercer 4PAJAM1  [Jamestown Area 4PA4336
Jay TWP Elk 4PAJAY St Marys Area 4PA2480
Jeannette City Westmoreland  [4PAJEAN Jeannette City 4PA6541
Jeddo Boro Luzerne 4PAJEDD Hazleton Area 4PA4033
Jefferson Boro Greene 4APAJEF1 Jefferson-Morgan  |[4PA3035
Jefferson Boro York APAJEFY Spring Grove Area  |4PA6767
Jefferson TWP Berks 4PAJEFB Tulpehocken Area  |4PA0680
Jefferson TWP Butler 4PAJEBU South Butler Co 4PA1078
Jefferson TWP Dauphin 4PAJEF4 Upper Dauphin Area |4PA2290
Jefferson TWP Fayette 4PAJEF5 Frazier 4PA2629
Jefferson TWP Greene 4PAJEF6 Jefferson-Morgan  |[4PA3035
Jefferson TWP Lackawanna APAJEFT7 North Pocono 4PA3565
Jefferson TWP Mercer APAJEF8 Mercer Area 4PA4350
Jefferson TWP Somerset 4PAJEF9 Somerset Area 4APAS677
Jefferson TWP Washington 4PAJEL0 Burgettstown Area  |4PA6312
Jefferson Hills Boro |Allegheny 4APAJEFF West Jefferson Hills |4PA0295
Jenkins TWP Luzerne 4PAJENK Pittston Area 4PA4066
Jenkintown Boro Montgomery 4PAJEKN Jenkintown Area 4PA4638
Jenks TWP Forest 4PAJEN1 Forest Area 4PA2720
Jenner TWP Somerset 4PAJEN3 North Star 4PA5655
Jennerstown Boro  [Somerset 4PAJENS North Star 4PA5655
Jermyn Boro Lackawanna 4PAJERM Lakeland 4PA 3546
Jersey Shore Boro  |Lycoming 4PAJER2 Jersey Shore Area  |[4PA4140
Jessup Boro Lackawanna 4PAJESS Valley View 4PA3584
Jessup TWP Susguehanna 4APAJEST*  |Montrose Area 4PA5845*
Jim Thorpe Boro Carbon 4PAJIT1 Jim Thorpe Area 4PA1350
Johnsonburg Boro  [Elk 4PAJOH3 Johnsonburg Area |[4PA2435
Johnstown City Cambria 4PAJOHN  [Greater Johnstown |4PA1125
Jones TWP Elk 4PAJONE  [Johnsonburg Area  |4PA2435
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Jones TWP Elk 4PAJONS  |Kane Area 4PA4223
Jonestown Boro Lebanon 4PAJON1 Northern Lebanon  |4PA3850
Jordan TWP Clearfield 4PAJORD Moshannon Valley |4PA1750
Jordan TWP Lycoming 4PAJOR1 East Lycoming 4PA4120
Jordan TWP Northumberland [4PAJOR2 Line Mountain 4PA4935
Juniata TWP Bedford 4PAJUN1 Chestnut Ridge 4PA0515
Juniata TWP Blair 4PAJUNI Hollidaysburg Area |4PA0735
Juniata TWP Huntingdon 4PAJUN2 Huntingdon Area 4PA3125
Juniata TWP Perry 4PAJUN3 Newport 4PA5040
Juniata Terrace Boro [Mifflin 4PAJUNS Mifflin County 4PA4446
K
Pennsylvania County Municipal School District School
municipality Tax Code District Tax
Code
Kane Boro Mckean 4PAKANB Kane Area 4PA4446
Karns City Boro Butler 4PAKAR1 Karns City Area  [4PA1036
Karthaus TWP Clearfield 4PAKART West Branch Area [4PA1790
Keating TWP Mckean 4APAKEAT Smethport Area 4APA4275
Keating TWP Potter 4PAKEA1 Austin Area 4PA5303
Kely TWP Union 4PAKELL Lewisburg Area 4PA6040
Kenhorst Boro Berks 4PAKENH Governor Mifflin  |4PA0630
Kennedy TWP Allegheny 4APAKENN Montour 4PA0263
Kennett Square Chester 4PAKEN1 Kennett 4PA1540
Consolidated
Kennett TWP Chester 4PAKENT Kennett 4PA1540
Consolidated
Kidder TWP Carbon 4PAKIDD Jm Thorpe Area  [4PA1350
Kidder TWP Carbon 4PAKIDR Weatherly Area 4PA1390
Kilbuck TWP Allegheny 4PAKILL Avonworth 4PA0207
Kimmel TWP Bedford 4APAKIMM Claysburg-Kimmel |4PA0715
King TWP Bedford 4APAKING Chestnut Ridge 4PA0515
Kingdey TWP Forest APAKINT Forest Area 4PA2720
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Kingston Boro Luzerne 4PAKIN2 Wyoming Valley [4PA4093
West
Kingston TWP Luzerne 4PAKIN1 Ddlas 4PA4016
Kiskiminetas TWP  [Armstrong 4PAKIS1 Apollo-Ridge 4PA0306
Kistler Boro Mifflin APAKIST Mount Union Area [4PA3160
Kittanning Boro Armstrong 4PAKIBA Armstrong 4PA0308
Kittanning TWP Armstrong 4APAKITA Armstrong 4PA0308
Kline TWP Schuylkill 4PAKLIN Hazleton Area 4PA4033
Knox Boro Clarion 4PAKNOX Keystone 4PA 1665
Knox TWP Clarion 4PAKNOC North Clarion 4PA1675
Knox TWP Clearfield 4PAKNO1 Clearfield Area 4PA1710
Knox TWP Jefferson 4PAKNO2 Brookville Area 4PA3308
Knoxville Boro Tioga 4PAKNO3 Northern Tioga 4PA5960
Koppel Boro Beaver 4PAKOPP Big Beaver Falls  |4PA0415
Kulpmont Boro Northumberland |4PAKULP Mount Carmel Area|4PA4951
Kutztown Boro Berks 4PAKUT1 Kutztown Area 4PA0640
L
* denotes that the tax code is inactive.
Pennsylvania County Municipal School District School
municipality District
Tax Code
Laceyville Boro Wyoming 4PALACB Wyalusing Area 4PA0890
Lack TWP Juniata 4APALACK Juniata County 4PA3436
Lackawannock TWP [Mercer 4PALACL West Middlesex 4PA4375
Area
Lackawaxen TWP  [Pike APALACW*  |Wallenpaupack Area |4PA6483*
Lafayette TWP Mckean APALAFA Bradford Area 4PA4208
Laflin Boro Luzerne 4PALAFR2 Wilkes-Barre Area  |4PA4088
Lake TWP Luzerne 4PALAK1 Lake-Lehman 4PA4039
Lake TWP Mercer 4PALAK?2 Lakeview 4PA4339
Lake TWP Wayne APALAK3* Western Wayne 4PA6489*
Lake City Boro Erie APALAKE Girard 4PA2540
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Lamar TWP Clinton 4APALAMA Keystone Central 4PA1836
Lancaster City Lancaster APALANZ2 Lancaster 4PA3640
Lancaster TWP Butler 4PALANB Seneca Valley 4PA1079
Lancaster TWP Lancaster 4APALAN3 Lancaster 4PA3640
Landingville Boro  |Schuylkill 4APALANG Schuylkill Haven 4PA5473
Landisburg Boro Perry APALAN7 West Perry 4PA5080
Lanesboro Boro Susguehanna APALANE*  |Susguehanna Comm |4PA5865*
Langhorne Boro Bucks APALANG Neshaminy 4PA0975
Langhorne Manor  |Bucks 4APALAMB Neshaminy 4PA0975
Boro
Lansdale Boro Montgomery 4PALNSD North Penn 4PA4657
Lansdowne Boro Delaware APALANS*  [William Penn 4PA2396*
Lansford Boro Carbon 4APALANS Panther Valley 4PA 1366
Laplume TWP Lackawanna APALAPL Lackawanna Trail 4PA6650
Laporte Boro Sullivan 4APALAPO Sullivan County 4PA5763
Laporte TWP Sullivan 4PALAPL Sullivan County 4PA5763
Larimer TWP Somerset 4PALRMR Meyersdale Area 4PA5652
Larksville Boro Luzerne APALARK Wyoming Valley 4PA4093
West
Lathrop TWP Susguehanna APALATH Mountain View 4PA5846
Latimore TWP Adams 4APALAT1 Bermudian Springs [4PA0111
Latrobe Boro Westmoreland  |4PALATR Greater Latrobe 4PAB531
Laurel Mountain Westmoreland  [4PALAMT Ligonier Valley 4PA6549
Boro
Laurel Run Boro Luzerne 4PALAU3 Wilkes-Barre Area  [4PA4088
Laureldale Boro Berks 4APALAUG Muhlenberg 4PA0655
Lausanne TWP Carbon 4APALAUS Weatherly Area 4PA1390
Lawrence TWP Clearfield 4APALAW1 Clearfield Area 4PA1710
Lawrence TWP Tioga APALAW2 Northern Tioga 4PA5960
Lawrence Park TWP |Erie 4APALAWR Iroquois 4PA 2565
Lawrenceville Boro [Tioga 4APALAWS Northern Tioga 4PA5960
Le Boeuf Boro Erie 4PALEBO Fort LeBoeuf 4PA2535
Leacock Boro Lancaster 4APALEAC Pequea Valley 4PA3653
Lebanon City Lebanon 4APALEBA Lebanon 4PA 3846
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Lebanon TWP Wayne 4APALEBT* Wayne Highlands  [4PA6487*
Leechburg Boro Armstrong 4PALEE1 Leechburg Area 4PA0345
Leesport Boro Berks APALEES Schuylkill Valley 4PA0675
Leet TWP Allegheny 4PALEET Quaker Valley 4PA0277
Leetsdale Boro Allegheny 4PALETS Quaker Valley 4PA0277
Lehigh TWP Carbon 4PALEHI Weatherly Area 4PA1390
Lehigh TWP Northampton 4APALEH2 Northhamton Area  [4PA4849
Lehigh TWP Wayne 4PALEH3 North Pocono 4PA3565
Lehighton Boro Carbon 4APALEH7 Lehighton Area 4PA1355
Lehman TWP Luzerne 4PALEHS8 Lake-Lehman 4PA4039
Lehman TWP Pike 4PALEH9 East Strousbg Area  [4PA4520
Leidy TWP Clinton 4PALEID Keystone Central 4PA1836
Lemon TWP Wyoming APALEMO Tunkhannock Area |4PA6675
Lemoyne Boro Cumberland 4PALEM1 West Shore 4PA2190
Lenhartsville Boro  |Berks 4APALENH Kutztown Area 4PA0640
Lenox TWP Susguehanna 4PALENX Mountain View 4PA5846
Leraysville Boro Bradford 4APALERA Northeast Bradford (4PA0830
Leroy TWP Bradford 4PALERO Canton Area 4PA0810
Letterkenny TWP  |Franklin APALETT Chambersburg Area |4PA2813
Lewis TWP Lycoming APALEWI Williamsport 4APA4172
Lewis TWP Northumberland [4PALEW1 Warrior Run 4PA4980
Lewis TWP Union APALEW?2 Mifflinburg Area 4PA6050
Lewis Run Boro Mckean 4PALEWS Bradford Area 4PA4208
Lewisberry Boro York APALEW7 West Shore 4PA2190
Lewisburg Boro Union 4APALEWB Lewisburg Area 4PA6040
Lewistown Boro Mifflin 4PALE12 Mifflin County 4PA4446
Liberty Boro Allegheny 4PALIBE South Allegheny 4PA0286
Liberty Boro Tioga 4PALIB1 Southern Tioga 4PA5970
Liberty TWP Adams 4PALIBA Fairfield Area 4PA0130
Liberty TWP Bedford 4PALIB4 Tussey Mountain 4PA0580
Liberty TWP Centre 4PALIB5 Keystone Central 4PA1836
Liberty TWP Mckean 4PALIB6 Port Allegheny 4PA4263
Liberty TWP Mercer 4PALIB7 Grove City Area 4PA4329
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Liberty TWP Montour 4PALIBS Danville Area 4PA4718
Liberty TWP Tioga 4PALIB9 Southern Tioga 4PA5970
Liberty TWP Susguehanna APALIBY* Montrose Area 4PA5845*
Licking TWP Clarion 4PALICK Keystone 4PA1665
Licking Creek TWP [Fulton APALICT Central Fulton 4PA2913
Ligonier Boro Westmoreland  [4PALIGO Ligonier Valley 4PA6549
Ligonier TWP Westmoreland  |4PALIG1 Ligonier Valley 4PA6549
Lilly Boro Cambria 4PALILL Penn Cambria 4PA1160
Limerick TWP Montgomery 4PALIME Spring-Ford Area  |4PA4673
Limestone TWP Clarion 4PALIM9 Clarion-Limestone  |4PA1617
Limestone TWP Lycoming 4PALIM1 Jersey Shore Area  [4PA4140
Limestone TWP Montour 4PALIM3 Warrior Run 4PA4980
Limestone TWP Union APALIMT Mifflinburg Area 4PA6050
Limestone TWP Warren 4PALIM4 Warren County 4PA6283
Lincoln Boro Allegheny 4PALINC South Allegheny 4PA0286
Lincoln TWP Huntingdon 4PALIN2 Huntingdon Area 4PA3125
Lincoln TWP Somerset 4PALIN3 Somerset Area 4PA5677
Lincoln TWP Bedford 4PALIN4 Chestnut Ridge 4PA0515
Linesville Boro Crawford 4PALINE Conneaut 4PA2010
Litchfield TWP Bradford 4PALITC Sayre Area 4PA0860
Lititz Boro Lancaster 4PALITZ Warwick 4PA3690
Little Beaver TWP |Lawrence 4PALI13 Mohawk Area 4PA3750
Little Britain TWP  [Lancaster 4PALIBR Solanco 4PA3670
Little Mahanoy TWP|Northumberland |4PALIMA Line Mountain 4PA4935
Little Meadows Boro [ Susquehanna APALMEA*  [Montrose 4PA5845*
Littlestown Boro Adams 4PALIT2 Littlestown Area 4PA0152
Liverpool Boro Perry 4PALIVE Greenwood 4PA5030
Liverpool TWP Perry 4PALIV1 Greenwood 4PA5030
Lock Haven City Clinton 4PALOCK Keystone Central 4PA1836
Locust TWP Columbia 4PALOCU Southern Columbia |4PA1975
Logan TWP Blair 4APALOGA Altoona Area 4PAQ705
Logan TWP Clinton 4PALOG1 Keystone Central 4PA1836
Logan TWP Huntingdon 4PALOG2 JuniataValley 4PA3128
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Loganton Boro Clinton 4PALOG5 Keystone Central 4PA1836
Loganville Boro York 4PALOG6 Dallastown Area 4PA6716
London Britain TWP [Chester 4PALBRT*  |Avon Grove 4PA1505*
London Grove TWP |Chester 4PALGRO Avon Grove 4PA1505
Londonderry TWP  [Bedford 4PALON2 Bedford Area 4PA0510
Londonderry TWP  [Chester 4PALOND Octorara Area 4PA 1565
Londonderry TWP  [Dauphin 4PALON1 Lower Dauphin 4PA2240
Long Branch Boro  |Washington 4PALOBR Cdlifornia 4PA6315
Longswamp TWP  [Berks 4APALOSW Brandywine Heights |4PA0608
Lorain Boro Cambria 4PALORA Ferndale Area 4PA1120
Loretto Boro Cambria 4PALOR1 Penn Cambria 4PA1160
Lower Allen TWP  [Cumberland APALOWA  |West Shore 4PA2190
Lower Alsace TWP [Berks 4PALOAL Antietam 4PA0605
Lower Augusta TWP|Northumberland |4PALOAU Line Mountain 4PA4935
Lower Burrell City |[Westmoreland |4PALOB1 Burrell 4PA6507
Lower Chanceford  [York 4PALOCH Red Lion Area 4PA6755
TWP
Lower Chichester Delaware 4PALOCI Chichester 4PA2313
TWP
Lower Frankford Cumberland 4PALOFR Big Spring 4PA2105
TWP
Lower Frederick Montgomery 4PALOF2 Perkiomen Valley [4PA4661
TWP
Lower Gwynedd Montgomery APALGWY Wissahickon 4PA4693
TWP
Lower Heidelberg  |Berks 4PALOHE Wilson 4PA0691
TWP
Lower Macungie Lehigh 4PALOMA East Penn 4PA3923
TWP
Lower Mahanoy Northumberland |4PALOM2 Line Mountain 4PA4935
TWP
Lower Makefield Bucks APALMAK*  |Pennsbury 4PA0982*
TWP
Lower Merion TWP |Montgomery 4APALMER Lower Merion 4PA4645
Lower Mifflin TWP [Cumberland 4PALOMC Big Spring 4PA2105
Lower Milford TWP|Lehigh 4APALOMI Southern Lehigh 4PA 3957
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Lower Moreland Montgomery 4APALMOR Lower Moreland 4PA4646

TWP

Lower Mt Bethel Northampton APALOMT Easton Area 4PA4833

TWP

Lower Mt Bethel Northampton 4APALMTB Bangor Area 4PA4808

TWP

Lower Nazareth Northampton 4PALONA Nazareth Area 4PA4848

TWP

Lower Oxford TWP |Chester 4PALOOX Oxford Area 4PA1567

Lower Paxton TWP [Dauphin 4APALOPA Central Dauphin 4PA2214

Lower Pottsgrove Montgomery 4PALOPO Pottsgrove 4PA4663

TWP

Lower Providence  [Montgomery 4PALOPR Methacton 4PA4653

TWP

Lower Salford TWP [Montgomery 4PALOSA Souderton Area 4PA4671

Lower Saucon TWP |Northampton 4PALOSL Saucon Valey 4PA4860

Lower Southampton |Bucks 4APALSTH Neshaminy 4PA0975

TWP

Lower Swatara TWP [Dauphin 4PALOSD Middletown Area  |4PA2260

Lower Towamensing [Carbon 4PALOTO Palmerton Area 4PA1365

TWP

Lower Turkeyfoot  |Somerset 4PALOTU Turkeyft Vlly Area [4PA5684

TWP

Lower Tyrone TWP |Fayette 4PALOTY Frazier 4PA2629

Lower Windsor York 4PALOWI Eastern Y ork 4PA6T722

TWP

Lower Yoder TWP |Cambria 4PALOYO Greater Johnstown  |4PA1125

Lowhill TWP Lehigh 4PALOWH Northwestern Lehigh [4PA3946

LoyahannaTWP  [Westmoreland |4PALOY?2 Blairsville-Saltsburg |4PA3211

Loyalsock TWP Lycoming 4PALOY4 Loya sock Township [4PA4142

Lumber TWP Cameron 4PALMRC Cameron Co 4PA1227

Lumber City Boro |Clearfield 4PALUMB Curwensville Area  |4PA1718

Lurgan TWP Franklin 4APALURG Chambersburg Area |4PA2813

Luzerne Boro Luzerne 4APALUZE Wyoming Valley 4PA4093

West
Luzerne TWP Fayette 4PALUZ1 Brownsville Area  [4PA2608
Lycoming TWP Lycoming 4PALYCO Williamsport 4APA4172
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Lykens Boro Dauphin 4PALYKE Upper Dauphin Area |4PA2290
Lykens TWP Dauphin 4PALYK1 Upper Dauphin Area |4PA2290
Lynn TWP Lehigh 4APALYNN Northwestern Lehigh |4PA3946
Lyons Boro Berks 4PALYON Kutztown Area 4PA0640
M
Note: * denotes that the tax code is inactive.
Pennsylvania County Municipal School District School
municipality Tax Code District Tax
Code
Macungie Boro Lehigh 4APAMACU East Penn 4PA3923
Madison Boro Westmoreland  [4PAMAD1 Yough 4PA6589
Madison TWP Armstrong APAMADA  |Redbank Valley 4PA1680
Madison TWP Clarion 4PAMADI Union 4PA1690
Madison TWP Columbia 4PAMADS Millville 4PA1950
Madison TWP Lackawanna 4PAMAD3 North Pocono 4PA3565
Mahaffey Boro Clearfield 4APAMAHA  |PurchaseLine 4PA3273
Mahanoy TWP Schuylkill APAMAH2 Mahanoy Area 4PAS5445
Mahanoy City Boro |Schuylkill 4APAMAH3 Mahanoy Area 4PAS5445
Mahoning TWP Armstrong 4APAMAHS5 Redbank Valley 4PA1680
Mahoning TWP Carbon APAMAHG6 Lehighton Area 4PA1355
Mahoning TWP Lawrence APAMAHT Mohawk Area 4PA3750
Mahoning TWP Montour 4APAMAHS8 Danville Area 4PAA4718
Mahoning TWP Lawrence 4PAMAHO  |Union Area 4PA3770
Maidencreek TWP  |Berks 4PAMAID Fleetwood Area 4PA0625
Main TWP Columbia 4APAMAIN Bloomsburg Area  [4PA1912
Malvern Boro Chester APAMALV Great Valley 4PA1535
Manchester Boro York 4PAMANB Northeastern York |4PA6744
Manchester TWP York 4APAMANC  |Central York 4PA6713
Manchester TWP Wayne APAMAN9*  |Wayne Highlands |4PA6487*
Manheim Boro Lancaster 4APAMANH  |Manheim Central  |4PA3644
Manheim TWP Lancaster APAMANT Manheim 4PA3645
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Manheim TWP York 4PAMAN1 South Western 4PAG6764
Mann TWP Bedford APAMAN4 Everett Area 4PA0530
Manns Choice Boro |Bedford APAMANN  |Bedford Area 4PA0510
Manor Boro Westmoreland  [4PAMANS Hempfield Area 4PA6538
Manor Boro Westmoreland  [4PAMANTY Penn-Trafford 4PAG571
Manor TWP Armstrong APAMANR  |Armstrong 4PA0308
Manor TWP Lancaster 4PAMANG Penn Manor 4PA3652
Manorville Boro Armstrong 4PAMANS Armstrong 4PA0308
Mansfield Boro Tioga 4APAMANS  [Southern Tioga 4PA5970
Mapleton Boro Huntingdon APAMAPL Mount Union Area [4PA3160
Marcus Hook Boro |Delaware 4APAMARH Chichester 4PA2313
Marianna Boro Washington APAMARI Bethlehem-Center  |4PA6310
Marietta Boro Lancaster APAMAR2 Donegal 4PA 3622
Marion TWP Beaver APAMARA4 Riverside Beaver  [4PA0458
Co
Marion TWP Berks APAMARS Conrad Weiser 4PA0611
Marion TWP Butler 4PAMARG Moniteau 4PA1053
Marion TWP Centre APAMARY Bellefonte Area 4PA1411
Marion Center Boro [Indiana 4PAMARC Marion Center Area|4PA3252
Marion Heights Boro[Northumberland |4PAMART Mount Carmel Area|4PA4951
Marklesburg Boro  [Huntingdon 4APAMARB Huntingdon Area  |[4PA3125
Markleysburg Boro |Fayette 4PAMAR9 Uniontown Area  |4PA2680
Marlborough TWP [Montgomery 4PAMA10 Upper Perkiomen  |4PA4686
Marple TWP Delaware APAMARP Marple Newtown  |4PA2355
Mars Boro Butler 4PAMA13 Mars Area 4PA1050
Marshall TWP Allegheny 4PAMA15 North Allegheny  [4PA0267
Martic TWP Lancaster 4PAMA18 Penn Manor 4PA3652
Martinsburg Boro  [Blair 4PAMA20 Spring Cove 4PAQ775
Marysville Boro Perry 4APAMA21 Susguenita 4PA5060
Masontown Boro Fayette 4APAMASO Albert Gallatin 4PA2603
Matamoras Boro Pike APAMATA* |DelawareValley  [4PA5220*
Maxatawny TWP Berks APAMAXA Kutztown Area 4PA0640
Mayberry TWP Montour 4PAMAYB Danville Area 4PAA4718
Mayfield Boro Lackawanna APAMAYF Lakeland 4PA 3546
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McAdoo Boro Schuylkill 4APAMCAD Hazleton Area 4PA4033
McCamont TWP  [Jefferson 4PAMOC1 Punxsutawney Area [4PA3380
McCandless TWP  |Allegheny 4PAMOCA North Allegheny  [4PA0268
McClure Boro Snyder 4PAMCCL Midd-West 4PAS5550
McConnellsburg Fulton 4PAMCCO  [Central Fulton 4PA2913
Boro
McDonad Boro Alleghany 4APAMCD2 Fort Cherry 4PA6324
McDonad Boro Washington 4PAMCD1 Fort Cherry 4PA6324
McEwensville Boro [Northumberland |[4PAMCEW  (Warrior Run 4PA4980
McHenry TWP Lycoming APAMCHE  |Jersey Shore Area |4PA4140
Mclntyre TWP Lycoming APAMCIN Canton Area 4PA0810
McKean Boro Erie 4PAMCKS3 General McLane  |4PA2539
McKean TWP Erie 4PAMCK1 General McLane  |4PA2539
McKees Rocks Boro |Allegheny 4APAMCK5 Sto-Rox 4PA0288
McKeesport City Allegheny 4APAMCKE Mckeesport Area  [4PA0260
McNett TWP Lycoming APAMCNE Canton Area 4PA0810
McSherrystown Boro|Adams 4APAMCSH Conewago Valley |4PA0116
McVeytown Boro  [Mifflin 4APAMCVE Mifflin County 4PA4446
Mead TWP Warren 4PAMEAD Warren County 4PA6283
Meadville City Crawford APAMEA1 Crawford Central  |4PA2013
M echanicsburg Boro [Cumberland 4APAMECL1 M echanicsburg 4PA2165
Area
Mechanicsville Boro |Schuylkill 4APAMEC3 Pottsville Area 4PA5461
MediaBoro Delaware 4PAMEDA Rose Tree Media  [4PA2379
Mehoopany TWP  [Wyoming 4APAMEHO  |Tunkhannock Area |4PA6675
Menallen TWP Adams 4PAMEN1 Upper Adams 4PA0185
Menallen TWP Fayette APAMENA Laurel Highlands  [4PA2640
Menallen TWP Fayette APAMEN2 Uniontown Area  [4PA2680
Menno TWP Mifflin APAMEN3 Mifflin County 4PA4446
Mercer Boro Mercer 4PAMER1 Mercer Area 4PA4350
Mercer TWP Butler 4APAMERS Slippery Rock 4PA1075
Mercersburg Boro  |Franklin 4APAMER5 Tuscarora 4PA2860
Meshoppen Boro Wyoming 4APAMESB Elk Lake 4PA5825
M eshoppen TWP Wyoming APAMEST Elk Lake 4PA5825
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Metal TWP Franklin APAMETA Fannett-Metal 4PA2820
Meyersdale Boro Somerset APAMEY 2 Meyersdale Area  [4PA5652
Middle Paxton TWP [Dauphin APAMIPA Central Dauphin  |4PA2214
Middle Smithfield [Monroe APAMISM East Strousbg Area |4PA4520
TWP
Middle Taylor TWP |Cambria APAMITA Ferndale Area 4PA1120
Middleburg Boro Snyder 4PAMID2 Midd-West 4PA5550
Middlebury TWP  [Tioga 4PAMID5 Wellsboro Area 4PA5985
Middlecreek TWP  [Snyder 4PAMID6 Midd-West 4PA5550
Middlecreek TWP  [Somerset 4PAMID7 Rockwood Area [4PA5663
Middleport Boro Schuylkill 4APAMID9 Saint Clair Area 4PA5468
Middlesex TWP Butler 4PAMI11 Mars Area 4PA1050
Middlesex TWP Cumberland 4PAMI12 Cumberland Valley |4PA2116
Middletown Boro Dauphin 4APAMI26 Middletown Area  |4PA2260
Middletown TWP  [Susguehanna 4PAMDTN Elk Lake 4PA5825
Middletown TWP  |Bucks 4APAMI27 Neshaminy 4PA0975
Middletown TWP  [Delaware 4PAMI128 Rose Tree Media  [4PA2379
Midland Boro Beaver 4PAMIDL Midland Boro 4PA0453
Midway Boro Washington 4PAMI14 Fort Cherry 4PA6324
Mifflin Boro Juniata APAMIFF Juniata County 4PA 3436
Mifflin TWP Columbia 4APAMIFT Central Columbia |4PA1915
Mifflin TWP Dauphin APAMIF2 Upper Dauphin 4PA2290
Area
Mifflin TWP Lycoming 4APAMIF3 Jersey Shore Area  |4PA4140
Mifflinburg Boro Union APAMIF7 Mifflinburg Area  [4PA6050
Mifflintown Boro  [Juniata 4APAMIF9 Juniata County 4PA3436
Miles TWP Centre 4PAMIL1 PennsValley Area [4PA1470
Milesburg Boro Centre APAMIL2 BadEagleArea  [4PA1410
Milford Boro Pike APAMLF3* Delaware Valley  |4PA5220*
Milford TWP Bucks APAMLFD Quakertown Comm |4PA0984
Milford TWP Juniata 4PAMLF1 Juniata Valley 4PA3436
Milford TWP Somerset 4PAMLF2 Rockwood Area [4PA5663
Milford TWP Pike APAMLF4* |DelawareValey |4PA5220*
Mill Creek Boro Huntingdon 4APAMICR Huntingdon Area  |[4PA3125
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Mill Creek TWP Lycoming 4PAMIC2 East Lycoming 4PA4120
Mill Creek TWP Mercer APAMILS5 Lakeview 4PA4339
Mill Hall Boro Clinton APAMIHA Keystone Central  [4PA1836
Mill Village Boro Erie APAMIVI Fort LeBoeuf 4PA2535
Millbourne Boro Delaware 4APAMLLB Upper Darby 4PA2394
Millcreek TWP Clarion 4APAMIC5 Clarion-Limestone |4PA1617
Millcreek TWP Erie APAMILL Millcreek 4APA2576
Millcreek TWP Lebanon 4PAMIL4 Eastern Lebanon  [4PA3823
Miller TWP Huntingdon APAMILT7 Huntingdon Area  [4PA3125
Miller TWP Perry 4PAMILS8 Newport 4PA5040
Millersburg Boro Dauphin 4PAMI15 Millersburg Area  |4PA2261
Millerstown Boro Perry 4PAMI16 Greenwood 4PA5030
Millersville Boro Lancaster 4PAMI17 Penn Manor 4PA3652
Millheim Boro Centre 4PAMI19 PennsValley Area |4PA1470
Millstone TWP Elk APAMLST Forest Area APA272M
Millvale Boro Allegheny 4PAMI20 Shaler Area 4PA0283
Millville Boro Columbia 4APAMI25 Millville Area 4PA1950
Milton Boro Northumberland |4PAMI23 Milton Area 4PA4950
Minera TWP Venango 4PAMIN1 Franklin Area 4PA6122
Minersville Boro Schuylkill APAMINE Minersville Area  [4PA5447
Modena Boro Chester 4PAMODE Coatesville Area  |4PA1519
Mohnton Boro Berks 4APAMOHN  |Governor Mifflin  |4PA0630
Monaca Boro Beaver 4PAMONA  [Monaca 4PA0454
Monaghan TWP York 4PAMON2 Northern York Co [4PA6746
Monessen City Westmoreland  [4PAMONS3 Monessen City 4PA6558
Monongahdla City  [Washington 4PAMONS Ringgold 4PA6370
MonongahelaTwp  [Greene 4APAMOGH  [Southeastern 4PA3065
Greene

Monroe Boro Bradford 4PAMONB Towanda Area 4PA0865
Monroe TWP Bedford 4PAMOBT Everett Area 4PA0530
Monroe TWP Bradford 4PAMO11 Towanda Area 4PA0865
Monroe TWP Clarion 4PAMO12 Redbank Valley 4PA1680
Monroe TWP Cumberland 4PAMO13 Cumberland Valley |4PA2116
Monroe TWP Juniata 4PAMOQ14 Juniata County 4PA3436
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Monroe TWP Snyder 4PAMO15 Selinsgrove Area  |4PA5571
Monroe TWP Wyoming 4PAMO16 Tunkhannock Area [4PA6675
Monroe TWP Clarion 4APAMONE  |Clarion Area 4PA1612
MonroevilleBoro  |Allegheny 4PAMONR  |Gateway 4PA0241
Mont Alto Boro Franklin 4PAMOAL Wayneshoro Area  [4PA2890
Montgomery Boro  [Lycoming 4PAMO21 Montgomery Area |4PA4150
Montgomery TWP  |Franklin 4PAMO28 Tuscarora 4PA2860
Montgomery TWP  |Indiana 4PAMO22 Purchase Line 4PA3273
Montgomery TWP  |Montgomery 4APAMONG  [North Penn 4APA4657
Montour TWP Columbia 4PAMO23 Bloomsburg 4PA1912
Montoursville Boro [Lycoming 4PAMO26 Montoursville Area [4PA4151
Montrose Boro Susguehanna APAMNTR*  |Montrose Area 4PA5845*
Moon TWP Allegheny 4PAMOON  [Moon Area 4PA0262
Moore TWP Northampton 4PAMOOR  [Northampton Area |4PA4849
Moosic Boro Lackawanna 4PAMOOS Riverside 4PA3570
Moreland TWP Lycoming APAMORT East Lycoming 4PA4120
Morgan TWP Greene 4APAMORG  |Jefferson-Morgan  |4PA3035
Morris TWP Greene 4PAMOR1 West Greene 4PA3085
Morris TWP Clearfield 4APAMORR  |West Branch Area |4PA1790
Morris TWP Huntingdon 4PAMOR2 JuniataValley 4PA3128
Morris TWP Tioga 4PAMOR4 Southern Tioga 4PA5970
Morris TWP Washington 4PAMOR5 McGuffey 4PA6339
Morrisville Boro Bucks 4APAMORS*  |MorrisvilleBoro  |4PA0972*
Morton Boro Delaware 4APAMORN  [Springfield 4PA2385
Moscow Boro Lackawanna 4PAMOSC North Pocono 4PA3565
Mount Pocono Boro |[Monroe APAMTPO Pocono Mountain  [4PA4554
Mount Union Boro [Huntingdon APAMTUL Mount Union Area |4PA3160
Mountville Boro Lancaster 4PAMOUN  [Hempfield 4PA3631
Mt Carbon Boro Schuylkill APAMTCA Pottsville Area 4PA5461
Mt Carmel Boro Northumberland |[4PAMTC2 Mount Carmel Area[4PA4951
Mt Carmel TWP Northumberland [4PAMTC3 Mount Carmel Area|4PA4951
Mt Gretna Boro Lebanon APAMTGR Cornwall-Lebanon |4PA3813
Mt Holly Springs Cumberland APAMTHS Carlisle Area 4PA2111

Boro
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Mt Jewett Boro Mckean 4PAMTIE Kane Area 4PA4223
Mt Joy Boro Lancaster APAMTIO Donegal 4PA3622
Mt Joy TWP Adams 4APAMTJL Gettysburg Area  |4PA0137
Mt Joy TWP Lancaster APAMTI2 Donegal 4PA3622
Mt Joy TWP Adams APAMTJI3 Littlestown Area  [4PA0152
Mt Joy TWP Lancaster APAMTH Elizabethtown Area [4PA3624
Mt Lebanon TWP  |Allegheny APAMTLB Mount Lebanon 4PA0264
Mt Oliver Boro Allegheny APAMTOL Pittsburgh 4PA0274
Mt Penn Boro Berks 4PAMTPE Antietam 4PA0605
Mt Pleasant Boro Westmoreland  |[4PAMTP3 Mt Pleasant Area  |4PAB559
Mt Pleasant TWP  [Adams APAMTPL Littlestown Area  [4PA0152
Mt Pleasant TWP  [Columbia 4PAMT11 Central Columbia |4PA1915
Mt Pleasant TWP  |Washington APAMTP6E Fort Cherry 4PA6324
Mt Pleasant TWP  |Wayne APAMTP9 Forest City Regn  [4PA5830
Mt Pleasant TWP  (Westmoreland  |4PAMTP7 Mt Pleasant Area  |[4PA6559
Mt Pleasant TWP  |Adams APAMTPT Conewago Valey |4PA0116
Mt Wolf Boro York 4PAMTWO  [Northeastern York [4PA6744
Co

Muddycreek TWP  (Butler 4APAMUDD  |[Slippery Rock 4PA1075
Muhlenberg TWP  [Berks 4APAMUHL Muhlenberg 4PA0655
Muncy Boro Lycoming 4PAMUN1 Muncy 4PA4153
Muncy TWP Lycoming 4PAMUN4 Muncy 4PA4153
Muncy Creek TWP [Lycoming 4PAMUN3 Muncy 4PA4153
Munhall Boro Allegheny 4PAMUNS Steel Valley 4PA0288
Munster TWP Cambria 4APAMUNS Penn Cambria 4PA1160
Murrysville Boro Westmoreland  [4PAMURR Franklin Regional [4PA6526
Myerstown Boro Lebanon 4APAMYER Eastern Lebanon  |[4PA3823

N

* denotes that the tax code isinactive.
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Nanticoke City Luzerne APANANT Greater Nanticoke |4PA4026
Nanty Glo Boro Cambria 4APANAGL Blacklick Valey  [4PA1106
Napier TWP Bedford APANAPT Chestnut Ridge 4PA0515
Narberth Boro Montgomery 4PANARB Lower Merion 4PA4645
Nazareth Boro Northampton APANAZA Nazareth Area 4PA4848
Nelson TWP Tioga 4APANELS Northern Tioga 4PA5960
Nescopeck Boro Luzerne 4PANESC Berwick Area 4PA1911
Nescopeck TWP Luzerne 4PANES1 Berwick Area 4PA1911
Neshannock TWP  [Lawrence APANESH Neshannock 4PA3752
Nesquehoning Boro [Carbon APANESQ Panther Valley 4PA1366
Nether Providence |Delaware 4PANETH Wallingfrd- 4PA2396
TWP Swarthmr
Neville TWP Allegheny 4PANEVI Cornell 4PA0221
New Albany Boro  [Bradford 4APANALB Wyalusing Area 4PA0890
New Alexandria Westmoreland  [4PANALE Derry Area 4PA6516
Boro
New Baltimore Boro | Somerset 4PANBAL Berlin 4PA5610
Brothersvalley
New Beaver Boro  |Lawrence 4APANBEA Mohawk Area 4PA3750
New Berlin Boro Union 4PANBER Mifflinburg Area  [4PA6050
New Bethlehem Clarion 4PANBE3 Redbank Valley 4PA1680
Boro
New Brighton Boro |Beaver 4APANEBR New Brighton Area |4PA0456
New Britain Boro  [Bucks 4PANBRB Central Bucks 4PA0921
New Britain TWP  |Bucks APANBRT Central Bucks 4PAQONT
New Britain TWP  |Bucks 4APANBRI North Penn 4PA4657
New Buffalo Boro |Perry 4APANBUF Susquenita 4PA5060
New Castle City Lawrence 4APANCAS New Castle Area  |4PA3753
New Castle TWP Schuylkill APANCAT Saint Clair Area  |4PA5468
New Centerville Somerset 4APANCEN Rockwood Area  [4PA5663
Boro
New Columbus Boro [Luzerne 4APANCOL Northwest Area 4PA4060
New Cumberland Cumberland 4PANCUM West Shore 4PA2190
Boro
New Eagle Boro Washington APANEAG Ringgold 4PA6370
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New Florence Boro |Westmoreland |4PANFLO Ligonier Valley 4PA6549
New Freedom Boro |York 4PANFRE Southern York Co  |4PA6765
New GalileeBoro  [Beaver APANGAL Big Beaver Falls  |4PA0415
New Garden TWP  [Chester 4PANGAR Kennett 4PA1540
Consolidatd
New Hanover TWP |Montgomery 4PANHAN Boyertown Area  |[4PA0607
New Holland Boro  |Lancaster 4PANHOL Eastern Lancaster  [4PA3623
Co
New Hope Boro Bucks 4PANHOP New Hope- 4PA0976
Solebury
New Kensington Westmoreland  [4PANEKS New Kensngtn- 4PA6G563
City Arnld
New Lebanon Boro [Mercer 4PANLEB Lakeview 4PA4339
New London TWP  [Chester 4PANLON Avon Grove 4PA1505
New Milford Boro  [Susquehanna 4PANMF1*  |BlueRidge 4PA5810*
New Milford TWP  [Susquehanna APANMF2*  |Blue Ridge 4PA5810*
New Morgan Boro |Berks APANMRG  [Twin Valley 4PA0681
New Oxford Boro  |Adams 4APANOXF Conewago Valley |4PA0116
New Paris Boro Bedford 4PANPAR Chestnut Ridge 4PA0515
New Philadelphia  [Schuylkill 4PANPHI Saint Clair Area 4PA5468
Boro
New Ringgold Boro |Schuylkill 4PANRIN Blue Mountain 4PA5408
New Salem Boro York 4PANSAL Spring Grove Area |4PA6767
New Sewickley Beaver APANSEW Freedom Area 4PA0428
TWP
New Stanton Boro  |Westmoreland  |[4PANEST Hempfield Area 4PA6538
New Vernon TWP  [Mercer 4PANVER Lakeview 4PA4339
New Washington Clearfield APANEWS Purchase Line 4PA3273
Boro
New Wilmington Lawrence APANWIL Wilmington Area  [4PA3780
Boro
Newberry TWP York 4PANEWB West Shore 4PA2190
Newberry TWP York 4PANBRY Northeastern York [4PA6744
Co
Newburg Boro Clearfield 4APANEW1 Purchase Line 4PA3273
Newburg Boro Cumberland APANEWC  [Shippensburg Area |4PA2180
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Newell Boro Fayette 4APANEWE Frazier 4PA2629
Newlin TWP Chester 4PANEWL Unionville-Chadds [4PA1585
Ford
Newport Boro Perry APANEWP Newport 4PA5040
Newport TWP Luzerne APANEW4 Greater Nanticoke |4PA4026
Newry Boro Blair 4APANEWS Hollisdaysburg 4PA0735
Area
Newton TWP Lackawanna APANEWG6 Abington Heights  [4PA3503
Newton Hamilton Mifflin APANEHA Mount Union Area |4PA3160
Boro
Newtown Boro Bucks APANWTB Council Rock 4PA0923
Newtown TWP Bucks APANWTT Council Rock 4PA0923
Newtown TWP Deaware APANEWT Marple Newton 4PA2355
Newville Boro Cumberland APANEWV Big Spring 4PA2105
Nicholson Boro Wyoming 4PANICB LackawannaTrail [4PA6650
Nicholson TWP Fayette 4PANICH Albert Gallatin 4PA2603
Nicholson TWP Wyoming 4PANICT Lackawanna Trail [4PA6650
Nippenose TWP Lycoming APANIPP Jersey Shore Area  [4PA4140
Nockamixon TWP  (Bucks 4APANOCK Palisades 4PA0980
Norristown Boro Montgomery 4PANOR1 Norristown Area  [4PA4656
North Abington Lackawanna 4PANOAB Abington Heights  [4PA3503
TWP
North Annville TWP [Lebanon 4APANOAN Annville-Cleona  [4PA3803
North Apollo Boro  |Armstrong 4PANOAP Apollo-Ridge 4PA0306
North Beaver TWP [Lawrence 4PANOBE Mohawk Area 4PA3750
North BelleVernon [Westmoreland |4PANOBV Belle Vernon Area |4PA6506
Boro
North Bethlehem Washington 4PANOB4 Bentworth 4PA6309
TWP
North Braddock Allegheny 4PANOBR Woodland Hills 4PA0299
Boro
North Branch TWP [Wyoming 4PANBRA Tunkhannock Area [4PA6675
North Buffalo TWP |[Armstrong 4PANOBS8 Armstrong 4PA0308
North Catasauqua  |Northampton 4PANOCA CatasauquaArea  |4PA3913
Boro
North Centre TWP  |Columbia 4PANOCE Central Columbia |4PA1915
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North Charleroi Boro|Washington 4PANOCH Charleroi Area 4PA6318

North Codorus TWP |Y ork 4APANOCT Spring Grove Area |4PA6767

North Cornwall Lebanon 4PANOCO Cornwall-Lebanon |4PA3813

TWP

North Coventry Chester 4PANCOV Owen J Roberts 4PA 1566

TWP

North East Boro Erie 4PANOEA North East 4PA2583

North East TWP Erie 4PANOET North East 4PA2583

North Fayette TWP |Allegheny 4PANOFA West Allegheny 4PA0294

North Franklin TWP [Washington 4PANOF2 Trinity Area 4PA6380

North Heidelberg Berks 4PANOHE Conrad Weiser 4PA0611

TWP

North Hopewell York 4PANOHO Red Lion Area 4PAG755

TWP

North Huntingdon  [Westmoreland |4PANOHU Norwin 4PAG565

TWP

North Irwin Boro Westmoreland  |[4PANOIR Norwin 4PA6565

North Lebanon Lebanon 4PANOLE Corwall-Lebanon |4PA3813

TWP

North Londonderry  [Lebanon 4PANOLO Palmyra Area 4PA3853

TWP

North Mahoning Indiana 4PANOMH Punxsutawney Area [4PA3380

TWP

North Manheim Schuylkill 4PANOMA  [Blue Mountain 4PA5408

TWP

North Middleton Cumberland 4PANOMI Carlisle Area 4PA2111

TWP

North Newton TWP [Cumberland 4APANONE Big Spring 4PA2105

North Sewickley Beaver 4APANOSE Riverside Beaver  [4PA0458

TWP Co

North Shenango Crawford 4PANOSL1 Conneaut 4PA2010

TWP

North Strabane TWP |Washington 4PANOS2 Canon-McMillan  |4PAG317

North Towanda Bradford 4PANOTO Towanda Area 4PA0865

TWP

North Union TWP  |Fayette 4PANOUN Laurel Highlands  |[4PA2640

North Union TWP  [Schuylkill 4PANOUS Hazleton Area 4PA4033
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North Versailles Allegheny 4PANOVE East Allegheny 4PA0228

TWP

North WalesBoro  [Montgomery 4APANOWA  [North Penn 4PA4657

North Whitehall Lehigh APANOWH  |Parkland 4PA3951

TWP

North Woodbury Blair 4APANOWO  |Spring Cove 4PAQ775

TWP

North York Boro York 4PANQOYO Central York 4PA6713

Northampton Boro  |Northampton 4PANORS3 Northampton Area [4PA4849

Northampton TWP  |Bucks 4PANORB Council Rock 4PA0923

Northampton TWP | Somerset 4PANORS Berlin 4PA5610

Brothersvalley

Northeast Madison  |Perry APANEMA West Perry 4PA5080

TWP

Northern Cambria  [Cambria 4APANCAM Northern Cambria |4PA1145

Boro

Northmoreland Wyoming 4PANOMO  |Tunkhannock Area [4PA6675

TWP

Northumberland Northumberland |4PANOUM Shikellamy 4PA 4966

Boro

Norwegian TWP Schuylkill 4APANORW  |Pottsville Area 4PA5461

Norwich TWP Mckean APANOWT  [Smethport Area 4APA4275

Norwood Boro Delaware 4PANORD Interboro 4PA2351

Nottingham TWP  |Washington APANOTT Ringgold 4PA6370

Noxen TWP Wyoming 4PANOXE Lake-Lehman 4PA4039

Noyes TWP Clinton 4APANOYE Keystone Central  |4PA1836

Nuangola Boro Luzerne 4PANUAN Crestwood 4PA4014

O

* denotes that the tax code isinactive.

Pennsylvania County Municipal School District School

municipality Tax Code District
Tax Code

Oakdale Boro Allegheny 4PAOAKD West Allegheny 4PA0294
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Oakland Boro Susgquehanna 4PAOAK1*  |Susguehanna 4PA5865*
Comm
Oakland TWP Butler 4PAOAKL Butler Area 4PA1012
Oakland TWP Venango APAOAKT Qil City Area 4PA6162
Oakland TWP Susgquehanna 4PAOAK?2*  |Susguehanna 4PA5865*
Comm
Oakmont Boro Allegheny 4PAOAKM Riverview 4PA0282
Ogle TWP Somerset 4PAOOLE Windber Area 4PA5691
Ohara TWP Allegheny 4PAOHAR Fox Chapel Area  |[4PA0230
Ohio TWP Allegheny 4PAOHIO Avonworth 4PA0207
Ohiopyle Boro Fayette 4PAOHI1 Uniontown Area  [4PA2680
Ohioville Boro Beaver 4PAOHI2 Western Beaver Co (4PA0493
Qil City V enango 4PAOILC Qil City Area 4PA6162
Oil Creek TWP Crawford 4PAQOICR Titusville Area 4PAB172
Oilcreek TWP Venango 4PAOIC1 Titusville Area 4PA6172
Oklahoma Boro Westmoreland  [4PAOKLA Kiski Area 4PA6G544
Old Forge Boro Lackawanna 4PAOLFO Old Forge 4PA 3566
Old Lycoming TWP |Lycoming 4PAOLLY Williamsport Area (4PA4172
Oley TWP Berks 4PAOLEY Oley Valley 4PA0665
Oliver TWP Jefferson 4APAOLIT Punxsutawney Area |[4PA3380
Oliver TWP Mifflin 4PAOLT1 Mifflin County 4PA4446
Oliver TWP Perry 4PAOLI2 Newport 4PA5040
Olyphant Boro Lackawanna 4PAOLYP Mid Valley 4PA3555
Oneida TWP Huntingdon 4PAONEI Huntingdon Area  [4PA3125
Ontelaunee TWP Berks 4PAONTE Schuylkill Valley |4PA0675
Orange TWP Columbia 4PAORAN Central Columbia |4PA1915
Orangeville Boro Columbia 4PAORA2 Centra Columbia [4PA1915
Orbisonia Boro Huntingdon 4PAORBI Southern 4PA3175
Huntingdon Co
Oregon TWP Wayne 4PAOREG* |Wayne Highlands |4PA6487*
Orrstown Boro Franklin 4PAORRS Shippensburg Area |4PA2180
Orwell TWP Bradford 4PAORWE Northeast Bradford [4PA0830
Orwigsburg Boro Schuylkill 4PAORWI Blue Mountain 4PA5408
Osborne Boro Allegheny 4PAOSBO Quaker Valley 4APA0277
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Osceola Mills Clearfield 4PAOSCE Philipsburg-Osceol a|4PA1770
Borough
Osceola TWP Tioga 4PAOSC1 Northern Tioga 4PA5960
Oswayo Boro Potter 4PAOSW1 Oswayo Valley 4PA530B
Oswayo TWP Potter 4PAOSW?2 Oswayo Valley 4PA530T
Otter Creek TWP Mercer 4PAOTCR Commodore Perry  |4PA4313
Otto TWP Mckean 4PAOTTO Otto-Eldred 4PA4260
Overfield TWP Wyoming 4PAOVER Tunkhannock Area |4PA6675
Overton TWP Bradford 4PAOVEL Wyalusing Area 4PA0890
Oxford Boro Chester 4APAOXFO Oxford Area 4PA1567
Oxford TWP Adams 4PAOXF1 Conewago Valley |4PA0116
P
* denotes that the tax code is inactive.
Pennsylvania County Municipal School Districts  |School
municipality Tax Code District Tax
Codes
Packer TWP Carbon 4PAPACK Weatherly Area 4PA1390
Paint Boro Somerset 4PAPAIN Windber Area 4PA5691
Paint TWP Clarion 4PAPAIL Clarion Area 4PA1612
Paint TWP Somerset 4PAPAI2 Conemaugh Area  |4PA5618
Paint TWP Somerset 4PAPANT Windber Area 4PA5691
Palmer TWP Northampton 4PAPALR Easton Area 4PA4833
Palmerton Boro Carbon APAPAL3 Palmerton Area 4PA1365
Palmyra Boro Lebanon APAPALM Palmyra Area 4PA3853
Palmyra TWP Pike APAPALP* Wallenpaupack 4PA6483*
Area
Palmyra TWP Wayne APAPALT* Wallenpaupack 4PA6483*
Area
Palo Alto Boro Schuylkill 4APAPALO Pottsville Area 4PA5461
Paradise TWP Lancaster 4APAPARA Pequea Valley 4PA3653
Paradise TWP Monroe 4PAPAR1 Pocono Mountain  [4PA4554
Paradise TWP York 4APAPAR2 Spring Grove Area |4PAG767
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Parker TWP Butler 4PAPARS Karns City Area  [4PA1036
Parker City Armstrong 4PAPARC Alleg-Clarion 4PA1603
Valley
Parkesburg Boro Chester 4PAPAR9 Octorara Area 4PA1565
Parks TWP Armstrong 4PAPA11 Kiski Area 4PA6G544
Parkside Boro Delaware 4APAPA12 Penn-Delco 4PA2369
Parryville Boro Carbon 4PAPARR Lehighton Area 4PA1355
Patterson TWP Beaver APAPAHT Blackhawk 4PA0416
Patterson Heights Beaver APAPATT Blackhawk 4PA0416
Boro
Patton Boro Cambria APAPAT?2 CambriaHeights  |4PA1112
Patton TWP Centre 4APAPATA State College Area |4PA1480
Paupack TWP Wayne APAPAUP*  [Wallenpaupack 4PA6483*
Area
Pavia TWP Bedford 4APAPAVI Chestnut Ridge 4PA0515
Paxtang Boro Dauphin APAPAXT Central Dauphin  |4PA2214
Peach Bottom TWP |York 4APAPEAC South Eastern 4PAG762
Pen Argyl Boro Northampton 4APAPENA Pen Argyl Area 4PA4856
Penbrook Boro Dauphin 4PAPENB Central Dauphin  |4PA2214
Penn Boro Westmoreland  |[4PAPENN Penn-Trafford 4PAB571
Penn TWP Berks APAPEN2 Tulpehocken Area  [4PA0680
Penn TWP Butler 4PAPEN3 South Butler Co 4PA1078
Penn TWP Centre 4PAPEN4 PennsValley Area [4PA1470
Penn TWP Chester 4PAPENC Avon Grove 4PA1505
Penn TWP Clearfield 4APAPENS Curwensville Area |4PA1718
Penn TWP Cumberland 4APAPENG6 Big Spring 4PA2105
Penn TWP Huntingdon APAPEN7 Huntingdon Area  [4PA3125
Penn TWP Lancaster 4APAPENS Menheim Central  |4PA3644
Penn TWP Lycoming 4APAPEN9 East Lycoming 4PA4120
Penn TWP Perry 4PAPE10 Susquenita 4PA5060
Penn TWP Snyder 4PAPE11 Selinsgrove Area  |[4PA5571
Penn TWP Westmoreland  |4PAPE12 Penn-Trafford 4PAG571
Penn TWP York 4PAPE13 South Western 4PAG764
Penn Forest TWP  [Carbon 4APAPEFO Jm Thorpe Area  [4PA1350
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Penn Hills TWP Allegheny 4APAPEH3 Penn Hills 4PA0273
Penn Lake Park Boro|Luzerne 4PAPELP Crestwood 4PA4014
Penndel Boro Bucks 4APAPEND Neshaminy 4PA0975
Pennsburg Boro Montgomery APAPENS Upper Perkiomen  [4PA4686
Pennsbury TWP Chester APAPENT Unionville-Chadds [4PA1585
Ford
Pennsbury Village |Allegheny 4PAPEVI Montour 4PA0263
Boro
Pequea TWP Lancaster 4PAPEQU Penn Manor 4PA3652
Perkasie Boro Bucks 4PAPER1 Pennridge 4PA0981
Perkiomen TWP Montgomery 4PAPER2 Perkiomen Valley |[4PA4661
Perry TWP Armstrong APAPE25 Karns City Area 4PA1036
Perry TWP Berks 4APAPER4 Hamburg Area 4PA0635
Perry TWP Clarion 4PAPERC Alleg-Clarion 4PA1603
Valley
Perry TWP Fayette 4APAPERS Frazier 4PA2629
Perry TWP Greene 4PAPERG Central Greene 4PA3014
Perry TWP Jefferson APAPERT Punxsutawney Area [4PA3380
Perry TWP Lawrence 4PAPERL Ellwood City Area [4PA3720
Perry TWP Mercer 4PAPE19 Commodore Perry |4PA4313
Perry TWP Snyder 4PAPERS Midd-West 4PA5550
Perryopolis Boro Fayette 4PAPE21 Frazier 4PA2629
Peters TWP Franklin 4PAPETE Tuscarora 4PA2860
Peters TWP Washington APAPETW Peters Township  [4PA6365
Petersburg Boro Huntingdon 4PAPET1 Juniata Valley 4PA3128
Petrolia Boro Butler 4APAPETR Karns City Area  |4PA1036
Philadelphia City Philadelphia 4PAPHIL Philadelphia City  [4PA5150
Philipsburg Boro Centre 4APAPHBG Philipsburg-Osceolal4PA1770
PhoenixvilleBoro  [Chester 4PAPHOE Phoenixville Area [4PA1572
Piatt TWP Lycoming APAPIAT Jersey Shore Area  [4PA4140
Picture Rocks Boro [Lycoming 4PAPIRO East Lycoming 4PA4120
Pike TWP Berks 4PAPIK4 Pike 4PA0665
Pike TWP Bradford 4PAPIKE Northeast Bradford [4PA0830
Pike TWP Potter 4PAPIK5 Galeton Area 4PA5328
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Pike TWP Clearfield 4APAPIK6* Curwensville Area |4PA1718*
Pillow Boro Dauphin 4PAPILL Upper Dauphin 4PA2290
Area
Pine TWP Allegheny 4APAPINE Pine-Richland 4PA0210
Pine TWP Armstrong 4PAPINO Armstrong 4PA0308
Pine TWP Clearfield 4PAPIN1 Clearfield Area 4PA171P
Pine TWP Columbia APAPIN2 Millville Area 4PA1950
Pine TWP Crawford 4PAPIN3 Conneaut 4PA2010
Pine TWP Indiana 4PAPIN4 Penns Manor Area [4PA3263
Pine TWP Lycoming 4PAPIN5S Wellshoro Area 4PA5985
Pine TWP Mercer 4APAPING Grove City Area  |4PA4329
Pine Creek TWP Clinton 4PAPICR Keystone Central  [4PA1836
Pine Creek TWP Clinton 4PAPCR1 Jersey Shore Area  |4PA4140
Pine Creek TWP Jefferson 4PAPCR2 Brookville Area 4PA3308
Pine Grove Boro Schuylkill 4PAPIO1 Pine Grove Area  [4PA5460
Pine Grove TWP Schuylkill 4PAPIG2 Pine Grove Area  [4PA5460
Pine Grove TWP Warren APAPIG4 Warren County 4PA6283
Pinegrove TWP Venango 4APAPIG6 Cranberry Area 4PA6113
Piney TWP Clarion 4PAPINS Union 4PA1690
Pitcairn Boro Allegheny 4PAPITC Gateway 4PA0241
Pittsburgh City Allegheny APAPITT Baldwin-Whitehall [4PA0211
Pittsburgh City Allegheny 4PAPITS Pittsburgh 4PA0274
Pittsfield TWP Warren 4PAPITS Warren County 4PA6283
Pittston City Luzerne 4PAPIT1 Pittston Area 4PA4066
Pittston TWP Luzerne 4PAPIT2 Pittston Area 4PA4066
Plain Grove TWP  [Lawrence 4PAPLGR Wilmington Area  [4PA3780
Plainfield TWP Northampton 4PAPLFL Pen Argyl Area 4PA4856
Plains TWP Luzerne 4PAPLAI Wilkes-Barre Area [4PA4088
Platea Boro Erie APAPLAT Northwestern 4PA2585
Pleasant TWP Warren 4PAPLEA Warren County 4PA6283
Pleasant HillsBoro |Allegheny 4PAPLH1 West Jefferson Hills|4PA0295
Pleasant HillsBoro |Allegheny 4PAPLES Baldwin-Whitehall [4PA0211
Pleasant Valley TWP|Potter 4PAPLV1 Port Allegheny 4PA4263
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Pleasantville Boro |Bedford 4PAPLV3 Chestnut Ridge 4PA05PL
Pleasantville Boro |Venango 4PAPLV2 Titusville Area 4PA6172
Plum Boro Allegheny 4PAPLMB Plum Borough 4PA0275
Plum TWP Venango 4PAPLU3 Penncrest 4PA2047
Plumcreek TWP Armstrong 4PAPLU4 Armstrong 4PA0308
Plumstead TWP Bucks 4APAPLUM Central Bucks 4PA0921
Plumville Boro Indiana 4PAPLUS Marion Center Area|4PA3252
Plunketts Creek Lycoming 4PAPLCR Montoursville Area [4PA4151
TWP
Plymouth Boro Luzerne 4APAPLYM Wyoming Valey [4PA4093
West
Plymouth TWP Luzerne 4PAPLY 1 Greater Nanticoke |4PA4026
Plymouth TWP Montgomery 4APAPLYS5 Colonial 4PA4616
Pocono TWP Monroe 4PAPOC1 Pocono Mountain  |4PA4554
Pocopson TWP Chester 4PAPOCO Unionville-Chadds |4PA1585
Ford
Point TWP Northumberland |4PAPOIN Shikellamy 4PA4966
Point Marion Boro  |Fayette 4PAPOMA Albert Gallatin 4PA2603
Polk Boro Venango 4PAPOLK Franklin Area 4PA6122
Polk TWP Jefferson 4PAPOL1 Brockway Area 4PA 3307
Polk TWP Monroe 4PAPOL2 Pleasant Valley 4PA4552
Port Allegany Boro |Mckean 4APAPOAL Port Allegheny 4PA4263
Port Carbon Boro Schuylkill 4PAPOCA Pottsville Area 4PA5461
Port Clinton Boro  |Schuylkill 4PAPOCL Schuylkill Haven  |4PA5473
Port MatildaBoro  |Centre 4APAPOMT Bad Eagle Area  [4PA1410
Port Royal Boro Juniata 4PAPORA Juniata County 4PA3436
Port Vue Boro Allegheny 4PAPOVU South Allegheny  |4PA0286
Portage Boro Cambria 4PAPOR1 Portage Area 4PA1163
Portage TWP Cambria 4PAPOR3 Portage Area 4PA1163
Portage TWP Cameron 4PAPOR4 Cameron Co 4APA1227
Portage TWP Potter 4PAPORS Austin Area 4PA5303
Porter TWP Clarion 4APAPRTR Redbank Valley 4PA1680
Porter TWP Clinton 4PAPRT1 Keystone Central  [4PA1836
Porter TWP Huntingdon 4PAPRT2 Juniata Valley 4PA3128
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Porter TWP Jefferson 4APAPRTJ Punxsutawney Area|4PA3380
Porter TWP Lycoming 4PAPRT3 Jersey Shore Area  [4PA4140
Porter TWP Pike 4APAPRT7 East Strousbg Area |4PA4520
Porter TWP Schuylkill 4APAPRT4 WilliamsValey  [4PA5488
Portersville Boro Butler 4PAPRT6 Slippery Rock 4PA1075
Portland Boro Northampton 4PAPRTL Bangor Area 4PA4808
Potter TWP Beaver APAPTTT Center Area 4PA0419
Potter TWP Centre 4APAPTTR PennsValley Area [4PA1470
Pottstown Boro Montgomery APAPOTS Pottstown 4APA4664
Pottsville City Schuylkill APAPOTT Pottsville Area 4PA5461
President TWP Venango 4APAPRES Forest Area 4PA2720
Preston TWP Wayne APAPRET* Wayne Highlands [4PA6487*
Price TWP Monroe 4PAPRIC East Strousbg Area |4PA4520
Pringle Boro Luzerne 4PAPRIN Wyoming Valley [4PA4093
West
Prompton Boro Wayne 4APAPROM*  |Wayne Highlands |4PA6487*
Prospect Boro Butler 4PAPROS Slippery Rock 4PA1075
Prospect Park Boro |Delaware 4PAPROP Interboro 4PA2351
Providence TWP Lancaster 4PAPROV Solanco 4PA3670
Pulaski TWP Beaver 4APAPULA New Brighton Area |4PA0456
Pulaski TWP Lawrence 4PAPUL1 Wilmington Area  [4PA3780
Punxsutawney Boro |Jefferson 4PAPUN1 Punxsutawney Area|4PA3380
Putnam TWP Tioga 4PAPUTN Southern Tioga 4PA5970
Pymatuning TWP  [Mercer 4APAPYMA Reynolds 4PA4353
Q
Pennsylvania County Municipal School District School
municipality Tax Code District
Tax Code
Quakertown Boro  |Bucks 4PAQUAK Quakertown Comm |4PA0984
Quarryville Boro Lancaster 4PAQUAR Solanco 4PA3670
Quemahoning TWP |Somerset 4PAQUEM North Star 4PA5655
Quincy TWP Franklin 4PAQUIL Wayneshoro Area  [4PA2890

Copyright © 1980 — 2007 Hewitt Associates LLC

119



Maintaining Payroll Tax Codes M anual

Note:

R

* denotes that the tax code isinactive.

Pennsylvania County M unicipal School District School
municipality Tax Code District
Tax Code

Raccoon TWP Beaver 4PARACC Hopewell Area 4PA0441
Radnor TWP Delaware 4PARADN Radnor Township |4PA2376
Railroad Boro York 4PARAIL Southern York Co |4PA6765
Rainsburg Boro Bedford 4PARAIN Bedford Area 4PA0510
Rapho TWP Northumberland [4PARAL1 Southern Columbia |4PA1975
Ramey Boro Clearfield 4APARAME Moshannon Valley [4PA1750
Randolph TWP Crawford 4PARAN1 Penncrest 4PA 2047
Rankin Boro Allegheny 4PARANK Woodland Hills 4PA0299
Ransom TWP Lackawanna 4PARAN3 Abington Heights  [4PA3503
Rapho TWP Lancaster 4PARAPH Manheim Central  |4PA3644
Rayburn TWP Armstrong 4PARAYB Armstrong 4PA0308
Rayne TWP Indiana 4PARAYN Marion Center Area|4PA3252
Reade TWP Cambria 4PAREDT Glendale 4PA1730
Reading City Berks 4APAREAD Reading 4PA0670
Reading TWP Adams 4PAREA1 Bermudian Springs [4PA0111
Red Hill Boro Montgomery 4PAREHI Upper Perkiomen  [4PA4686
Red Lion Boro York 4PAREL1 Red Lion Area 4PAG755
Redbank TWP Armstrong 4PARED1 Redbank Valley 4PA1680
Redbank TWP Clarion 4PARED3 Redbank Valley 4PA1680
Redstone TWP Fayette 4APAREDS Brownsville Area  [4PA2608
Reed TWP Dauphin 4APAREED Susquenita 4PA5060
Reilly TWP Schuylkill 4PAREIL Minersville Area  [4PA5447
Renovo Boro Clinton 4PARENO Keystone Central  [4PA1836
Reserve TWP Allegheny 4APARESE Shaler Area 4PA0283
Reynoldsville Boro |Jefferson 4PAREY 1 Dubois Area 4PA1720
Rice TWP Luzerne 4PARICE Crestwood 4PA4014
RicesLanding Boro |Greene 4PARILA Jefferson-Morgan  [4PA3035
Richhill TWP Greene 4PARIHI West Greene 4PA3085
Richland Boro Lebanon 4PARICH East Lebanon 4PA3823
Richland TWP Allegheny 4PARIC3 Pine-Richland 4PA0210
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Richland TWP Bucks 4PARIC4 Quakertown Comm |4PA0984
Richland TWP Cambria 4PARICL Richland 4PA1165
Richland TWP Clarion 4PARICA Alleg-Clarion 4PA1603
Valley
Richland TWP Venango 4PARIVN Alleg-Clarion 4PA1603
Valley

Richlandtown Boro |Bucks APARIC7 Quakertown Comm |4PA0984
Richmond TWP Berks 4PARICS Fleetwood Area 4PA0625
Richmond TWP Crawford 4PARIC9 Penncrest 4PA2047
Richmond TWP Tioga 4PARI10 Southern Tioga 4PA5970
Ridgebury TWP Bradford 4PARIDG Athens Area 4PA0805
Ridgway Boro Elk 4PARID2 Ridgeway Area 4PA 2460
Ridgway TWP Elk 4PARID4 Johnsonburg Area |4PA2435
Ridgway TWP Elk 4PARIDS Ridgeway Area 4PA2460
Ridley TWP Delaware 4PARIDP Ridley 4APA2377
Ridley Park Boro Delaware 4PARIDL Ridley 4APA2377
Riegelsville Boro Bucks 4PARIEB Palisades 4PA0980
Riegelsville Boro Bucks APARIEG Easton Area 4PA4833
Rimersburg Boro Clarion 4APARIME Union 4PA1690
Ringgold TWP Jefferson 4PARING Punxsutawney Area [4PA3380
Ringtown Boro Schuylkill 4PARIN1 North Schuylkill 4PA5450
Riverside Boro Northumberland |4PARIV1 Danville Area 4APA4718
Roaring Brook TWP |Lackawanna 4PAROBR North Pocono 4PA3565
Roaring Creek TWP |Columbia 4PAROCR Southern Columbia |4PA1975
Roaring Spring Boro [Blair 4PAROSP Spring Cove 4PA0775
Robeson TWP Berks 4PAROB1 Twin Valey 4PA0681
Robesonia Boro Berks 4PAROBE Conrad Weiser 4PA0611
Robinson TWP Allegheny 4PAROBI Montour 4PA0263
Robinson TWP Washington 4PAROB3 Fort Cherry 4PA6324
Rochester Boro Beaver 4PAROC1 Rochester Area 4PA0469
Rochester TWP Beaver 4PAROC2 Rochester Area 4PA0469
Rockdale TWP Crawford 4PAROCK Penncrest 4PA2047
Rockefeller TWP Northumberland [4PAROCN Shikellamy 4PA4966

Copyright © 1980 — 2007 Hewitt Associates LLC

121



Maintaining Payroll Tax Codes M anual

Pennsylvania County M unicipal School District School
municipality Tax Code District
Tax Code
Rockhill Boro Huntingdon 4PAROHI Southern 4PA3175
Huntingdon
Rockland TWP Berks 4PAROCS Brandywine 4PA0608
Heights
Rockland TWP Venango 4PAROC6 Cranberry Area 4PA6113
Rockledge Boro Montgomery 4PARCLD Abington 4PA4603
Rockwood TWP Somerset 4PAROC9 Rockwood Area 4PA5663
Rome Boro Bradford 4APAROME Northeast Bradford [4PA0830
Rome TWP Bradford 4PAROM?2 Northeast Bradford [4PA0830
Rome TWP Crawford 4PAROM3 Titusville Area 4PA6172
Roscoe Boro Washington 4PAROSC Cdlifornia 4PA6315
Rose TWP Jefferson 4PAROSE Brookville Area 4PA3308
Rose Valley Boro  |Delaware 4PAROSV*  |Wadllingfrd- 4PA2396*
Swarthmr
Roseto Boro Northampton 4PAROS2 Bangor Area 4PA4808
Roseville Boro Tioga 4PAROSB Southern Tioga 4PA5970
Ross TWP Allegheny 4PAROSS North Hills 4PA0269
Ross TWP Luzerne 4PAROA Lake-Lehman 4PA4039
Ross TWP Monroe 4PAROSE Pleasant Valley 4PA4552
Rosslyn Farms Boro |Allegheny 4PAROSF Carlynton 4PA0216
Rostraver TWP Westmoreland  [4PAROST Belle Vernon Area |4PA6506
Roulette TWP Potter 4APAROUL Port Allegheny 4PA4263
Rouseville Boro Venango 4PAROUS Qil City Area 4PA6162
Royalton Boro Dauphin 4PAROYL Middletown Area  |4PA2260
Royersford Boro Montgomery 4PAROYE Spring-Ford Area  |4PA4673
Rural Valey Boro |Armstrong 4PARURL Armstrong 4PA0308
Ruscombmanor Berks 4PARUSC Oley Valey 4PA0665
TWP
Rush TWP Centre 4PARUSH Philips-Osceola 4PA1770
Rush TWP Dauphin 4PARUSE WilliamsValey  [4PA5488
Rush TWP Northumberland |4PARUS2 Danville Area 4APAA4718
Rush TWP Schuylkill 4PARUS3 Tamagua Area 4PA5476
Rush TWP Susguehanna 4PARUS7 Elk Lake 4PA5825
Rush TWP Schuylkill 4PARUS8 Mahanoy Area 4PA5445
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Tax Code
Rutland TWP Tioga 4PARUTL Southern Tioga 4PA5970
Rutledge Boro Delaware 4APARUTD*  (Wallingfrd- 4PA2396*
Swarthmr
Ryan TWP Schuylkill 4PARY AN Mahanoy Area 4PA5445
Rye TWP Perry 4PARYEL Susguenita 4PA5060
S
* denotes that the tax code is inactive.
Pennsylvania County Municipal School District School
municipality Tax Code District
Tax Code
S.N.P.J. Boro Lawrence 4PASNPJ Mohawk Area 4PA3750
Sadsbury TWP Chester 4PASADS Coatesville Area  |4PA1519
Sadsbury TWP Crawford 4PASAD1 Conneaut 4PA2010
Sadsbury TWP Lancaster 4PASAD2 Octorara Area 4PA 1565
Saegertown Boro Crawford APASAEG Penncrest 4PA2047
Sadem TWP Clarion 4PASALE Keystone 4PA1665
Salem TWP Luzerne 4PASAL1L Berwick 4PA1911
Sdem TWP Mercer 4APASAL2 Commaodore 4PA4313
Sadem TWP Westmoreland  [4PASAL3 Greensburg Salem |4PA6532
Sdem TWP Wayne APASALM*  |Western Wayne 4PA6489*
Sdford TWP Montgomery 4APASALF Souderton Area 4PA4671
Salisbury Boro Somerset 4PASALB Salisbury-Elk Lick |4PA5670
Salisbury TWP Lancaster 4APASALS Pequea Valey 4PA3653
Salisbury TWP Lehigh 4PASALT Sdlisbury 4PA3956
Salladasburg Boro  |Lycoming 4PASALS Jersey Shore Area  |4PA4140
Sdltillo Boro Huntingdon 4PASA12 Southern 4PA3175
Huntingdon
Saltlick TWP Fayette 4PASA10 Connéllsville Area |4PA2613
Saltsburg Boro Indiana 4PASA11 Blairsville- 4PA3211
Saltsburg
Sandy TWP Clearfield 4PASAND Dubois Area 4PA1720
Sandy Creek TWP  |Mercer 4PASAN1 Commodore Perry  |4PA4313
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Sandy Lake Boro Mercer 4PASAN3 Lakeview 4PA4339
Sandy Lake TWP  |Mercer 4APASAN4 Lakeview 4PA4339
Sandycreek TWP Venango 4PASANS Franklin Area 4PA6122
Sankertown Boro Cambria 4APASANG Penn Cambria 4PA1160
Saville TWP Perry 4PASAVI West Perry 4PA5080
Saxonburg Boro Butler 4APASAXO South Butler Co 4PA1078
Saxton Boro Bedford APASAXT Tussey Mountain ~ [4PA0580
Sayre Boro Bradford 4PASAY 1 Sayre Area 4PA0860
Scalp Level Boro Cambria 4PASCAL Windber Area 4PA5691
Schellsburg Boro Bedford 4PASCHE Chestnut Ridge 4PA0515
Schuylkill TWP Chester 4PASCA2 Phoenixville 4PA1572
Schuylkill TWP Schuylkill 4PASCH2 Schuylkill Haven  |4PA5473
Schuylkill Haven Schuylkill 4PASCHU Tamaqua Area 4PA5476
Boro
Schwenksville Boro |Montgomery 4APASCHW Perkiomen Valley [4PA4661
Scott TWP Allegheny 4PASCOT Chartiers Valley 4PA0217
Scott TWP Columbia 4PASCO1 Central Columbia |4PA1915
Scott TWP Lackawanna 4PASCO2 Lakeland 4PA3546
Scott TWP Lawrence 4PASCO3 Laurel 4PA3740
Scott TWP Wayne APASCTW*  |Wayne Highlands |4PA6487*
Scottdale Boro Westmoreland  |4PASCO7 Southmoreland 4PAG575
Scranton City Lackawanna 4PASCRA Scranton City 4PA3574
Scrubgrass TWP Venango 4PASCRU Alleg-Clarion 4PA1603
Valley
Selinsgrove Boro Snyder 4PASEL 2 Selinsgrove Area  |4PA5571
Sellersville Boro Bucks 4PASEL L Pennridge 4PA0981
Sergeant TWP Mckean 4PASERG Smethport Area 4APAA4275
Seven FieldsBoro  |Butler 4APASEVN Seneca Valley 4PA1079
Seven Springs Boro |Somerset 4PASESS Rockwood Area 4PA5663
Seven ValeysBoro |York 4PASEVA Spring Grove Area |4PA6767
Seward Boro Westmoreland  [4PASEWA Ligonier Valley 4PA6549
Sewickley Boro Allegheny 4APASEW?2 Quaker Valley 4APA0277
Sewickley TWP Westmoreland  [4PASEWA4 Yough 4PA6589
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Sewickley Heights  |Allegheny 4PASEHI Quaker Valley 4PA0277
Boro
Sewickley Hills Boro|Allegheny 4APASEH2 Quaker Valley 4PA0277
Shade TWP Somerset 4PASHAD Shade-Central City |4PA5672
Shade Gap Boro Huntingdon 4APASHA?2 Southern 4PA3175
Huntingdon
Shaler TWP Allegheny 4PASHAL Shaler Area 4PA0283
Shamokin City Northumberland [4PASHA4 Shamokin Area 4PA4965
Shamokin TWP Northumberland |4PASHA7 Shamokin Area 4PA4965
Shamokin Dam Boro |Snyder 4PASHAS Selinsgrove Area  |4PA5571
Shanksville Boro Somerset 4PASHAS Shanksville-Stnycrk |4PA5674
Sharon City Mercer 4PASHAR Sharon City 4PA4356
Sharon TWP Potter 4PASHRN Oswayo Valley 4PAS5375
Sharon Hill Boro Delaware 4PASHRH Southeast Delco 4PA2384
Sharpsburg Boro Allegheny 4PASH14 Fox Chapel Area  |[4PA0239
Sharpsville Boro Mercer 4APASH17 Sharpsville Area  |4PA4357
SheakleyvilleBoro |Mercer 4APASHEA Commodore Perry  |4PA4313
Sheffield TWP Warren 4APASHEF Warren County 4PA6283
Shelocta Boro Indiana 4PASHEL Indiana Area 4PA3237
Shenandoah Boro  |Schuylkill 4PASHEN Shenandoah Valley |4PA5472
Shenango TWP Lawrence 4PASHEA4 Shenango Area 4PA3762
Shenango TWP Mercer 4PASHE7 West Middlesex 4PA4375
Area
Sheshequin TWP  |Bradford 4PASHES Athens Area 4PA0805
Shickshinny Boro  |Luzerne 4PASHIC Northwest Area 4PA4060
Shillington Boro Berks APASHIL Governor Mifflin  |4PA0630
Shinglehouse Boro  |Potter 4APASHNG Oswayo Valley 4PAS5375
Shippen TWP Cameron 4APASHIP Cameron Co 4PA1227
Shippen TWP Tioga 4PASHI1 Wellshoro Area 4PA5985
Shippensburg Boro  |Cumberland 4PASHI3 Shippensburg Area |4PA2180
Shippensburg Boro  |Franklin 4PASHI4 Shippensburg Area |4PA2180
Shippensburg TWP  |Cumberland 4PASH20 Shippensburg Area |4PA2180
ShippenvilleBoro  |Clarion APASHI7 Keystone 4PA1665
Shippingport Boro  |Beaver 4PASHI8 South Side Area  |4PA0474
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Shiremanstown Boro |Cumberland 4PASHIR M echanicsburg 4PA2165
Area
Shirley TWP Huntingdon 4PASH10 Mount Union Area [4PA3160
Shirleysburg Boro  |Huntingdon 4PASH11 Mount Union Area |4PA3160
Shoemakersville Berks 4PASHOE Hamburg Area 4PA0635
Boro
Shohola TWP Pike 4PASHOH* [DelawareVdley  [4PA5220*
Shrewsbury Boro York 4PASHR1 Southern York Co  |4PA6765
Shrewsbury TWP Lycoming 4PASHR6 East Lycoming 4PA4120
Shrewsbury TWP  |Sullivan 4PASHR2 Sullivan County 4PA5763
Shrewsbury TWP  |York 4PASHR3 Southern York Co  |4PA6765
Silver Lake TWP Susguehanna 4APASLVL* Montrose Area 4PA5845*
Silver Spring TWP  |Cumberland 4PASILV Cumberland Valley |4PA2116
Silverdale Boro Bucks 4PASIL1 Pennridge 4PA0981
Sinking Spring Boro |Berks 4PASINK Wilson 4PA0691
Skippack TWP Montgomery 4PASKIP Perkiomen Valley [4PA4661
Slatington Boro Lehigh APASLAT Northern Lehigh  [4PA3945
Sligo Boro Clarion 4PASLIG Union 4PA1690
Slippery Rock Boro |Butler 4PASLR1 Slippery Rock 4PA1075
Slippery Rock TWP |Butler 4PASLR2 Slippery Rock 4PA1075
Slippery Rock TWP |Lawrence 4PASLR3 Laurel 4PA3740
Slocum TWP Luzerne 4PASLOC Crestwood 4PA4014
Smethport Boro Mckean 4APASMEB Smethport Area 4APA4275
Smicksburg Boro Indiana 4APASMIC Armstrong 4PA0308
Smith TWP Washington APASMIT Burgettstown Area [4PA6312
Smithfield Boro Fayette 4PASMFL Albert Gallatin 4PA2603
Smithfield TWP Bradford 4PASMF1 Athens Area 4PA0805
Smithfield TWP Huntingdon APASMF2 Huntingdon Area  [4PA3125
Smithfield TWP Monroe 4APASMF3 East Stroushg Area [4PA4520
Smithton Boro Westmoreland  |4PASMI2 Yough 4PA6589
Snake Spring TWP  |Bedford 4APASNAK Bedford Area 4PA0510
Snow Shoe Boro Centre APASNOW Bald Eagle Area  [4PA1410
Snow Shoe TWP Centre 4PASNO4 Bald Eagle Area  [4PA1410
Snyder TWP Blair 4PASNYD Tyrone Area 4PA0780
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Snyder TWP Jefferson 4PASNY 1 Brockway Area 4PA3307
Snydertown Boro Northumberland |4PASNY 2 Shikellamy 4PA4966
Solebury TWP Bucks 4PASOLB New Hope- 4PA0976
Solebury
Somerset Boro Somerset 4PASOME Somerset Area 4PAS677
Somerset TWP Somerset 4PASOM 1 Somerset Area 4PAS677
Somerset TWP Washington 4PASOM2 Bentworth 4PA6309
Souderton Boro Montgomery 4PASOND Souderton Area 4PA4671
South Abington Lackawanna 4PASOAB Abington Heights  [4PA3503
TWP
South Annville TWP |Lebanon 4PASOAN Annville-Cleona  [4PA3803
South Beaver TWP  |Beaver 4PASOBE Blackhawk 4PA0416
South Bend TWP Armstrong 4PASOB5 Armstrong 4PA0308
South Bethlehem Armstrong 4PASOB3 Redbank Valley 4PA1680
Boro
South Buffalo TWP |Armstrong 4PASOB4 Freeport Area 4PA0330
South Canaan TWP |Wayne 4PASCAA Western Wayne 4PA6489
South Centre TWP  |Columbia 4PASOCE Central Columbia |4PA1915
South Coatesville  |Chester 4PASOC1 Coatesville Area  |4PA1519
Boro
South Connéllsville |Fayette 4PASOC2 Connellsville Area |4PA2613
Boro
South Coventry Chester 4PASCOV Owen J Roberts 4PA 1566
TWP
South Creek TWP  |Bradford 4PASCRE Troy Area 4PA0866
South Fayette TWP |Allegheny 4PASOFA South Fayette 4PA0287
South Fork Boro Cambria 4PASOFK Forest Hills 4PA1122
South Franklin TWP |Washington 4APASFRA McGuffey 4PA6339
South Greensburg  |Westmoreland  |[4PASOGL1 Greensburg Salem  |4PA6532
Boro
South Hanover TWP |Dauphin 4PASOH1 Lower Dauphin 4PA2240
South Heidelberg Berks 4PASOHE Conrad Weiser 4PA0611
TWP
South Heights Boro |Beaver APASOHT Ambridge Area 4PA0407
South Huntingdon  |Westmoreland  |4PASOHA4 Y ough 4PA6589
TWP
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South Lebanon TWP |Lebanon 4PASOL1 Cornwall-Lebanon |4PA3813

South Londonderry |Lebanon 4PASOLO Pamyra Area 4PA3853

TWP

South Mahoning Indiana 4PASOMH Marion Center Area|4PA3252

TWP

South Manheim Schuylkill 4PASOMA Schuylkill Haven  |4PA5473

TWP

South Middleton Cumberland 4PASOM3 South Middleton  |4PA2183

TWP

South New Castle  |Lawrence 4APASONE Shenango Area 4PA3762

Boro

South Newton TWP |Cumberland 4PASON1 Big Spring 4PA2105

South Park TWP Allegheny 4PASOP1 South Park 4PA0287

South Philipsburg  |Centre 4PASOPH Philipsburg-Osceol a|4PA1770

Boro

South Pymatuning  |Mercer 4APASOPY Sharpsville Area  |4PA4357

TWP

South Renovo Boro |Clinton 4PASORE Keystone Central  [4PA1836

South Shenango Crawford 4PASOSH Jamestown Area  [4PA4336

TWP

South Strabane TWP |Washington 4PAS0OS2 Trinity Area 4PA6380

South Union TWP  |Fayette 4PASOUN Laurel Highlands  |[4PA2640

South Versailles Allegheny 4PASOVE McKeesport Area  [4PA0260

TWP

South Waverly Boro |Bradford 4PASOWA Sayre Area 4PA0860

South Whitehall Lehigh 4PASOWH Parkland 4PA3951

TWP

South Williamsport  |Lycoming APASWIL South Williamsport |4PA4161

Boro

South Woodbury Bedford 4PASOWD Northn Bedford Co |4PA0560

TWP

Southampton TWP  |Bedford 4PASOUH Everett Area 4PA0530

Southampton TWP  |Cumberland 4APASOUT Shippensburg Area |4PA2180

Southampton TWP  |Franklin 4PASOU1 Shippensburg Area |4PA2180

Southampton TWP | Somerset 4PASOU3 Meyersdale Area  [4PA5652

Southmont Boro Cambria 4PASOU4 Westmont Hilltop [4PA1185

Southwest TWP Warren APASWES Titusville Area 4PA6172
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Southwest Westmoreland  [4PASOGR Greensburg Salem  |4PA6532
Greensburg Boro
Southwest Madison |Perry APASWMA  |West Perry 4PA5080
TWP
Spangler Boro Cambria 4PASPAN* Northern Cambria [4PA11SB*
Sparta TWP Crawford 4PASPA2 Corry Area 4PA2514
Spartansburg Boro  |Crawford 4PASPAR Corry Area 4PA2514
Speers Boro Washington 4PASPEE Charleroi Area 4PA6318
Spring TWP Berks 4PASPTP Wilson 4PA0691
Spring TWP Centre 4PASPR1 Bellefonte Area 4PA1411
Spring TWP Crawford 4PASPR2 Conneaut 4PA2010
Spring TWP Perry 4PASPR3 West Perry 4PA5080
Spring TWP Snyder 4PASPR4 Midd-West 4PA5550
Spring Brook TWP |Lackawanna 4PASPR6 North Pocono 4PA 3565
Spring City Boro Chester 4PASPRC Spring-Ford Area  |4PA4673
Spring Creek TWP  |Elk 4PASPCR Ridgway Area 4PA2460
Spring Creek TWP  |Warren 4APASPCA Corry Area 4PA2514
Spring Garden TWP |York 4APASPGA Y ork Suburban 4PA6794
Spring Grove Boro  |York 4APASPGY Spring Grove Area |4PA6767
Springboro Boro Crawford 4PASPRB Conneaut 4PA2010
Springdale Boro Allegheny 4PASPGD Allegheny Valey [4PA0206
Springdale TWP Allegheny 4PASPG1 Allegheny Valey [4PA0206
Springettsbury TWP |York 4PASPRI Central York 4PA6713
Springettsbury TWP |York 4PASPRG Y ork Suburban 4PA6794
Springfield TWP Bucks APASPFI Palisades 4PA0980
Springfield TWP Erie 4PASPF1 Northwestern 4PA2585
Springfield TWP Fayette 4APASPF2 Connellsville Area |4PA2613
Springfield TWP Huntingdon 4PASPF3 Southern 4PA3175
Huntingdon
Springfield TWP Mercer 4PASPF5 Grove City Area  |4PA4329
Springfield TWP York APASPFT Dadllastown Area  |4PA6716
Springfield TWP Delaware 4PASFLD Springfield 4PA2385
Springfield TWP Montgomery 4APASFLM Springfield TWP  |4PA4672
Springfield TWP Bradford 4PASFBR Troy Area 4PA0866
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Springhill TWP Fayette 4PASPHI Albert Gallatin 4PA2603
Springhill TWP Greene 4PASPH1 West Greene 4PA3085
Springville TWP Susguehanna 4PASPRV Elk Lake 4PA5825
Spruce Creek TWP  |Huntingdon 4PASPC5 Juniata Valley 4PA3128
Spruce Hill TWP Juniata 4PASPH3 Juniata County 4PA3436
St Clair Boro Schuylkill 4PASTCL Saint Clair Area 4PA5468
St Clair TWP Westmoreland  |[4PASTC3 Ligonier Valley 4PA6549
St Clairsville Boro  |Bedford 4PASTCH Chestnut Ridge 4PA0515
St Lawrence Boro  |Berks 4APASTLA Exeter Township  |4PA0620
St Marys City Elk 4PASTMB St Marys Area 4PA2480
St Petersburg Boro  |Clarion 4PASTPE Alleg-Clarion 4PA1603
Valley
St Thomas TWP Franklin 4PASTTO Tuscarora 4PA2860
Standing Stone TWP |Bradford 4PASTON Towanda Area 4PA0865
Starrucca Boro Wayne 4PASTAR* Susguehanna 4PA5865*
Comm
State College Boro  |Centre 4PASTCM State College Area |4PA1480
Steelton Boro Dauphin APASTEE Steelton-Highspire |4PA2280
Sterling TWP Wayne 4PASTER Western Wayne 4PA6489
Steuben TWP Crawford 4APASTEU Penncrest 4PA2047
Stevens TWP Bradford 4PASVNS Wyalusing Area 4PA0890
Stewardson TWP Potter APASTEW Keystone Central  [4PA1836
Stewart TWP Fayette 4PASTE3 Uniontown Area  [4PA2680
Stewartstown Boro | York 4PASTE4 South Eastern 4PA6762
Stillwater Boro Columbia 4PASTWA Benton Area 4PA1910
Stockdale Boro Washington 4PASTOC Charleroi Area 4PA6318
Stockertown Boro  |Northampton 4PASTO1 Nazareth Area 4PA4848
Stoneboro Boro Mercer 4PASTO2 Lakeview 4PA4339
Stonycreek TWP Cambria 4APASTOT Greater Johnstown |4PA1125
Stonycreek TWP Somerset 4PASTO3 Shanksville-Stnycrk |4PA5674
Stowe TWP Allegheny APASTOW Sto-Rox 4PA0288
Stoystown Boro Somerset 4APASTOY North Star 4PA5655
Straban TWP Adams 4PASTRB Conewago Valley |4PA0116
Straban TWP Adams 4PASTBN Gettysburg Area  |4PA0137
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Strasburg Boro Lancaster 4PASTR Lampeter-Strasbg  [4PA3636
Strasburg TWP Lancaster 4APASTRT Lampeter-Strasbg  |4PA3636
Strattanville Boro  |Clarion 4PASTO8 Clarion-Limestone |4PA1617
Strausstown Boro Berks 4APASTRA Hamburg Area 4PA0635
Stroud TWP Monroe 4PASTRO Stroudsburg Area  |4PA4560
Stroudsburg Boro Monroe 4PASTR3 Stroudsburg Area  |4PA4560
Sugar Grove Boro  |Warren 4PASUG3 Warren County 4PA6283
Sugar Grove TWP  |Mercer 4PASUGR Greenville Area 4PA4328
Sugar Grove TWP  |Warren 4PASUGL Warren County 4PA6283
Sugar Notch Boro  |Luzerne 4PASUNO Hanover Area 4PA4030
Sugarcreek Boro Venango 4PASUGC Valley Grove 4PA6186
Sugarcreek TWP Armstrong 4APASUG4 Karns City Area  [4PA1036
Sugarloaf TWP Columbia 4PASULO Benton Area 4PA1910
Sugarloaf TWP Luzerne 4PASUL1 Hazleton Area 4PA4033
Sullivan TWP Tioga 4APASULL Southern Tioga 4PA5970
Summerhill Boro Cambria 4PASUHI Forest Hills 4PA1122
Summerhill TWP  |Cambria 4PASUMT Forest Hills 4PA1122
Summerhill TWP Crawford 4PASUH2 Conneaut 4PA2010
Summerville Boro  |Jefferson 4PASUMM  [Brookville Area 4PA3308
Summit TWP Butler 4PASUM3 Butler Area 4PA1012
Summit TWP Crawford 4PASUM4 Conneaut 4PA2010
Summit TWP Erie 4PASUM5 Fort LeBoeuf 4PA2535
Summit TWP Potter 4PASUMO Coudersport Area  |[4PA5313
Summit TWP Somerset 4APASUM®6 Meyersdale Area  [4PA5652
Summit Hill Boro  |Carbon 4PASU10 Panther Valley 4PA1366
Sunbury City Northumberland |4PASUNB Shikellamy 4PA4966
Susguehanna TWP  |Cambria 4PASUS1 Northern Cambria |4PA1145
Susgquehanna TWP  |Dauphin 4PASUS2 Susguehanna 4PA2283
Susguehanna TWP  |Juniata 4PASUS3 Juniata County 4PA3436
Susgquehanna TWP  |Lycoming 4PASUSA South Williamsport |4PA4161
Susguehanna Depot | Susguehanna 4APASUQ* Susguehanna 4PA5865*
Boro Comm
Sutersville Boro Westmoreland  [4PASUTE Yough 4PA6589
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Swarthmore Boro |Delaware 4APASWAR  |Wadllingfrd- 4PA2396
Swarthmr
Swatara TWP Dauphin APASWAT Central Dauphin  |4PA2214
Swatara TWP Lebanon 4PASWA1 Northern Lebanon  [4PA3850
Sweden TWP Potter 4PASWED Coudersport Area  |[4PA5313
Swissvale Boro Allegheny 4PASWI1 Woodland Hills 4PA0299
SwoyersvilleBoro  |Luzerne APASWOY Wyoming Valey [4PA4093
West
Sykesville Boro Jefferson 4APASYKE Dubois Area 4PA1720
SylvaniaBoro Bradford 4PASYL1 Troy Area 4PA0866
Sylvania TWP Potter 4PASYL2 Austin Area 4PA5303
T
* denotes that the tax code isinactive.
Pennsylvania County Municipal School District School
municipality Tax Code District
Tax Code
Tamagua Boro Schuylkill APATAMA Tamagua Area 4PA5476
Tarentum Boro Allegheny APATARE Highlands 4PA0247
Tatamy Boro Northampton APATATA Nazareth Area 4PA4848
Taylor Boro Lackawanna 4APATAYL Riverside 4PA3570
Taylor TWP Blair APATAY?2 Spring Cove 4PAQ775
Taylor TWP Centre 4APATAY3 Tyrone Area 4PA0780
Taylor TWP Fulton 4APATAYS5 Forbes Road 4PA2923
Taylor TWP Lawrence 4APATAY 4 New Castle Area  [4PA3753
Telford Boro Montgomery APATELF Souderton Area 4PA4671
Telford Boro Bucks APATLFD Souderton Area 4PA4671
Tell TWP Huntingdon 4PATELL Southern 4PA3175
Huntingdon
Temple Boro Berks APATMPL*  [Muhlenberg 4PA06TB*
Terre Hill Boro Lancaster 4PATERR Eastern Lancaster  [4PA3623
Terry TWP Bradford 4APATER2 Wyalusing Area 4PA0890
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Texas TWP Wayne 4PATEX1 Wallenpaupack 4PA6483
Area
Texas TWP Wayne APATEX2 Wayne Highlands [4PA6487
Thompson Boro Susgquehanna 4APATHM1*  |Susguehanna 4PA5865*
Comm
Thompson TWP Fulton APATHOT Southern Fulton 4PA2975
Thompson TWP Susguehanna APATHM2*  |Susquehanna 4PA5865*
Comm
Thompsontown Boro |Juniata 4APATHOM Juniata County 4PA3436
Thornburg Boro Allegheny 4APATHOR Montour 4PA0263
Thornbury TWP Chester 4PATHO3 West Chester Area [4PA1590
Thornbury TWP Delaware 4PATHO4 West Chester Area [4PA1590
Thornhurst TWP Lackawanna 4PATHRN North Pocono 4PA3565
Three Springs Boro  [Huntingdon 4PATHRE Southern 4PA3175
Huntingdon
Throop Boro Lackawanna 4PATHRO Mid Valley 4PA3555
Tidioute Boro Warren 4APATHR2 Warren County 4PA6283
Tilden TWP Berks 4PATILD Hamburg Area 4PA0635
Timblin Boro Jefferson 4PATIM Punxsutawney Area [4PA3380
Tinicum TWP Bucks 4PATIN1 Palisades 4PA0980
Tinicum TWP Delaware 4PATIN2 Interboro 4PA2351
TiogaBoro Tioga 4PATIOG Northern Tioga 4PA5960
Tioga TWP Tioga 4PATIOL Northern Tioga 4PA5960
Tionesta Boro Forest 4PATIOS Forest Area 4PA2720
Tionesta TWP Forest 4PATION Forest Area 4PA2720
Titusville City Crawford 4PATITU Titusville Area 4PA6172
Toboyne TWP Perry 4PATOBO Fannett-Metal 4PA2820
Toboyne TWP Perry 4PATBYN West Perry 4PA5080
Toby TWP Clarion 4PATOBY Union 4PA1690
Tobyhanna TWP Monroe 4PATOBM Pocono Mountain  |4PA4554
Todd TWP Fulton 4PATODF Central Fulton 4PA2913
Todd TWP Huntingdon 4PATOD1 Tussey Mountain ~ [4PA0580
Topton Boro Berks APATOPT Brandywine 4PA0608
Heights
Towamencin TWP  |Montgomery 4APATOWN North Penn 4PA4657
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Towamensing TWP |Carbon APATOWA Palmerton Area 4PA1365
Towanda Boro Bradford APATOWS Towanda Area 4PA0865
Towanda TWP Bradford APATOWA4 Towanda Area 4PA0865
Tower City Boro Schuylkill 4PATOCI Williams Valley 4PA5488
Townville Boro Crawford 4APATOW?7 Penncrest 4PA2047
Trafford Boro Westmoreland  |4PATRAF Penn-Trafford 4PAB571
Trafford Boro Allegheny 4APATRAL Penn-Trafford 4PAG571
Trainer Boro Delaware 4APATRAN Chichester 4PA2313
Trappe Boro Montgomery APATRAP Perkiomen Valley [4PA4661
Tredyffrin TWP Chester 4PATRED Tredyffrin- 4PA1578
Easttown
Tremont Boro Schuylkill 4APATREM Pine Grove Area  [4PA5460
Tremont TWP Schuylkill 4PATREL Pine Grove Area  [4PA5460
Triumph TWP Warren 4APATRIU Warren County 4PA6283
Troutville Boro Clearfield 4PATROU Dubois Area 4PA1720
Troy Boro Bradford 4PATRO1 Troy Area 4PA0866
Troy TWP Bradford 4APATRO4 Troy Area 4PA0866
Troy TWP Crawford 4APATRO2 Penncrest 4PA2047
Trumbauersville Bucks 4PATRUM Quakertown Comm |4PA0984
Boro
Tullytown Boro Bucks APATULL Pennsbury 4PA0982
Tulpehocken TWP  |Berks 4PATUL1 Tulpehocken Area [4PA0680
Tunkhannock Boro  [Wyoming 4PATUN1 Tunkhannock Area [4PA6675
Tunkhannock TWP  [Wyoming 4PATUN2 Tunkhannock Area [4PA6675
Tunkhannock TWP |Monroe 4APATUN3 Pocono Mountain  |4PA4554
Tunnelhill Boro Cambria 4PATUNN Penn Cambria 4PA1160
Tunnelhill Boro Blair 4PATNHL Penn Cambria 4PA1160
Turbett TWP Juniata 4PATURB Juniata County 4PA 3436
Turbot TWP Northumberland |4PATUR1 Milton Area 4PA4950
Turbotville Boro Northumberland [4PATUR2 Warrior Run 4PA4980
Turtle Creek Boro  |Allegheny 4PATUC1 Woodland Hills 4PA0299
Tuscarora TWP Bradford 4PATUSL Wyalusing Area 4PA0890
Tuscarora TWP Juniata 4APATUS2 Juniata County 4PA3436
Tuscarora TWP Perry 4PATUS3 Greenwood 4PA5030
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Twilight Boro Washington APATWIL Charleroi Area 4PA6318
Tyrone Boro Blair 4PATYRB Tyrone Area 4PA0780
Tyrone TWP Adams 4APATYRS Upper Adams 4PA0185
Tyrone TWP Blair 4PATYR2 Altoona Area 4PA0705
Tyrone TWP Perry 4APATYRS West Perry 4PA5080
Tyrone TWP Adams 4APATYR6 Conewago Valley |4PA0116
Tyrone TWP Blair 4APATYRA4 Tyrone Area 4PA0780
U

* denotes that the tax code is inactive.

Pennsylvania County Municipal School District School
municipality Tax Code District

Tax Code

Ulster TWP Bradford APAULST Athens Area 4PA0805
Ulysses Boro Potter 4PAULSY Northern Potter 4PA5355
Ulysses TWP Potter 4PAULY?2 Northern Potter 4PA5355
Union TWP Adams 4PAUNI2 Littlestown Area  [4PA0152
Union TWP Berks 4PAUNI3 Daniel Boone Area [4PA0615
Union TWP Centre 4PAUNI5 Bald Eagle Area  [4PA1410
Union TWP Clearfield 4PAUNI6 Dubois Area 4PA1720
Union TWP Crawford 4PAUNI7 Crawford Central  |4PA2013
Union TWP Erie 4PAUNIS8 Union City Area  [4PA2591
Union TWP Fulton 4PAUN30 Southern Fulton 4PA2975
Union TWP Huntingdon 4PAUNI9 Mount Union Area [4PA3160
Union TWP Jefferson 4PAUN20 Clarion-Limestone |4PA1617
Union TWP Lawrence 4PAUN10 Union Area 4PA3770
Union TWP Lebanon 4PAUN11 Northern Lebanon [4PA3850
Union TWP Luzerne 4PAUN12 Northwest Area 4PA4060
Union TWP Mifflin 4PAUN1M Mifflin County 4PA4446
Union TWP Schuylkill 4PAUN14 North Schuylkill 4PA5450
Union TWP Snyder 4PAUN21 Selingsgrove Area  |4PA5571
Union TWP Tioga 4PAUN15 Canton Area 4PA0810
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Union TWP Union 4PAUN16 Lewisburg Area 4PA6040
Union TWP Washington 4PAUNIN Ringgold 4PA6370
Union TWP Union 4PAUNUN Mifflinburg Area  [4PA6050
Union City Boro Erie 4PAUNC1 Union City Area  |4PA2591
Uniondale Boro Susguehanna 4PAUNDA Forest City Regn  |4PA5830
Uniontown City Fayette 4PAUNIO Uniontown Area  [4PA2680
Unionville Boro Centre 4PAUN26 BadEagle Area  [4PA1410
Unity TWP Westmoreland  [4PAUNIT Greater Latrobe 4PA6531
Upland Boro Deaware 4PAUPLA Chester-Upland 4PA2312
Upper Allen TWP  [Cumberland 4PAUPAL M echani csburg 4PA2165
Area
Upper Augusta TWP [Northumberland |4PAUPAU Shikellamy 4PA4966
Upper Bern TWP Berks 4PAUPB1 Hamburg Area 4PA0635
Upper Burrell TWP  [Westmoreland  |[4PAUPBU Burrell 4PA6507
Upper Chichester Delaware 4PAUPCC Chichester 4PA2313
TWP
Upper Darby TWP  |Delaware 4PAUDAR Upper Darby 4PA2394
Upper Dublin TWP  [Montgomery 4PAUDUB Upper Dublin 4PA4683
Upper Fairfield TWP|Lycoming 4PAUPFA Montoursville Area [4PA4151
Upper Frankford Cumberland 4APAUPFR Big Spring 4PA2105
TWP
Upper Frederick Montgomery 4APAUPF2 Boyertown Area  [4PA0607
TWP
Upper Gwynedd Montgomery 4APAUGWY  [North Penn 4PA4657
TWP
Upper Hanover Montgomery 4APAUPHA Upper Perkiomen  |4PA4686
TWP
Upper Leacock TWP |Lancaster 4PAUPLE ConestogaValey |4PA3617
Upper Macungie Lehigh 4APAUPMC Parkland 4PA3951
TWP
Upper Mahanoy Northumberland [4PAUPMA Line Mountains 4PA4935
TWP
Upper Mahantango | Schuylkill 4PAUPM1 Tri-Valley 4PA5478
TWP
Upper Makefield Bucks APAUMFT Council Rock 4PA0923
TWP
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Upper Merion TWP |Montgomery 4PAUMER Upper Merion Area [4PA4684
Upper Mifflin TWP  [Cumberland 4APAUPMI Big Spring 4PA2105
Upper Milford TWP [Lehigh 4PAUPM3 East Penn 4PA3923
Upper Moreland Montgomery 4PAUPMO U Moreland 4PA4685
TWP
Upper Mt Bethel Northampton APAUPMT Bangor Area 4PA4808
TWP
Upper Nazareth Northampton 4PAUPN1 Nazareth Area 4PA4848
TWP
Upper Oxford TWP |Chester 4PAUPPO Oxford Area 4PA1567
Upper Paxton TWP  [Dauphin 4APAUPPA Millersburg Area  |4PA2261
Upper Pottsgrove Montgomery APAUPPG Pottsgrove 4PA4663
TWP
Upper Providence  [Montgomery 4PAUPPR Spring-Ford Area  |4PA4673
TWP
Upper Providence  |Delaware 4PAUPRO Rose Tree Media  [4PA2379
TWP
Upper Salford TWP |Montgomery 4PAUPS1 Souderton Area 4PA4671
Upper Saucon TWP [Lehigh 4PAUPSA Southern Lehigh  |4PA3957
Upper Southampton |Bucks 4PAUPSO Centennial 4PA0920
TWP
Upper St Clair TWP |Allegheny 4PAUSTC Upper St Clair 4PA0292
Upper Tulpehocken |Berks 4PAUPTU Hamburg Area 4PA0635
TWP
Upper Turkeyfoot — |Somerset 4PAUPT1 Rockwood Area 4PA5663
TWP
Upper Tyrone TWP |Fayette 4APAUPTY Southmoreland 4PAB575
Upper Uwchlan Chester APAUPUW Downingtown 4PA1520
TWP
Upper Yoder TWP  |Cambria 4APAUPYO*  |Westmont Hilltop |4PA1185*
UrsinaBoro Somerset 4PAURS Turkeyft Vlly Area [4PA5684
UticaBoro Venango 4PAUTIC Franklin Area 4PA6122
Uwchlan TWP Chester 4APAUWCH Downingtown Area [4PA1520
Vv
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VaenciaBoro Butler 4PAVALE Mars Area 4PA1050
Valey TWP Armstrong 4PAVAL4 Armstrong 4PA0308
Valey TWP Chester 4PAVAL?2 Coatesville Area  |4PA1519
Valey TWP Montour 4PAVAL3 Danville Area 4PAA4718
Valley-Hi Boro Fulton 4PAV AHI Southern Fulton 4PA2975
Vanderbilt Boro Fayette 4PAVAND Connellsville Area |4PA2613
Vandergrift Boro Westmoreland  [4PAVANG Kiski Area 4PA6G544
Vandling Boro Lackawanna 4PAV AN4 Forest City Regn  [4PA5830
Vanport TWP Beaver 4PAVANG Beaver Area 4PA0412
Venango Boro Crawford 4PAVENA Penncrest 4PA2047
Venango TWP Butler 4APAVEN2 Moniteau 4PA1053
Venango TWP Crawford 4PAVEN3 Penncrest 4PA 2047
Venango TWP Erie 4PAVENA4 Wattsburg Area 4PA2597
Vernon TWP Crawford 4PAVERN Crawford Central  |4PA2013
VeronaBoro Allegheny 4PAVERO Riverview 4PA0282
Versailles Boro Allegheny 4APAVER2 McKeesport Area  [4PA0260
Victory TWP Venango 4PAVICT Franklin Area 4PA6122
Vintondale Boro Cambria APAVINT Blacklick Valey  [4PA1106
Volant Boro Lawrence 4PAVOLA Wilmington Area  [4PA3780
W
* denotes that the tax code isinactive.
Pennsylvania County Municipal School District School
municipality Tax Code District
Tax Code
Walker TWP Centre APAWALK Bellefonte Area 4PA1411
Waker TWP Huntingdon 4APAWAL1 Huntingdon Area  [4PA3125
Walker TWP Juniata APAWAL2 Juniata County 4PA3436
Walker TWP Schuylkill APAWAL3 Tamagua Area 4PABAT76
Wall Boro Allegheny APAWALL East Allegheny 4PA0228
Wallace TWP Chester APAWLL1 Downingtown Area [4PA1520
Wallaceton Boro Clearfield APAWLL2 Philipsburg-Osceola[4PA1770
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Walnutport Boro Northampton 4APAWALN Northern Lehigh  [4PA3945
Wampum Boro Lawrence APAWAMP  |Ellwood City Area |4PA3720
Wampum Boro Lawrence APAWAM?2  [Mohawk Area 4PA3750
Ward TWP Tioga 4APAWARD  [Southern Tioga 4PA5970
Warminster TWP Bucks 4APAWAR Centennial 4PA0920
Warren City Warren APAWARR  |Warren County 4PA6283
Warren TWP Bradford 4PAWARB Northeast Bradford [4PA0830
Warren TWP Franklin APAWARF Tuscarora 4PA2860
Warrington TWP Bucks 4APAWAR4 Central Bucks 4PA0921
Warrington TWP York 4APAWARS Northern York 4PA6746
Warrior Run Boro  [Luzerne 4PAWARU Hanover Area 4PA4030
Warriors Mark TWP [Huntingdon APAWARM  [Tyrone Area 4PA0780
Warsaw TWP Jefferson APAWARS Brookville Area 4PA3308
Warwick TWP Bucks 4PAWAR1 Central Bucks 4PA0921
Warwick TWP Chester APAWAR2 Owen J Roberts 4PA1566
Warwick TWP Lancaster APAWARW  |Warwick 4PA3690
Washington City Washington APAWAS2 Washington 4PA6388
Washington TWP  [Armstrong APAWAST Armstrong 4PA0308
Washington TWP  (Berks APAWAS5 Boyertown Area  [4PA0607
Washington TWP  (Butler APAWAS6 Moniteau 4PA1053
Washington TWP  [Cambria APAWASTY Penn Cambria 4PA1160
Washington TWP  [Clarion 4APAWASC North Clarion Co  [4PA1675
Washington TWP  [Dauphin 4APAWAS8 Upper Dauphin 4PA2290
Area

Washington TWP  |Erie APAWAS9 Genera McClane |4PA2539
Washington TWP  [Fayette 4PAWAI10 Belle Vernon Area [4PA6506
Washington TWP  [Franklin 4PAWA11 Wayneshoro Area  [4PA2890
Washington TWP  [Greene APAWA34 Centra Greene 4PA3014
Washington TWP  [Indiana 4APAWASI Marion Center Area|4PA3252
Washington TWP  [Jefferson 4PAWA13 Brockway Area 4PA3307
Washington TWP  (Lawrence 4APAWA14 Wilmington Area  [4PA3780
Washington TWP  [Lehigh 4APAWASH Northern Lehigh  [4PA3945
Washington TWP  [Lycoming 4APAWA15 Montgomery Area [4PA4150
Washington TWP  [Northampton 4APAWA16 Bangor Area 4PA4808
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Washington TWP  [Northumberland [4PAWA17 Line Mountain 4PA4935
Washington TWP  Schuylkill 4PAWA19 Pine Grove Area  [4PA5460
Washington TWP  [Snyder 4APAWAZ20 Selinsgrove Area  |4PA5571
Washington TWP  [Westmoreland  [4PAWA21 Kiski Area 4PA6544
Washington TWP  (Wyoming 4APAWA22 Tunkhannock Area |4PA6675
Washington TWP  |York 4PAWAZ23 Dover Area 4PA6718
Washingtonville Montour 4APAWA33 Danville Area 4PAA4718
Boro
Waterford Boro Erie APAWATE Fort LeBoeuf 4PA2535
Waterford TWP Erie 4PAWATL Fort LeBoeuf 4PA2535
Watson TWP Warren APAWATW  |Warren County 4PA6283
Watson TWP Lycoming APAWATS Jersey Shore Area  [4PA4140
Watsontown Boro  [Northumberland |4PAWAT3 Warrior Run 4PA4980
Watts TWP Perry 4PAWATT Susguenita 4PA5060
Wattsburg Boro Erie APAWAT7 Wattsburg Area 4PA2597
Waymart Boro Wayne 4PAWAYM* |Western Wayne 4PA6489*
Wayne TWP Armstrong APAWAT9 Armstrong 4PA0308
Wayne TWP Clinton 4PAWAY 1 Keystone Central  [4PA1836
Wayne TWP Crawford APAWAY 2 Crawford Central  |4PA2013
Wayne TWP Dauphin APAWAY 3 Halifax Area 4PA2225
Wayne TWP Erie APAWAY 4 Corry Area 4PA2514
Wayne TWP Lawrence APAWAY 6 Ellwood City Area [4PA3720
Wayne TWP Mifflin APAWAY7 Mount Union Area [4PA3160
Wayne TWP Schuylkill 4PAWAY 8 Blue Mountain 4PA5408
Wayne TWP Greene 4PAWAY9 Central Greene 4PA3014
Wayneshoro Boro  [Franklin 4APAWA12 Wayneshoro Area  [4PA2890
Waynesburg Boro  [Greene 4APAWYBO  [Central Greene 4PA3014
Weatherly Boro Carbon APAWEAL1 Weatherly Area 4PA1390
Weisenberg TWP Lehigh 4APAWEIS Northwestern 4PA3946
Lehigh
Weissport Boro Carbon 4PAWEI1 Lehighton Area 4PA1355
Wellersburg Boro  [Somerset APAWEL?2 Meyersdale Area  [4PA5652
Wells TWP Bradford APAWLLS Troy Area 4PA0866
Wells TWP Fulton 4PAWEL1 Forbes Road 4PA2923
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Wellsboro Boro Tioga 4APAWEL 3 Wellsboro Area 4PA5985
Wellsville Boro York 4PAWELL Northern York Co [4PA6746
Wernersville Boro  Berks 4APAWERN Conrad Weiser 4PA0611
Wesleyville Boro Erie APAWESL Iroquois 4PA2565
West TWP Huntingdon APAWEST Juniata Valley 4PA3128
West Abington TWP |Lackawanna APAWEAB Lackawanna Trail [4PA6650
West Alexander Washington APAWEAL McGuffey 4PA6339
Boro
West Beaver TWP  [Snyder 4PAWEBV Midd-West 4PA5550
West Bethlehem Washington 4PAWEB3 Bethlehem-Center [4PA6310
TWP
West Bradford TWP |Chester 4APAWEBR Downingtown Area [4PA1520
West Branch TWP  |Potter 4APAWEBT Galeton Area 4PA5328
West Brandywine  |Chester APAWEB7 Coatesville Area  |4PA1519
TWP
West Brownsville  [Washington 4PAWEBS8 Brownsville Area  |4PA2608
Boro
West Brownsville  [Washington 4PAWEBB Cdlifornia 4PA6315
Boro
West Brunswick Schuylkill 4APAWEB9 Blue Mountain 4PA5408
TWP
West Buffalo TWP  (Union 4APAWEBU Mifflinburg Area  [4PA6050
West Burlington Bradford 4PAWE11 Troy Area 4PA0866
TWP
West Caln TWP Chester APAWECA* |Coatesville Area  |4PA1519*
West Cameron TWP [Northumberland |4PAWEC1 Line Mountain 4PA4935
West Carroll TWP  [Cambria 4APAWEC3 CambriaHeights  |4PA1112
West Chester Boro [Chester APAWECH  |West Chester Area |4PA1590
West Chillisquaque [Northumberland [4PAWEC6 Milton Area 4PA4950
TWP
West Cocalico TWP |Lancaster 4APAWECO |Cocdlico 4PA3613
West Conshohocken [Montgomery 4APAWECS8 Upper Merion Area [4PA4684
Boro
West Cornwall TWP [Lebanon APAWEC9 Cornwall-Lebanon |4PA3813
West Deer TWP Allegheny 4APAWEDE Deer Lakes 4PA0222
West Donegal TWP |Lancaster 4APAWEDO  |Elizabethtown Area|4PA3624
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West Earl TWP Lancaster 4APAWEAR Conestoga Valley |4PA3617
West Easton Boro  [Northampton APAWEEA Wilson Area 4PA4886
West Elizabeth Boro |Allegheny 4APAWEEL West Jefferson Hills|4PA0295
West Fairview Boro [Cumberland APAWEFA*  |East Pennsboro 4PA2125*
Area
West Fallowfield Chester APAWEF1 Octorara Area 4PA1565
TWP
West Fallowfield Crawford 4PAWEF2 Conneaut 4PA2010
TWP
West Finley TWP  |Washington APAWEFI McGuffy 4PA6339
West Franklin TWP [Armstrong APAWEFR Armstrong 4PA0308
West Goshen TWP  |Chester 4PAWEGO  |West Chester Area [4PA1590
West Grove Boro Chester 4PAWEG1 Avon Grove 4PA1505
West Hanover TWP [Dauphin APAWEHA  |Central Dauphin  |4PA2214
West Hazleton Boro |Luzerne 4PAWEH1 Hazleton Area 4PA4033
West Hemlock TWP |Montour 4PAWEH2 Danville Area 4PA4718
West Hempfield Lancaster 4PAWEH3 Hempfield 4PA3631
TWP
West Homestead Allegheny 4APAWEHO  |Stedl Valley 4PA0288
Boro
West Keating TWP [Clinton APAWKEA  (West Branch Area [4PA1790
West Kittanning Armstrong APAWEKT Armstrong 4PA0308
Boro
West Lampeter TWP |Lancaster 4PAWELO Lampeter-Strasbg  [4PA3636
West Lawn Boro Berks 4PAWLAW*  (Wilson 4PA0691*
West Lebanon TWP |Lebanon 4PAWELB Lebanon 4PA3846
West Leechburg Westmoreland  [4PAWELC Leechburg Area 4PA0345
Boro
West Liberty Boro  (Butler APAWELI Slippery Rock 4PA1075
West Mahanoy TWP |Schuylkill 4PAWEMA  [Shenandoah Valley [4PA5472
West Mahoning Indiana APAWEMH  [Armstrong 4PA0308
TWP
West Manchester York APAWEM?2  [West York Area 4PA6785
TWP
West Manheim TWP Y ork 4PAWEM3  [South Western 4PA6764
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West Marlborough  [Chester APAWMAR*  |Unionville-Chadds |4PA1585*
TWP Ford
West Mayfield Boro [Beaver APAWEMA4 Blackhawk 4PA0416
West Mead TWP Crawford 4APAWEME |Crawford Central  |4PA2013
West Middlesex Mercer APAWEM9  |West Middlesex 4PA4375
Boro Area
West Middletown  [Washington APAWEMD  |AvelaArea 4PA6305
Boro
West MifflinBoro  [Allegheny APAWEMF  [West Mifflin Area |4PA0296
West Nantmeal TWP |Chester 4PAWENA  |TwinValey 4PA0681
West Newton Boro  [Westmoreland  [4PAWENE Y ough 4PA6589
West Norriton TWP [Montgomery APAWENO  [Norristown Area  |4PA4656
West Nottingham Chester APAWENT Oxford Area 4PA 1567
TWP
West Penn TWP Schuylkill APAWEPE Tamaqua 4PA5AT6
West Pennshoro Cumberland 4APAWEP1 Big Spring 4PA2105
TWP
West Perry TWP Snyder 4APAWEP3 Mid-West 4PA5550
West Pike Run TWP [Washington APAWEPI Cdlifornia 4PA6315
West Pikeland TWP |Chester APAWEP6 Downingtown Area [4PA1520
West Pittston Boro  [Luzerne 4APAWEP8 Wyoming Area 4PA4092
West Pottsgrove Montgomery 4PAWEPO Pottsgrove 4PA4663
TWP
West Providence Bedford 4APAWEPR Everett Area 4PA0530
TWP
West Reading Boro [Berks APAWREA Wyomissing Area  [4PA0693
West Rockhill TWP (Bucks APAWERO Pennridge 4PA0981
West Sadsbury TWP (Chester APAWESA Octorara Area 4PA1565
West Sdlem TWP  [Mercer 4APAWESL Reynolds 4PAA4353
West Shenango TWP|Crawford 4APAWESH Jamestown Area  [4PA4336
West St Clair TWP  Bedford APAWSTC Chestnut Ridge 4PA0515
West Sunbury Boro (Butler 4APAWESU Moniteau 4PA1053
West Taylor TWP  [Cambria APAWETA Greater Johnstown |4PA1125
West View Boro Allegheny APAWEVI North Hills 4PA0269
West Vincent TWP  [Chester 4APAWEVN  |Owen JRoberts 4PA1566
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West Wheatfield Indiana APAWEWH  |United 4PA3280
TWP
West Whiteland Chester APAWEW1  |West Chester Area |4PA1590
TWP
West Wyoming Boro [Luzerne APAWEWY  |Wyoming Area 4PA4092
West Y ork Boro York APAWEYO  [West York Area 4PA6785
Westfall TWP Pike 4PAWFAL DelawareValey  [4PA5220
Westfield Boro Tioga 4APAWES3 Northern Tioga 4PA5960
Westfield TWP Tioga APAWESA Northern Tioga 4PA5960
Westmont Boro Cambria 4APAWESS Westmont Hilltop [4PA1185
Westover Boro Clearfield 4APAWESO Harmony Area 4PA1735
Westtown TWP Chester APAWES9 West Chester Area [4PA1590
Wetmore TWP Mckean 4APAWETM Kane Area 4PA4223
Wharton TWP Fayette 4APAWHAR  [Uniontown Area  [4PA2680
Wharton TWP Potter 4PAWHAL1  |Austin Area 4PA5303
Whesatfield TWP Perry 4APAWHE1 Susguenita 4PA5060
Whestland Boro Mercer APAWHE2 Farrell Area 4PA4325
Whitaker Boro Allegheny 4PAWHI 1 West Mifflin Area [4PA0296
White TWP Beaver APAWHIT Big Beaver Falls  [4PA0415
White TWP Cambria APAWHI2 Glendae 4PA1730
White TWP Indiana APAWHI3 Indiana Area 4PA3237
White Deer TWP Union APAWHI5 Milton Area 4PA4950
White Haven Boro  [Luzerne APAWPHA Crestwood 4PA4014
White Oak Boro Allegheny 4APAWHOA  (McKeesport Area  [4PA0260
Whitehall Boro Allegheny APAWHI6 Baldwin-Whitehall [4PA0211
Whitehall TWP Lehigh 4PAWHIE Whitehall-Coplay [4PA3978
Whiteley TWP Greene 4APAWHI9 Central Greene 4PA3014
Whitemarsh TWP  [Montgomery 4APAWHMH  [Colonid 4PA4616
Whitpain TWP Montgomery 4PAWH11 Wissahickon 4PA4693
Wiconisco TWP Dauphin 4PAWICN Williams Valley 4PA5488
WilkesBarre City  [Luzerne APAWIL2 Wilkes-Barre Area [4PA4088
Wilkes Barre TWP  [Luzerne APAWIL3 Wilkes-Barre Area [4PA4088
Wilkins TWP Allegheny 4APAWIL6 Woodland Hills 4PA0299
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Wilkinsburg Boro  [Allegheny 4APAWILK Wilkinsburg 4PA0298
Borough
Williams TWP Dauphin APAWILL Williams Valley 4PA5488
Williams TWP Northampton APAWILY Wilson Area 4PA4886
Williamsburg Boro  [Blair 4APAWI12 Williamsburg 4PA0790
Comm
Williamsport City  [Lycoming 4PAWI15 Williamsport Area (4PA4172
Williamstown Boro [Dauphin 4APAWI16 Williams Valley 4PA5488
Willistown TWP Chester 4APAWI39 Great Valley 4PA1535
Wilmerding Boro Allegheny 4APAWI17 East Allegheny 4PA0228
Wilmington TWP  (Lawrence 4PAWI20 Wilmington Area  [4PA3780
Wilmington TWP  [Mercer 4APAWI21 Wilmington Area  [4PA3780
Wilmore Boro Cambria 4APAWI25 Forest Hills 4PA1122
Wilmot TWP Bradford 4APAWI26 Wyalusing Area 4PA0890
Wilson Boro Northampton 4PAWI28 Wilson Area 4PA4886
Wind Gap Boro Northampton 4APAWIND Pen Argyl Area 4PA4856
Windber Boro Somerset 4APAWIN3 Windber Area 4PA5691
Windham TWP Bradford 4PAWIN4 Northeast Bradford [4PA0830
Windham TWP Wyoming 4APAWING Wyalusing Area 4PA0890
Windham TWP Wyoming 4APAWNDM  [Tunkhannock Area |4PA6675
Windsor Boro York 4PAWINS Red Lion Area 4PA6755
Windsor TWP Berks 4PAWIN9 Hamburg Area 4PA0635
Windsor TWP York 4PAWI35 Red Lion Area 4PAG755
Winfield TWP Butler APAWINF South Butler Co 4PA1078
Winslow TWP Jefferson 4PAWI36 Dubois Area 4PA1720
Winterstown Boro  |York APAWINT Red Lion Area 4PA6755
Wolf TWP Lycoming APAWOLF East Lycoming 4PA4120
Wolf Creek TWP Mercer 4APAWOCR  |Grove City Area  |4PA4329
Womelsdorf Boro  Berks 4APAWOMB  |Conrad Weiser 4PA0611
Wood TWP Huntingdon 4PAWOOD  [Tussey Mountain  |[4PA0580
Woodbury Boro Bedford 4PAWOO01 Northn Bedford Co |[4PA0560
Woodbury TWP Bedford 4PAWOO02 Northn Bedford Co |4PA0560
Woodbury TWP Blair 4PAWOQO7 Williamsburg 4PA0790
Comm
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Woodcock Boro Crawford 4APAWOO0O4 Penncrest 4PA2047
Woodcock TWP Crawford 4PAWOO6  |Penncrest 4PA2047
Woodward TWP Clearfidd 4APAWOWA [Moshannon Valley |4PA1750
Woodward TWP Clinton APAWOW1 (Keystone Central  [4PA1836
Woodward TWP Lycoming APAWOWS3  |Williamsport Area |4PA4172
Worcester TWP Montgomery 4PAWORC Methacton 4PA4653
Wormleysburg Boro [Cumberland 4APAWORM  (West Shore 4PA2190
Worth TWP Butler APAWORT  |Slippery Rock 4PA1075
Worth TWP Centre 4PAWOR1 Bald Eagle Area  [4PA1410
Worth TWP Mercer 4PAWOR2 Lakeview 4PA4339
Worthington Boro  [Armstrong 4PAWORA4 Armstrong 4PA0308
Worthville Boro Jefferson 4PAWORB Punxsutawney Area|4PA3380
Wright TWP Luzerne APAWRIG Crestwood 4PA4014
Wrightstown TWP  [Bucks APAWRIT Council Rock 4PA0923
WrightsvilleBoro  |York 4PAWRI1 Eastern Y ork 4APA6722
Wyalusing Boro Bradford 4APAWYAL1 Wyalusing Area 4PA0890
Wyausing TWP Bradford APAWY A3 Wyalusing Area 4PA0890
Wyoming Boro Luzerne 4PAWYO3  [Wyoming Area 4PA4092
Wyomissing Boro  [Berks APAWYOM  (Wyomissing Area [4PA0693
Wyomissing Boro  [Berks APAWYMB  |Wilson 4PA0691
Wyomissing Hills  [Berks 4APAWYO6  |Wyomissing Area |4PAO6WB
Boro
Wysox TWP Bradford 4APAWYSO  |[TowandaArea 4PA0865
X, Y, Z
* denotes that the tax code is inactive.
Pennsylvania County Municipal School District School
municipality Tax Code District
Tax Code
Yardley Boro Bucks 4PAY ARD*  |Pennsbury 4PA0982*
Y atesville Boro Luzerne 4PAYATE Pittston Area 4PA4066
Y eadon Boro Delaware 4PAYEAD William Penn 4PA2397
YoeBoro York 4PAY OE Dadllastown Area  |4PA6716
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Tax Code

York City York 4PAY ORK York City 4PA6790

York TWP York 4PAYOR3 Dallastown Area  [4PA6716

York Haven Boro  |York 4PAYOHA Northeastern York [4PA6744

York Springs Boro |Adams 4PAY OSP Bermudian Springs |[4PA0111

Y orkana Boro York 4PAY OR4 Eastern Y ork 4APAG722

Young TWP Indiana 4PAYOU1 Apollo-Ridge 4PA0306

Young TWP Jefferson 4PAYOU2 Punxsutawney Area [4PA3380

Young TWP Indiana 4PAYOU7 Blairsville- 4PA3211
Saltsburg

Youngstown Boro  |Westmoreland  [4PAYOU4 Greater Latrobe 4PA6531

YoungsvilleBoro  |Warren 4PAY QU5 Warren County 4PA6283

Youngwood Boro  |Westmoreland  |[4PAYOUG6 Hempfield Area 4PA6538

Zelienople Boro Butler APAZELT Seneca Valley 4PA1079

Zerbe TWP Northumberland |4PAZERB Line Mountain 4PA4935

* denotes that the tax code is inactive.

Pennsylvania School district Tax Code

Abington 4PA4603

Abington Heights 4PA3503

Albert Gallatin A 4PA2603

Aliquippa 4PA0405

Alleg.-Clarion Valley 4PA1603

Allegheny Valley 4PA0206

Allentown City 4PA3903

Altoona Area 4PA0705

Ambridge Area 4PA0407

Annville-Cleona 4PA3803

Antietam 4PA0605

Apollo-Ridge 4PA0306

Armstrong 4PA0308

Athens Area 4PA0805
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Austin Area 4PA5303*
AvellaArea 4PA6305
Avon Grove 4PA1505*
Avonworth 4PA0207
Bald Eagle Area 4PA1410
Baldwin-Whitehall 4PA0211
Bangor Area 4PA4808
Beaver Area 4PA0412
Bedford Area 4PA0510
Belle Vernon Area 4PA6506
Bellefonte Area 4PA1411
Bellwood-Antis 4PA0710
Bensalem Township 4PA0910
Benton Area 4PA1910
Bentworth 4PA6309
Berlin Brothersvalley 4PA5610
Bermudian Springs 4PA0111
Berwick Area 4PA1911
Bethel Park 4PA0212
Bethlehem Area 4PA4810
Bethlehem-Center 4PA6310
Big Beaver Falls ASD 4PA0415
Big Spring 4PA2105
Blackhawk 4PA0416
Blacklick Valley 4PA1106
Blairsville-Saltsburg 4PA3211
Bloomsburg Area 4PA1912
Blue Mountain 4PA5408
Blue Ridge 4PA5810*
Boyertown Area 4PA0607
Bradford Area 4PA4208
Brandywine Heights ASD 4PA0608
Brentwood Boro 4PA0214
Bristol Boro 4PA0913
Bristol Township 4PA0914
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Brockway Area 4PA3307
Brookville Area 4PA3308
Brookville Area (Heath TWP) 4PA330H
Brownsville Area 4PA2608
Bryn Athyn 4PA4605
Burgettstown Area 4PA6312
Burrell 4PAB507
Butler Area 4PA1012
California A 4PA6315
Cambria Heights 4PA1112
Cameron Co 4PA1227
Camp Hill 4PA2110
Canon-Mcmillan 4PA6G317
Canton Area 4PA0810
Carbondale Area 4PA3513
Carlisle Area 4PA2111
Carlynton 4PA0216
Carmichaels Area 4PA3013
Catasauqua Area 4PA3913
Centennial 4PA0920
Center Area 4PA0419
Central Bucks 4PA0921
Central Bucks (New Britain TWP)  |4PAQOINT
Central Cambria 4PA1113
Central Columbia 4PA1915
Central Dauphin 4PA2214
Central Fulton 4PA2913
Central Greene 4PA3014
Central York 4PA6713
Chambersburg Area 4PA2813
Charleroi Area 4PA6318
Chartiers Valley 4PA0217
Chartiers-Houston 4PA6319
Cheltenham Twp 4PA4613
Chester-Upland 4PA2312
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Chestnut Ridge 4PA0515
Chestnut Ridge (Pleasantville Boro) |4PAO5PL
Chichester 4PA2313
Clairton City 4PA0219
Clarion Area 4PA1612
Clarion-Limestone A 4PA1617
Claysburg-Kimmel 4PA0715
Clearfield Area 4PA1710
Clearfield Area (Pine TWP) 4PA171P
Coatesville Area 4PA1519
Cocalico 4PA3613
Colonid 4PA4616
Columbia Boro 4PA3615
Commodore Perry 4PA4313
Conemaugh Twp Area 4PA5618
Conemaugh Valley 4PA1114
Conestoga Valley 4PA3617
Conewago Valley 4PA0116
Conneaut 4PA2010
Connéllsville Area 4PA2613
Conrad Weiser ASD 4PA0611
Cornell 4PA0221
Cornwall-Lebanon 4PA3813
Corry Area 4PA2514
Coudersport Area 4PA5313
Council Rock 4PA0923
Cranberry Area 4PA6113
Crawford Central 4PA2013
Crestwood 4PA4014
Cumberland Valley 4PA2116
Curwensville Area 4PA1718
Dallas 4PA4016
Dallastown Area 4PA6716
Daniel Boone Area 4PA0615
Danville Area 4PA4718
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Deer Lakes 4PA0222
Delaware Valley 4PA5220*
Derry Area 4PAB516
Derry Twp 4APA2217
Donegal 4PA3622
Dover Area 4PAG718
Downingtown Area 4PA1520
Dubois Area 4PA1720
Dunmore 4PA3522
Duquesne City 4PA0225
East Allegheny 4PA0228
East Lycoming 4PA4120
East Penn 4PA3923
East Pennsboro Area 4APA2125*
East Stroushg Area 4PA4520
Eastern Lancaster Co 4PA3623
Eastern Lebanon Co 4PA3823
Eastern York APA6722
Easton Area 4PA4833
Elizabeth Forward 4PA0231
Elizabethtown Area 4PA3624
Elk Lake 4PA5825
Ellwood City Area 4PA3720
Ephrata Area 4PA 3626
Erie City 4PA 2526
Everett Area 4PA0530
Exeter Township 4PA0620
Fairfield Area 4PA0130
Fairview 4PA2533*
Fairview (Fairview Boro) 4PA25FB
Fannett-Metal 4PA2820
Farrell Area 4PA4325
Ferndale Area 4PA1120
Fleetwood Area 4PA0625
Forbes Road 4PA2923
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Forest Area 4PA2720
Forest Area (Howe TWP) 4PA27HO
Forest Area (Millstone TWP) 4APA272M
Forest City Regn 4PA5830
Forest City Regn (Clinton TWP) 4PA583C
Forest Hills 4PA1122
Fort Cherry 4PA6324
Fort Leboeuf 4PA2535
Fox Chapel Area 4PA0239
Fox Chapel Area (Ohara TWP) 4PA0230
Franklin Area 4APA6122
Franklin Regional 4PA6526
Frazier 4PA2629
Freedom Area 4PA0428
Freeport Area 4PA0330
Galeton Area 4PA5328
Garnet Valley 4PA2341*
Gateway 4PA0241
General Mclane 4PA2539
Gettysburg Area 4PA0137
Girard 4PA2540
Glendale 4PA1730
Governor Mifflin 4PA0630
Great Valley 4PA1535
Greater Johnstown 4PA1125
Greater Latrobe 4PA6531
Greater Nanticoke A 4PA4026
Greencastle-Antrim 4PA2830
Greensburg Salem 4PA6532
Greenville Area 4PA4328
Greenwood 4PA5030
Grove City Area 4PA4329
Halifax Area 4APA2225
Hamburg Area 4PA0635
Hampton Township 4PA0246
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Hanover Area 4PA4030
Hanover Public 4PA6728
Harbor Creek 4PA2543
Harmony Area 4PA1735
Harrisburg City 4APA2227
Hatboro-Horsham 4PA4636
Haverford Twp 4PA2345
Hazleton Area 4PA4033
Hempfield 4PA3631
Hempfield Area 4PA6538
Hermitage 4PA4333
Highlands 4PA0247
Hollidaysburg Area 4PA0735
Homer-Center 4PA3233
Hopewell Area 4PA0441
Huntingdon Area 4PA3125
Indiana Area 4PA3237
Interboro 4PA2351
Iroquois 4PA 2565
Jamestown Area 4PA4336
Jeannette City 4PA6541
Jefferson-Morgan 4PA3035
Jenkintown 4PA4638
Jersey Shore Area 4PA4140
Jim Thorpe Area 4PA1350
Johnsonburg Area 4PA2435
Juniata County 4PA3436
Juniata Valley 4PA3128
Kane Area 4PA4223
Karns City Area 4PA1036
Kennett Consolidated 4PA1540
Kennett Consolidated (East 4PA154E
Marlborough TWP)

Keystone 4PA1665
Keystone Central 4PA1836
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Keystone Oaks 4PA0250
Kiski Area 4PA6544
Kutztown Area 4PA0640
Lackawanna Trail 4PA6650
Lakeland 4PA3546
Lake-Lehman 4PA4039
Lakeview 4PA4339
Lampeter-Strashg 4PA 3636
Lancaster 4PA3640
Laurel 4PA3740
Laurel Highlands 4PA 2640
Lebanon 4PA3846
Leechburg Area 4PA0345
Lehighton Area 4PA1355
Lewisburg Area 4PA6040
Ligonier Valley 4PA6549
Line Mountain 4PA4935
Littlestown Area 4PA0152
Lower Dauphin 4PA 2240
Lower Merion 4PA4645
Lower Moreland Twp 4PA4646
Loyalsock Township 4PA4142
Mahanoy Area 4PA5445
Manheim Central 4PA3644
Manheim Twp 4PA 3645
Marion Center Area 4PA 3252
Marple Newtown 4PA2355
Mars Area 4PA1050
Mcguffey 4PA6339
Mckeesport Area 4PA0260
Mechanicsburg Area 4PA2165
Mercer Area 4PA4350
Methacton 4PA4653
Meyersdale Area 4PA5652
Mid Valey 4PA3555
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Middletown Area 4PA2260
Midd-West 4PA5550
Midland Boro 4PA0453
Mifflin County 4PA4446
Mifflinburg Area 4PA6050
Millcreek Township 4PA2576
Millersburg Area 4PA2261
Millville Area 4PA1950
Milton Area 4PA4950
Minersville Area 4PAS447
Mohawk Area 4PA3750
Monaca 4PA0454
Monessen City 4PA6558
Moniteau 4PA1053
Montgomery Area 4PA4150
Montour 4PA0263
Montoursville Area 4PA4151
Montrose Area 4PAS5845*
Moon Area 4PA0262
Morrisville Boro 4PAQ972*
Moshannon Valley 4PA1750
Mount Carmel Area 4PA4951
Mount Lebanon 4PA0264
Mount Union Area 4PA3160
Mountain View 4PA5846
Mt Pleasant Area 4PAB559
Muhlenberg 4PA0655
Muhlenberg (Temple Boro) 4PA06TB*
Muncy 4PA4153
Nazareth Area 4PA4848
Neshaminy 4PA0975
Neshannock Twp 4PA3752
New Brighton Area 4PA 0456
New Castle Area 4PA3753
New Hope-Solebury 4PA0976
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Pennsylvania School district Tax Code
New Kensngtn-Arnld 4PA6563
Newport 4PA5040
Norristown Area 4PA4656
North Allegheny 4PA0267
North Clarion Co 4PA1675
North East 4PA2583
North Hills 4PA0269
North Penn 4APA4657
North Pocono 4PA 3565
North Schuylkill 4PA5450
North Star 4PA5655
Northampton Area 4PA4849
Northeast Bradford 4PA0830
Northeastern York Co 4PAG744
Northern Cambria 4PA1145

Northern Cambria (Barnes Boro) 4PA11BB*
Northern Cambria (Spangler Boro) [4PA11SB*

Northern Lebanon 4PA3850
Northern Lebanon (Cold Spring 4PA385C
TWP)

Northern Lehigh 4PA3945
Northern Potter 4PA5355
Northern Tioga 4PA5960
Northern York Co 4APA6746
Northgate 4PA0268
Northn Bedford Co 4PA0560
Northwest Area 4PA4060
Northwestern 4PA2585
Northwestern (Elk Creek TWP) 4PA258E
Northwestern Lehigh 4PA 3946
Norwin 4PA6565
Octorara Area 4PA1565
Qil City Area 4PA6162
Old Forge 4PA 3566
Oley Valey 4PA0665
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Pennsylvania School district Tax Code
Oswayo Valley 4PA5375
Oswayo Valley (ClaraTWP) 4PA5370
Oswayo Valley (Oswayo Boro) 4PA530B
Oswayo Valley (Oswayo TWP) 4PA530T
Otto-Eldred 4PA4260
Owen J Roberts 4PA1566
Oxford Area 4PA1567
Palisades 4PA0980
Palmerton Area 4PA1365
Palmyra Area 4PA3853
Panther Valley 4PA1366
Parkland 4PA3951
Pen Argyl Area 4PA4856
Penn Cambria 4PA1160
Penn Hills 4PA0273
Penn Manor 4PA3652
Penncrest 4PA2047
Penn-Delco 4PA2369
Pennridge 4PA0981
Penns Manor Area 4PA3263
PennsValley Area 4PA1470
Pennsbury 4PA0982*
Penn-Trafford 4PA6G571
Pequea Valley 4PA3653
Perkiomen Valley 4PA4661
Peters Township 4PA6365
Philadel phia City 4PA5150
Philipsburg-Osceola Asd 4PA1770
Phoenixville Area 4PA1572
Pine Grove Area 4PA5460
Pine-Richland 4PA0210
Pittsburgh 4PA0274
Pittston Area 4PA4066
Pleasant Valley 4PA4552
Plum Borough 4PA0275
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Pennsylvania School district Tax Code
Pocono Mountain 4PA4554
Port Allegany 4PA4263
Portage Area 4PA1163
Pottsgrove 4PA4663
Pottstown 4PA4664
Pottsville Area 4PA5461
Punxsutawney Area 4PA3380
Purchase Line 4PA3273
Quaker Valley 4APAQ277
Quakertown Comm 4PA0984
Radnor Township 4PA2376
Reading 4PA0670
Red Lion Area 4APA6755
Redbank Valley 4PA1680
Reynolds 4PA4353
Richland 4PA1165
Ridgway Area 4PA2460
Ridley APA2377
Ringgold 4PA6370
Riverside 4PA3570
Riverside Beaver Co 4PA0458
Riverview 4PA0282
Rochester Area 4PA0469
Rockwood Area 4PA5663
Rose Tree Media 4PA2379
Saint Clair Area 4PA5468
Salisbury Twp 4PA 3956
Salisbury-Elk Lick 4PA5670
Saucon Valley 4PA4860
Sayre Area 4PA0860
Schuylkill Haven A 4PA5473
Schuylkill Valley 4PA0675
Scranton City 4PA3574
Selinsgrove Area 4PA5S571
Seneca Valley 4PA1079
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Pennsylvania School district Tax Code
Shade-Central City 4PA5672
Shaler Area 4PA0283
Shamokin Area 4PA4965
Shanksville-Stnycrk 4PA5674
Sharon City 4PA4356
Sharpsville Area 4PA4357
Shenandoah Valley 4APA5S4T72
Shenango Area 4PA3762
Shikellamy 4PA4966
Shippensburg Area 4PA2180
Slippery Rock A 4PA1075
Smethport Area 4APA4275
So Huntingdon Co 4PA3175
So Williamsport A 4PA4161
Solanco 4PA3670
Somerset Area 4PAS677
Souderton Area 4PA4671
South Allegheny 4PA0286
South Butler Co 4PA1078
South Eastern 4APA6762
South Fayette Twp 4PA0287
South Middleton 4PA2183
South Park 4PA0285
South Side Area 4PA0474
South Western APA6764
Southeast Delco 4PA2384*
Southeastern Greene 4PA3065
Southern Columbia 4PA1975
Southern Fulton 4PA2975
Southern Lehigh 4PA3957
Southern Tioga 4PA5970
Southern York Co 4APA6765
Southmoreland 4PAB575
Spring Cove 4PA0775
Spring Grove Area 4APA6767
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Pennsylvania School district Tax Code
Springfield 4PA2385
Springfield TWP 4APA4672
Spring-Ford Area 4PA4673
St Marys Area 4PA2480
State College Area 4PA1480
Steel Valey 4PA0288
Steelton-Highspire 4PA2280
Sto-Rox 4PA0289
Stroudsburg Area 4PA4560
Sullivan County 4PA5763
Susguehanna Comm 4PA5865*
Susguehanna Twp 4PA2283
Susguenita 4PA5060
Tamaqua Area 4APA5476
Titusville Area 4PA6172
Towanda Area 4PA0865
Tredyffrin-Easttown 4PA1578*
Trinity Area 4PA6380
Tri-Valley 4PA5A478
Troy Area 4PA0866
Tulpehocken Area 4PA0680
Tunkhannock Area 4APA6675
Turkeyft VIly Area 4PA5684
Tuscarora 4PA2860
Tussey Mountain 4PA0580
Twin Valey 4PA0681
Tyrone Area 4PA0780
U Moreland Twp 4PA4685
Union 4PA3770
Union Area 4PA1690
Union City Area 4PA2591
Uniontown Area 4PA2680
Unionville-Chadds Ford 4PA1585*
United 4PA3280
Upper Adams 4PA0185
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Pennsylvania School district Tax Code
Upper Darby 4PA2394
Upper Dauphin Area 4PA2290
Upper Dublin 4PA4683
Upper Merion Area 4PA4684
Upper Perkiomen 4PA 4686
Upper St Clair Twp 4PA0292
Valley Grove 4PA6186
Valey View 4PA3584
Wallenpaupack Area 4PA6483*
Wallingfrd-Swarthmr 4PA2396*
Warren County 4PA6283
Warrior Run 4PA4980
Warwick 4PA3690
Washington 4PA6388
Wattsburg Area 4PA2597
Wayne Highlands 4PA6487*
Wayneshoro Area 4PA2890
Weatherly Area 4PA1390
Wellshoro Area 4PA5985
West Allegheny 4PA0294
West Branch Area 4PA1790
West Chester Area 4PA1590
West Greene 4PA3085
West Jefferson Hills 4PA0295
West Middlesex Area 4APAA4375
West Mifflin Area 4PA0296
West Perry 4PA5080
West Shore 4PA2190
West York Area 4PA6785
Western Beaver Co 4PA0493
Western Wayne 4PAB489*
Westmont Hilltop 4PA1185
Whitehall-Coplay 4PA3978
Wilkes-Barre Area 4PA4088
Wilkinsburg Borough 4PA0298
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Pennsylvania School district Tax Code
William Penn 4PA2397*
Williams Valley 4PA5488
Williamsburg Comm 4PA0790
Williamsport Area 4APA4172
Wilmington Area 4PA3780
Wilson 4PA0691*
Wilson Area 4PA4886
Windber Area 4PA5691
Wissahickon 4PA4693
Woodland Hills 4PA0299
Wyalusing Area 4PA0890
Wyoming Area 4PA4092
Wyoming Valley West 4PA4093
Wyomissing Area 4PA0693
Wyomissing Area (Wyomissing Hill [4PAO6WB
Boro)

York City 4PA6790
Y ork Suburban 4APA6794
Yough 4PA6589
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Introduction to Nonstandard Tax Setups

This section describes the entries needed to establish employee tax records for nonstandard
setups. It is organized alphabetically. Typically, nonstandard setups are needed in the
following two cases:

= When employees are given special options for tax withholding purposes
= When the tax authority has established taxing statuses in addition to standard statuses of
single, married, and head of household

Unless otherwise noted, use the Employee Tax Record Maintenance form to establish these
tax records. Access this form by making the following selections:

Access the Employee Tax Information form (JJ-SCR). Make the following selections from
the navigator:

Component: @ Employee Payroll
Process: Maintain Employee Payroll Details

Task: Employee Tax Information

In The Solution Series 3.x, select the following from the menu:

Payroll > Employee Tax Information P Set Up/Maintain Taxes

Y ou must select an Employee Number to access the form. Tax code 101, FICA-OASDI
will display first. Use the select tool to access another tax code.

| Employee Tax Record Maintenance MEYER, JLIME
Tax Code= 101 | Description: FICA-OASDI
Standard Setup
Reciprocity Rule:
Wwithholding Method:  jnactive LI Tax Wiork & Resident ;I
Marital Status: Sirgle d
Reciprocal State: |
Dependents: 0 :IZ
Pledgze Percent: .0aj
Residentafork State: wiork & Resident ;I
Directed Override:
LI¢ Drisability:
Tax Table: 0 :Ij {Per Tax Marnual} Unemp;Emplyes Pd Dis LI
Tax Amount/Percent: | User Code: | ‘wiork-tracked Status: DJ
Mo Activity This Qtr
Misc. Tax Option: LI
& Refer to Employee tax records in the Using Payroll Administration manual for more

information about the Employee Tax Record Maintenance form (JJ-SCR).
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Nonstandard Setups for Federal Taxes

Use the Employee Tax Record Maintenance form (J3-SCR) for all the setupsin this section,
unless otherwise noted.
Earned Income Credit Table

For tax body 102 only, enter 'El' in the Reciprocal Statefield if the employeeis digibleto
receive advanced payment of the Earned Income Credit.

For tax code 102, the employee’ s Marital Status option determines which Earned Income
Credit table to use for an Earned Income Credit payment.

Use the following table to complete the Employee Tax Record Maintenance form (JJ-SCR)
for Earned Income Tax Credit (102):

W-5 Form filing status Marital Statusfield
Single or Head of Household Single (1)

Married with both Spouses Filing Married (2)
Certificate

Married without Spouse Filing Head of Household (3)
Certificate

If thereis a conflict between the employee’ s Marital Status for the purpose of computing
federal withholding and for the earned income credit, use the Tax Table field to override
the Marital Status for withholding purposes.

W-4 Form filing status Tax Table
Single 1
Married 2

The system automatically stops advanced Earned Income Credit at the published maximum.
Y ou can manually stop EIC by entering ‘EX’ in the Reciprocal Statefield. The ‘EX’ entry
allows reporting of employees who have stopped using EIC. Earned Income Credits are
prevented on the net-to-gross payments.

U.S. citizens working overseas

The United States Federal Tax Code provides that the first $85,700 of annual earnings paid
while working overseas can be excluded from federal income tax, if an employee electsto
do this. However, all earnings, taxed or untaxed, must be accumulated and reported on the
employee’' s W-2 at year-end.

1. Accessthe Employee Tax Record Maintenance form for tax code 102.
2. From the Reciprocity Rule (PR13) option list, select US Citizen Overseas (C).

In the Pledge Percent field, type ‘85700’ .
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This setup assumes continuous employment overseas. If abreak in overseas employment
occurs, remove the US Citizen Overseas (C) option and clear the Pledge Percent field. This
also prevents the use of the Aggregate Tax withholding method (Aggregate/Cumula Tax
(9).

The Reciprocal State field allows amounts in the millions or hundred thousands. The first
digit represents a millions amount, and the second digit represents a hundred thousands
amount. Thisvalueis added to the entry in the Pledge Percent field. For example, if you
type ‘01’ in the Reciprocal State field, the Pledge Percent field isincreased from ‘85,700’
to *185,700'.

Note: If the information described above is not entered at the start of the employee’s overseas
assignment, field 119 of tax record 102, which stores taxable wages for federal income tax,
must be adjusted to reflect any year-to-date taxable wages paid.

Stop Social Security withholding

Itisrare, but on occasion, aperson may become no longer subject to Socia Security
withholding. If such isth case,

1. Accessthe Employee Tax Record Maintenance form (JJ-SCR) for tax code 102.
2. Fromthe Ul/Disability ption list, select No Unemployment.

| Employee Tax Record Maintenance ALUSTIM, STEVER
Tax Code= 101 | Description: FICA-OASDI

Standard Setup
Reciprocity Rule:

Wwithholding Method:  jnactive LI Tax Wiork & Resident ;I
Marital Status: Single d
Reciprocal State: |
Dependents: 0 :IZ
Pledge Percent: . 00]
Residentafork State: wiork & Resident ;I
Directed Override:
LI¢ Drisability:
Tax Table: 0 :Ij {Per Tax Manual} Fo Linemploy ment -
Tax AmountsPercent: | User Code: | Wwork-tracked Status: 0]
Mo Activity This Qtr
Misc. Tax Option: LI

166 Copyright © 1980 — 2007 Hewitt Associates LLC



Chapter 3—Nonstandard Employee Tax Record Setups

Nonstandard Setups for State Taxes

Alabama

Thefollowing table lists all the entries in this section, indicating if state records require
specia setup, local records require specia setup, or both.

Tax authority

Special setup for state

Special setup for local

Alabama

Arizona

Cdlifornia

Connecticut

Delaware

District of Columbia

Georgia

Guam

Illinois

XXX XXX X]X]|X

Indiana

Kentucky

Louisiana

x

Maryland

x

Massachusetts

x

Michigan

Mississippi

Missouri

New Jersey

North Carolina

XX XX

Pennsylvania

Puerto Rico

Virgin Islands

West Virginia

Wisconsin

XXX X

Use the Employee Tax Record Maintenance form (J3-SCR) for al the setupsin this section,

unless otherwise noted.

State (2AL)

An employee can choose not to have the persona exemption for Alabama subtracted from

taxable wages. To do this, enter ‘7' in the Tax Table field on the Employee Tax Record

Maintenance form (JJ-SCR) for Alabama (2AL).
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Arizona

California

For married employees filing separately, enter '8' in the Tax Table field on the Employee
Tax Record Maintenance form (JJ-SCR) for Alabama (2AL).

State (2AZ)

The withholding tax for the state of Arizonais a percentage of the federal withholding tax.
Employees whose grossincome is less than $15,000 are normally taxed at the minimum
rate of 10% of federal withholding. No entry is needed in the Tax Table field for
withholding at thisrate.

Employees with agrossincome of more than $15,000 must have at least 19% of the
amount of federal income tax withheld. The system will automatically withhold at 19%,
unless the employee elects to be withheld at a higher rate. If an employee electsto be
withheld at a higher rate, place the appropriate entry in the Tax Table field. Use the
following table to complete the Employee Tax Record Maintenance form (JJ-SCR) for
Arizona (2AZ).

Percent of federal tax to | Tax Tablefield
be used for state tax
00.0%

19.0%

23.0%

25.0%

31.0%

37.0%

O|N|o(o|o|»

State (2CA)

An employee may claim additional withholding allowances based on itemized deductions,
requesting in writing that such allowances be treated in accordance with a special
withholding method prescribed by California. For such employees, set up the Employee
Tax Record Maintenance form (JJ-SCR) for California (2CA) as follows:

1. Fromthe Misc Tax Option option list, select Sub Pledge Frm Gross.

2. Inthe Pledge Percent field, type the annual amount of the allowance claimed. Use
whole dollars. Assume two decimals; for example, enter $1000.00 as ‘ 1000'. It will
display as 10.00.

3.  Savetheform.

Withholding requirements for stock-options and bonuses

For stock-options and bonuses that are considered wages paid on or after January 1, 2002,
California employers may use a flat withholding rate of 9.3% in lieu of using the
withholding tables. For supplemental wages, the flat 6% withholding rate may still be used.

To create an dternate flat withholding rate of 9.3% for stock-options and bonuses follow
these steps:
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Connecticut

Note:

Access the Organization-to-Rules Cross-Reference for Payroll form

(AW-SCR)

1. Access the organization for which you want to override an HED/tax code.

2. Enter the Effective Date.

3. Enter an HED Override Taxcode Specific number. Thisis a cross-reference number
that links to the tax override parameters you will set on the Tax Code Specific HED
Taxability form (R2-SCR).

4. Click Save or press Enter.

Access the Tax Code Specific HED Override form (R2-SCR)

The cross-reference number you entered in the HED Override Taxcode Specific text box on
the Organization-to-Rules Cross-Reference for Payroll form (AW-SCR) displays at the top
of thisform.

Enter the tax code for the tax authority whose HED you want to override.
Enter an HED whose parameters (amount or percent) you want to override.
Enter an Effective Date, the date that the override becomes effective.
Inthe Action field select 'Percentage’.

In the Amount/Percent field, enter 93000.

Select the Active radio button for the Status.

Click Save or press Enter.

Noo~wDNE

Run the Pretax Limits for Reducing Taxable Wages/Tax Code Specific Overrides (1T1T)
report to print out a listing of the Tax Code Specific HED Override transactions. The
report printsin the PRINT1 file after the Control Headers report during each pay run.

Implementing the Supplemental Wage Payment (vacation pay) option
For vacation pay, it may be necessary to withhold at the supplemental rate in some
situations. The vacation should be paid in a separate payment to an HED which is set up
with a category of 'Vacation - Default Tax'.

State (2CT)

For Connecticut, five tax tables are used for annualized withholding. Connecticut
employees must complete a Connecticut form CT-W4 with afiling status (A, B, C, D, E*,
F). These filing statuses do not directly relate to the marital status selected from the Marital
Status (PR11) option list, which istypically used to determine the appropriate tax table for
an employee. Therefore, you must specify the tax table to use for Connecticut employees.

Use the following table to complete the Employee Tax Record Maintenance form (JJ-SCR)
for Connecticut (2CT):

CT-W4 filing status Tax Tablefield
A 1
B 2
C 3
D 4
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Delaware

CT-WA4 filing status Tax Tablefield

F 5

*E indicates the employee claims no withholding liability.

Civil Unions

Connecticut Provides Guidance for Income Tax Withholding for Employeesin Civil
Unions. In response to the passage of Connecticut’s Public Act 05-10 which permitted civil
unions between persons of the same gender effective October 1, 2005, the Connecticut
Department of Revenue Services has issued guidance to employers concerning how to
withhold Connecticut income tax from employees participating in such civil unions
beginning on January 1, 2006.

The Department has redesigned Form CT-W4, Employee’ s Withholding Certificate, to
include two new filing statuses, civil union filing jointly and civil union filing separately to
ensure that civil union participants are having the proper amount of Connecticut income tax
withheld from their wages. Under Connecticut law, the wages subject to Connecticut
income tax withholding are the same as the wages subject to federal income tax
withholding, but is determined as if the employee were married.

Therefore, benefits such as (1) employer-provided health insurance provided to civil union
participants or (2) health insurance purchased through pre-tax salary reduction by an
employee through an IRC 8 125 cafeteria plan for the benefit of a civil union partner is not
included by employers in taxable wages for the purposes of Connecticut income tax
withholding. For federal income tax withholding purposes, however, these amounts are
included in wages subject to federal income tax withholding unless the civil union partner
qualifies as a dependent of the employee under IRC § 152.

State (2DE)

For married employees who file separate returns, enter ‘7' in the Tax Table field on the
Employee Tax Record Maintenance form (JJ-SCR) for Delaware (2DE). Using thistable
results in ahigher tax deduction.

District of Columbia

District (2DC)

For married employees who file separate returns, enter ‘7' in the Tax Table field on the
Employee Tax Record Maintenance form (JJ-SCR) for the District of Columbia (2DC).
Using this table resultsin a higher tax deduction.

Georgia
State (2GA)
Based on marital status and number of dependents, employees receive an annual exemption
per dependent, plus a standard deduction that varies with the employee’ s filing status. The
following rules apply:
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= |f -0- exemption is claimed, no personal exemption is allowed.

= A persona exemption of $3,000 is also allowed for each dependent. The number of
dependents claimed should include the additional allowances selected on line 5 of the
employee's G-4 Form.

Use the following table to complete the Employee Tax Record Maintenance form (JJ-SCR)

for Georgia (2GA).

G-4 Form
Marital status Allowable [ Tax Table | Notes
Entries field

A —Single 0 1

A —Single 1 1 Type 2700 in the Pledge
percent text box. Click on the
Sub Pledge Frm Gross (A)
option in the Misc Tax Option
option list.

B —Married Filing 0 2

Jointly, Both Spouses

Working

B —Married Filing 1 2 Type 2700 in the Pledge

Jointly, Both Spouses percent text box. Click on the

Working Sub Pledge Frm Gross (A)
option in the Misc Tax Option
option list.

B —Married Filing 2 2 Type 5400 in the Pledge

Jointly, Both Spouses percent text box. Click on the

Working Sub Pledge Frm Gross (A)
option in the Misc Tax Option
option list.

D —Married filing 0 4

separate

D —Married filing 1 4 Type 2700 in the Pledge

separate percent text box. Click on the
Sub Pledge Frm Gross (A)
optionin the Misc Tax Option
option list.

D —Married filing 2 4 Type 5400 in the Pledge

separate percent text box. Click on the
Sub Pledge Frm Gross (A)
optionin the Misc Tax Option
option list.

C —Married Filing 0 3

Jointly, One Spouse

Working
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G-4 Form
Marital status Allowable | Tax Table [ Notes
Entries field

C —Married Filing 1 3 Type 2700 in the Pledge

Jointly, One Spouse percent text box. Click on the

Working Sub Pledge Frm Gross (A)
optionin the Misc Tax Option
option list.

C —Married Filing 2 3 Type 5400 in the Pledge

Jointly, One Spouse percent text box. Click on the

Working Sub Pledge Frm Gross (A)
optionin the Misc Tax Option
option list.

E - HOH 0 5

E —HOH (with no 1 5 Type 2700 in the Pledge

qualifying dependent) percent text box. Click on the
Sub Pledge Frm Gross (A)
optionin the Misc Tax Option
option list.

E -HOH (witha 2 5* Type 5400 in the Pledge

qualifying dependent) percent text box. Click on the
Sub Pledge Frm Gross (A)
optionin the Misc Tax Option
option list.

*Do not claim an additional dependent in Line 4 for the dependent used to qualify you as
head of household.

State withholding (2GA)

Georgia state withholding requires specific tax tables to calculate tax on supplemental wage
payments. Supplemental wage payments are established as earnings on the Company
Earnings form (A8-SCR), using one of the following Category values:

Vac-Default Tax
Basic-Default Tax
Shift-Default Tax
Earn/Ded-Default Tax
Misc-Default Tax

The employee’ s annual income determines the rate of tax applicable to the supplemental
payment. Employees who are subject to withholding in Georgia must be assigned a regular
pay HED with arate and hours per pay period, or with hours per pay period and asalary, so
that an annual salary can be projected.

If the employee has not been setup as described above then the annual income will be
projected based upon year-to-date taxable wages and the pay period number within the
year. This method ensures that supplemental withholding for Georgia will occur at atax
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Guam

Illinois

Indiana

Note:

bracket rate even if an employee has no regular salary or hourly rate (e.g. commission-only
employees).

US Territory (2GU)

In Guam, the following taxes are in effect: U.S. FICA, U.S. federal unemployment
(FUTA), and Guam income tax (2GU) using the federal withholding tables. Wages for
federal unemployment insurance are accumulated, but federal taxable wages are not.
Federal income tax is not withheld from the employee. Complete the Employee Tax Record
Maintenance form (JJSCR) in the following manner:

1. For tax code 102, select No Tax;No Wages from the Withholding M ethod (PR09)
option list and Unemp;Emplyee Pd Dis from the Ul/Disability field (Unemployment
Code (PR12) option list).

2. For tax code 2GU, select No Unemployment from the Ul/Disability field
(Unemployment Code (PR12) option list).

FICA tax codes 101 and 103 operate the same as for any United States employee.

State (2IL)

An employee may claim additional withholding allowances based on itemized deductions
requested on the lllinois Withholding Allowance Certificate (IL-W4). For such employees,
set up the Employee Tax Record Maintenance form (J3-SCR) for Illinois (2IL) as follows:

1. Multiply the total number of additional allowances claimed on Line 2 by 1,000.
2. Typetheamount from step 1 in the Pledge Percent field.
3. Fromthe Misc Tax Option option list, select Sub Pledge Frm Gross.

Locals (3INxx)

For Indiana counties, the county in which an employee resides on January 1 is considered
the employee’ sresident county for the entire year. Annual wages and taxes for the resident
county are reported on the employee’ s W-2.

For example, if an employee moves from one Indiana county to another in March, do not
inactivate the old tax record until January 1. At that time, you would add a tax record for
the employee’ s current resident county and inactivate the old record.

An employee may claim additional dependent exemptions based on itemized deductions
entered on the Indiana Exemption and County Status Certificate (WH-4). To set up an
additional withholding allowance, complete the Employee Tax Record Maintenance form
(JFSCR) asfollows:

1.  Multiply the total number of additional exemptions claimed on line 5 by $1,500.
2. Enter the amount from step 1 in the Pledge Percent field.
3. Fromthe Misc Tax Option option list, select Sub Pledge Frm Gross.
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Kentucky

Note:

Note:

KREDA and KJDA

The Kentucky Economic Development Finance Authority offers tax incentives, such as
KREDA or KJDA, to eligible companies to build development opportunities. If an eligible
company is approved, the company may require its employeesto pay ajob development
assessment fee as a condition of employment.

KREDA: Kentucky Rural Economic Development Act
Perform the following steps to set up KREDA:

Verify that the KREDA HED is set up at the company level.

Access the Employee Earnings and Deductions form (HH-SCR).

From the ‘ Frequency’ option list, select * All Pay Periods, Even Cycle 9 (18)’.

Enter a category code of ‘51'.

Enter 0000400’ in the ‘ Amount/Percent’ field.

Access the Tax Specifications form for 2K'Y and/or any local tax body.

Enter the KREDA deduction HED number in ‘Tax-Flag-1', ‘ Tax-Flag-2', and ‘ Tax-
Flag-3' fields.

Noo,rwdhpE

Once the taxing authority’ s withholding tax is cal culated, the KREDA HED will be
accessed and the deduction calculated. The calculated deduction is placed in the  One-
Time Amount’ field of the HED so it can be used during deduction processing. The taxing
authority’ s withholding tax amount is reduced by the KREDA deduction amount, but not to
less than zero.

KJDA: Kentucky Jobs Development Act
Perform the following steps to set up KJDA:

Verify that the KIDA HED is set up at the company level.

Access the Employee Earnings and Deductions form (HH-SCR).

From the ‘ Frequency’ option list, select * All Pay Periods, Even Cycle 9 (18)’.
Enter a category code of ‘51'.

Enter ‘0000400’ in the ‘ Amount/Percent’ field.

Access the Tax Specifications form for 2KY and/or any local tax body.

Enter the KIDA deduction HED number in ‘Tax-Flag-1', ‘ Tax-Flag-2', and ‘ Tax-
Flag-3' fields.

NoosrwdpE

Once the taxing authority’ s withholding tax is calculated, the KIDA HED will be accessed
and the deduction calculated. The calculated deduction is placed in the ‘One-Time
Amount’ field of the HED so it can be used during deduction processing. The taxing
authority’ s withholding tax amount is reduced by the KIDA deduction amount, but not to
less than zero.

Jefferson County (3KYJEFF) and Louisville (4KYLOUI)
Employeesin Jefferson County and Louisville require one or two local tax records,
depending on their work location and residence:

Jefferson County

Working but not living in Jefferson County:
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Louisiana

3KY JEFF: Jefferson County tax payable by employees working in the county

Working and living in Jefferson County:

3KY JEFF: Jefferson County tax payable by employees working in the county
3KY JEFS: Jefferson County School Tax payable by county residents

City of Louisville
Working in the City of Louisville (use resident/non-resident code):

4KYLOUI: Louisville city tax payable by all employees working in the city

The Mass Transportation Tax isincorporated in the tax rate for Jefferson County and
Louisville.

Marshall County (3KYMARS)
Two employee tax records are required for county residents subject to the occupational
license tax and the occupational license tax for schools:

Tax code 3KYMARS: 1% county occupational license tax
Tax code 3KYMARL: 0.5% school occupational license tax

Cities (4KYxxxx)

The following city/county occupational license taxes are capped by the FICA-OASDI
annual wage base, limiting the maximum annual tax.

City Tax Code

Alexandria City 4KYALEX
Covington 4KYCOVI

Crestview Hills 4KYCRHL
Florence 4KYFLOR
Franklin 4KYFKLN
Newport 4KYNEWP

State (2LA)

The state of Louisianarequires that an employee fill out the Exemptions and Credits on the
L-4 form. The Exemptions box allows employees to claim up to 2 exemptions for

themsel ves and/or spouses. The number typed in the Credits box is the number of
dependents the employee claims (other than self and spouse). Complete the Employee Tax
Record Maintenance form (JJ-SCR) for Louisiana (2LA) in the following manner:

1.

From the Marital Status (PR11) option list, select the exemption status. If the
employee claims 1 or 2 exemptions, select the same Marital Status as reported in the
Exemption box.

In the Dependents field, enter the number of dependents.

If the employee claims 0 (zero) exemptions, enter ‘7' in the Tax Table field.
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Maryland

Note:

The number of dependents claimed cannot include the employee and the employee’s
spouse.

State (2MD)

Maryland resident employees are taxed for income withholding at the county level,
therefore no withholding tables exist for Maryland Residents at the state level. Use the
following table to complete the Employee Tax Record Maintenance form (J3-SCR) for
Maryland (2MD) and (3M Dxxxx) where xxxx equals county code.

Tax code

Withholding M ethod
field

Resident/Work State
field

2MD

No Tax; Not Taxable
Wages

Work and Reside

3MDxxxx

Table Method

Work and Reside

Maryland requires employers to report taxable wages and income tax amounts at the state
level. Asaresult, this method will allow the W2 year-end processor to roll local wages and
tax amounts to the state level by adding them to the state wage without overstating taxable
wages.

Setup for Maryland residents working in Delaware or other non-
reciprocal states

Maryland residents working in Delaware must pay taxes to both states. Use the following
table to compl ete the Employee Tax Record Maintenance forms (JJ-SCR) for Maryland
(2MD) and Delaware (2DE):

Tax code

Withholding M ethod
field

Resident/Work State
field

Tax Table
field

2MD

Table Method

Resident Only

8

2DE

Table Method

Work Only

blank

Setup for non-residents working in Maryland

Use the following table to complete the Employee Tax Record Maintenance form (JJ-SCR):

T tax code

Withholding M ethod
field

Resident/Work State
field

Tax Table
field

2MD

Table Method

Work Only

blank

Local tax for Pennsylvania residents working in Maryland

Employees who work in Maryland and reside in Pennsylvania may have Maryland local tax

withheld, if the Pennsylvaniajurisdiction in which the employee resides imposes a
nonresident income or earnings tax on Maryland residents who work in Pennsylvania.
(Refer to payroll reference sources for alist of these Pennsylvaniajurisdictions.)
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Massachusetts

Michigan

Local tax for Maryland residents working in Pennsylvania

Certain employers must withhold local tax from employees who are residents of
Pennsylvaniaif the locality of the Pennsylvania employee imposes a nonresident income or
earnings tax on Maryland residents working in Pennsylvania. As aresult, the Tax Authority
File has Tax Table Number '7' to each of the twenty-three Maryland counties and the City
of Baltimore.

State (2MA)

A claimed spouse counts as '3' exemptions for Massachusetts income tax withholding
purposes. Example: an employee who claims only himself and hiswife is treated as having
'4' exemptions.

Implementing the Blindness Exemption Factor

Implement blindness exemption by placing the exemption amount in the 'Pledge Percent’
field of the Employee Tax Record Maintenance form (JJ-SCR).

Use whole dollars and assume two decimals, for example, enter $2200.00 as 2200. The
value will display as 22.00 in the Pledge Percent field. Then, select one of the following:

= the'Sub Pledge Form Gross' in the 'Reciprocity Rul€e' drop-down list ( for versions
5.0/5.1)
= the'Sub Pledge Form Gross' in the 'Misc Tax Option' drop-down list (for version 5.2)

Grand Rapids, Michigan Income Tax Withholding

Residents of Grand Rapids require one or more local tax codes depending on their work
location and residence.

A withholding rate isimposed if the employeeis aresident of Grand Rapids working in
Grand Rapids or isaresident of Grand Rapids working outside of Grand Rapids who are
not subject to withholding for the city where they work.

A withholding rate isimposed for residents of Grand Rapids working in the following cities
that also have a city income tax:

Albion Hudson Muskegon Heights
Battle Creek lonia Pontiac

Big Rapids Jackson Port Huron

Flint Lansing Portland

Grayling Lapeer Springfield
Hamtramk Muskegon Walker

A withholding rate isimposed for nonresidents of the City of Grand Rapids working in
Grand Rapids or for residents of Grand Rapids working in the following cities that also
have a city income tax:

| Detroit | Saginaw | Highland Park
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Special Setup for Grand Rapids, Michigan

Use Tax Code 4AMIGRAN for residents of the City of Grand Rapids working in Grand
Rapids or for residents of the City of Grand Rapids working outside of Grand Rapids who
are not subject to withholding for the city where they work. No change to Tax Code
AMIGRAN is necessary with this update.

Use Tax Code 4MIGRNR for residents of Grand Rapids working in the following cities

Mississippi

that also have a city income tax:

L ocality Tax Code
Albion AMIALBI
Battlecreek AMIBATC
Big Rapids AMIBIRA
Flint AMIFLIN
Grayling AMIGRAY
Hamtramck AMIHAMT
Hudson AMIHUDS
lonia AMIINIA
Jackson AMIJACK
Lansing AMILANS
LaPeer AMILAPE
Muskegon AMIMSKG
Muskegon Heights AMIMUSK
Pontiac AMIPONT
Portland AMIPORT
Port Huron AMIPTHU
Springfield AMISPRI
Walker AMIWALK

Use Tax Code 4AMIGRNN for residents of Grand Rapids working in the following cities

that also have a city income tax:

L ocality Tax Code
Detroit MIDETR
Saginaw MISAGI
Highland Park MIHIGH

State (2MS)

Based on marital status and number of dependents, employees receive an annua exemption
per dependent, plus a standard deduction that varies with filing status. Use the following
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Missouri

Note:

table to compl ete the Employee Tax Record Maintenance form (JJ-SCR) for Mississippi

(2mS).
Marital status Tax Tablefield
Single 1
Head of Household 2
Married, both employed 3
Married, spouse not employed 4

Besides standard deductions, Mississippi also provides a personal exemption. For married

persons, if the spouse is employed, the exemption may be divided between husband and
wife in the amount they choose, in multiples of $500, as indicated on the Employee’s
Withholding Exemption Certificate, Line 2b (Form 89-350). Because of this variable

option, personal exemptions are not built into Mississippi’ stax tables. Y ou must enter the

additional persona exemption amounts. Y ou have two options:

Option 1

Use the following table to complete the Employee Tax Record Maintenance form for

Mississippi (2MS):

Marital status Tax Tablefield
Single 7
Head of Household 8
Married, both employed 9
Married, spouse not employed 6

1. InthePledge Percent field, enter the total amount of the exemption, including

dependent amounts (Line 6 Form 89-350).

2. Fromthe Misc Tax Option option list, select Sub Pledge Frm Gross.
3. Move'0 to Dependent Field.

The annual exemption per dependent is not taken in this case.

Option 2

1. InthePledge Percent field, enter the annual persona exemption amount in whole

dollars (Line 6 minus Line 4 on Form 89-350).
2. Enter the number of dependents (Line 4) “Number Claimed” in the Dependent Field

(JFSCR).

3. Fromthe Misc Tax Option option list, select Sub Pledge Frm Gross.

State (2MO)

Based on marital status and number of dependents, employees receive varying annual
exemption amounts per dependent, plus a standard deduction that varies with the

employee’ sfiling status.
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To ensure the correct standard deduction is employed for each status, use the following
table to compl ete the Employee Tax Record Maintenance form (3J-SCR) for Missouri

(2MO):
Marital status Tax Tablefield
Single 1
Married (both working) 2
Head of Household 3
Married (one spouse working) 7
New Jersey
State (2NJ)
Employees may submit an NJ-W4 form reflecting their tax filing status. The following
rules apply for New Jersey (2NJ):
= |f the employee checked Box 1 or Box 3 initem 2 of the NJW4 form, select Single
from the Marital Status (PR11) option list. This results in withholding using the New
Jersey Rate A table.
= |f the employee checked Box 2, 4, or 5 and line 3 is blank, select Married from the
Marital Status (PR11) option list. Thisresults in withholding using the New Jersey Rate
B table.
= [f line 3 is completed, taxes are withheld at the rate specified by the employee.
Note: Marital statusis not used to deter mine the tax table in these cases.
Use the following table to set up the Employee Tax Record Maintenance form (J3-SCR) for
New Jersey (2NJ):
Line 3 of the Tax Tablefield
NJ-W4 form
C 7
D 8
E 9
For employees who have not submitted an NJ-W4 Form, the following rules apply:
= |f the employee' s marital status for Federal Income Tax (tax code 102) is 1 (single, or
married but withhold at single rate), select Single from the Marital Statusfield for New
Jersey (2NJ). This causes withholding to use the New Jersey Rate A table.
= |If the employee’s marital status for Federal Income Tax (tax code 102) is 2 (married) or
3 (head of household), select Married from the Marital Status field for the New Jersey
(2NJ). This causes withholding to use the New Jersey Rate B table.
& Refer to Pennsylvania (on page 181) for New Jersey residents working in Philadel phia.
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North Carolina

Pennsylvania

Puerto Rico

State (2NC)
For the purpose of determining the standard deduction, North Carolina employees can
claim one of four statuses or amounts on the NC-4 Form.

Use the following table to complete the Employee Tax Record Maintenance form (JJ-SCR)
for North Carolina (2NC):

NC-4 Form filing status | Marital Statusfield Tax Tablefield
Single Single

Married Married

Head of household Head of Household

Philadelphia (4PAPHIL) reciprocal tax agreement with New Jersey
(2NJ)

Pennsylvania has areciprocal tax agreement with New Jersey. New Jersey residents
working in Philadel phia can have New Jersey income tax reduced by the amount of the
Philadelphiaincome tax.

Complete the Employee Tax Record Maintenance form (J3-SCR) for Philadelphia
(4PAPHIL) in the following manner:

1. Fromthe Resident/Work State (PR10) option list, select Work Only.
2. Fromthe Misc Tax Option option list, select Offset St W/Locl Amt.
3. IntheReciproca Statefield, type ‘NJ.

Required (2PR)

For Puerto Rico, the following taxes are in effect: U.S. FICA, U.S. federal unemployment
(FUTA), Puerto Rico income tax, and Puerto Rico unemployment insurance. The following
rules apply for Puerto Rico income tax and unemployment insurance (tax code 2PR):

= Tax codes 101 and 103 for FICA are established as for any United States employee.

= For Federa Income Tax (tax code 102), select No Tax;No Wages from the Withholding
Method (PR0O9) option list and Unemp;Emplyee Pd Dis from the Ul/Disability field,
(Unemployment Code (PR12) option list). Thisresultsin U.S. federal wages being
accumulated for unemployment insurance, but federal taxable wages are not
accumulated and federal income tax is not withheld.

Puerto Rico tax tables handle varying persona exemption amounts based on marital or
filing status. Compl ete the Employee Tax Record Maintenance form (JJ-SCR)for Puerto
Rico (2PR) asfollows:

Employeefiling status Tax Tablefield
Single - Complete 1
Single - None 8
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Virgin Islands

Note:

Employeefiling status Tax Tablefield
Married - Complete 2

Married - Half 7

Married - None 8

Head of Household - 3

Complete

Head of Household - None 8

Credit for dependents
Puerto Rico offers a credit per dependent, with the exception:

= For employees with filing status Head of Household, the first dependent is excluded
from the credit. Thisis done automatically if the tax tableis 3, whether determined by
selecting Head of Household from the Marital Statusfield or by entering ‘3’ in the Tax
Table field on the Employee Tax Record Maintenance form (J3-SCR).

Allowance based on deductions

1. If aPuerto Rico employee claims an allowance based on deductions, complete the
Employee Tax Record Maintenance form (JJ-SCR) for Puerto Rico (2PR) as follows:

2. Multiply the number of allowances by 500.

3. Inthe Pledge Percent field, enter the amount from step 1. Use whole dollars.

4. Fromthe Misc Tax Option option list, select Sub Pledge Frm Gross.

Unemployment

Unemployment is payable to Puerto Rico. Enter your assigned Unemployment Experience
Rate for unemployment insurance in the ER Ul Exp Rt field of the Tax Specification
Information form or Employer-Specific Tax Information form (TXWSCR), depending on
the setup method you are using for Tax Specification Records, in the following format:

‘PPPDDDD’ (where ‘PPP’ = percent and ‘DDDD’ = decimal portion of the percent)

Required (2VI)

Inthe U.S. Virgin Islands, the following taxes are in effect: U.S. FICA, U.S. federa
unemployment (FUTA), Virgin Idands income tax, and Virgin |slands unemployment. The
following rules apply to Virgin Idands income tax and unemployment insurance (tax code
2VI):

=  FICA tax codes 101 and 103 are set up as for any United States employee.

= For Federa Income Tax (tax code 102), select No Tax;No Wages from the Withholding
Method field and Unemp;Emplyee Pd Dis from the Ul/Disability field. Thisresultsin
U.S. federal wages being accumulated for unemployment insurance, but federal taxable
wages are not accumulated and federal income tax is not withheld from the employee.

For Virgin Islands income tax, the same tables as federal withholding are used to calculate
income tax.
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West Virginia

Unemployment

Unemployment is payable to the Virgin Islands. Type your assigned Unemployment
Experience Rate for unemployment insurance in the ER Ul Exp Rt field of the Tax
Specification Information form or Employer-Specific Tax Information form (TXWSCR),
depending on the setup method you are using for Tax Specification Records, in the
following format:

‘PPPDDDD’ (where ‘PPP’ = percent, ‘DDDD’ = decimal portion of the percent)

For new withholding exemptions certificates, WV/IT104 form (Revised 2007), the value
entered for West Virginia SWT Marital Tax Status should be determined by whether or not
the employee checks the box on Line 5.

Form WV/IT- West Virginia SWT
104 Line5 Marital Tax Status

Line5ischecked | Single, Head of Household,
or Married and your spouse
does not work, and you are
receiving wages from only
one job, and you wish to

have your tax withheld at a
lower rate.
Line5isnot Married and both you and
checked your spouse work and you

file ajoint income tax
return, or if you are working
two or more jobs.

Enter ‘7’ inthe Tax Table field for West Virginia (2WV) if the employee has not checked
the box on Line5.

State withholding on supplemental earnings (2WV)

West Virginiarequires a specific tax table to calcul ate tax on supplementa wage payments.
Supplemental wage payments are established as earnings on the Company Earnings form
(A8-SCR), with one of the following options selected from the Category field:

Vac-Default Tax
Basic-Default Tax
Shift-Default Tax
Earn/Ded-Default Tax
Misc-Default Tax

The employee’'s annual income determines the rate of tax applicable to the supplemental
payment. Employees who are subject to withholding in West Virginiamust have aregular
pay HED set up with arate and hours per pay period, or with hours per pay period and a
salary, so that an annual salary can be projected.
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Wisconsin

If the employee has not been setup as described above then the annual income will be
projected based upon year-to-date taxable wages and the pay period number within the
year. This method ensures that supplemental withholding for West Virginiawill occur at a
tax bracket rate even if an employee has no regular salary or hourly rate (e.g. commission-
only employees).

Local Charleston, WV

Employee contributions to the service fee should not be setup using the Employee Tax
Record Maintenance screen (JJ-SCR). As an alternative, setup the deduction using the
Company Earnings form (A8-SCR) and the Employee Earnings and Deductions form (HH-
SCR) to deduct the fixed amount:

1. Launch the Company Earnings form (A8-SCR).
2. After creating anew HED number and description, setup the new deduction using the
following options:

Field Name Entry Option

Category: Normal Deduction
Frequency: All Pay Periods

Calc Method: Ded Amt/Annl Factor (20)
Amount/Percent: 5200

3. PressEnter.
4. For each employee, launch the Employee Earnings and Deductions form (HH-SCR)
and complete the setup using the following option:

Field Name Entry Option

Frequency: Use Company Default (17)

5. PressEnter. The setup is complete.

State withholding on supplemental earnings (2WI)

Wisconsin requires the use of a specific tax table to calculate tax on supplemental wage
payments. Supplemental wage payments are established as earnings on the Company
Earnings form (A8-SCR) with one of the following options selected from the Category
field:

Vac-Default Tax
Basic-Default Tax
Shift-Default Tax
Earn/Ded-Default Tax
Misc-Default Tax

The employee’ s annual income is used to determine the rate of tax applicable to the
supplemental payment. Employees who are subject to withholding in Wisconsin must have

184

Copyright © 1980 — 2007 Hewitt Associates LLC



Chapter 3—Nonstandard Employee Tax Record Setups

aregular pay HED set up with arate and hours per pay period, or with hours per pay period
and asdary, so that an annual salary can be projected.

If the employee has not been setup as described above then the annual income will be
projected based upon year-to-date taxable wages and the pay period number within the
year. This method ensures that supplemental withholding for Wisconsin will occur at atax
bracket rate even if an employee has no regular salary or hourly rate (e.g. commission-only
employees).

Tax Withholding Method - Form WT-4A

Wisconsin (2WI1) has atax withholding method (value 'W' in codeset PRO9) that establishes

afixed withholding amount whether or not it isless than the table tax amount. Form WT-
4A isthe alternate Wisconsin Employee Withholding Agreement.
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CHAPTER 4

Taxation of Supplemental Wages

In This Chapter

Introduction to Taxation of Supplemental
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Introduction to Taxation of Supplemental Wages

Government guidelines on how to cal culate withhol ding for supplemental wages provide
several methods for computing withholding. Many states follow the federal guidelines.
These guidelines give you a choice of methods for cal culating withholding based on
whether supplemental wages are combined with regular wages or paid separately.
Employers may combine the supplemental wages with the regular wages or pay the regular
wages and supplemental wages separately, for example, issuing a separate payment for a
bonus. The Solution Series alows employers to cal culate taxes for supplemental wages by
three methods: aflat rate method, an aggregate supplemental method, and a table method.
The method used is related to whether supplemental wages are combined with regular
wages or paid separately.

= |f payment consists of regular wages and supplemental wages combined, income taxes
will be withheld using the table method or the flat rate method applicable for the taxing
authority. This method is delivered on the Tax Authority file.

= |f payment consists of supplemental wages only, income taxes will be withheld on the
supplemental wages by one of the following methods:
= Flat rate method
= Aggregate supplemental method
= Table method — thisis the method referred to by taxing bodies as the computer or
the percentage wage method

Overriding the delivered supplemental withholding method

Government guidelines provide several methods for computing withholding taxes from
supplemental wages. The Solution Series delivers one alowed method for each tax
authority. Where the tax authority allows use of the aggregate supplemental taxation
method or aflat rate, the flat rate is delivered.

On the Tax Specification Information form (T1-SCR) you can override the delivered
method of withholding. By entering acode (7, 8, or 9) in the Tax Misc2 text box, you
indicate the taxation method to use for supplemental wages. Once entered, these entries are
never atered by atax update (with the exception of 2AZ, 2L A and Indiana counties)
because the fields are lft blank on the Tax Authority file.

If supplemental wages are paid separ ately, override codes perform as follows:

= 7 - Table method

= 8- Compare method: withholding calculated twice, once using the aggregate
supplemental taxation method and once using either the supplemental rate method (if a
supplemental rate is present) or the table method (if no supplemental rate is present).
The system uses the lesser of the tax amounts.

= 9- Aggregate supplemental taxation method* used even when a supplemental rateis
present.
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* Aggregate supplemental taxation method: add the supplemental wages to the regular
wages, and use the table method to calcul ate the income tax withholding asif the total were
asingle payment. From this amount subtract the computed tax already withheld from
regular wages and withhold the remaining tax from the supplemental wages.

If supplemental and regular wages are combined, override codes perform as follows:

= 7 - Déivered method
8 - Delivered method
= 9 -Table method

This functionality also works for any local taxing authorities with the exception of Indiana
counties where we have issued a 7 in the Tax Misc2 text box.

The following chart shows the delivered method for the federal and for each state/territory
taxing authority. Most tax authorities allow you to choose an aternate method. Where the
tax authority allows use of the aggregate method or aflat rate, the flat rate is the delivered
method. Before using the Tax Misc2 text box to override the delivered method, check the
specific tax authority for its accepted method(s).

The chart also shows how an entry in the Tax Misc2 text box on the Tax Specification
Information form (T1-SCR) affects withholding. These entries are never altered by atax
update (with the exception of 2AZ and 2LA) because the fields are left blank on the Tax
Authority File (.taf).

Tax Delivered Method: Effect of Override Delivered Method: | Effect of Override
Code Regular and Options: Regular & Supplemental Options:
Supplemental Wages | Supplemental Wages Wages Only Supplemental Wages
Combined Combined Paid Separately
102 Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method
2AK No state tax N/A No state tax N/A
2AL Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2AR Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2AZ Table method Overrides not Aggregate Method 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplemental method
Note: For Arizona, on the Tax Authority File (.taf) a 7 is delivered in the Tax Misc2 field.
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Tax Delivered M ethod: Effect of Override Delivered Method: | Effect of Override
Code Regular and Options: Regular & Supplemental Options:
Supplemental Wages | Supplemental Wages Wages Only Supplemental Wages
Combined Combined Paid Separately
2CA Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2CO Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2CT Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2DC Table method Overrides not Aggregate Method 7: Table method
applicable. 8: Compare method
9: Aggregate
supplemental method
2DE Table method Overrides not Aggregate Method 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplementa method
2FL No state tax N/A No state tax N/A
2GA Tax Table O Overrides not Tax TableO 7: Table method
applicable. 8: Compare method
9: Aggregate
supplementa method
2GU Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2HI Table method Overrides not Aggregate Method 7: Table method
applicable. 8: Compare method
9: Aggregate
supplemental method
21A Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplementa method
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Tax Delivered Method: Effect of Override Delivered Method: | Effect of Override
Code Regular and Options: Regular & Supplemental Options:
Supplemental Wages | Supplemental Wages Wages Only Supplemental Wages
Combined Combined Paid Separately
2ID Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2IL Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplementa method
2IN Table method Overrides not Aggregate Method 7: Table method
applicable. 8: Compare method
9: Aggregate
supplemental method
2KS Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2KY Table method Overrides not Aggregate Method 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplementa method
2LA Table method Overrides not Table method Overrides not
applicable. applicable.
Note: For Louisiana, on the Tax Authority File (.taf) a 7 isdelivered in the Tax Misc2 field.
2MA Table method Overrides not Aggregate Method 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplementa method
2MD Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate

supplemental method

Note: For Maryland, apply therule

to the county or local tables.

2ME

Flat Rate Method

7: Delivered method
8: Delivered method
9: Table method

Flat Rate Method

7: Table method

8: Compare method
9: Aggregate
supplementa method
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Tax Delivered M ethod: Effect of Override Delivered Method: | Effect of Override
Code Regular and Options: Regular & Supplemental Options:
Supplemental Wages | Supplemental Wages Wages Only Supplemental Wages
Combined Combined Paid Separately
2MI Flat Rate Method 7: Delivered method Flat Rate Method 7: Delivered method
8: Delivered method 8: Delivered method
9: Table method. 9: Table method
2MN Flat Rate Method 7: Delivered method Flat Rate Method 7. Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2MO Flat Rate Method 7: Delivered method Flat Rate Method 7. Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2MS Table method Overrides not Aggregate Method 7: Table method
applicable. 8: Compare method
9: Aggregate
supplementa method
2MT Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplementa method
2NC Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2ND Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplementa method
2NE Flat Rate Method 7: Delivered method Flat Rate Method 7. Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2NH No state tax NA No state tax NA
2NJ Table method Overrides not Aggregate Method 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplementa method
192 Copyright © 1980 — 2007 Hewitt Associates LLC




Chapter 4—Taxation of Supplemental Wages

Tax Delivered Method: Effect of Override Delivered Method: | Effect of Override
Code Regular and Options: Regular & Supplemental Options:
Supplemental Wages | Supplemental Wages Wages Only Supplemental Wages
Combined Combined Paid Separately
2NM Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2NV No state tax N/A No state tax N/A
2NY Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
20H Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
20K Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplementa method
20R Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2PA Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2PR Table method Overrides not Aggregate Method 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplemental method
2RI Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
2SC Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate

supplemental method
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Tax Delivered M ethod: Effect of Override Delivered Method: | Effect of Override
Code Regular and Options: Regular & Supplemental Options:
Supplemental Wages | Supplemental Wages Wages Only Supplemental Wages
Combined Combined Paid Separately
2SD No state tax N/A No state tax N/A
2TN No state tax N/A No state tax N/A
2TX No state tax N/A No state tax N/A
2UT Table method Overrides not Aggregate Method 7: Table method
applicable. 8: Compare method
9: Aggregate
supplemental method
2VA Table method Overrides not Aggregate Method 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplemental method
2VI Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplemental method
VT Flat Rate Method 7: Delivered method Flat Rate Method 7: Table method
8: Delivered method 8: Compare method
9: Table method 9: Aggregate
supplementa method
2WA No state tax N/A No state tax N/A
2wi Tax table 0 Overrides not Tax table 0 7: Table method
applicable. 8: Compare method
9: Aggregate
supplementa method
2WV Tax table 0 Overrides not Tax table 0 7: Table method
gpplicable. 8: Compare method
9: Aggregate
supplementa method
WY No state tax N/A No state tax N/A
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CHAPTER 5

Employer/Employee Tax Codes

In This Chapter

INEFOAUCTION ...t s 196
Non-standard Setup iNfOrMBELTON .......c.covevireirreeneeeee e 197
Tax Codes, Calc Method, Filing FreqUENCY ... 198
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Maintaining Payroll Tax Codes M anual

Introduction

Organized by state, the following section provides employer/employee tax information for
5.2 clients. Review each tax type for its corresponding tax code, cal culation method, and
frequency. For each entry, the tax code al phanumeric listing uses the following convention:

Options Tax code entry
Employer B(XXXXXX)
Employee A(XXXXXX)

There are three (3) types of employer/employee tax cal culation methods:

* HoursBased
= WageBase (x) Tax Rate
=  Employee Count (x) Fixed Dollar Amount

Thefiling frequency can be Monthly, Quarterly, Annually or variations on all three.

Important!: The employer/employee tax functionality is available to 5.2 clients only.

196
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Non-standard setup information

The following section outlines non-standard setup information:

Pennsylvania (EMST)

Act 222 of 2004 authorizes Pennsylvania municipalities to enact an Emergency and
Municipal Services Tax (EMST), replacing the Occupationa Privilege Tax. Beginning on
and after January 1, 2005, the tax is set at a maximum rate of $52 per year and is deducted
during the first month of employment. Existing employees have the tax deducted from the
first wage payment in January. Each time an employee is added to the payroll or changes
Pennsylvania work locations, the associated EM ST must be deducted up to the combined
annual limit of $52.

Act 222 allows local taxing jurisdictions to exempt from the EM ST, taxpayers whose
income from all sourcesisless than $12,000. The exemption is optional on the part of the
municipality or school district. Local taxing jurisdictions are responsible for refunding
taxes withheld from taxpayers who earn less than the low-income exemption.
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Tax Codes, Calc Method, Filing Frequency

The following sections provide employer/employee tax information for 5.2 clients:

Arizona
Tax Type Tax Code Calc Method [Filing
Frequency
Arizona Job Training Tax 5AZAJT Wage Base (x) |Quarterly
Tax Rate
If you enter the combined rate on the Sate Tax Record (TXWSCR), do not set up
the Arizona Job Training Tax body.
California
Tax Type Tax Code Calc Method [Filing
Frequency
California Employment 5CACETF Wage Base (x) |Quarterly
Training Fund Tax Rate
Los Angeles Payroll Expense [SCALAPE Wage Base (x) [Annualy
Tax Rate
San Francisco Payroll 5CASFPE Wage Base (x) [Annualy
Expense Tax Rate
Colorado
Tax Type Tax Code Calc Method [Filing
Frequency
Colorado Solvency Tax 5COCSTS Wage Base (xX) |Quarterly
Surcharge Tax Rate
If you enter the combined rate on the State Tax Record (TXWSCR), do not set up
the Colorado Solvency Tax Surcharge body.
Colorado Tax Surcharge 5COCOTS Wage Base (x) |Quarterly
Tax Rate
If you enter the combined rate on the Sate Tax Record (TXWSCR), do not set up
the Colorado Tax Surcharge body.
Denver Occupational 4CODOPT Employee Quarterly
Privilege Tax / Head Tax Count (x) Fixed
Dollar Amount
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Delaware

Illinois

Kentucky

Missouri

Tax Type Tax Code CalcMethod [Filing
Frequency
Glendale Occupational Tax  |[4COGLOT Employee Monthly
Count (x) Fixed |Quarterly
Dollar Amount Annually
Tax Type Tax Code CalcMethod [Filing
Frequency
Wilmington License Fee 5DEWEKF Employee Quarterly
Count (x) Fixed
Dollar Amount
Tax Type Tax Code Calc Method [Filing
Frequency
Chicago Employers Expense |5ILCHEE Employee Quarterly

Count (x) Fixed
Dollar Amount

To finalize the Chicago Employers Expense Tax cal culation for the quarter, the
Reporting Type: on the Payroll Run Process form (AE-SCR) must be set to "End

of Quarter Run".

Tax Type Tax Code CalcMethod [Filing
Frequency
Caneyville Occupational Tax |4KYCANE Employee Quarterly

Count (x) Fixed
Dollar Amount

FLD 112 of the 4KYCANE tax must be a'7" if the employeeis part-time. To
activate an employee as part-time, navigate to the Employee Tax Record
Maintenance form (JJ-SCR) and select value '7' from the Tax Table field located

in the Directed Overrides box.

Clarkson Occupationa Tax

4KYCLRK

Employee
Count (x) Fixed
Dollar Amount

Quarterly and
Annualy
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Tax Type Tax Code CalcMethod [Filing
Frequency
St. Louis Payroll Expenses  [5SMOSLPE Wage Base (x) |Quarterly
Tax Rate
New Jersey
Tax Type Tax Code CalcMethod [Filing
Frequency
Newark Payroll Tax 5NJINAPT Wage Base (x) |Quarterly
Tax Rate
State Disability Insurance 5NJSDI Wage Base (x) |Quarterly
Tax Rate
Supplemental Workforce, 5NIWFAF Wage Base (x) |Quarterly
Health Care Subsidy, Ul Tax Rate
Insurance Funds
New Mexico
Tax Type Tax Code CalcMethod [Filing
Frequency
Workers Compensation ANMWCAF  [Employee Quarterly
Assessment Fee Count (x) Fixed
Dollar Amount
To calculate the Assessment Fee, the Reporting Type: on the Payroll Run Process
Control form (AE-SCR) must be set to "End of Quarter Run".
Nevada
Tax Type Tax Code Calc Method [Filing
Frequency
Modified Business Tax 5NVMBTR |WageBase (x) [Quarterly
Return Tax Rate
Nevada Career Enhancement [SNVNCEP Wage Base (x) |Quarterly
Program (CEP) Tax Rate
If you enter the combined rate on the Sate Tax Record (TXWSCR), do not set up
the Nevada Career Enhancement Program body.
Oregon
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Pennsylvania

Washington, District of Columbia

Washington

Tax Type Tax Code CalcMethod [Filing
Frequency
Lane Transit District (Ltd) 50RLTDL Wage Base (x) |Quarterly
Tax Rate
Oregon Workers Benefit 40RWKBF  [Hours Based Quarterly
Fund
Transit District Tax City of |SORWTDT  |WageBase (x) |Quarterly and
Wilsonville Tax Rate Annualy
Tri-Met (employer operating |SORTRWB  |Wage Base (x) |Quarterly
in Wilsonville and Tri-met) Tax Rate
Tri-Met (employer operating |SORTRMT Wage Base (x) |Quarterly
in Tri-met area only) Tax Rate
Tax Type Tax Code Calc Method [Filing
Frequency
Pittsburgh Employers Payroll |5SPAPBPT Wage Base (x) |Quarterly
Tax Tax Rate
Pittsburgh EMST APA (XXXX) Employee Monthly
Count (x) Fixed
Dollar Amount
Tax Type Tax Code Calc Method [Filing
Frequency
Administrative Funding 5DCADFA Wage Base (x) |Quarterly
Assessment Tax Rate
Tax Type Tax Code Calc Method [Filing
Frequency
Washington Training Benefits SWAWTBA |WageBase (x) |Quarterly
Assessment Tax Tax Rate

If you enter the combined rate on the State Tax Record (TXWSCR), do not set up

the Assessment Tax body.
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Chapter 1—About This M anual

CHAPTER 1

About This Manual

Welcome
This manual has been designed to guide you through the use of the Quarterly Processor to
perform your quarterly unemployment insurance reporting.

This manual has been designed as a reference document. It is also used as a manual for
classroom training. Y ou will find sufficient detail in this manual for self-study, both before
and after classroom training.

Who should use this manual?

The primary users of this document are both business and technical expertsinvolved in
quarterly reporting.

Additional documentation and training courses

The latest regulatory bulletins (RBs) are available on the Cyborg Users' Bulletin Board
(CUBBS).

& Refer to Accessing CUBBS in the knowledgebase or Technical Administration guide for
detailed instructions for logging onto CUBBS.

Training courses
Related Course Description

Y ear-end Processing This comprehensive course guides you through
the operations and functions of preparing the
Employee Database (FILEO2) for year-end
payroll processing and subsequent running of
W-2/10909s.
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Web-based training

MMREF A Webinar in which the Magnetic Media Reporting
and Electronic Filing (MMREF) specifications and
instructions are discussed with Solution Series
experts.

Quarter End Processing A Webinar that details the updated quarterly
processing method.

If you wish to attend any of these courses, contact your local Customer Service Manager or
visit our website, www.hewitt.com/ecyborg for details of course dates and availability.

How this manual is organized

This manual has been organized to make it as easy to use as possible. The sections are
grouped accordingly into the following parts:

Part Sections Description

1. Introduction 1-2 Provides an overview of the manual

2. Setting up 36 Organization-level and employee

Quarterly setup for quarterly processing

Information

3. Processing 7 Detailed procedures for processing
every quarter

4. Appendices A-D and Additional reference materias related

Glossary to quarterly processing and the

glossary

Following are descriptions of the sections within the parts.

Part 1: Introduction
Section 1 provides an overview of this manual and Section 2 describes the concepts used in
Quarterly Reporting.

Read this section Tolearn about

1 About This Manual How the manual is organized

Where to find what you are looking for
Who should use the manual

Where to get help
2 Overview of Quarterly | Termsand definitions
Reporting Why quarterly reports are submitted

The relationship between data preparation and
government reporting requirements

Reporting formats
A general overview of the quarterly process
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Part 2: Preparation
The sections in Part 2 describe how to prepare for quarterly processing.

Read this section Tolearn about

3 Creating File Header Entering Submitter/Transmitter, Contact, Tape
Records Return and Computer information.

4 Setting Up and Using Establishing and maintaining Organization to
Control Numbers Rules Cross-Reference Control Numbers and

specifying employer, state controlling and
output mediainformation.

5 Entering State- Entering state specific magnetic media header
Specific Information information, completing state-specific
information, and entering employee level
quarterly reporting information.

6 Entering Employee- Entering employee specific information
Specific Information required by some states.

Part 3: Processing
Part 3 describes the process of producing quarterly reporting files.

Read this section To learn about
7 Creating Quarterly Generating the quarterly reports
Reporting Output

Part 4: Appendices
The appendicesin Part 4 contain the following quick references.

Read this appendix To learn about

A Review Answers Answers to Review questions

B Report Quick Report samples and descriptions
Reference

C Error Messages List of quarterly-processing-related error

messages and explanations

D State Specific Lists, by state, the datarequired for each state
Information before processing can begin

E Additiona Quarterly Other quarterly activities
Considerations

How to use this manual

This manual has been designed for reference aswell asfor usein training. It has been
written to facilitate self-study before and after classroom training.

Table of contents

This manual has been carefully designed for ease of use. All our manuals are written to be
task oriented to help you complete your business tasks.
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Note:

The table of contentslists al the tasks and their respective chapters.

Glossary of terms
A Glossary of Terms section is provided to explain terms used in the documentation.

Index
Anindex is provided to help you locate specific information.

This document was designed to reduce your need for an index. Y ou should find the table of
contents sufficient.

Introductory chapters

It isimportant that you read the introductory chapters first. Chapter 1 will help you get the
most out of the information we have provided. Chapter 2 provides ahigh-level overview.
Read it to get the big picture before reading the detailed instructional chapters.

Instructional chapters

All chapters, other than the introductory chapters, areinstructiona chapters. They contain
detailed instructions on how to complete the business tasks. Each instructional chapter has
the following distinct sections:

Key concepts

Always read the conceptual information first. Thiswill help you understand why you have
to perform certain tasks. It will also help you make decisions about your options and help
you understand the importance of performing certain tasks. Exercises to help you apply the
concept to abusiness task are included at the end of most concepts.

Apply the Concept

To be certain that you have understood the key conceptsin a chapter, complete the Apply
the Concept exercises provided. The answers to these exercises can be found in the
appendices.

Detailed Directions

Detailed Directions provide the specific steps to complete a task. The Detailed Directions
contain navigation for both North American and UK users.

A supplemental training data document accompanies this manual, which provides examples
of datathat you can use with the Detailed Directions. Using the data provided in this
document to complete the tasks will help to give you a better understanding of the task you
are performing.

To successfully complete atask using this data, you may have to complete the previous
tasks in the manual using the data provided. The training data document uses the test data
installed with our software; and for the exercises to work as shown, this test data must not
be altered.

To complete the Detailed Directions using the example data in the training data document,
you must either have your own copy of the test data or have the test data restored for you.
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Conventions used

Note:

Review of Questions Answered

To be certain that you have understood all of the information in a chapter, complete the
Review of Questions Answered at the end of a chapter. The answers to these questions can
be found in the appendices.

in this manual

The underlying page layout and design of this manual are meant to be asintuitive as
possible for you. Our intent isto make it easy for you to navigate through the manual and
concentrate on learning and doing.

Cross-references
Wherever appropriate, we provide cross-references to help you find additional information
or further discussion of a specific topic.

Refer to a cross-reference to find more detail or more discussion on a given topic.

Notes
Whenever there isimportant information you should be aware of, we provide a note.

You will find tips or quick techniques covered in notes.

How to get additional help

If you cannot find the answers to your questions in this manual, contact Customer Support,
who will be able to answer specific questions and give you general advice on training.

Please visit our Web site at www.hewitt.com/ecyborg for the latest schedule of available
courses and course descriptions.

Suggestions and feedback

We value your feedback on our performance support materials. Please forward any
comments on this manual to Customer Support.
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Overview of Quarterly Processing
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Introduction

This section will provide adefinition of quarterly reporting and a high level perspective of
how the enhanced Quarterly Processing functions.

Those who have used Quarterly Processing in the past will find that the new processing
method is much less labor intensive by allowing all reporting for al filing entitiesin all
states to be completed in one execution of the Quarterly Processor.

Questions answered

1. What is Quarterly Reporting?
2. What are the reporting formats used?
3. Which quarterly processor-related activities must be performed each reporting period?

10
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What is Quarterly Reporting?

Each state requires employers to submit quarterly contribution and state unemployment
insurance (SUI) wage reports containing information such as:

total SUI wages paid

SUI taxable wages paid

nontaxabl e wages paid

SUI excess wages paid

gross wages for each employee

number of employees each month

number of weeks worked by each employee

Reports must be sent to the filing entitiesin all states in which a company has employees.

11
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What are the reporting formats used?

There are severa quarterly reporting formats:

MMREF

ICESA

TIB-4

standard paper format (plain paper or preprinted form)
custom formats

The data to be reported is defined by the filing entity and, therefore, may vary from state to
State.

Thefield labels on the reports and the form/report |abel's are also defined by the filing
entity. The Solution Series software is based on each state's requirements to ensure that all
the required datais captured and formatted correctly.

The reporting media may vary. Quarterly reports may be submitted on magnetic tape,
diskette, or paper forms. Most states are currently using magnetic tape mediaif a company
has 250 or more employeesin a state.

Magnetic media record types

The reporting formats (MMREF, ICESA, and TIB-4) for magnetic media are further broken
down into the following record types.

Tape Record Types

ICESA/TIB4 MMREF
A/B File header RA

E Employer headers RE

S Employee records RS

T Employer totals RT

F Filetotals RF

Each tape has only one file header record or pairs of file headers (if ICESA or TIB-4). The
content of these headers can differ by state.

Within these file record types there will be sets of employer records. These sets consist of
the employer headers (E or RE) and employer totals (T or RT).

Within the sets of employer records are the employee records (S or RS) for that state.
The content of the employer and employee records can vary from state-to-state.

Refer to State Specific Information to learn how states to which you report may require
variations from the standard | CESA, MMREF, or TIB-4 records.

12
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How is Quarterly Reporting done?

Create basic information

Build tables

Note:

Thefirst information that is needed is that used by the system to set up the header records
that identify to the filing entities basic information about your company name, who your
contact person is, who to return reports to if a problem or question arises, and computer-
specific data.

Thisisinformation that, generally speaking, will be entered once and only modified when
changes occur. It is done through a series of forms accessed through the Payroll Processing
menu, US Quarterly Setup process.

These forms are not organization-rel ated; they are date-driven. If any information changes,
anew record with a new effective date should be created in order to preserve a history of
previous entries.

Refer to Creating File Header Records (on page 21) for details on completing these
forms.

Secondly, once you create basic information, you will build tables that can be shared with
your various organizations. Tables are setup on FILEO1 with control numbers that can be
assigned to specific organizations.

Control numbers are entered on aform to assign the tables to the Organizations on FILEOQ2.
Thisis aso an activity that, generaly, is only done once.

Organizations that have the same state unemployment insurance number (SUI) must all use
the same control numbers. If your organization comprises a single legal entity (has only
one state unempl oyment insurance number), the same control number can be used for all
tables.

S0, even if you have multiple organizations (Control 1-2s), you must setup one
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) for all of
them if they use the same SUI number.

Refer to Setting Up and Using Quarterly Table Control Numbers (on page 37) for
naming strategies for creating control numbers.

Example 1: All organizations use the same tables
For each organization (Control 1-2), you can enter the same control numbers you have
created for the following types of information:

Employer

State controlling

Output media

Additional

State specific information

13
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Note:

For example, if you have two organizations, 881234 and 883333, and the tables are
assigned control numbers as follows:

Employer, A1A1

State controlling, A1A1

Output media, A1A1
Additional, A1A1

State specific information, A1A1

Y ou would enter two Organization-To-Rules Cross Reference for Quarterly Process forms
(AQ-SCR); one for organization 881234 and one for organization 883333 using the same
control numbers (A1A1, B2B2, C3C3, and so forth) and just one set of the information
tables.

Example 2: Each organization uses its own tables and shares a table
For each organization (Control 1-2), you can enter different control numbers which you
have created for the following types of information, for example:

Employer

State controlling
Additional

State specific information

In this case, the organizations will share or use the same table for the Output Media.
Organizations may share any one or more of the tables.

For example, if you have organizations, 987651 and 982313, which will use different
tables, the tables are assigned control numbers as follows:

Organization 987651

Employer, EEEE

State controlling, FFFF
Additional, HHHH

State specific information, 1111

Organization 982313

Employer, M234

State controlling, JO0O
Additional, P869

State specific information, 1657

Organization 987651 and Organization 982313's shared table:
= Qutput media, GGGG

In this example, you would create:

1. two Organization-To-Rules Cross Reference for Quarterly Process forms
(organizations 987651 and 982313) and

14
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2. two sets of the information table forms (one specific set with its unique table control
numbers for its respective organization) for Employer, State controlling, Additional,
and State specific information

3. oneOutput mediatable

Example 3: Each organization uses its own tables

For each organization (Control 1-2), you can enter different control numbers which you
have created for the following types of information:

Employer

State controlling

Output media

Additional

State specific information

For example, if you have organizations, 987651 and 982313, which will use different
tables, the tables are assigned control numbers as follows:

Organization 987651

Employer, EEEE

State controlling, FFFF
Output media, GGGG
Additional, HHHH

State specific information, 1111

Organization 982313

Employer, M234

State controlling, JOOO

Output media, Q564
Additional, P869

State specific information, 1657

In this example, you would create two Organization-To-Rules Cross Reference for
Quarterly Process forms (organizations 987651 and 982313) and two sets of the
information table forms (one specific set with its unique table control numbers for its
respective organization).

Record additional information required by some states

Note:

The next activity is dependent upon the state(s) to which you report. Some states require
additional employee and magnetic media header information.

Refer to Entering State-Specific Infor mation (on page 57) and Entering Employee-
Specific Infor mation (on page 75) to determine if you need to complete additional
information for your filing entity(ies).

Thisalso isan activity that does not need to be repeated each quarter unless some data
element changes or you add employees in a state that requires the additional information.

15
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Before you process quarterly reports

Prior to initiating the programs that produce the quarterly reports, you should review the
documentation supplied by the filing entity(ies) to become aware of any changes they
require.

Review report formatting information so that you can quickly and accurately check the
outputs.

Make sure that you have applied al the supplied quarterly regulatory bulletins to ensure
compliance with the filing entity (ies).

Create a processing environment so that you do not inadvertently corrupt your production
environment.

Select the states for which you want to produce quarterly reports.

Refer to Creating Quarterly Reporting Output (on page 89) Detailed Directions for
specific steps for the above.

Run the quarterly processing jobs

Review output

Archive

Y ou have the option of doing the quarterly processing during the last payroll run of the
quarter or doing the quarterly processing later.

Refer to Creating Quarterly Report Output (see " Creating Quarterly Reporting Output”
on page 89) for the names of the jobs that would be executed in either scenario.

Y ou will run the jobs that create the quarterly information extract file and that format the
data and produce media for the various filing entity(ies) once each quarter.

As the jobs produce intermediate outputs you can review the output (logs, reports and audit
trail) to ensure that the jobs are executing correctly.

Refer to Report Quick Reference (on page 115) for examples of the various outputs.

Review the report formats that have been produced prior to submitting them to the filing
entity(ies).

Archive the P20 file and the FILEO1 so that, if necessary, quarterly reports can be re-
created using the same data.

16
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Review of Questions Answered

1. What is Quarterly Reporting?

2. What are the reporting formats used?

3. Which quarterly processor-related activities must be performed each reporting period?

17
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Creating File Header Records
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Introduction

Tasks

Prerequisites

This section discusses the file header records for the Quarterly Reporting magnetic media
files and contains step-by-step instructions for completing the forms to enter the header
information.

This section explains the following:

Specifying Submitter/Transmitter information
Specifying Contact Information

Specifying Tape Return Information
Specifying Computer Information

Before you enter the initial quarterly processor header information, you must:

= Understand the concepts in Overview of Quarterly Processing
= Have aworking knowledge of The Solution Series payroll component
= Review filing entity(ies) documentation regarding requirements and reporting formats

Refer to the payroll documentation suite available on the web site,
www.hewitt.com/ecyborg.

Questions answered

The following questions are answered in this section:

1. What types of information do Quarterly Processor file headers contain?
2. What isafiling entity?

3. How does the Quarterly Processor use the Effective Date field?

22



Chapter 3—Creating File Header Records

File header information

Thefile header forms described in this section provide information used to create the
header records in al Quarterly Processor output files. Thisinformation relates to system-
wide information and, therefore, is assigned by the Filing Entity rather than by organization
(Control 1-2).

Before generating quarterly processing files, you must enter the header information for the
files using the following forms:

Submitter/Transmitter Information form (QS-SCR):

Thisisrequired information naming the organization that is submitting the report
information.

Contact Information form (QN-SCR):

Thisisrequired information naming the person who should be called if the state in
which you arefiling has processing problems with the report information.

Tape Return Information form (QT-SCR):

Thisisrequired information that names the organization to which the state should
return the media.

Computer Information form (QM-SCR):

Thisisinformation about the computer on which the Quarterly Report files are created.

The information you enter on the forms remainsin the system; therefore, you need to enter
it only once, unless any of the file header information changes during the course of a
quarter.

The processor reads the records to enter the header information on the output files.

23
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Filing entity

The Filing Entity is the state in which you are filing quarterly reports. Using the drop down
list box for the Filing Entity, you can select all states to use the information on the form for
the header recordsfor all states and/or territories.

To enter specific information for an individua state, select that state and fill in the
information on the form for that state only.

Y ou can save this form for all states and territories.

If you save a copy of the form for all states aswell asfor individual states, the Quarterly
Processor selects the appropriate header information for the filing entity during processing.

24
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Effective date—date entry decisions

Note:

The Effective Date alows you to track changes as they occur, maintain tables for historical
purposes, and future date tables for changes that will go into effect at alater time.

For the State Selection form (QL-SCR) the effective date is compared to the system date on
the day the Quarterly processor is run.

For all other Quarterly processor parameter transactions, the effective date is compared to
the last day of the quarter specified by the selected QL-SCR transaction. The parameter
transaction dated closest to, but not exceeding, the quarter end date will be selected.

This allows the entry of future dated transactions that will not become effective until a
future quarter is processed. It also maintains a parameter history that allows reruns with
the same parameters as the original Quarterly Processor run.

Refer to Creating Quarterly Reporting Output for detailed instructions on completing the
Sate Selection form (QL-SCR).

If any information on the form changes, create a new record with a new effective date.

25
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Detailed Directions

This section provides detailed instructions for the tasks summarized in the previous section.

Tasks

Specifying Submitter/Transmitter Information ............cceevveeiiiiiiiesccieciceenens 26
Specifying Tape Return Information............c.coivvverevieeeiicie s 28
Specifying Contact INfOrMation...........cooeeiireneriereseeeee e 30
Specifying Computer Information - Optional .............cccceeiveiirienencincee 32

Specifying Submitter/Transmitter Information

Use the Submitter/Transmitter Information form (QS-SCR) to enter Quarterly Reporting
submitter information that appearsin the header of the magnetic mediafile for each filing
entity.

To enter submitter/transmitter information, follow these steps.

Access the Submitter/Transmitter Information form (QS-SCR)
Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup

Task: '@' Submitter/Transmitter Information

Select the filing entity

Select 'All States if the information appliesto al states for which you are filing Quarterly
Reports.

To enter information for only a specific state, select that state.

Enter the effective date
Type the date on which you are entering or changing data on this form.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information.

Enter the submitter's FEIN
Enter the numeric federal employer identification number (FEIN).

Omit hyphens, prefixes, and suffixes.
This FEIN should match the FEIN on the file's external label.

Enter the submitter's PIN (Optional)
Enter the assigned personal identification number (PIN) of the submitter.

Enter the submitter's name
Enter the name of the organization submitting the file.

26
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Note:

10.

Note:

11.

Note:

12.

13.

Note:

14.

15.

16.

Use the second field if you need extra positions.

Depending on the state's requirements the submitter's name may be truncated (shortened)
in the output.

Specify the submitter's address
Enter the submitting organization's street address in the Street Address field.

Specify the submitter's address
Enter the second line of the submitting organization's street address, if applicable.

Enter the submitter's city
Enter the city where the submitting organization is located.

Select the submitter's state
Select the state in which the submitting organization is located.

Leave thisfield blank if the submitter's addressis outside the US.

Enter the submitter's zip code and zip code extension
Enter the submitting organization's zip code and extension in the Zip fields.

Leave thisfield blank if the submitter's addressis outside the US.

Indicate whether the submitter's address is foreign
Check this box if the submitter's address is outside the United States. Otherwise, leave this
check box blank.

Enter the foreign state or province
Enter the submitter's foreign state or provinceif the address is outside the United Statesin
this field. Otherwise |leave thistext box blank.

If the Foreign Address box is checked, the output for TIB-4 or ICESA format reporting will
contain the first 19 characters of the city name followed by a space and then thefirst 5
positions of the foreign state or province name.

Enter the foreign postal code
Enter the submitter's foreign postal code if applicable.

Enter the country code
Enter the submitter's country code if outside the United States.

Save the record
Click Save or press Enter to save the information.

27
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If you completed the previous steps, the resulting form should look similar to the example
that follows:

| Submitter/Transmitter Information

Filing Entity =

Effective Date> 06-30-2001|

EIM: 123456789|
Submitter PIN: 98765432112345678|
Mame: Acme Manufacturing Company | |
Street Address: 1132 N. Rush Street |
Commerce Plaza |
City: Chicago

|
State: |llinois VI
Zip: 60605 - 1132)
[~ Foreign Address

Foreign Info

StatesProvince: |

Postal Code: | Country Code: |
--Mew table entry has been established----

See also:
B File header information (on page 23)
For an explanation of the use of this form.

Specifying Tape Return Information

Use the Tape Return Information form (QT-SCR) to enter Quarterly Reporting tape return
information that appears in the header of the magnetic mediafile for each filing entity.

To enter tape return information, follow these steps.

Access the Tape Return Information form (QT-SCR)
Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup

Task: = Tape Return Information

Select the filing entity

Select 'All States if the computer information appliesto all states for which you are filing
Quarterly Reports.

To enter information for a specific state, select that state.

Enter the effective date
Type the date on which you are entering or changing data on this form.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information relative to the quarter end date for which you are
processing.

28
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Note:

Note:

Note:

10.

11.

Note:

12.

13.

14.

Enter the organization name
Enter the name of the organization to which the tape should be returned, using the second
field if you need extra positions.

Thefirst field accepts 30 alphanumeric characters; the second field accepts 27
aphanumeric characters.

Depending on the state's requirements the submitter's name may be truncated (shortened)
in the output.

Enter the street address
Enter the street address of the organization to which the tape should be returned should it be
necessary.

Enter the street address

Enter the second line of the street address of the organization to which the tape should be
returned (should it be necessary).

Enter the city
Enter the city of the organization to which the tape should be returned (should it be
necessary). Thisfield accepts 22 al phanumeric characters.

Select the state
Select the abbreviation of the state for the address of the organization to which the tape
should be returned.

Leave thisfield blank if the address is outside the US.

Enter the zip code and zip code extension
Enter the zip code and zip code extension for the address of the organization to which the
tape should be returned.

Leave thisfield blank if the addressis outside the US.

Indicate whether the return address is foreign
Check this box if the address to which the tape should be returned is outside the United
States. Otherwise, |eave this checkbox blank.

Enter the foreign state or province
Enter the foreign state or province if the address to which the tape should be returned is
outside the United States. Otherwise leave this checkbox blank.

If the Foreign Address box is checked, the output for TIB-4 or ICESA format reporting will
contain thefirst 15 characters of the city name followed by a space and then thefirst 4
positions of the foreign state or province name.

Enter the foreign postal code
Enter the foreign postal code if applicable.

Enter the country code
Enter country code if applicable.

Save the record
Click Save or press Enter to save the information.
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If you completed the previous steps, the resulting form should look similar to the example
that follows:

| Tape Return Information

Filing Entity=> SN

Effective Date= 06-30-2001)

Mame: Acme Manufacturing | |
Street Address: 1142 N. Rush Street
Commerce Flaza

City: Chicago

Company Info

State: |ilinais |
Zip: 60606| - |

—Foreign Info
[ Foreign Address

State/Province: |

Postal Code: | Country Code: |

[---Mew table entry has been established----

See also:

W File header information (on page 23)
For an explanation of the use of this form.

Specifying Contact Information

Use the Contact Information form (QN-SCR) to enter Quarterly Reporting contact
information that appears in the header of the magnetic mediafile for each filing entity.

The form provides the name and contact information of a specific person at the submitting
organi zation to whom questions and/or instructions should be directed.

To enter contact information, follow these steps.

Access the Contact Information form (QN-SCR)
Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: ZF Contact Information

Select the filing entity
Select All States if the computer information appliesto all states for which you are filing
Quarterly Reports.

To enter information for a specific state, select that state.

Enter the effective date
Type the date on which you are entering or changing data on this form.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information.

30



Chapter 3—Creating File Header Records

Note:

Note:

Note:

10.

11.

12.

Note:

13.

Identify an individual to contact
Enter the name of the individua the filing entity should contact concerning any problemsin
processing the submitted information.

Thisfield allows 30 a phanumeric characters.

If the state requires ICESA A-record, enter thetitle of the individual responsible for the
accuracy of the wage report.

Enter the contact's phone number
Enter the phone number of the individua to contact.

If you are using the ICESA reporting format, the telephone number islimited to 10
positions.

If you are using the MMREF reporting format, the tel ephone number is fifteen positions.
Leave blanks at the end of the field if you do not use all fifteen positions.

Enter the phone extension number
Enter the phone number extension of the contact individua, if applicable.

The MMREF format allows for a 5 position telephone extension; |CESA allows 4 positions.

Enter the e-mail address of the person to contact
Enter the e-mail address of the person to contact concerning any problems in processing
your information.

Enter an e-mail address continuation
If necessary, continue the e-mail addressin the next field.

Enter the fax number of the person to contact
Enter the fax number of the person the filing entity should contact concerning any problems
in processing your information.

Select the preparer type
Select the preparer type to indicate the type of organization that prepared the Quarterly
Report file.

Select the problem notification method
Select the code that indicates the method by which you would like to receive notification of
any processing problems.

Identify the TLCN
Enter the Tape Library Control Number displayed on the notice sent by the Social Security
Administration.

The Tape Library Control Number is only used if you must resubmit a quarterly report. You
will have received notification to do so which will contain the TLCN to use.

Enter supplemental data
Enter supplemental dataif the state in which you are reporting requires additional data.
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14.

Refer to Appendix A: Special Considerations for Sates and Territories of the Regulatory
Bulletin for information on the entries required for specific states.

Save the record
Click Save or press Enter to save the completed form.

If you completed the previous steps, the resulting form should look similar to the example

that follows:

Contact Information

Filing Entity=  al States |
Effective Date= 05-22-2001
Contact Info
Mame: Steve Austin
Phone Mumber: 3122757000 Phone Extn: 12555
Email: 5teve_sustin@icmeManufacturing .com

Fax: 3125557059

o

File Preparation
Motif Method: | E-mail/ Internet |

Preparer: Self-Prepared d
Resub TLCM: 555555

Supplemental Data: S teve Austin

See also:
B File header information (on page 23)
For an explanation of the use of thisform.

Specifying Computer Information - optional

Note:

Use the Computer Information form (QM-SCR) to enter Quarterly Reporting computer
information applicable to the system that creates the tape so that it appears in the header of
the magnetic mediafile for each filing entity.

Y ou can store Computer Information by state as well as for al states.

If you are reporting to the Sate of Illinois, the only field that should be completed on this
formis'Recording Code'. See step 7.

To enter computer information, follow these steps.

Access the Computer Information form (QM-SCR)
Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: _US Quarterly Setup
Task: =F Computer Information

Select the filing entity
Select 'All States if the computer information appliesto all states for which you are filing
Quarterly Reports.
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Note:

10.

11.

To enter information for a specific state, select that state.

Enter the effective date
Type the date on which you are entering or changing data on this form.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information relative to the quarter end date for which you are
processing.

Identify your computer's manufacturer
Identify the manufacturer of the computer being used to prepare the Quarterly Report files.

Select the internal label
Select the type of |abel appearing in the header of the Quarterly Report files.

Select the density
Select the two-character density code that indicates the number of bytes per inch at which
the magnetic media on the Quarterly Report filesis being recorded.

Select the type of recording code

Select the recording code format (ASCII or EBCDIC) used to record the Quarterly Report
files.

If reporting for the State of Illinois, select ‘ASCII".

Enter the number of tracks
Use the arrows to enter the number of tracks used on your submitted magnetic media.

Specify the blocking factor

Use the arrows to scroll and select the blocking factor (number of physical recordsin a
logical record) for the information on your magnetic media.

Enter the Authorization Name

Enter the name of the individual in the organization to whom the cartridge/tape should be
returned.

Save the record
Click Save or press Enter to save the information.
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If you completed the previous steps, the resulting form should look similar to the example
that follows:

Al States -/
05-22-2003
IBM |
Standard Label -/

oo
Boc o
2 =
64

Steve Austin

See also:
B File header information (on page 23)
For an explanation of the use of this form.
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Review of Questions Answered

1. What types of information do Quarterly Processor file headers contain?

2. What isafiling entity?

3. How does the Quarterly Processor use the Effective Date field?
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Setting Up and Using Quarterly Table Control

Numbers

In This Chapter

(oo [UTox o] o IS 38
Quarterly table relationShiPS.......cc.coveiiiiiieceseseeeee s 39
EstablisShment reporting ........ccoueveveeeeicieseieseeeeee e 42
Detalled DIrECLIONS. ....c.eiveiiieiirieieiete ettt a4
Review of QUESLIONS ANSWENE.........cccvviiiiiiirieeeecee e 56

37



Using the Quarterly Processor

Introduction

This section discusses the use of control numbers to create rel ationships between multiple
tables of quarterly reporting information.

Tasks
This section explains the following:

= Establishing and Maintaining Organization-To-Rules Cross Reference for Quarterly
Process control numbers

= Specifying employer information

= Specifying state controlling information

= Specifying output mediainformation

Prerequisites
Before you set up information in the Quarterly Processor, you must:

= Understand the concepts in Overview of Quarterly Processing
= Have aworking knowledge of The Solution Series payroll component

Refer to the payroll documentation suite available on the web site,
www.hewitt.com/ecyborg.

Questions answered
The following questions are answered in this section:

Why would | share tables?

To what level can | share?

Why develop a naming strategy for control numbers?

Why enter future dates? Why isn't it always a good ideato do so?

What difference does it make in Quarterly Reporting if you use establishment
reporting instead of reporting by organization (Control 1-2)?

agrwbdE
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Quarterly table relationships

The data configuration discussed in this section can be shared or re-used. In fact, most
often, thisisthe case.

Thistype of configuration saves the user from entering the same data repeatedly. The user
can do one global setup for al organizations and then simply create exceptions. For
example, 777777 may be exactly the same, except it requires aslightly different state
specific configuration.

Quarterly reporting control numbers—the rules

Note:

Much of the information you submit when you set up for quarterly reporting is organized
by control numbers.

Several or al organizations may access the same set of tables or each organization may
have its own set of tables.

Control numbers are used as a mechanism for tying the organization-specific Organization-
To-Rules Cross Reference for Quarterly Process form (AQ-SCR) to a specific table.

Y ou must establish one Organization-To-Rules Cross Reference for Quarterly Process form
(AQ-SCR) for each organization.

Organizations that have the same state unemployment insurance number (SUI) must all use
the same control numbers. If your organization comprises a single legal entity (has only
one state unempl oyment insurance number), the same control number can be used for all
tables.

So, even if you have multiple organizations (Control 1-2s), you must setup one
Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) for all of
themiif they use the same SUI number.

The control numbers entered in each text box on the Organization-To-Rules Cross
Reference for Quarterly Process form create an occurrence of the associated form. This
feature allows you to assign the same set of tables to multiple organizations or to assign
unique tables to a specific organization.
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Naming strategies

Note:

The following illustration shows the Organization-To-Rules Cross Reference for Quarterly
Process form (AQ-SCR) where you set up control numbersto cross-reference the
organization (Control 1-2) specific AQ-SCR with other tables.

| Organization-To-Rules Cross Reference for Quarterly Process Org= 999999 |

Effective Date> |

r~Information Table
Employer: |

State Controlling: |
Output Media: |
Additional: _l
State Specific: |

Entries are Control Mumbers

The Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) must
be the first table established during the organization-level quarterly reporting setup.

The control numbers in the text boxes on the above form set up cross-references to the
following forms:

Employer: Employer Information form (QE-SCR)

State Controlling: State Controlling Information form (QC-SCR)
Output Media: Output Media form (QO-SCR)

Additional: Additional Quarterly Information form (QI-SCR)
State Specific: State specific information set up forms

for quarterly reporting control numbers
Although we call these items control 'numbers’, these links need not be numeric.

A quarterly reporting control number:

= isdefined by you
= isfour alphanumeric charactersin length
= givesthe system direction as to what tables to access for a particular organization

No relationship exists between the control number and the organization's control structure.
However, choosing a control number that is meaningful to you and relates to the
organization may help you identify control numbers when accessing aform to enter
information.

Employees who use the Quarterly Processor should know the current organization structure
and must be able to readily access the correct form.
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How many quarterly reporting control numbers do you need for each table?

Note:

If you determine that 'one size fits al', you can setup the tables for one organization, then
re-use the information you previously configured for all your organizations.

For example, if you want only one Employer Information table and one Output Media
table, create one control number and use that control number for employer information and
output media.

If you determine that you need multiple tables, set up multiple control numbers for tables.

For example, if you have an organization that must have its own table for Employer
Information and another organization will use different Employer Information, you
establish two Employer Information control numbers.

Y ou then access the Employer Information form (QE-SCR) twice, entering information on
the form for each of the control numbers.

You must have the proper security to add, update, or delete tables.

Establishing table dates

Note:

The quarterly reporting process ignores any tables, with the exception of the State Selection
form (QL-SCR), that are set up with adate that is beyond the quarter-end date for the
specified quarter.

The table date reflects the effective date of the table. The following date options are
available:

= [nitially, on the Organization-To-Rules Cross Reference for Quarterly Process form
(AQ-SCR) you may wish to use the founding date of your company to ensure that al
employees are covered by the table.

= For changesto the table, we recommend that you create a new table record with a new
effective date. We recommend you use the date that you actually enter the change into
the system.

Whenever you make any change to a cross-reference field, you must rerun the extract.

= You may create future-dated tables, in which case the Quarterly Processor ignores the
table data until that time. We do NOT recommend this option, asthere is a potential for
changes getting into the output in an incorrect synchronization.

Y ou can use the effective date and control number to track changes, maintain employer
information tables for historical purposes, and future date tables for employer information
changes that will go into effect at alater time.

Refer to Creating File Header Records (on page 21), Effective date—date entry decisions
for additional information about effective dates.
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Establishment reporting

Some states require establishment reporting.

By using Establishment Reporting the employer can file wage reports by location or unit to
the state. Each unit isidentified by afive-character code, called a Reporting Unit Number
that is supplied to you by the state government.

In Payroll Administration, worksite information is entered as an expansion of the state tax
code on an Employee's Employee Tax Record Maintenance form (JJ-SCR) for the state tax
record where, immediately following the state tax code, you enter afour character
establishment number for the employee.

—
| Employee Tax Record Maintenance THEISSEN, LEONARD

Tax Codex Descripktion: [LLINOIS

[ Standard Setup 3
Reciprocity Rule:
Withholding Method: Tale Method = Tax Work & Resident =|

Marital Status:  narried LI

Dependents: 4 :ﬂi

Resident/work State: wiork & Resident

Reciprocal State: |

State Tax Code with [0 00

Establishment Number
Directed Overrides
Tax Table: 0 :]j {Per Tax Manual} Unemp;Emplyee Pd Dis ;I
Tax Amount/Percent: | User Code: || work-tracked Status: 10
Mo Actiwity This Otr
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&

The four digit worksite information code is linked to the Reporting Unit Number that is
entered on the BLS Multiple Worksite Reporting Screen 1 (BL1SCR).

41085296

Refer to the Payroll Reports and Balancing manual, Multiple Worksite Reporting, for more
information on setting up Establishment Reporting.
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Detailed Directions

This section provides detailed instructions for the tasks summarized in the previous section.

Tasks

Establishing control NUMDBErS............cooiiiiiiiieseece e 44
Maintaining CONrol NUMDENS..........cveiiiiiiese e 46
Establishing employer information ..o 47
Establishing state controlling information ....

Specifying the output media

Establishing control numbers

Note:

Note:

Note:

Before beginning the tasks that follow, be sure you are working with the correct
organization. The Quarterly Reporting control numbers establish which tables are used for
an organization.

You cannot define employer, state controlling, or output media information or state-specific
tables for an organization until you establish valid Quarterly Reporting control numbers.

Use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) to
establish quarterly processing control numbers for the organization you are accessing. By
using this form you set control numbers for other forms that enable you to establish
multiple copies of the forms, each using a different control number to link to a different set
of data

Follow these steps to set up cross-reference control numbers:

In the following steps we are using an example where all organizations use the same tables.
Refer to Overview of Quarterly Processing, Build Tables for more information.

Access the Organization-To-Rules Cross Reference for Quarterly
Process form (AQ-SCR)
Access this form from the menus by choosing:

Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: ] Quarterly Processor Cross Reference

Enter the effective date
Enter the beginning date for which the quarterly reporting information is valid.

The date stays in effect until you enter an Organization -To-Rules Cross Reference for
Quarterly Process form with a different effective date.

The Quarterly Processor uses the most recent, not future dated, occurrence of this form
when obtaining header information relative to the quarter end date for which you are
processing.
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Enter the employer information control number

Enter afour-digit control number to associate with an instance of the Employer Information
form (QE-SCR).

Think of the Employer Information control number as atable ID. When you access the
Employer Information form (QE-SCR) and enter the effective date, the Quarterly Processor
uses the control number closest to the effective date you enter. That control number appears
in the top right corner of the form.

Y ou can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate Employer Information table for each separate operating company
within your organization for which you want to run quarterly reporting.

Enter the state controlling control number
Enter afour-digit control number to associate with an instance of the State Controlling
Information form (QC-SCR).

Think of the State Controlling Information control number as atable ID. When you access
the State Controlling Information form (QC-SCR) and enter the effective date, the
Quarterly Processor uses the date closest to the effective date you enter. That control
number appears in the top right corner of the form.

Y ou can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate State Controlling Information table for each separate operating
company within your organization for which you run quarterly reporting.

Enter the output media control number

Enter afour-digit control number to associate with an instance of the Output Media
Information form (QO-SCR).

Think of the Output Media control number as atable ID. When you access the Output
Media Information form (QO-SCR) and enter the effective date, the Quarterly Processor
uses the control number closest to the effective date you enter. That control number
appears in the top right corner of the form.

Y ou can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate Output Media Information table for each separate operating
company within your organization for which you run quarterly reporting.

Enter the control number for additional quarterly information

Enter afour-digit control number to associate with an instance of the Additional
Information form (QI-SCR).

Think of the Additional Information control number as atable ID. When you access the
Additiona Information form (QI-SCR) and enter the effective date, the Quarterly Processor
uses the control number closest to the effective date you enter. That control number appears
in the top right corner of the form.

Y ou can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up a separate Additional Quarterly Information table for each separate
operating company within your organization for which you run quarterly reporting.
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9.

Enter a control number for state-specific information
Enter afour-digit control number to associate with any state-specific form.

Think of the State Specific control nhumber as atable ID. When you access any of the state-
specific forms, the Quarterly Processor uses the control number closest to the effective date
you enter. That control number appears in the top right corner of the form.

Y ou can use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-
SCR) to set up separate state-specific tables for each separate operating company within
your organization for which you run quarterly reporting.

Save the record
Click OK or press Enter to submit the completed form. The system displays the message:
‘New table entry has been established.'

If you completed the previous steps, the resulting form should look similar to the example
that follows:

| Organization-To-Rules Cross Reference for Quarterly Process Org= 999999 |

Effective Date> HRENIRRESPNIE

i~ Information Table:
Employer: A1A1)

State Controlling: AlA1|
Output Media: A1A41f
Additional: A1A1)]

State Specific: 4141)

--Mew table entry has been established-—--

Entries are Control Mumbers

Repeat for each Control 1-2 in your organization for which you are
running payrolls

Maintaining control numbers

Note:

Use the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR) to
maintai n/change a control number you previously created.

By changing only the effective date you can maintain history.
Remember to rerun the extract whenever you change any cross-reference field.

Access the Organization-To-Rules Cross Reference for Quarterly
Process form (AQ-SCR)
Access this form from the menus by choosing:
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Component: @ Payroll Setup Processing
Process: US Quarterly Setup
Task: < Quarterly Processor Cross Reference

Enter the effective date
Enter the effective date of the control number tables you want to maintain.

Tab to the field that represents the table whose control number you

want to change
Remove the existing four-digit control number and enter the new control number.

Save the record
Click OK or press Enter to submit the completed form. The system displays the message:
'Maintenance has been performed.’

If you completed the previous steps, the resulting form should look similar to the example
that follows:

| Organizat ion-To-Rules Cross Reference for Quarterly Process Org= 999993 |

Effective Date= iRRSERSTu]ik

r~Information Table:
Employer: M2 34

State Controlling: A1A1|
Output Media: A141|
Additional: ALAL|

State Specific: A1A1)

F---Mew table entry has been established----

Entries are Contral Mumbers

Establishing employer information

Note:

Before entering data on this form, you must have set a control number in the Employer text
box on the Organization-To-Rules Cross Reference for Quarterly Process form (AQ-SCR).

Use the Employer Information form (QE-SCR) to establish employer information for an
Employer Header record within a quarterly report file.

If various organizations (Control 1-2s) have different names and addresses, create multiple
Employer Information forms each with a separate control number.

Y ou must enter data on this form.
To enter employer information, follow these steps.

Access the Employer Information form (QE-SCR)
Access this form from the menus by choosing:
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Note:

10.

11.

12.

Note:

13.

Component: @ Payroll Setup Processing
Process: US Quarterly Setup

Task: L Employer Information

Enter the effective date
Enter the beginning date for which the information on this form is effective.

Enter the employer's name

Enter the name of the employer for this quarterly information using the second field if you
need extra positions.

Depending on a state's reporting requirements, the name may be truncated (shortened) in
the output.

Enter the employer's address
Enter the employer's street address.

Enter any additional employer address information
Enter the second line of the employer's street address if applicable.

Enter the employer's city
Enter the city where the employer islocated.

Select the employer's state
Select the state in which the employer islocated.

Enter the employer's zip code and zip code extension
Enter the employer's zip code and extension in the Zip fields.

Select the agent indicator for the employer
Select the employer's agent indicator from the drop down list box.

Enter the employer's EIN
If '2678 Agent' was not selected in Step 9, skip this Step.

Enter the employer/agent EIN

Enter the nine-digit employer EIN if ‘Common Pay Master' was selected in Step 9.
Enter the agent EIN if '2678 agent’ was chosen in Step 9.

Enter the other EIN

If Form 941 was previously submitted for your employer using an EIN other than the one
used in Step 10 or Step 11, enter 